AJIMUHUCTPALIUA JIOMOC/IIH»

CEJIbCKOI'O ITIOCEJIEHU S CUKT OBMOJUOMUHCA
«[IOMO3JIMHO» AJIMUHUCTPALIA
IMOCTAHOBJIEHUE
myom
25 ¢espansa 2021 r. Ne 18

c. [lomo3nuno, Ycrh-Kynomckuii p-H, Pecriybnuka Komu

OO0 yTBEepX)ACHUHN aIMUHUCTPATHBHOTO PErJIaMEHTA MPEA0CTaBICHUS
MyHUIUTIATBHOM yeiryTu «CorjacoBaHuE MEPEeyCTPOMCTBa U (MIIH)
NEepEIIaHUPOBKY OMEIIEHUS B MHOTOKBAPTUPHOM JOME

PaccmotpeB skcmeprroe 3akmroueHne ['KY PK  «l'ocymapcTBeHHOE
ropunuueckoe Oropo» ot 08.07.2020 Ne 02-04/3235/3702, B COOTBETCTBUHU C
KunmumaeiM kogexkcoM PD, Bo ucnonHenue tpedoBanuii denepanbHOro 3akoHa ot
27.07.2010 Ne 210-®3 «OO0 opraHu3anuu OperOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIUMOAIBHBIX YCIYyr» M PYKOBOACTBYSICh YCTaBOM MYHMIIMIAIBHOIO
oOpa3oBaHus ceylbCcKoro mnocenenust «lloMo3nMHO», aIMHHHCTpALUs CEJIbCKOTO
nocesieHust «I[lomo3auHO»

ITOCTAHOBJIAET:

1.  VTBepauTh  aAMUHUCTPATUBHBIM  pPETJIAMEHT  MPEJOCTaBICHUS
MyHULMNagbHOW  ycayru — «CoryiacoBaHue — mepeycrpoictBa M (WiM)
NEeperIaHUPOBKU MTOMEILEHUsI B MHOTOKBapTHUpHOM Jome» (IIpunoxenue).

2. [locTaHoBIeHHE aIMUHUCTPALIUU celbckoro noceneHus «llomo3anno» ot
04.08.2015 Ne 140 «OO0 yTBEepk ACHUU AAMUHUCTPATUBHOTO peErjaMeHTa
MPEIOCTaBIECHUsT MYyHUIMNANBHOU yciyru «CorjacoBaHue MNEpeyCTpPOUMCTBA U
(WJIK) IeperIaHuPOBKHU KUJIOTO MOMEIIEHUSD MTPU3HATh YTPATUBILUM CHUITY.

3. Hacrosiee noctaHOBJIEHHE BCTYMAET B CUILY CO JHSI €ro 0OHAapOI0BaHUS Ha
MH(OPMAIMOHHOM CTEH/IE aAIMUHUCTPALIMH CENbCKOro noceiaeHus «IloMo3aunoy.

['maBa cenbCKOTO MOCEIEHUS A .E.Ysamen



[Ipunoxenue k

IIOCTAaHOBJICHUIO a/IMMHHUCTPALIUA
cenbeKkoro nocenenus «llomo3arao»
ot 25.02.2021 r. Ne 18

AJIMUHUCTPATUBHBIN PETJIAMEHT
NpeaocTaBJIeHUs MYHMIMIIAJBHOM yeayru «CoracoBanue nepeycrpoicrsa u
(nyIn) nepenIaHMPOBKH NMOMELeHU B MHOTOKBAPTHPHOM I0Me»

1. O01mue mo10KeHUA
IIpeaMeTt peryJJUpoBaHusl AAMHUHUCTPATUBHOIO PerjiaMeHTa

1.1. AQMUHHCTPATHBHBIA pErJaMEHT MPEAOCTaBICHUS MYHHUIIUIIAIBbHON
ycinyru «CorjacoBaHue MEpPEeyCTpONCTBa U (WIIHM) MEPETUIAHUPOBKY MOMEIICHUS B
MHOTOKBapTHPHOM JIoMe» (Z1anee - aIMUHUCTPATUBHBIN PErjIaMeHT), ONpenemseT
NOPSJIOK, CPOKM M  MOCIEAOBATEIbHOCTh  ACHCTBUN  (aAMUHUCTPATUBHBIX
npouenyp) AAMUHUCTpalMKM cenbckoro mnocenenus «llomo3zauHo» (nmanee —
Opran), MHOTO(YHKIIMOHATILHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMNAIBHBIX yciuyr (namee — MO®II), ¢opmbl KOHTpoOJsI 3a HUCIOJHEHUEM
aAMUHHACTPATUBHOTO PETJIAMEHTA, OTBETCTBEHHOCTh JOJDKHOCTHBIX JIHML OPraHOB,
MPEIOCTABIISIONIUX MYHHUIIUTIAIBHBIC YCIYTH, 32 HECOOIIOJICHUE MU TpeOOBaHUMN
pPErJIaMeHTOB TIPU BBITIOJIHEHUHM AJMUHUCTPATUBHBIX MpOUEAYp (IeHCTBHIA),
MOPSIIOK O0XaoBaHUs JEHCTBUN (0e3elCTBUsI) AOHKHOCTHOTO JIMIA, a TaKkKe
MPUHUMAEMOTO UM PEUICHHUS MPU MPETOCTABICHUN MyHUIIUIIAIbHON YCIIYTH.

Hacrosiuit  aAMUHUCTpATUBHBIM  perjamMeHT pa3paboTaH B IENIX
YHOOPSIAOUEHUST aIMUHUCTPATUBHBIX MPOUEAYP M aJIMUHUCTPATUBHBIX JIEHCTBUU,
MOBBIIICHUSI KAYE€CTBA MPEIOCTABIEHUS U JOCTYMHOCTA MYHULIMIAIBHON YCIYTH,
yCTpaHEHUsI H30BITOYHBIX JCHUCTBUM W  W3OBITOYHBIX AJMUHUCTPATHUBHBIX
MPOLEAYP, COKPALIEHUS KOJIMYECTBA JOKYMEHTOB, MPEICTABISIEMbIX 3aBUTEISIMA
JUIS MOJTy4YEeHUSA MYHULIMTATBHON YCIIyTH, PUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHIDKCHHSI KOJIMUECTBA B3aUMOJIEHCTBUI
3asBUTENIEW C JIOJHPKHOCTHBIMHM JIMIIAMH, COKPAILIEHHsS CpOKa MPENOCTABICHUS
MYHUIMIIAIBHON  yCIYIrM, a TakKXe€ CPOKOB HCHOJHEHHUS  OTIEJIbHBIX
aAMUHUCTPATUBHBIX MPOUEAYp U aJMUHUCTPATUBHBIX JIEUCTBUA B paMKax
NPEAOCTaBICHNUS MYHULMNAIBHOM YCIyrd, €cClAM O3TO HE MPOTUBOPEUUT
3aKOHOJATEIbCTBY Poccuiickon Oenepanun, Pecry6nvku Kowmnu,
MYHHUITUTIATFHOTO 00pa30BaHuI.

Kpyr 3asBurenei



1.2. 3asgButenamu ABIAIOTCS  QuU3MUecKkue JMna (B TOM  YHUCIHE
UHAMBUyaAJIbHbIE TNPEANPUHUMATENN) U IOPUAWYECKUE JIMIA, SBIISIOIUECS
COOCTBEHHMKAaMH IOMELIEHUI B MHOTOKBAPTUPHOM JIOME.

1.3. Or umeHun 3asgBuUTENCH, B LEISAX MOIYYEHUS MYHHULIMIIAIBHON YCIIYTH
MOTyT BBICTyHaTh JIMIA, HMEIOIIME TakKoe IIPaBO B COOTBETCTBUU C
3akoHoAaTenbcTBOM Poccuiickoit ®enepaunu, aub60 B CUIy HAACIEHUS HX
3aABUTENSIMU B TOPSIKE, YCTAHOBJIEHHOM 3aKOHOJATENbCTBOM Poccuiickoi
®denepannu, COOTBETCTBYIOIUMH IMOJTHOMOYHUSIMHU.

TpeGoBanus k nopsiAKy HHGOPMHPOBAHMS O MPEAOCTABICHUHI
MYHUIHUNAJIBHON yCIyTH

1.4. Tlopsinok mnonydeHuss UHGOPMAIMU JIMI[AMU, 3aUHTEPECOBAHHBIMU B
NPEAOCTAaBICHUA MYHHIMIIAIBHOM YCIYTd, [0 BOIPOCAM MPEIOCTABICHUS
MYHUIIUNIATBHOM YCIYTM M YCIYT, KOTOPBIE SIBISIOTCS HEOOXOJUMBIMU U
00s13aTENIBbHBIMU ISl IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH, CBEICHUI O XOJIe
MPEAOCTABIEHNS YKa3aHHBIX YCIYr, B TOM 4YHUCIE C Hcnoib3oBaHueMm lloprana
rOCyJAapCTBEHHBIX W MYHUIMMNAIbHBIX ycnyr (pynkiuit) Pecnyonuku Komu u
EnauHoro moprajia TOCYIapCTBEHHBIX M MYHUIMMNAIBHBIX YCayr (dyHKUU),
opUIMATBHOTO cailiTa OpraHa HWCIOJHUTENbHON BiacTu PecnyOnmuku Kowmw,
MPEIOCTABISAIONIETO MYHULIUITAIBHYIO YCIIYTY.

1.4.1. HWudopmamuio 0o BoOmpocaMm MPEeAOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH, B TOM YHUCJE€ CBEJACHHS O XOJI€ MPEJAOCTABICHUS MyHULIUIIAIBHON YCIyru
JUIA, 3aUHTEPECOBAaHHbIE B MPEJOCTABICHUM YCIYyTH, MOTLYT MOJYy4YUTh
HEIMOCPEICTBEHHO:

- B Oprane, M®I] no Mecty cBoero npoxuBaHus (perucTpanun);

- 110 CIIPABOYHBIM TenedoHam;

- B cetu MHTepHeT (Ha odunmanbHoM caiite Oprana);

- TIOCPEACTBOM TOCYIapCTBEHHON MH(MOPMAIMOHHON cucTeMbl PecryOnnku
Komu «Ilopram rocygapCTBEHHBIX W MYHUIUMNAIBHBIX yciIyr ((pyHKIuit)

Pecniyoimmku  Komm» - gosuslugill.ru, denepanpHOil  TOCYymapCTBEHHOU
uHpopMaIrmoHHOW  cucTemMbl  «EauHBIE ~ mOpTam  TOCYyHapCTBEHHBIX U
MYHULMINAJIBHBIX  ycnyr (dyHkmuii)» - gosuslugiru (mamee — Ilopran

rOCYAapCTBEHHBIX M MYHMIMOAIbHBIX Yycayr (dynkuuid) PecnyOmuku Kowmu,
EnuHbIi mopTan rocyJapCTBEHHBIX M MYHUITUTIANBHBIX YCIYT ((DYHKITH);

- HalpaBUB MUChbMEHHOE OoOpalleHne Yepe3 OpraHu3aIuio MOYTOBOW CBSI3H,
100 1O NEKTPOHHOMU MOYTE.

JIuia, 3aMHTEpPECOBaHHBIC B MPEIOCTABICHUU YCIYTH, BIIPaBe MOIYyYUTh TIO
TenedoHy HH(pOPMAITUIO MO BOMPOCAM MPEIOCTABICHUS MYHULIMTIATBLHON YCIyTH B
BEXUJIUBON (hopme, OBICTPO, YETKO M MO CYIIECTBY MOCTABIEHHOTO Bompoca. [Ipu
KOHCYJBTUPOBAaHUU MO TeneoHy NoKHOCTHOE Jnio OpraHa Ha3bIBaeT CBOKO
dbamunno, UM, OTYECTBO, JOHKHOCTh, a TaK)K€ HAaMMEHOBAaHUE CTPYKTYpPHOTO
nojpa3fesieHusi, B KOTOpoe€ OOpaTuiaoch JIMLO, 3aWHTEPECOBAHHOE B
IPEIOCTaBIEHUN MyHULUNAIbHOW yciuyrd. WudopmupoBanue mno Bompocam
IPEIOCTABICHUS! MyHULIMTIATBHON YCIYTH MO Tese(OoHy He AOKHO MPEeBbImaTh 15



MUHYT.

IIpu oOpamieHun Jul, 3aUHTEPECOBAHHBIX B IPEAOCTABICHUU YCIYTH,
HOCPEACTBOM 3JIEKTPOHHOW MOYTHI OTBETHI HAIIPABIIAIOTCS B (POPME 3JIEKTPOHHOTO
JOKYMEHTa IO aJpecy 3JEKTPOHHOH MOYThl, YKa3aHHOMY B OOpallleHWH, WU B
NUCBMEHHON (hopMe MO MOYTOBOMY aJpecy, YKa3aHHOMY B oOpalleHuu (eciu
OTBET B COOTBETCTBUHU C OOpAIEHUEM JIOJKEH OBbITh HANpaBJIE€H B NMHCbMEHHOM
(dopMe uepe3 opraHu3alio IOYTOBOM CBA3H).

1.5. Tlopsmok, ¢opma, MecTO pasMemeHuss H CHOCOOBI IMOTYYCHUS
CIpPaBOYHON MH(pOpPMAIMK, B TOM YUCJIE Ha CTEHIAaX B MECTax MPEeOCTaBICHHUS
MYHUIIMIIAJIBHOW YCIAYTH M yCIyT, KOTOpBIE SBISIOTCS HEOOXOAUMBIMU U
00s3aTeNbHBIMUA  JUISI  MPENOCTABICHUS  MYHUIMOAIBHON  yCIyru, U B
MHOTO(QYHKIIMOHAJIbLHOM  IIEHTPE  MPEAOCTaBICHUS  TIOCYJApCTBEHHBIX U
MYHUIUTIATbHBIX YCIIYT.

WNudpopmanus o nopsiike NpeaocTaBIeHUs] MyHULIUIAIBHON YCIIyTH, a TaKxkKe
rpaduK mpueMa TpakJaH Uil KOHCYJIbTAlUMW IO BOIpPOCaM IPENOCTaBICHUS
MYHUIIMIIAJIBHONW YCIIyTW pa3MelleHbl Ha HHPOpManuoHHOM cTeHjae OpraHa, B
uHOpPMAIIMOHHBIX ~ MaTepuanax  (Opomropax, Oykierax), Ha I[loprane
rOCy/IapCTBEHHbIX W MYHHULMINAJIbHBIX yciuyr (¢yHkuui) Pecnyonmuku Kowmu,
EnvHoMm moprane rocyJapCTBEHHBIX M MYyHULMNAIbHBIX YCIyr ((pyHKuuii), Ha
ounmansHOM caiite Oprasa.

Ha odpuuumansHom caitite Oprana, Ha EnuHOM noprasne rocy1apCTBEHHbBIX U
MyHUIUOANBHBIX  yciuyr  (pyHkuuit), Iloprame  rocyaapcTBEHHBIX U
MyHUIUOANBHBIX ycayr (¢ynkuuii) Pecnyonmuku Komu, B denepanbHOU
rocyaapcTBeHHoW  uHpopmanuoHHOW  cuctemMe  «DenepalibHBIE  peecTp
rOCYAapCTBEHHBIX U MyHUIMNAIBHBIX YCIYT ((PYHKIMI)» pa3MelnieHa cieayromnas
uH(popmanus:

- TEKCThl 3aKOHOAATEJIbHBIX W HWHBIX HOPMATUBHBIX IPAaBOBBIX aKTOB,
COJIepKaIlMX HOPMBI, PEMNIAMEHTHPYIOUIUME NPEJOCTaBICHUE MYHHUIMIAIBHON
YCIIyTH;

- HACTOAIIMNN AJIMUHUCTPATUBHBIN PETJIAMEHT;

- cripaBoYHast HHGOPMAIIHS:

MECTO HaxOXJeHus, Trpaduk paboTel, HamMeHoBanue Oprana, ero
CTPYKTYPHBIX MOJPA3IECICHU W TEPPUTOPHUAIBHBIX OpPraHOB, OpraHU3alui,
Y4aCTBYIOIIUX B IIPEAOCTABICHUA MyHULIMIIAJBHON YCIIyTrH, a Takke MOLI;

CIpaBOYHbIE  TelNePOHBl  CTPYKTYpHbIX  moapazaeneHuit  Oprana,
OpraHu3allii, Y4acTBYIOUIUX B MPEJOCTABICHUH MYHUIIMNAIbHOW YCIYTH, B TOM
qucie HoMmep TeseoHa-aBTonH(popMaropa;

aapeca oduuuanbHbIX caiToB OpraHa, opraHu3aluid, y4acTBYIOLIUX B
MPEeI0CTaBICHUN MYHUIMTATbHON YCIIYTH, B MH(OpMaIMOHHO-
TEJIEeKOMMYHUKAUMOHHON ceTn «MHTepHeT», coaepkaumx HWHOOPMALUIO O
NPENOCTABICHUN MYHHUIIMNAIBHOW YCIYTH M YCIYI, KOTOpbIE SIBJIAFOTCS
HEOOXOMMBIMU U 00513aTENbHBIMU JJI MPEAOCTABICHHUSI MyHULIUTIATBHON yCIyTH,
ajipeca ux JIEKTPOHHOM modThl (WWW.pomozadmin.ru);

aapec caiita MOI] (mfc.rkomi.ru);



http://www.pomozadmin.ru/

aapeca EamHOro mopranma rocyJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT
(bynkuwmit), Iloprama rocyJapCTBEHHBIX W MYHULIMMNAIBHBIX YCIYT ((yHKIUN)
Pecniy6nuku Komu.

Ha Egunom mnoprane ToCyZapCTBEHHBIX W MYHHUIMNAIBHBIX YCIYT
(bynkuuit) u (wim) Ha I[loprame rocyaapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(bynkumit) Pecriyonmmku Komu Takke pazmeniaercs cieayromas HHGopMaIus:

a) UCYEPIIBIBAIONIMIM  TIepedYeHb  JOKYMEHTOB,  HEOOXOIUMBIX  JIs
NPEIOCTaBICHUS! MYHMUIIMNAIBHOW  yciyru, TpeOoBaHuS K  O(OPMICHHUIO
YKa3aHHBIX JIOKyMEHTOB, a TakXKe IMepeueHb TOKYMEHTOB, KOTOpBIC 3asiBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON HHHUITNATHRBE;

0) KpyT 3asBUTEIEH;

B) CPOK MPEAOCTaBICHUS MyHHUIUIIATLHON YCIIYTH;

T) pe3yJabTaThl MPEAOCTABICHUS MYHHUIMIATBHOW  YCIyTH, TOPSAOK
NPEACTABICHUS JOKYMEHTa, SBJISIONIETOCS  PE3yJbTaTOM  IPEJOCTABJICHHUS
MYHUITUTIATBHOU YCITYTH;

1) pa3Mep TOoCYJapCTBEHHOW MOIUIMHBI, B3UMAEMOW 3a MPEIOCTABIICHUE
MYHUITUTIATBHOU YCITYTH;

€) UCUEPIBIBAIONIUN TEepeueHb OCHOBAHHWM [IJI1 TPUOCTAHOBJICHUS WIIU
0TKa3a B MPEJOCTABICHUN MYHUIIUTIAILHON YCIYTH;

) O TpaBe 3asBUTENsI Ha JocyneOHoe (BHecyneOHOe) oO0KajJoBaHHUE
nedctBuid (0e3A€MCTBUSI) U PELICHUN, NMPUHATHIX (OCYHIECTBISEMBIX) B XOJE
MPEI0CTABICHUSI MYHUIIUTIATBHON YCIYTH;

3) GopMbl 3asBieHMN (YBEIOMJICHUN, COOOIIEHUI), UCIOJIb3yeMbIe IMPHU
NPEI0CTABICHUN MYyHHUIIUITATILHON yCITyTH.

Nudopmarus Ha EquHOM mopTasie TOCYTapCTBEHHBIX U MYHHITUTIATBHBIX
yenyr (pynkumit) u (wim) Ha Iloprame rocyaapCTBEHHBIX U MYHULMMATbHBIX
yeayr (pyuknuit) Pecniyonnku Komu o mopsiike v cpokax npeaoCcTaBiIeHUs YCIyry
HAa OCHOBAaHUU CBEJICHUMU, cojaepKammxcs B (enepanbHO TOCyIapCTBEHHON
uHdopmarmonHor cucteme «®DenepalibHBI  peecTp TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (DYHKINA)», MPETOCTABIISIETCS 3asBUTEIN0 OECIIaTHO.

Hoctyn k uHpOpMANMd O CpPOKaX W TOPSJKE MPEIOCTABICHUS YCIyTH
OCYIIECTBIISICTCS 0€3 BBIMIOJIHCHUS 3asiBUTENIEM KaKUX-IMOO TpeOOBaHUIA, B TOM
yuciie 0e3 MCMOIb30BaHMUs MPOrpPaMMHOr0 OOECreueHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEACTBA 3asABUTENS TpeOyeT 3aKIIOUCHUS JUIEH3MOHHOTO WU
WHOTO COIVIAlIeHWsl C  TpaBooOiajarereM MpOrpaMMHOTO  OOEeCIeYeHHS,
NPEeIyCMAaTPUBAIONIETO B3WMaHHWE IUTATHI, PETUCTPALMI0 WM aBTOPH3AIUIO
3asABUTEIIS WIIN MIPEIOCTABICHUE UM MTEPCOHATIBHBIX TaHHBIX.

II. Cranpapr npeaocraBjieHUsi MYHUIUNIAJIBHON YCJIYTH
HaumeHoBaHHe MYHUIIUIIAJIBHOM YCJIYT'H
2.1.  HaumenoBanwe  MyHMIMDanbHOW  ycayru:  «CorjacoBaHue

nepeycTpoiictea M (WMiIM) MEPEIUIAHUPOBKU TOMEIIEHHS B MHOTIOKBaPTUPHOM
JOMEY.



HauMeHoBaHue oprana, npeIocTaBJsIOMIero MyHMIMIAIbHYIO YCJIYTy

2.2. llpemocTraBieHWE  MYHHIMIAIBHOM  YCIYTH  OCYILIECTBIISIETCSA
AJIMUHUCTpanuen cesbckoro nocesenus «Ilomo3agunoy.

JIist momydeHus: MyHUIIUIAIBHONW YCIIYTH 3asBUTEIb BIPABE OOPATUTHCS B
MOII, ynoaHOMOYEHHBIM HA OPTaHU3ALMUIO B MPEAOCTABICHUNA MYHULMIIAJIBHOU
YCIYTM B 4YacTU MpPUEMA M PETHCTPALMU JOKYMEHTOB Y 3asBUTENS, 3alpoca
HEJIOCTAIOIMNX  JOKYMEHTOB, HAaXOIAIIUXCSI B  PACHOPSIKEHHH  OPraHOB
rOCyJlapCTBEHHOM  BJIACTH,  OpPraHOB  MECTHOTO  CAMOYIIPABJICHUS U
MMOJBEJIOMCTBEHHBIX 3TUM OpraHaM OpraHu3aldil, YBEIOMIJICHHWS W BbIIAYH
pe3yapTaTa MyHHUIIUIIAIBHON YCIYTH 3asIBUTEIIIO.

2.2.1. OpraHaMy W OpraHu3alUsIMH, yYacTBYIOIIMMH B IPEAOCTABICHUU
MYHHIUITAIBHON YCIYTH, IBJISIOTCS:

OenepanpHas Cay)k0a TOCYIapCTBEHHOM perucTpaluu, KajgacTpa U
KapTorpaduu — B 4aCTH IPEIOCTABICHUS BBITUCKHU U3 EAMHOro rocy1apcTBEHHOTO
peectpa Henpmwxkumoctu (nanee — EI'PH);

MuHHCTEPCTBO KYIbTYPHI, TypU3Ma U apXuBHOro jaena Pecmyonuku Komu —
B YAaCTUM TMPEJOCTABICHHS 3aKIIOUEHUsI OpraHa MO OXpaHEe NaMATHUKOB
apXUTEKTYpbl, ~HUCTOPUM M  KYJbTYpbl O  JOIYCTUMOCTH  IPOBEICHUS
nepeycTpocTBa U (Uin) NeperviaHuPOBKY MTOMEIICHUSI B MHOTOKBapTUPHOM JIOME,
€CIIM TaKOoe IOMEIICHHWE B MHOTOKBAPTHPHOM JOME WM JOM, B KOTOPOM OHO
HAXOJUTCS, SIBJIACTCS NaMSITHUKOM apXUTEKTYPbl, HCTOPUU U KYJIBTYPHI,

Ounuan OI'BY «DenepanbHas kagacTpoBas najiara deaepaibHOM CIy>KObI
roCcyJIJapCTBEHHOM perucrpaiuu, kagactpa u kaprorpadun» no Pecnybnuke Komu
- B YaCTH BbIJIAYd TEXHUYECKOrO TACIopTa IMepeycTpauBaeMoro u (Wjm)
MEPEIUIAHUPYEMOTO TOMEIICHUSI B MHOTOKBAPTUPHOM JIOME.

[Ipu mpenocTaBieHUU MYHUIMIIAIBLHOM YCIYTH 3amperiaercs TpedoBaTh OT
3asIBUTEIIA:

- OCYIIIECTBIICHUS JCHCTBHI, B TOM YHCJIE COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIIMNAIBHOW YCIYTM M CBSI3aHHBIX C  OOpalleHHeM B
rOCYJapCTBEHHBIE  OpraHbl, HWHBIE OpPraHbl MECTHOTO  CaMOYIPABJICHUS,
OpraHu3allvy, 332 HCKJIIOUYCHHEM IMOJYyYECHHUS! YCIYr W TMOJYYEHHUS] JOKYMEHTOB U
uH(pOpMaIuu, MPEAOCTABIIEMBIX B PE3yNbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIFOUEHHBIX B NIEPEUHHU, YKa3aHHbIE B yacTH | cratbu 9 deaepaibHOro 3aKOHA OT
27 wmons 2010 1. Ne 210-®3 «OO0 opraHuzalMu MpeAOCTaBICHUS
rOCyIapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT».

Onucanue pe3yabTara NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

2.3. Pe3ynpTaTOM MpeIOCTaBICHNUS MyHULIMITAILHOW YCIIYyTH SIBISIETCS:

1) pemieHne o cOryIacOBaHMM MEPEYCTPOWCTBA M (WJIM) NEPEMIAHUPOBKH
MOMEIIEHUSI B MHOTOKBAapTHUPHOM JOM€ (Jjajiee — pelIeHHe O MPEAOCTaBICHUU
MYHUIIUIIAJIBHOW YCIyTH), YBEAOMJIEHHE O MPEIOCTAaBICHUU MYHULUMATbHON
yCIyTH;

2) pemeHue 00 OTKa3e B COTJIACOBAHMM TNEpEyCTpoilcTBa U  (WIIN)



NEPETIAHUPOBKH TOMEIIEHNUS B MHOTOKBApTUPHOM JOMe (Aajiee — perieHue 0o
OTKa3e B MPEJOCTABICHUH MYHUIIMIAILHON YCIYrH); yBeloMJeHHE 00 OTKas3e B
MPEAOCTaBICHUNA MYHHUIIUNIAIBHON YCIIyTH.

Cpok npeaocraBjieHUsI MyHUIUINIAJIBbHOMN YCJIYTH, B TOM YHCJIEe ¢ Y4eTOM
HE00X0AUMOCTH 00pallleHUs] B OPraHU3alUN, YYACTBYOIIME B

NMPeA0CTABJIEHNY MYHHUITUNIAIbHON YCJIYTHd, CPOK MPUOCTAHOBJICHHSI

NMPeA0CTABJICHNSI MYHULIMIIAJIBLHOM YCJIYIM B CJIy4yae, eCJIM BO3MOKHOCTh

NPUOCTAHOBJICHUS MPeAyCMOTPeHa (pelepaJIbHbIMU 3AKOHAMHU,

NPUHMMAEMBbIMH B COOTBETCTBUU C HUMU HHBIMUA HOPMATHBHBIMH

npaBoBbiMH akTamMu Poccuiickoil @egepaunu, 3aKOHAMHA U HHBIMHU

HOPMATHBHBIMHM NPaBOBbIMH akTaMu PecnyOsinkn Komu

2.4, OOmuit CpoK MPEeOCTABICHHUS MYHUIIMITAIbHON YCITyTU COCTaBIsieT 45
KUICHIAPHBIX JHEW, WCUYUCIAEMBIX CO [JHA PpETrUCTpaldM 3asBICHUA O
MPEAOCTaBICHUHA MYHUIIMNIATBHON YCIIyTH.

Cpok TpUOCTAaHOBJIEHUS NPEAOCTABICHUS YCIYTH 3aKOHOJATEIHCTBOM
Poccuiickoit ®denepanuivi, MPUHUMAEMBIMU B COOTBETCTBUM C HUMH WHBIMU
HOPMaTUBHBIMH NIPaBOBBIMU aKkTaMH Pocculickoil @eaepaiuu, 3aKOHaMA U UHBIMU
HOPMATUBHBIMU MPABOBbIMU akTamu PecniyOiunku Komu, He mpenycMoTpeH.

Cpok BblJauM (HAmpaBJICHUS]) JTOKYMEHTOB, SIBJISIIOIIUXCSA PE3YJIbTaTOM
MPEAOCTaBICHUS MYHHUIIUNIAJHOM YCAyrd, 3 KaJICHAApHBIX JHSA CO JHS
MOCTYTUICHUS JOKYMEHTOB.

B cnyuae oOHapyxeHUsI ome4yaTKH, OIIMOKM B TIOJYYEHHOM 3asBUTEIEM
JIOKYMEHTE, SIBJIIOIIEMCS PE3yJIbTaTOM MPEAOCTABICHUS MYHUIIUITAIIBHOU YCITYTH,
CPOK pacCMOTpEHHUs 3asBJICHUS OO0 HCHPABICHUU JOMYIICHHBIX OINEYaTOK |
OIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIMITAIBHON YCIyTH
JIOKYMEHTaX, COCTAaBIIAE€T 5 KaJCHAAPHBIX JHEN co IHA nocrymieHus B Opran
YKa3aHHOTO 3asBJICHUS.

HopmaTnBHBIE IPaBOBBIE AKTHI, PeryJupylomme npeaocraBjieHue
MYHUIIUNAJIbHOM YCJYTH

2.5. IlepeueHb HOpPMATHUBHBIX TMPABOBBIX aAKTOB, PETYJIUPYIOUIUX
MPEIOCTABICHUE MYHHUIIMNAIBHOW YCIyrd (C yKa3aHUEM WX PEKBU3UTOB U
MCTOYHUKOB  O(UIMAIIBHOTO  OIMYyOJMKOBAHUS), TMOJUICKUT  O00A3aTEIbHOMY
pa3MelIeHHI0  Ha  O(QUIMAIBHOM  CcaliTe  opraHa,  IPeIOoCTaBIISIIOIIErO
MYHUIMOAIBHYIO  yciayry, Ha EJMHOM 1moprajse rocyJapCTBEHHBIX U
MyHUIUOANBHBIX — ycuyr (¢yHkuuid), Ha Iloptanme rocynapcTBEHHBIX U
MYHULMINAJIBHBIX ycayr (pyHkiuil) PecnyOonmuku Komu, B rocymapcTBeHHOMN
uHpopMarmonHor cucreme Pecnyonmuku Komm «Peectp rocymapcTBEHHBIX U
MYHULIUTIATIBHBIX YCIyT (GpyHKuuit) PecyOnuku Kommy.

HcuepnbiBaromuii nepeyeHb J0KyMEHTOB, HE00X0AMMBIX B
COOTBETCTBHM C HOPMATHBHBIMH MPABOBbIMH AKTAMU /1JIl IPEJOCTABJIECHHUS



MYHHUIMIAJIbHOH YCJIYTH U YCJIYT, KOTOPbIE SABJIAKTCHA HEOOXOAUMbIMH U
00s13aTeIbHBIMHM JIJISI IPEAOCTABJICHUSI MYHUIUNAJIBHON YCJIYIH,
MOAJIe:KAIMX MPeICTABJICHHUIO 3asiBUTEJIeM, CIIOCOOBI MX MOJIYy4YeHHUS
3asiBUTEJIeM, B TOM YHCJIe B 3JIEKTPOHHOM opMe, MOPAAOK HUX
NnpeacTABJICHUS

2.6. [Ins mony4yeHUs: MyHUIUIIAIBHOW YCIYTH 3asIBUTEJIEM CaMOCTOSITEIIBHO
npenocraBisgercss B Opran, MO®I[ 3assrenue (o ¢dopme YTBEPKICHHOM
[TocranoBnenuem IlpaBurenbctBa Poccuiickonn ®@enepanuum ot 28 ampens 2005
roma Ne 266 «O0 yrtBepxkacHUH (HOPMBI 3asBICHUS O MEPEYCTPONUCTBE W (WIIH)
NEPETIAHUPOBKE JKUIIOTO MOMEIIEeHUsI U (GOPMbI JOKYMEHTA, MOATBEPKAAIOIIETO
NPUHATUE PELICHUS] O COTJIACOBAHUHU MMEPEYCTPOIMCTBA W (WIIM) MEperIaHupOBKU
JKWJIOrO noMemeHusp» cornacHo Ilpunoxkennto Ne 1 Kk Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

K 3asBieHNIO IpUIararoTCcs TakKe CIeayolue JOKYMEHTHI B | aK3eMIuLsIpe:

1) mpaBoycTaHaBIMBAIOIIME JOKYMEHTBHI Ha IMepeycTpauBaemMoe U (WIIH)
NEPEIUIAHNPYEMOE TIOMEIIEHNE B MHOTOKBAPTUPHOM JIOME, IIPABO HAa KOTOPOE HE
3apErucTpUpPOBAaHO B EIMHOM rocy1apCTBEHHOM PEECTPE HEBUKUMOCTH;

2) MOATOTOBJICHHBIM U O(DOPMIICHHBIA B YCTAaHOBJIEHHOM TMOPSIKE MPOEKT
nepeycTpoiictBa u  (WJIM) TMEPEIJIAaHUPOBKU TMEpeycTpauBaeMoro u  (WJin)
NEPEeIUIAHUPYEMOr0  MOMEIIEHW B  MHOTOKBapTHPHOM  JIOM€, a €cCliu
NepeyCcTpOMCTBO U (WIJIH) MEPEISIAaHMPOBKA MMOMELIEHUSI B MHOTOKBAPTUPHOM JIOME
HEBO3MOKHBI 0€3 MPHUCOEIUHEHHUS] K JIaHHOMY IIOMELIEHUI0 YacTH OOIIero
MMYIIECTBA B MHOTOKBAPTUPHOM JOME, TaKKe MPOTOKOJ OOIIero coopaHus
COOCTBEHHMKOB TOMELIEHUH B MHOTOKBApTHPHOM JIOME€ O COIVIACHUH BCEX
COOCTBEHHHKOB IMOMEUIEHUI B MHOTOKBAPTUPHOM JIOME HA TAKUE MEPEyCTPOICTBO
u (W) TEeperuiaHupPOBKY  TIOMEIICHWs] B MHOTOKBAPTUPHOM  JIOME,
npeaycMoTpeHHoM d4acTeio 2 ctatbu 40 JKuwnumiHoro kojekca Poccuiickoit
denepanuu;

3) cornacue B MUCbMEHHOHN (hOpMe BCEX WICHOB CEMbH HaHMMATENs (B TOM
YUCJI€ BPEMEHHO OTCYTCTBYIOIIMX YJIEHOB CEMbUM HAHUMATENS), 3aHUMAIOIINX
nepeycTpauBaeMoe M (WiH) MeperuiaHupyeMoe )KHIIO€ TIOMEIIEHHE Ha OCHOBAaHUU
JIOTOBOpAa  COLMAJIBHOIO HailmMa (B cCiy4ae, €Cld 3asBUTEIEM  SBISETCS
YIOJHOMOUYEHHBI  HailMojareneM Ha MPeIOCTaBICHUE MPETyCMOTPEHHBIX
HACTOSIIIIMM IYHKTOM JOKYMEHTOB HaHHUMATENb MEepeyCcTpauBaeMoro u (Wim)
NEePEerUIaHuPyEMOr0 KUIJIOT0 TTOMEILIEHHUS 110 JOTOBOPY COLUAIBLHOTO HaiimMa).

[Ipu npoBeneHunm mnepeycTpoiicTBa U (WIM) TEPEVIAaHUPOBKU B
KOMMYHAJIbHOM KBapTHUpE, B pe3yjibTaTe KOTOPBIX H3MEHSETCS pa3Mep OOLIEro
UMYIllECTBA B KOMMYHAaJbHOM KBapTUpE, NPEIOCTABISETCS COTJIacue BCeX
COOCTBEHHHKOB KOMHAT B KOMMYHAaJILHOM KBapTUPE.

B mensx ycraHOBNEeHHA JMYHOCTH 3asBHUTENS, 0OpU OOpalleHHH 3a
MOJyY€HUEM MYHUIIUIIATIBHON YCIYTH 3asBUTEIIO ISl O3HAKOMIICHUSI HEOOXO0IUMO
IPEACTABUTH JOKYMEHT, yIOCTOBEPSIIOIIUI JIUYHOCTb.

B cnydae ecaum OT MMEHHM 3asBUTENS JEUCTBYET JIMLIO, SBISIOLIEECS €ro
IIPEACTABUTENIEM B COOTBETCTBHHU € 3aKOHOAATenbCcTBOM Poccuiickon Denepanun,
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TaK)K€ MPENCTABISIETCS JOKYMEHT, YAOCTOBEPAIOIINI JIMYHOCTh NPEICTABUTENS, U
JOKYMEHT, MOATBEPKAAIOIIHNI COOTBETCTBYOLIUE TIOJTHOMOYHS.

2.7. HcuepnblBarouii  nepedyeHb  JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUM C HOPMATHBHBIMM IIPABOBBIMU aKTaMHM JUIsl IIPEJOCTABICHUS YCIIYT,
KOTOpBIE€ SIBJISIOTCS HEOOXOAMMBIMU M 00s3aTENbHBIMU I IPEJOCTABJICHUS
MYHUIIMIIAJIBHONW YCIYTH, CHOCOOBI HMX IOJIyY€HHUs 3asBUTEIEM, B TOM 4YHCIIE B
3JIEKTPOHHOM (opMe, MOPSIOK UX MPEACTABICHUS:

JIOKyMEHTOB, HEOOXOAUMBIX Ui MPEAOCTABICHHUS YCIYT, KOTOpBIE
ABJIAIOTCS ~ HEOOXOOUMBIMM M 00S3aTE€IbHBIMU  JUISL  IPENOCTaBICHUS
MYHHIMIIAIBHON  yCIYrd, 3akoHoAaTenbCcTBOM Poccuiickon ®@enepanuu u
3akoHoaaTenscTBOM Pecrybnuku Komu He npegycmMoTpeHo.

2.8. B cimydae HampaBiieHHMs JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6, 2.10
HACTOSIIEr0 AJIMHUHHUCTPAaTUBHOIO periamMeHTa (B ciy4ae, €cClId 3asiBUTEIb
NPEACTAaBIACT  JOKYMEHTHI, YyKa3zaHHble B nyHkre 2.10  Hacrosmero
AJIMUHUCTPATUBHOIO PpErJIAMEHTa M0 COOCTBEHHOM HMHMIIMATUBE), MOYTOBBIM
OTIIPABJICHUEM, NOJJIMHHUKHA JIOKYMEHTOB HE HAIpPABIIIOTCS, YIOCTOBEPEHHE
BEPHOCTH KOIIMI MPUJIAraeMbIX JOKYMEHTOB U CBUJETEIBCTBOBAHUE MTOJJIMHHOCTH
NOJIUCU Ha 3asBICHUU OCYILIECTBIISIIOTCS B YCTAHOBJICHHOM (heaepaabHbIM
3aKOHOAATEIBCTBOM ITOPSIKE.

2.9. JlokyMeHTbI, HEOOXOOuUMBbIE Ji NPEJOCTABICHUS MYHULMIAIbHON
YCIIYTH, PEJOCTABIISIFOTCS 3asIBUTEIIEM CIIETYIOIIMMU CIIOCOOaMHU:

- muuHo (B Opran, MOI]);

- IOCPEJICTBOM TIOYTOBOTO OTIpanieHus (B Opran);

- yepe3 llopran rocynapCTBEHHbIX W MYyHUIMNANBHBIX YCIAYr ((yHKLHIA)
Pecny6siuku Komu v (nnm) EnuHbli nopTan rocy1apCTBEHHBIX M MYHUITUTATbHBIX

yeiyr (pyHKIui).

HcuepnbiBaomuii nepeyeHb J0KyMEHTOB, HEO0X0AMMBIX B
COOTBETCTBHHM C HOPMATUBHBIMH IIPABOBLIMH aKTAMM JJIA NMPEA0CTABJICHUSA
MYHUIMIIAJIBHOU YCJIYI'H, KOTOPbIe HAXOAATCH B PACIIOPAKEHUH
rocyapCcTBEeHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHHUA U HHBIX
OPraHoB, YYaCTBYIOUIHUX B MPEAOCTABJICHHH MYHHUIUNAJIBHBIX YCJIYT, U
KOTOPpBbIE 3asiBUTEJIb BIIPaBe NMPeJACTABUTh, 4 TAKKE CIIOCO0bI UX MOJYYeHUS
3asiBUTEJISIMH, B TOM YHCJI€ B JJIEKTPOHHOH (popMme, MOPAIOK UX
NpeacTaBJICHUA

2.10. IlepeyeHp TOKYMEHTOB, KOTOPBIE 3asBUTEIb BIIPABE NMPEACTABUTH IO
COOCTBEHHOW HMHMIIMATHBE, TaK KaK OHU MOJIEKAT MPEJCTABICHUIO B pPaMKax
MEXBEJIOMCTBEHHOTO HH(POPMAIITMOHHOTO B3aMMOJIEUCTBUS U UX HENPEICTaBICHUE
3asIBUTEJIEM HE SIBJISIETCSI OCHOBAaHUEM [UJIsl OTKa3a 3asiBUTENIO B IPEIOCTABICHUN
YCIIyTH:

1) mpaBoycTaHaBIMBAaKOUIME JOKYMEHTBHI Ha IE€peycTpauBaeMoe M (WJIn)
NEPEIUIAHUPYEMOE TIOMEIIEHHE B MHOTOKBAPTUPHOM JIOME, 3apETUCTPUPOBAHHOE B
EnunoM rocyapcTBeHHOM peecTpe HeABUKUMOCTHU (Bbinucka u3 EI'PH);



2) TEXHUYECKHI NacrnopT MEpeyCTparuBaeMOro MU (MJIM) MEpPEIIaHuPyEMOTO
IIOMEIICHNS] B MHOTOKBAPTUPHOM JIOME;

3) 3aKiIOYeHHE OpraHa IO OXPaHE MaMITHUKOB apXUTEKTYpbl, UCTOPUHU U
KyJIbTypbl O  JONYCTUMOCTH IPOBEACHUSA  NEpeycTpoiicTBa U  (WJIM)
NIEPEIUIAHUPOBKU ITOMEIICHUSI B MHOTOKBAPTUPHOM JIOME, €CIIM TaKO€ IIOMEILECHHE
B MHOTOKBApPTHPHOM JOME WM JIOM, B KOTOPOM OHO HAaxOJIHUTCH, SBISETCS
NaMATHUKOM APXUTEKTYPbI, ICTOPUU WM KYJIBTYPHI.

JlokyMeHTBI, yka3zaHHble B IyHKTe 2.10 HacTosmero aaMUHUCTPATHUBHOTO
perjlaMeHTa, 3asiBUTENb BIPABE MPEICTABUTH 10 COOCTBEHHOW MHULIUATHBE.

Yka3zaHue Ha 3anpeT TPeOOBAHUI U 1eCTBUIl B OTHOILIEHUM 3asiBUTEJIA

2.11. 3anpemaercs:

1) TpeboBaTh OT 3asBUTENS MPEJOCTABICHUS JTOKYMEHTOB W MH(pOpMaluu
WJIU OCYILECTBIICHUS IEUCTBUH, IPEAOCTABICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE
IIPEAYCMOTPEHO  HOPMAaTUBHBIMM  IIPAaBOBBIMM  aKTaMH,  PETYIUPYIOIIUMU
OTHOILICHM], BOSHUKAIOIIME B CBSI3U C IIPEIOCTABICHUEM YCIIYIH;

2) TpeboBaTh OT 3asBUTENS MPEIOCTABICHUS TOKYMEHTOB U UH(OpMAaIIHH, B
TOM YHUCJIE IOATBEPXKAAIOIINX BHECECHUE 3asABUTEJIEM ILIATHI 3a IPEIOCTABICHUE
MYHULIMNAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU IPABOBBIMU
aktamu  Poccmiickon  @enepaumy, HOPMATHUBHBIMHA — IIPAaBOBBIMHA  aKTAMH
PecnnyOniukn Komu, MyHULMIATbHBIMU TPAaBOBbIMM aKTaMH HaXOASTCS B
pacropsiKEHUU  OPraHoB  MCHOJHUTENbHOM  Biactu  Pecnybmuku  Kowmw,
MPEAOCTABISAIOIMNX MYHULHUIIAIBHYIO YCIYTy, MHBIX T'OCYJAapCTBEHHBIX OPraHOB,
OpPraHoOB  MECTHOTO  caMmoympaBiieHuss W (WiIM)  TOJABEJOMCTBEHHBIX
rOCYJapCTBEHHBIM OpraHaM M OpPraHaM MECTHOI'O CaMOYIIPABJICHMS OpraHU3alui,
YYAaCTBYIOIIMX B IIPEIOCTABICHUM MYHULUIAIBHBIX YCIYr, 3a HCKIOYEHUEM
JIOKYMEHTOB, yYKa3aHHbIX B yacTtu 6 ctatbu 7 DenepanbHOro 3akoHa OT 27 WO
2010 r. Ne 210-®3 «OO6 opraHuzanuu TPENOCTaBICHUS TOCYAApCTBEHHBIX U
MYHULUIAIBHBIX YCIYT»;

3) oTka3bpIBaTh B MpUEME 3aMpoca U MUHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
IIPEJOCTABIEHNS MYHULIUIIAIIBHOW YCIIYTH, B ClIy4ae, €CIu 3alpoCc U JOKYMEHTBHI,
HEOOXOJMMbIE JJII TPEJOCTAaBICHUS MYHULMNAIbHOM YCIYrH, IIOJAaHbI B
COOTBETCTBUM C HHPOpManuMed O CpOKax U TOpSAJKE MPEJOCTABICHHUS
MYHULUITAIBHON YCIIyIH, onyOJIMKOBaHHOM Ha Ennaom roprae
rOCYAapCTBEHHBIX U MYHHUIMNAIbHBIX yciuyr (pyHkuuid) u (wim) Ha [loprane
rOCyAapCTBEHHBIX M MYHULIMITAJIbHBIX YCIyT (pyHkuit) Peciyonuku Komu;

4) oTka3bpIBaTh B MPEJOCTABICHUN MYHUIIMIAIBHON YCIYTH B CIy4ae, €ClH
3ampoc W JOKYMEHTBI, HEOOXOAMMBIE Jisi MPEAOCTaBICHUS MYHUIIMIAIBHON
yCIyTd, TOJaHbl B COOTBETCTBHM C HHPOpMAIMEl O Ccpokax U MOpsIKe
NPEIOCTABICHUS] MYHULIMTIATBHON YCIYTH, OMyOJrKoBaHHON Ha ExnHom moprane
TOCY/IapCTBEHHBIX W MYyHHUIMNAIbHBIX ycuyr (pynkumii) u (umm) Ha Iloprane
rOCYIapCTBEHHBIX M MyHUIMIATBHBIX YCIyT (pynkuunii) Pecnyonuku Komu;

5) TtpeboBaTh OT 3asABHUTENS COBEPILICHUS MHBIX JEHCTBUH, KpoMe
OPOXOXKACHUA UACHTU(PUKAIIMM W  ayTeHTU(UKALUU B COOTBETCTBHH C



HOPMAaTUMBHBIMM IIPaBOBBIMU akTamu Poccuiickor denepaunu, ykasaHus LEIU
npuemMa, a TakkKe IMPEJOCTABICHUsSI CBEJCHUM, HEOOXOAMMBIX JUIsl pacuera
JUTUTEIIbBHOCTU BPEMEHHOTO MHTEPBaia, KOTOPBIA HEOOXOAMMO 3a0pOHUPOBATH IS
MIpUEMA;

6) TpeboBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB U HH(OpMaiuu,
OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCh TMIPH
NEepBOHAYAJILHOM  OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJIMMBIX A
NPEIOCTABICHUS! ~ MYHUIUNAIBbHOM  ycioyru, JuOO0 B MIPEIOCTaBICHUU
MYHUIMOATBHOU YCIIYTH, 38 UCKIIOYEHUEM CIIEIYIOIUX CIIy4aeB:

M3MEHEHUE TPEOOBAaHUII HOPMATHUBHBIX MPABOBBIX AaKTOB, KACAKOLIUXCS
NPENOCTABICHUS MYHULMIAIBHON YCIYrd, IOCJI€ NEpPBOHAYAIBHOM MOJayu
3asIBJICHUS O MPEAOCTABICHUNA MyHULIUTIAIBHOU YCITYTH;

HaJu4Ke OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIMIAIBHON YCIyTU
U JOKYMEHTAaX, MOJAHHBIX 3asBUTEJIEM IOCIIE€ MEPBOHAYAIIBHOTO OTKa3a B IIPUEME
JIOKYMEHTOB, HEOOXOUMBIX JIJIsl TIPEIOCTABICHUSI MYHUIIUTIATBHOM YCIYTH, JIUOO
B IIPEIOCTABIICHUY MYHUIIMIIAJIbHOW YCIYTY U HE BKIIFOUEHHBIX B IIPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHUE CpOKa JEHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE HHPOpMaIUU
nocjie IMEepBOHAYAJIbHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOJUMBIX JJIst
MPENIOCTaBIICHUS ~ MYHUIIMNAIBHOM  yCIyrd, JuOO0 B  MPEAOCTaBICHUU
MYHULHANAIBHOWN YCIIYTH;

BBISIBJICHUE JOKYMEHTAJIbHO TMOATBEpPkKIAEHHOTO (akTta (IPU3HAKOB)
OIMMOOYHOTO WU TPOTHUBONPABHOIO JEUCTBUSA (0O€3EUCTBUS) OKHOCTHOTO
JUIAa OpraHa, MPeIOoCTaBISIONIET0 MYHULMIAIBHYIO YCIYTy, MYHULMIIAJIBHOTO
CIIy’Kallero, pabOTHUKAa MHOTO(YHKIIMOHAJIBHOTO LEHTpPA, MPU NEPBOHAYATIHLHOM
OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOIMMBIX JUIsl  MPEJOCTABICHUS
MYHHUITUTIATBHOM YCIIYTH, JIMOO B MPEAOCTABICHUNA MYHUIIUIIAILHON YCIyTH, O 4YeM
B IIMCBMEHHOM BHJI€ 3a MOAMMCBHIO PYKOBOJWTENS OpraHa, NMpeJOCTABIISIOLIETO
MYHUITUTIATBHYIO YCIYTY, PYKOBOAMUTENSS MHOTO(YHKIIMOHAJIHHOTO IIEHTpa MpHU
NMEepPBOHAYAILHOM  OTKa3e B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX  JIJIs
MPEAOCTaBICHNUS MYHUIIUINAIBHON YCIYTH, YBEIOMIISIETCA 3asBUTEb, a TaKkKe
IMPUHOCSTCS U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

HcuyepnbiBaouuii nepeyeHb 0CHOBAHMH /I 0TKAa3a B IpueMe
JOKYMEHTOB, HEO0OXO0AMMBIX JJIfl IPEeI0CTABJICHUSA
MYHHMIUIIAJIBHON YCJIYIH

2.12. OcHoBaHMi JJIs1 OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MPEIOCTABICHNUS] MYHUIHMMNAILHOW YCIYTH, ACHUCTBYIOIIMM 3aKOHOJATEIILCTBOM
Poccuiickoii @enepanuu u Pecriydnuku Komu He npenycmMoTpeHo.

HcyepnbiBaronuii nepeyeHb 0CHOBAHMM /11 IPHOCTAHOBJICHUSA
NPeIoCTaBJIeHU MYHHIMIIAJIBHOM YCJIYId MM 0TKa3a B IPEAOCTABICHHHU
MYHHUIMIAIBHOH YCJIYIH, YCTAHOBJICHHBIX (eAepaJbHbIMH 3AKOHAMM,
NPUHUMAEMbIMHU B COOTBETCTBHH ¢ HUMH UHBIMUA HOPMATHBHBIMU



npaBoBbiMH akTamMu Poccuiickoit @egepannu, 3aKOHAMHA U HHBIMU
HOPMATHBHBIMHM NPaBOBbIMHM akTaMu PecnyOsinkn Komu

2.13. OcHOBaHUM AJ1s1 IPUOCTAHOBIICHUS MPEIOCTABICHUS MYHUIIATIATBHOM
yCIyru 3akoHojarenbcTBoM Poccuiickoit ®denepanun u Pecnybnuku Komu He
IPEAYCMOTPEHO.

2.14. OcHOBaHUAMM ISl OTKa3a B MPEIOCTABICHUN MYHULIMIIAIBHON yCIyTH
SBIIFOTCS:

1) HenpencraBiieHHE AOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.6 HACTOAILErO
aJIMUHUCTPATUBHOTO PpErJIaMEHTa, OOA3aHHOCTh MO MPEACTABICHUI0 KOTOPBIX
BO3JIO’KEHA HA 3asBUTEIIS;

1.1) MOCTYTIJIEHUE OTBETA Ha  MEXBEJOMCTBEHHBIN 3arpoc,
CBUJETENBCTBYIOIIET0 00 OTCYTCTBHM B OpraHax, KOTOPHIM ObLI HAMPABIEH TAKOU
3anpoc, JOKyMeHTa W (uiau) uHboOpMaluu, HEOOXOAMMBIX [JIsi MPOBEACHUS
nepeycTpoicTBa 1 (WiIn) NEPEeIIaHuPOBKHU TOMEIICHHSI B MHOTOKBAPTUPHOM JIOME
B COOTBETCTBHUU C MYHKTOM 2.10 HacTOsIIEero agMUHHCTPATUBHOIO PErIaMEHTa,
€ClIi COOTBETCTBYIOLIMM JIOKYMEHT HE ObUI MPEJCTABICH 3asBUTEIEM IIO
coOcTBeHHOU mHUIMaTuBe. OTKa3 B MPEIOCTaBICHUN MYHUIIMITAIILHON YCIyTH TIO
YKa3aHHOMY OCHOBAHMIO JOITYCKA€TCsS B CIy4yae, €CJIM IOCIE MOIYYEHUS TaKOro
OTBETa 3asBUTENIb OBbUT YBEJAOMJIEH O IMOJYYEHUHU TAaKOrO OTBETa, U €My OBbLIO
MPEJIOKEHO MPEICTaBUTh JOKYMEHT W (W) uHGOpMaIUio, HeOOXOIUMbIE ISt
COrJIacOBaHMs MIPOBENCHUS IEPEYCTPOUCTBA U (MJIN) MEPEITIAHUPOBKU MOMEIIEHUS
B MHOTOKBAapTUPHOM JOME B COOTBETCTBHUM C NyHKTOM 2.10 HacTosmero
aJIMUHUCTPATUBHOTO DPErjaMeHTa, W TaKue NOKyMEHT U (uiu) uHpopmanus B
TE€UEHUE NATHAAATH pado4MX AHEH CO JHS HaIlpaBJCHUS YBEAOMJICHUS HE ObLIN
MOJIYYE€HBbI OT 3asBUTEIIS;

2) npenocTaBIeHUE JOKYMEHTOB B HEHAJICKAIIIUM OpraH;

3) HECOOTBETCTBHE IPOEKTA IEPEyCTPOMCTBA M (WMJIM) NEPEIUIAHUPOBKH
NOMEIEHUS] B MHOTOKBapTUPHOM JIOM€ TPeOOBaHUSIM 3aKOHOATENIbCTBA.

2.15. 3asBUTENH UMEET MPaBO MOBTOPHO OOPATUTHCS 3a MPEAOCTaBICHUEM
MYHULIMNAIBHON YCIyrM TIOCJI€ YCTPAHEHUSI OCHOBAaHMM Jis OTKaza B
NPENOCTABICHUN MYHULMIIAJBHON YCIyTH, NPEAyCMOTPEHHBIX IyHKTOM 2.14
HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA.

IlepeuyeHsb yciayr, KOTOpbIe SABJISIIOTCSH HEOOXOAUMBIMH U
00513aTeJIbHBIMU JISI MIPEA0CTABJIEHUSI MYHUIUNIAJIBLHOU YCJIYTH, B TOM YHCJIe
CBeJIeHHS O JOKYMeHTe (IOKYyMEeHTaX), BbIIaBaeMOM (BbIIABAEMbIX)
OpPraHu3anusMHu, y4aCTBYIOIIUMH B NIPEIOCTABJICHUN

MYHHMIIUIIAJIBHON YCJIYTH

2.16. Ycmyru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU M O0S3aTEIIbHBIMU IS
IIPEAOCTABIEHN MYHULUNAIBHOW YCIYI'M, 3aKOHOJATenbCcTBOM Poccuiickon

®enepannu u 3akoHoAaTENbCTBOM PecnyOnnku Komu He mpenycMOTpeHbI.

IMopsinok, pa3Mep U OCHOBAHHUSI B3UMAHMS



rocyapCTBeHHOM MOUIJIMHBI UM HHOH IUIATHI,
B3UMAaeMOoii 3a IpeJ0CTABJICHNEe MYHHUIMIIAJIbHON yCIyTH

2.17. MyHuIunanbHas ycayra npeiIoCTaBiIsIeTCsl 3asIBUTEIISIM O€CTUIaTHO.

B cnyuae BHeceHuss UW3MEHEHMHW B BBIJIAHHBIA 10  pe3ysbTaTam
NPEIOCTABICHUS MYHHUIIMNAIBHOW  YCIYTM JOKYMEHT, HalpaBJIE€HHbIX Ha
UCIIpaBJeHUE OIIMOOK, JOMYIICHHBIX MO BUHE opraHa W (WIM) JOJKHOCTHOTO
muua, M®OII u (unu) padotarka M®II, nnara ¢ 3as1BUTENS HE B3UMAETCS.

HOpH}IOK, pasMep 1 OCHOBAaHUA B3UMaHUSA IVIAThI 3a
NMpeaIoCTaBJICHUEC YCIYT, KOTOPbIC ABJAIOTCSH HGOﬁXOI[l/IMLIMI/I Hu
00513aTeJIbHBIMHU AJIHA TIPEA0CTABJICHUSA MyHHIIHHaJILHOﬁ YCIOYIru, BKJIO4Yas
I/IHfl)OpMal_[I/IIO 0 METOAUKE pacueTa TaKoM IJIaThl

2.18. B3umanue TuiaThl 3a MPEJOCTABICHHUE YCIYT, KOTOpPHIC SBIISIOTCS
HEOOXOIUMBIMU U 00S3aTEIBHBIMU JIJISI IPEOCTABICHNUS] MyHUITUTIATBHONU YCIIYTH,
HE IIPEyCMOTPEHO.

MakcuMaJIbHBIN CPOK OKUJAHUS B OYepeaH IPH MoAaue 3ampoca o
NPeAOCTABJICHNM MYHUIUNIAJIBHOMN YCJIYI'H, YCJIYTH, IPEI0CTABIsIEMO
opraHu3anuei, y4acTBylLIeld B IPeJ0CTABJICHUA MYHULIMIIAJILHOH YCJIYIH, U
MPHU MOJYYeHHUH Pe3yJabTAaTa MPeA0CTABICHHUS TAKUX YCJIYT

2.19. MakcuMaabHBIA CPOK OXKHIAHHS B OYEpEaU TPH MOjade 3ampoca O
MPEIOCTAaBIICHUH  MYHUIMITAJIGHOW  YCIYTH,  YCIYTH,  TPEAOCTaBISIEMOU
OpraHU3alieH, yJ4acTBYIOMIEH B TPEIOCTAaBICHUN MYHUIIUITAIGHON YCIYTH, U TPH
MOJIYYCHUH pPEe3yJibTaTa MPEAOCTABICHUS MYHHIIMIAIBHONW YCIYTH, B TOM YHCIIC
yepe3z M®II, coctaBnsier He O6omee 15 MuHyT.

Cpok ¥ mopsAA0K perucTpanuy 3anpoca 3asBUTEIs 0 IPeJ0CTABJICHUN
MYHUIMIIAJIBHOM YCJIYIH M YCJIYTH, IPEeA0CTABIAEMON OpraHu3anmen,
Y4YacCTBYIOLIEH B IPeIOCTABJICHUH MYHHIMIIAJIbHON YCIYIH, B TOM YHCJIe B
3JIEKTPOHHOH (popme

2.20. MakcuMallbHbI CpPOK PETUCTpAlMi 3asiBIECHUSI O MPEIOCTaBICHUU
MYHULMUIIAJIBHON YCIIYTH:

1) npu HampaBJIeHUU 3asBJICHUS U MPUJIAraeMbIX JOKYMEHTOB MOCPEICTBOM
MOYTOBOTO OTMPABIICHUS WM B JJIEKTPOHHOM BHJe dYepe3 Enunblii moprtan
rOCyAapCTBEHHBIX M MYHUUMIAIBHBIX ycnyr (pyHkuuid) (nanee - Ilopran), a
TaK)Ke Yepe3 MHOTOPYHKIMOHAIBHBIC IIEHTPhI - 2 (1Ba) KaJICHAAPHBIX JHSA C
MOMEHTA MOJyYEHHUs 3as1BJICHNUS;

2) mpu TUYHOM OOpAIIeHUH 3asBUTENS - B MPUCYTCTBUU 3asIBUTENS B JICHD
oOpallleH!s] MaKCUMAJbHBIN CPOK HE JIOJKEH MPEBHIIATh 15 MUHYT.

[Ipn nonmaue 3asBiAEHUS W NPWIATa€MbIX K HEMY JIOKYMEHTOB JMYHO (B
Opran, MOIL]) 3asBUTENEM MNPEABSIBISIETCS JOKYMEHT, YIOCTOBEPSIOLIUI



JUYHOCTH (PU3MUECKOTO JIHIA (€T0 MPEACTABUTEINS ), TOKYMEHT, IMOATBEPKIAIOIIAN
MOJTHOMOYHS  TPEJCTAaBUTENS (U3MUECKOro Jjuna (Ipu TMojade 3asBiICHUS
MpeACTAaBUTENIEM). YTIOJHOMOYEHHOE JIOJDKHOCTHoe Jmno Oprana, MOI]
W3TOTaBJIMBACT KOIUIO JIOKYMEHTA, YJIOCTOBEPSIOIIETO JMYHOCTh (PU3HUYECKOTO
aunia  (ero TpeACTaBHUTENs), JTOKYMEHTa, IOATBEPKIAIOIICTO IOJHOMOYHS
npeACTaBUTENsT (PU3MUECKOTO JuIla (MpU Tojaue 3asBICHUS IMPEICTaBUTEIEM), U
BO3BPAIIIAECT YKAa3aHHBIC JOKYMEHTHI

TpeOoBaHuA K MOMEILIEHUSIM, B KOTOPBIX NIPEI0CTABJISIETCS
MYHHMIUNAJbHAS YCJIyra, yejayra, npeaocraBjsieMasi Opranu3anmei,
Y4YacCTBYHOLIEH B IPEeIOCTABJICHUN MYHUIIMIIAJIbHOM YCJIYTH, K MECTY

0KMIAHMS M IPUEMA 3asiBUTeJIeH, pa3MeLlleHUI0 U 0(pOPMJICHHIO BU3YyaJIbHOI,
TEKCTOBOW M MYJIbTUMEIUINHONA HHPOPMALIUM O OPSAKE MPEA0CTABJICHUS
TAKHMX YCJIYT, B TOM YHCJIe K 00ecred4eHHI0 JOCTYITHOCTH /111 HHBAJIU/I0B
YKa3aHHbIX 00beKTOB B COOTBETCTBUM € 3aKOHOAATENbCTBOM Poccuiickoii
Degepanuu 0 CONUAJIBHOM 3a1HUTE HHBAJIHUI0B

2.21. 3panune (momemienue) OpraHa o6opyayeTcss UHPOPMAIMOHHOM
TaOJIMYKOM (BBIBECKOI) C yKa3aHUEM IOJHOTO HAUMEHOBAHMUSL.

[ToMemiennsi, B KOTOPBIX MPEIOCTABIAIOTCA MYHULMNAIbHBIE YCIYTH,
JIOJDKHBI  COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATEILCTBOM Poccuiickon
®enepauuu TpeOOBaHUIM oOecrieueHHs] KOM(MOPTHBIMU YCIOBUSMHU 3asiBUTEIIEH U
JOJDKHOCTHBIX JIMII, CIEUUAJIUCTOB, B TOM YHUCJIE OOECHEYEeHHs] BO3MOKXHOCTU
peanu3aluuy MpaB HWHBAIWJIOB U JIMI C OrPAaHUYEHHBIMH BO3MOXHOCTSIMU Ha
MOJIyYEHHE MO UX 3asBJICHUIO MYHULIUNIAILHON YCIYTH.

B cootrBercTBUM ¢ 3akoHOAarenbCcTBOM Poccuiickoit ®enepamuu 0
COLIMAJIbHOM 3alUTe HHBAIUAOB UM, B YaCTHOCTH, OOECIIEUNBAIOTCS:

yCIIOBUSI OECTIPENSITCTBEHHOIO JOCTyNa K 00BEKTYy (31aHUI0, TIOMENICHHUIO),
B KOTOPOM TMpPEIOCTABIAETCS MYHHIMIAIbHAs yCciyra, a Takxke s
OeCIpensITCTBEHHOIO  MOJb30BaHUS  TPAHCIOPTOM, CPEACTBAMU  CBSI3U |
uHbopMaIuy;

BO3MOKHOCTb CaMOCTOATEJIBHOTO TEPENBMKEHUSI 110 TEPPUTOPUH, Ha
KOTOpOW  pacroyioKeHbl OOBEKTHl  (3MaHMS, TOMEMICHHS), B  KOTOPBIX
MPEIOCTABIISAIOTCS YCIYTH, a TakKe BXOJa B Takue OOBEKTHl M BBIXOJA U3 HUX,
MOCaJKU B TPAHCHOPTHOE CPEICTBO U BBICAJKM M3 HEro, B TOM YHUCJIE C
UCITIOJIb30BAaHUEM Kpecia-KOJSICKH;

COMPOBOXK/ICHHE HWHBAJINUJIOB, UMEIOIIUX CTOWKHE paccTpoilcTBa (yHKUUU
3pEHUS U CAMOCTOSITENIbHOTO MEPEABUKECHUS;

HaJuIeKalee pasMenieHue oOOpyJoBaHUST W HOCUTENeW HMHQpOpMalNH,
HEOOXOUMBIX Jisi oOecreyeHus] OeCHpensITCTBEHHOTO JOCTyNa HWHBAJIUIOB K
oOBbeKTaM (37aHHsIM, MOMEIICHUSIM), B KOTOPBIX MPEJOCTaBISIOTCSA YCIYyTU, U K
ycllyram C Y4€TOM OIPAaHHYEHUN UX )KU3HEAECSATEIbHOCTH;

AyOnupoBaHHe HEOOXOAMMOW [JIsi WHBAJIUAOB 3BYKOBOM U 3pUTEIHHOMN
uHbOpMaIlMK, a TAaKKe HAAMUCEH, 3HAKOB M MHOW TEKCTOBOM M Trpaduueckoi
nH(OpMAIUU 3HaKaMH, BBIMIOJTHEHHBIMY peibe(HO-TOUCYHBIM mpudTOM bpaiins;



JOITYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOJHUKA HA OOBEKTHI (3/1aHUs, IOMEIIEHUS), B KOTOPBIX
MPEIOCTABIISIOTCS YCIYTH;

OKa3aHHE HWHBAJIUJAM TIOMOIIM B TIPEOJOJICHUU OapbepoB, MEIIAOIINX
MOJIYYSHHUIO UMU YCIIYT HapaBHE C JPYTUMHU JIUIIAMH.

LlenTpanbHbld BXOJ B 3JaHHE JOKEH OBITh 00OPYIOBaH IAHIYyCOM,
yIOOHBIM J1JIs1 BbE3/1a B 3J]JaHUE KOJISICOK C A€ThbMU U MHBAJIUAHBIX KPECEI-KOJISICOK,
a TaKXe BBIBECKOM, COJIepKallleli HaMMEHOBAHHE, MECTO PACIIOIOKEHUS, PEKUM
paboThl, HOMEp TeJeoHa I CIIPABOK.

[Ipuem 3asBHUTENEN OCYIIECTBISIETCA HEMOCPEACTBEHHO B MOMEIICHUSX,
MpEeAHA3HAYCHHBIX JUISl MPEIOCTABJICHUS MYHUIMIAIBHOW YCIYTH, KOTOpbIC
JIOJKHBI OBITH 000PYAOBAHbI CUASYMMH MECTaMH M 00€CTI€UeHBI KaHIICISIPCKUMU
MPUHAJJICKHOCTSIMH.

Mecra oXuIaHus JIOJDKHBI ObITH OOOPY/IOBAaHBI CHASYMMH MECTaMH JJis
nocerutenerd. KomuyecTBO MecT O0XUAAHUA  ONPEACISIETCd HUCXOAS U3
(bakTHUeCcKOoi Harpy3Kd M BO3MOXKHOCTEH JJIA UX pa3MelleHHs B 3JaHHH, HO HE
MeHee 3-x MecT. B Mecrax mpenocTaBieHUS MYHUIUNAIBHOM  YCIYTH
npeaycMaTpuBaeTca — OOOpyJOBaHUE  JIOCTYMHBIX ~ MECT  OOIIECTBEHHOTO
MOJIb30BaHUS (TyaJeTOB) U XpaHEHUS BEPXHEH 0K bl TOCETUTETIEH.

Mecra nis 3amoJIHEHHsI 3alpOCOB O TMPEJOCTABICHUM MYHUIUIAIBLHOM
YCIIyT' OCHAIAIOTCS CTOJAMH, CTYJbSIMH, KAHUEISIPCKUMH MPUHAJICKHOCTIMH,
pacrnoJiaratoTcs B HEMOCPEICTBEHHOW OJIM30CTH OT MH(POPMALMOHHOTO CTEHAA C
oOpa3llaMM UX 3alOJHEHUS M TEpPeYHEeM JOKYMEHTOB, HEOOXOIMMBIX JUIs
MPEI0CTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

NudopmaimoHHbie CTEH bl TOTKHBI COJIEPKATh:

- CBEJCHHUA O MECTOHAXOXJECHUM, KOHTAaKTHBIX TeledoHax, rpaduxe
(pexxume) paboThl opraHa (YUpeKACHHUsS), OCYIIECTBIISIONICTO MPEIOCTABICHUE
MYHHUITUTIATBHOUN YCITYTH;

- KOHTaKTHYIO MHpopmaruio (TenedoH, axpec dIEKTPOHHON MOYThI, HOMEP
KaOWHeTa) CIEIUaINCTOB, OTBETCTBEHHBIX 3a IPUEM JIOKYMEHTOB;

- KOHTaKkTHyr wuHpopMammio (TenedoH, aapec IJIEKTPOHHON TMOYTHI)
CTIIEIUAIMCTOB, OTBETCTBEHHBIX 32 MH()OPMHUPOBAHUE;

- “HGOPMAIIUIO IO BOMPOCAM MPEAOCTABICHUS MyHUITUTIATBHONU YCIyTH (110
MEePEYHI0 JOKYMEHTOB, HEOOXOJMMBIX JJI TMPEIOCTABJICHUS MYHMIIUTATIBLHON
YCIIYTH, TIO BPEMEHH MpUeMa U BbIJAYM JIOKYMEHTOB, IO MOPSAJKY 00XKaJOBaHUS
nercTBuil (0e31eMCTBUS) U PEIICHUM, OCYIIECTBISEMbIX U MPUHUMAEMBIX B XOJI€
MPEIOCTABICHUS MyHUIIUTIATBHOM YCIIYTH).

PaGoune mecta yrmoJaHOMOUYEHHBIX JTOKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPEIOCTABIICHUE MYHUIIMNAIbHOW YCIyTH, OOOPYIYIOTCS KOMIIBIOTEpaMH U
OPTTEXHUKOMW, MTO3BOJIAIOLIEH OPTraHU30BaTh UCIIOJHEHUE MYHUIIMIIAIBHON YCIYyTH
B IIOJTHOM 00OBbEMeE.

TpeboBanus x momemenusiM M®IL] onpenenenst [IpaBunamu opranuzauu
NESATETLHOCTH MHOTO()YHKITHOHATbHBIX LIEHTPOB MPEIOCTaBICHUS
TOCYJapCTBEHHBIX W MYHHIIUTAIBHBIX YCIYT, YTBEPKIECHHBIMU TOCTAHOBJICHUEM
[IpaButenscTBa Poccuiickoit @eaepaunu ot 22.12.2012 N 1376.



IMoka3aTesi JOCTYNHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOH YCJIYTH, B TOM
yucjie KOJNYeCTBO B3aUMO/IeiiCTBUI 3asiBUTEJIS € I0JKHOCTHBIMH JIMIAMHA
NPH NPeI0CTABJIEHUN MYHUIIUNIATBHOU YCJIYTH U UX NPOAOJIAKUTEIbHOCTD,

BO3MOKHOCTbH MOJIy4eHUS MYHHMIMNIAJBHON yCJIyIru B
MHOTO(YHKIMOHAJIBHOM LEHTPe MPeA0CTABJIEHUSs TOCYyIaPCTBEHHbIX H
MYHUIUNAJIbHBIX YCJIYT, BO3MOKHOCTH MOJIy4eHUs HH(OPMALMY 0 XO/1€e

NMPeI0CTABJIEHUS MYHUIMNIAJIbHOMN YCJIYTd, B TOM YHCJIE ¢ HCIOJb30BaAHNEM
HHPOPMALMOHHO-KOMMYHUKANMOHHBIX TEXHOJIOT Wil

2.22. Iloka3areny JOCTYITHOCTU U Ka4€CTBA MYHUIUITIAJIBHBIX YCIIYT:

Ilokazarenn

Enunuiia
W3MEPEHUS

Hopmatusnoe
3HAYCHUE MoKa3aTeys ™

|. TTokaszarenu JOCTYIIHOCTH

1. Hamuume BO3MOXHOCTH MOJIY4YECHHUS
MYHUIUNAIBHOW YCIYTM B 3JIEKTPOHHOM
BU/JIE (B COOTBETCTBUU C 3TAlAMH MEPEBOJIA
roCyJapCTBEHHBIX yCIIyT Ha
IIPEIOCTABIECHUE B AJIEKTPOHHOM BHU/IE)

a/HeT

Ja

2. KomuecTBo B3auMOAeiCTBUH 3asIBUTEIIS
c JIOJ>KHOCTHBIMH JIMIIAMA npu
MPENOCTABJICHUN MYHUIUIIAIBHOW YCIyTH
Y UX TPOAOJKUTEIIbHOCTh

el./MUH.

2130

3. Hanuume BO3MOXHOCTM MOJYy4YECHUS
uHpopMaIUu O XOJA€ NPEIOCTaBICHUS
MYHUIMIIAIBHON YCIYTH

Ta/HeT

Ja

4. Hamuuve BO3MOXHOCTH TIOJYYEHUS
uHpopMalMu 0 XO0J€ MPEAOCTABJICHUS
MYHHIUITATEHON YCIIyTH c
HCIOJIb30BAaHUEM nH(pOpMaIMOHHO-
KOMMYHHUKAIITMOHHBIX TEXHOJIOTUI

a/HeT

Ja

5. BO3MOXHOCTH JIHOO HEBO3MOKHOCTH
MOJIYYCHUSI MYHHUIIUNAIBHOW YCIYyTH B
MHOTO(YHKIIMOHATTLHOM IIEHTpe (B TOM
YHUCJIe B ITOJTHOM 00BbEMeE)

Ta/HeT

Ja

6. Bo3MoOxHOCTH JIHOO HEBO3MOKHOCTH
MOJIYYCHUSI MYHHUITUNAIBHOW YCIYyTH B
JH000M TEPPUTOPHATIBEHOM TOIPa3ICIICHHH
oprasa, IIPEIOCTABIISIOIIECTO
MYHHUITUTIATBHYIO ~ YCIYTY, 10 BBIOOpPY
3asBUTEIS (3KCTEppUTOPHATILHBIN
TIPUHIINI)

Ta/HeT

Ja




7. BO3MOXHOCTh JMOO HEBO3MOXKHOCTh
MOJYYEHHUS] ~ MYHULMOAIbHOM  YCIYyru
MIOCPEACTBOM 3ampoca O MPEAOCTABICHUU
HECKOJIbKUX MYHHIMIAJIBHBIX YCIyr B
MHOTO(YHKIIMOHAIEHOM LEHTE,
MPEyCMOTPEHHOTO cTaTthen 15.1
@denepaibHOTO  3aKOHAa  (KOMIUIEKCHBIN
3ampoc)

Ja/HeT na

Il. ITokazarenu kauecTBa

l. VYnensHbII BeC 3adBICHHUM TI'PaXKJIaH,
PacCMOTPEHHBIX B YCTAHOBJIEHHBIM CPOK, B
00IIIEM KOJMYECTBE OOpAIeH I rpaX/IaH B % 100
oprasxe, IPEI0CTABIISIONIEM
MYHHIUIIAILHYIO YCIYTY

2. YaenpHbIl BeC 000CHOBAHHBIX KaJI00 B
o0IllEM  KOJIUYECTBE  3asgBIEHMH  Ha
MPEIOCTaBIICHUE MYHHUIIUITAILHON YCIYTH % 0
B oprase, MIPETO0CTABIISIONIEM

MYHULIMNAIBHYIO YCIYTY

HNHble TpedoBaHUs, B TOM YHC/I€ YYUTHIBAIOLIHE 0COOCHHOCTH
NpeAoCTABICHU MYHHUIMIIAJIBHON YCIYITH B MHOTO(PYHKIMOHAJIbHBIX
LEHTPAaX NPeJIoCTABJICHUA rOCYy1aPCTBEHHBIX U MYHUIUIIAJIBHBIX YCJAYT U
0COOCHHOCTH NMPEAOCTABJICHUS MYHUIUNIAJIbHON YCJIYTH B 3JIEKTPOHHOM

dpopme

2.23. CeneHusi 0 TPEAOCTABICHWM MYHUIIMITAIILHONW YCIyru U (¢opma
3agBIICHUST JUISI TPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTHM HaXOAATCS Ha
WurepHer-caiite Oprana (Www.pomozadmin.ru), mopTajaXx rocyIapCTBEHHBIX H
MYHUIUTAIBHBIX YCIyT (QyHKIHI).

CopepxaHWe MAHHOTO TMOApa3leia 3aBUCHT OT HAJIUYHUS BO3MOXKHOCTH
MOJTyYeHUs] MYHUIIUTIATHHONH YCIYyTH B JIEKTPOHHOHN (opMme, cocTaBa JIEHCTBUH,
KOTOPBIC 3asBUTEIh BIPABE COBEPIIUTH NMPH MOTYyUYESHUN MYHHUIUIIATIBLHON yCIyTH,
OT BO3MOYKHOCTH IIPEAOCTABJICHUs MYHULMNIAIBHOM yciuyru B MO®L], B ToM yucie
10 SKCTEPPUTOPUATBHOMY MPUHIIHITY.

B ciyuae, ecniu MyHuLMMNangbHAsT yClIyra MpeJOCTaBISETCS B AJIEKTPOHHOU
dopMe, B TaHHOM IMOApa3jelie YKa3bIBalOTCS COCTaB, IOCIEI0BATEIbHOCTh M
CPOKM BBITIOJIHEHUSI JEWCTBUN, KOTOpPHIE 3asBUTENIb BIIPaBE COBEPLIUTH B
AIIEKTPOHHOM (popMe IpU MOTYYECHUH MYHULIUIIATIBHON YCIYTHU C UCIOJIB30BAaHUEM
€IMHOTO MOPTa FOCYAAPCTBEHHBIX U MyHUIMNAIBHBIX yCayr (pyHKUuMi), moprana
rOCYJapCTBEHHBIX M MYHHUIMINAIBHBIX yciyr (dynkiuii) Pecnybmuku Komu, a
TaK)ke TPEOOBAHUS K MOPSJIKY UX BBIMOJTHEHUSI.

CocraB ¥ TOCIIEIOBATENbHOCTD JACUCTBUI OMUCHIBAIOTCS B COOTBETCTBUU C
TUMIOBBIMU  (DOPMYJIUPOBKAMHU,  YTBEP)KJIEHHBIMH  COBMECTHBIM  IPHUKA30M
AnMuHucTpanuu 1aBbl  pecnyonukn Komu u  MuHHCTEpcTBa 3KOHOMMKH



http://www.pomozadmin.ru/

pecryonuku Komu ot 21 nosiOpst 2017 r. Ne 321/125-p ¢ yuerom TpeOoBaHUil K
dbopmaMm 3asBIEHHMM W HHBIX JOKYMEHTOB, TMPEJOCTABISIEMBIX B (dopme
AIEKTPOHHBIX JOKYMEHTOB, HE0OXO0IUMBIX TUISt IPEAOCTABICHUS
rOCYJapCTBEHHBIX M MYHHIIMIAJIBHBIX YCIYT, YTBEP’KICHHBIX MOCTAHOBJICHUEM
npaBuTenbcTBa Pecrryonuku Komu ot 26 centsaops 2018 r. Ne 415.

[Ipu onpeneneHMU 0COOEHHOCTEHN MPEIOCTaBICHUSI MyHUIIUTIAIBHON YCIyTH
B AJICKTPOHHOM (hOopMe yKa3bIBaeTCs cieayroias nHpopmanus:

«IIpu oOpatieHuu B AJIEKTPOHHON (hopMe 3a MOTYyUCHHEM MYHHUIUMIAIbHOMN
YCIIyI'H 3asiBJIEHWE M MpUIaraeMbleé K HEMY JOKYMEHTHl MOJIUCHIBAIOTCS TEM
BUJIOM  JJIGKTPOHHOM MOJIMUCH, JOMYCTUMOCTh HCHOJB30BAHHUS  KOTOPBIX
yCTaHOBJECHa (enepalibHbIMH  3aKOHAMH, PErVIAMEHTUPYIOUIUMH  TOPSI0K
MPEIOCTABIECHUS MyHUIUIIATBHOU YCIIYTH.

B ciydasx ecnu ykazaHHbIMU (pesiepanibHbIMHA 3aKOHAMU UCIIOJIb3YEMbI BUJT
JIEKTPOHHOM MOJIUCH HE YCTAHOBIICH, BUJ| 3JIEKTPOHHOW MOJIUCH OIPENEISIETCS
B COOTBETCTBUM C KPUTEPHUSIMH ONPEAEICHUS BUIOB 3JIEKTPOHHOW IOJIHCH,
UCIIOJIb30BaHUE KOTOPBIX JOIyCKaeTcss NpU OOpalleHHMH 3a IOJyYeHUEM
TrOCYAApCTBEHHBIX M  MYHUUMIAIBHBIX YCIyI, COIJACHO IOCTaHOBJICHUIO
[IpaButenscTBa Poccuiickoit @enepannn ot 25 nrong 2012 r. Ne 634.

B cnywae ecnu mpu oOpamieHMu B 3JEKTPOHHOM (opme 3a mosryuyeHueM
MYHULIMIIAJBHOW YCIYTH MJIEHTUQUKALUA M ayTCHTU(PHUKAUUS 3asBUTEN —
(U3MYECKOro JHIa OCYHIECTBISIIOTCA C HCHOJIb30BAHUEM €JUHON CHUCTEMBI
UACHTU(UKALMY U ayTEeHTU(PUKALUHU, TO 3asIBUTEIb UMEET MPaBO HCIOJIb30BaTh
MPOCTYIO AJEKTPOHHYIO MOANUCh TpPH OOpallleHWH B BJIEKTPOHHOU (opme 3a
MOJIy4eHUEM MYHULMIAIBHON YCIYrM MpU YCIOBUHM, YTO NPH BbAAY€ KIOYa
MPOCTOM 3JEKTPOHHOW MOJANUCH JUYHOCTh (PU3MUECKOTO JIUIAa YCTAHOBJIEHA MPHU
JUYHOM MPUEME. .

2.24. llpenocraBieHHEe MYHHUIMIIAIBHOW YCIYyTH MOCPEICTBOM IOPTAJIOB
rOCy/apCTBEHHBIX U MYHULHUMNAIBHBIX YCIYT ((QYyHKIUN) OCYLIECTBISECTCA MyTEM
3allOJIHEHUSI U OTIIPaBKU MHTEPAKTUBHOM (hOpMBI 3asiBICHUS Ha MPEIOCTABIICHUE
MYHUILIMIIAJIBbHOW YCIYTH M NPHUKPEIUICHUS! 3JIEKTPOHHBIX OOpa3oB JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MOTYYSHHS] MyHULIUTIATbHOM YCIIyTH.

2.25. llpemoctaBieHue  MyHULUIAIBbHONM  yciayrn  uepe3  MOI]
OCYLIECTBJISIETCS IO NPUHLMITY «OJHOTO OKHa», B COOTBETCTBHM C KOTOPBIM
MPEIOCTABICHNE MYHUIIMIIAIIbHOM YCIYyTU OCYHIECTBISIETCS MOCIE OAHOKPATHOTO
oOpalieHusi 3asBUTENS C COOTBETCTBYIOUIMM 3asBIICHUEM, a B3aUMOJECHCTBUE
M®II ¢ OpranoMm ocymiecTBIs€TCS 0€3 y4acThs 3asBUTEISI B COOTBETCTBUU C
HOPMATUBHBIMH TPABOBBIMH AKTaMH, MOPSAIKOM M CPOKAMH, YCTaHOBJIEHHBIMHU
corJjlalieHneM o B3anmojenctsun Mexay M®OIL[ u Opranom.

3asBiIeHUE O TMPEJOCTABICHUM MYHHUIMIAIBHOM YCIYI'M TMOJaeTcs
3asBuTeneM uepe3 MOL] nuuno.

B M®I] obecnieunBaroTCs:

a) (GYHKIIMOHHPOBAHHE ABTOMATHU3UPOBAHHON HMH(OPMALMOHHOW CHCTEMBI
M®II;

0) OecrulaTHBIM JOCTYyN 3asBUTENEM K TOpTajJiaM TOCYAapCTBEHHBIX H
MYHUIIMIIATIBHBIX YCIYT (QYHKIUN).



B) BO3MOXHOCTH MIPUEMA OT 3aABUTENICH JCHEKHBIX CPEJCTB B CUET YILIATHI
rOCyJAapCTBEHHOW  TMONIUIMHBI WM  WHOM  IJaThl 3a  MPEJOCTaBIICHUE
rOCYAapCTBEHHBIX M MYHUIUMNAIBHBIX YCIYT, B3UMAaE€MbIX B COOTBETCTBUU C
3aKOHOAaTeIbCTBOM Poccuiickon denepanuu;

I') MO 3asBJICHUIO 3asIBUTEISI peructpainus B ¢peaepaibHON rocy1apCTBEHHOM
uHdopmanmonHo  cucreMe  «EnuHas  cucrema — uJIeHTUDUKAMKU U
ayTeHTU(UKaIMKM B UHPpacTpykType, obecneunBarieii uHGOPMaIMOHHO-
TEXHOJIOTHYECKOE B3aMMOJCHCTBHE WH()OPMAITMOHHBIX CHCTEM, HCIIOJIh3yEeMBIX
JUTSI TIPEAOCTABIICHUS TOCYAAPCTBEHHBIX M MyHUITUTIATBHBIX YCIYT B AJICKTPOHHOU
dbopme» Ha OE3BO3ME3THON OCHOBE.

I11. CocTag, nocsie10BaTeIbHOCTh U CPOKH BbITIOJTHEHUSA
aMUHUCTPATUBHBLIX MPOLEAYP, TPEOOBAHMS K MOPSIIKY UX BBINIOJIHEHUSI, B
TOM 4K cJie 0COO€HHOCTH BBINOJHEHHSI AIMUHUCTPATUBHBIX MpoIeayp B
3JIEKTPOHHOM Gopme, a TaK:Ke 0COOCHHOCTH BBHINOJIHECHUS
aIMUHUCTPATHBHBIX MPOUEAYP B MHOTO(PYHKIMOHAJBHBIX HIEHTPAaX

I11 (1) CocTaB, mocsie0BaTeJIbHOCTH M CPOKH BBHITIOJTHEHHS
aIMHUHHUCTPATHUBHBIX Npouexyp (aeicTBuii), Tpe0OBAHUI K MOPAAKY HX
BBINIOJIHEHHS, B TOM YK CJIe 0COOCHHOCTEH BBINOJTHEHUS aAMUHUCTPATHBHBIX
npoueayp (AeMcTBMii) B 3JIEKTPOHHOM (popme

3.1 [IlepeyeHb agMUHUCTPATUBHBIX  Npouenyp  (IEHCTBUIA)  mpu
MPEIOCTABIEHUH TOCYIaPCTBEHHBIX YCIYT B AJIEKTPOHHOM (hopMme:

1) momaua 3ampoca O NPEIOCTAaBICHUU MYHULIMIAIBHOM YCIYyTM W MHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTABJICHHUS MYHHMIMIAIBHOM YCIyTH, U
IIPUEM TaKUX 3aIIpoca O NPEIOCTaBICHUN MYHUIIMIAIBHON YCIIYTH U JOKYMEHTOB;

2) HampaBliCHHE CIHCIHAIMCTOM MEXKBEIOMCTBEHHBIX 3allPOCOB B OPTaHbI
rOCyAapCTBEHHOW  BJAacTH,  OpraHbl  MECTHOIO  CaMOYIIPaBJIEHUS U
NIOJIBEIOMCTBEHHBIE 3TUM OpPraHaM OPraHHU3aluu B CIIydae, €CIU OIpPECIICHHbIE
JIOKYMEHTBI He ObUTH MPEICTABICHBI 3asIBUTENIEM CAMOCTOSITENBHO;

3) TpuHATHE penieHusT O TNPEeNOoCTaBlIeHUU (permeHuss o0 oTkasze B
IIPEIOCTABICHUN) MyHUIIMIIAIBHON YCIIyTH;

4) yBenOMIJIEHHME 3asBUTENII O NPUHITOM pEIICHUH, BblJadya 3asBUTEIIO
pe3yibTaTa NpeoCTaBICHUS] MyHUIIUTIAIbHON YCIIYTH.

3.2. [IpenocraBiieHre B YCTAaHOBJIEHHOM MOPsAKEe MHGOPMALIMK 3asBUTEISM
u olecrieueHre J0CTyna 3asBUTEIEH K CBEICHHUSIM O MYHUIMIAIBLHOW Yyciyre,
NOpSIIKE €€  NPEeNOoCTaBlIEHUs, IO HWHBIM  BONPOCaM, CBSI3aHHBIM  C
MPEIOCTABICHUEM MYHUIIMIAIIBHON YCIYTH, B TOM YHUCJE O XOJIe MPeIOCTaBICHUS
MYHULMIAIBHON YCIYTH, yKa3aHo B MyHKTE 1.4 HacTosmiero AJQMUHUACTPATUBHOTO
perjiaMeHra.

IMogaya 3anpoca o npeAoCcTaBJIeHUM MYHUIIMNIAJBHOMH YCJIYIH U HHBIX
AOKYMEHTOB, HeO0XO0AMMBIX JJIsl PeI0CTABJIeHU MYHMIMIIAJIBHON yCIyIru, U
NpHueM TAKHX 3a1poca 0 MpeJocTaBIeHUH MYHHIUNAJIbHON YyCJIYIH U



JOKYMEHTOB

3.3. OcHoBaHMEM JUIsl Hadaja aAMUHHCTPATUBHOW IPOLEAYpHI SIBISETCS
nojaya OT 3asABUTENS 3ampoca O MPEIOCTaBICHWHM MYHULMIAIBHOM YCIYT'M B
(dopMe FNEKTPOHHOIO JOKYMEHTa ¢ UCHojb30BaHuEM llopTana rocynapcTBEHHBIX
U MyHUIUNAIBHBIX ycuyr (pyHkuwi) Pecnyomuku Komu u (wnmm) EnuHoro
HOpTaia roCy1apCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT (QyHKLIHUN).

3asBUTENh MOXKET HANPABUTh 3aIPOC U JOKYMEHTBHI, YKa3aHHBIC B ITyHKTax
2.6, 2.10 mnHacrosimiero AJIMHHUCTPATUBHOTO perjaMeHta (B ciydae, €clu
3asBUTENIb MPEICTABISIET JNOKYMEHTBI, yKa3aHHbIe B IyHKTe 2.10 Hacrosmero
AJMUHHUCTPAaTUBHOI'O PErIaMEHTa MO COOCTBEHHOM WHUIIMATHUBE) B AJEKTPOHHOM
BUJIE TIOCPEICTBOM OTMPABKU HMHTEPAKTHUBHOW (POPMBI 3ampoca, MOAMHCAHHOTO
COOTBETCTBYIOIIUM THIIOM 3JIEKTPOHHOU MOMIKUCH, C MPUIIOKEHUEM SICKTPOHHBIX
o0pa3oB HEOOXOOUMBIX JIOKYMEHTOB uepe3 JMuyHbIA kabuHer Iloprana
rOCYJapCTBEHHBIX M MYHULMINAIBHBIX ycayr (¢pyHkiuil) PecnyOnukun Komu u
(unu) Equnoro nopraiia rocyAapCTBEHHBIX M1 MYHUIIMITAIBHBIX YCIYT (PYHKITUN).

Nnentuduxanus 3assBUTENS obecnieunBaercs AJIEKTPOHHBIM
UJCHTU(DUKAIIMOHHBIM TPWIOKEHUEM C HCIOJB30BAaHUEM COOTBETCTBYIOILETO
cepBHCa €ANHON CUCTEMbI UIEHTU(UKALIUN U ayTEHTU(PUKALIUY.

[Ipu HampaBieHun JOKyMeHTOB uepe3 I[lopran rocyaapCTBEHHBIX U
MyHUIMNANBHBIX ycayr (pynkiuil) Pecnyonuku Komu u (mnm) Eaunsiid nmopran
TOCYapCTBEHHBIX M MYHUIIMTIANBHBIX YCIYT ((DYHKINI) THEM TOTyYeHUs 3ampoca
Ha TPE0CTaBICHIE MYHUIIMTIAIBHON YCIYTH SIBISIETCS IEHb PETUCTPAIINK 3alipoca
Ha [lopTrane rocyapcTBEHHBIX U MYHULIMNAIBHBIX yeiuyT (pyHkuil) Pecyonnku
Komu u (wmm) EgmHOM moprane ToCyIapCTBEHHBIX M MYHUIMMAIBHBIX YCIYT
(pyHKIIHI).

Cnenmanuct Oprana, OTBETCTBEHHBIH 3a IPUEM TOKYMEHTOB:

a) yCTaHaBIMBaeT IMpeaAMeT  OOpalleHus, MpoBepsieT  JOKYMEHT,
YIOCTOBEPSIONIMN JINYHOCTb;

0) mpoBepsIeT MOJTHOMOYUS 3asIBUTEIIS;

B) TMpOBEpseT HaIWYMe BCEX JOKYMEHTOB, HEOOXOIMMBIX  JJIst
NPEIOCTAaBICHUS MYHULMIAIBHOW  YCIyrH, KOTOpbIE 3asBUTENb  O0s3aH
IPEIOCTaBUTh CAMOCTOSITENIFHO B COOTBETCTBUM C IMYHKTOM 2.6 HACTOSAIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

T') IPOBEPSIET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHMSIM;

1) TPUHAMAET pelIeHHe O TpUeMe VY 3asBUTENsA TMPEICTaBICHHBIX
JTIOKYMEHTOB;

€) PperucTpupyer 3ampoc M MPEACTaBICHHBbIE JOKYMEHTHI  TOJ
WH/IMBHUIYAJIbHBIM TTOPSIIKOBBIM HOMEPOM B JICHb MX TIOCTYTUICHUS;

) BBIJIAET 3asIBUTEIIO0 PACIUCKY C OMHUCHIO MPEACTABICHHBIX JOKYMEHTOB U
yKa3aHUEM JaThl X IPUHATHSA, TOATBEPKIAIOUIYIO IPUHITHE TOKYMEHTOB;

3) uHGOPMHUPYET 3asBUTENS O XOJI€ BBIIIOJIHEHUS 3allpoca O MPEeI0CTaBICHUN
MYHHIUITATBHON YCIYTH.

YBenomieHue o mpueMe TOKyMEHTOB HallpaBisieTcs 3asBUTEIIO HE MO3/IHEE
JHS, CJEIYIOIIeTO0 3a JHEM IOCTYIUICHUS 3ampoca U JOKYMEHTOB, CIIOCOOOM,



KOTOPBIN UCIIONIB30BaN (yKa3ai) 3asiBUTENb MIPHU 320YHOM OOpaICHUH.

3.3.1. MakcuManbpHbI1 CPOK HCIIOJIHEHHUS aJIMUHHCTPATUBHOM ITPOLIEIYpbI
COCTaBISIET 2 KaJIGHAAPHBIX JHS CO JIHS MOCTYIUIEHHS 3ampoca OT 3asBUTEINS O
IIPEIOCTABICHUN MyHULUIIAIbHOW YCIIYTH.

3.3.2. Pe3ynpTaTOM aJMUHUCTPATHUBHOM IPOLEIYpPHI SBISIETCS OIHO U3
CICIYIOIIUX ICHCTBUM:

- mpueM M peructpanus B Oprase 3anpoca U JOKYMEHTOB, IIPEACTABICHHBIX
3asiBUTENEM, UX Nepenaya crenranucty OpraHa, OTBETCTBEHHOMY 3a IPHUHSTHE
pelIeHn 0 IPEAOCTABICHUN MYHULIMIIATIBHON YCIIYTH;

- mpueM u peructpauus B Oprane 3ampoca U JOKYMEHTOB, PEJCTABICHHBIX
3asiBUTENEM, M HX Mnepenada coenquanucty OpraHa, OTBETCTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3aUMOJICHCTBHUE (B Clly4ae, €CIIH 3asiBUTENb CAMOCTOSITEIIBHO
HE TMpENCTaBUI JOKYMEHTHI, yKa3zaHHble B IyHkre 2.10 HacTosmero
AJIMUHUCTPATUBHOTO PETIIAMEHTA).

Pe3ynbrar aaMMHHUCTpaTHMBHOW Mpouenypbl (UKCHUpPYETCs B CHCTEME
3JIEKTPOHHOT'O JOKYMEHT0000poTa crienuanuctoM Oprasa.

HanpaB.JIeHne CIICHMAJIUCTOM MECKBEAOMCTBCHHBIX 3aIIpOCOB
B Opra’bl FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CaMOYIIPaABJICHUA
H MOABCAOMCTBCHHBIC OTUM OpraHaM OpraHu3anuu B cJy4dae,
€CJIN OMPECACJICHHBIC TOKYMECHTDBI HE ObLIN NnpeacTraBJdCHbI
3asiBUTECJIEM CAMOCTOATEJIbHO

3.4. HanpaBieHue CrenuatrcTOM MEXBEIOMCTBEHHBIX 3alIpOCOB B OPTaHbI
rOCyAapCTBEHHOW  BJAcTH,  OpraHbl  MECTHOIO  CaMOYINpAaBJIECHUA U
MO/IBEIOMCTBEHHbIE ATUM OpraHaM OpPraHHU3aluy B CiIydae, €clid ONpeleieHHbIC
JOKYMEHTbl ~ HE€  OBUIM  TPEICTaBJICHbl  3asBUTEJIEM  CAMOCTOSITEIBHO
OCYILIECTBJISIETC B TOpSJKE, VyKa3aHHOM B MNOyHKTe 3.16 HacTosmero
AJIMAHHCTPAaTUBHOI'O PETJIAMEHTA.

IIpunsATHE pelieHUs 0 nMpeaocTaBjaeHUuN (00 0TKAa3e B IPEeJOCTABICHUN)
MYHHUIUIAJIBHON YCJIYTH

3.5. lIpunstue pemeHus o npeaocTaBieHuu (00 O0TKa3e B MPEAOCTABICHUN)
MYHHIIUTIAJIFHONW YCIYTH OCYIIECTBIISIETCS B MOPAIKE, YKa3aHHOM B MyHKTE 3.17
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIAMEHTA.

YBenomiieHune 3asiBUTE/ISA O IPUHATOM PeLlICHHH, BbIIa4a 3asBUTEJII0
pe3y/ibTaTa NpeAoCTABJICHUS MyYHMIMIIAJIbHON YCIYIH

3.6. OcHOBaHMEM JIJIs1 HaYala UCIOJHEHUS! aJIMUHUCTPATUBHOMN MPOLIETypHI
ABJIAETCSl TOCTYIUIEHHME COTpyAHHMKY OpraHa, OTBETCTBEHHOMY 3a BbLIady
pe3ynbrara  NPEJOCTABIEHUS  YCIAyrd, pPEIIeHHsT O  MPEeAOCTaBIICHUU
MYHULIMIIAJIbHOW  yCIyTM WM pelleHns 00 OTKa3e B MPEAOCTaBICHUU
MYHULMIAIBHON yCIIyTH (najnee - Pemienue).



AJMUHHCTpAaTHUBHAs TMpoLEAypa UCHOJHSETCS coTpyaHukoM Oprana,
OTBETCTBEHHBIM 3a BblJjauy PermieHus.

Ecnu 3asButens oOpatmics 3a mpenocraBiieHueM ycinyru depes llopran
rOCyJIapCTBEHHBIX M MYHHUIMMNAIbHBIX yciayr (¢pyHkuuil) Pecnybnuku Komu u
(wn) Enunblii mopTan rocyaapCTBEHHBIX U MyHUIIMNAIBHBIX YCAYT (QYHKIHN), TO
MH(POPMUPOBAHUE 3aSBUTENSI O pPE3yjbTaTax IPEAOCTaBICHUS MYHULUIAIbHON
yCIyru  ocyullecTBisieTcss  Takxke uepe3 lloptanm  rocynapCTBEeHHBIX U
MYHUIMIATBHBIX yeiyr (pynkuii) Pecny6muku Komu u (wnm) Enuneiii moptan
TOCY/IapCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYyT ((pyHKIIMIA).

[Ipu mpemocTaBlieHWH MYHUIIUIAIBHON yCIyTH B 3JEKTPOHHOU (opme
3asIBUTENIO HAIIPABJISIETCS:

Ha aJpec 3JIEKTPOHHOM MOYTHI WM C HUCIOJIb30BAHUEM CPEACTB EnnHOro
1opraja TOCYIApCTBEHHBIX M MYyHUUMINAIbHBIX ycuyr (¢ynkuwmii), [loprana
rOCyJapCTBEHHbIX U MYHUIMNAIbHBIX ycayr (¢pyHkuuit) Pecnyonuku Komu nmm
ouManbHOro caita o BbIOOPY 3asBUTEIIS.

3.6.1. KpurepueMm TMpUHATUS PEUIEHUS O HaMpaBICHUH pe3yibTaTa
MYHUIIUIIAJIbHON YCIYTH SIBJISETCSI TOTOBHOCTD PEIICHUS.

3.6.2. MakcuMasbHbIi CPOK HCIOJHEHUS aJMUHHCTPATUBHOW MPOLETypHI
COCTaBJsieT 3 KaJIeHOApHBIX JHA CO JHS MOCTYIUIEHHMsI PelieHus cOTpyIHUKY
Oprana, OTBETCTBEHHOMY 3a €T0 BblAauy.

3.6.3. Pe3ynbTaTOM HCHIOJHEHHS aIMHUHUCTPATUBHOW NPOLEAYPHI SABIACTCS
YBEJOMIICHHE 3asBUTENII O MNpUHATOM PemeHun u (Wiau) BblAaya 3asBUTEIIO
Pewenus.

CnocoboM ¢ukcanuu pe3ysbrata aIMUHUCTPATUBHOW MPOLEAYPHI ABISETCS
peructpauus Pemenus B )xypHaie uCXoasdmen fokyMenranun Oprana

11 (1) Oco6eHHOCTH BBHINOJITHEHHSI AAMUHUACTPATHBHBIX MPOIETYP
(neiicTBHil) B MHOTOQYHKIMOHAJIbHBIX IEHTPAX NMPeI0CTABJICHUS
roCyIapCTBEHHbIX 1 MYHUIIMIIAJIbHBIX YCJIYT

3.7. llpenocraBieHue MyHULUNAIBHOW yciayru uepe3 MOLI, Bkirouas
OMMCaHWE aJMUHUCTPATUBHBIX Mpolenyp (IeicTBuil), BoimonHsieMbix MOL] npu
IIPENOCTABIEHUN MYHHIMIIAIBHON YCIYTM MOCPEACTBOM KOMIUIEKCHOIO 3ampoca,
peaycMaTpUBaET CIEAYIOUME aAMUHUCTPATUBHBIC MPOLIEAYPHI (AEUCTBUSA):

1) mpuem W peructpaums 3amnpoca U JAOKYMEHTOB ISl MPEeIOCTABICHUS
MYHULUITAIBHOMN YCIIYTH;

2) HamnpaBJICHHE CIICIUAIMCTOM MEXBEJIOMCTBEHHBIX 3allPOCOB B OPTaHbI
rOCyAapCTBEHHOW  BJAcCTH,  OpraHbl ~ MECTHOIO  CaMOYINpaBJIECHUS U
MOJIBEIOMCTBEHHbIE 3TUM OpraHaM OpraHU3alluu B Cilydae, €CJU OIpeesICHHbIE
JIOKYMEHTBI He ObUTH MPEICTaBICHBI 3aIBUTENIEM CAMOCTOSITENIBHO;

3) momydyeHWe pemeHus O TpenocTaBieHuM (pemieHuss 00 OTKase B
[IPEIOCTABIEHUN) MyHUIIUIIAIIBHON YCIIyTH;

4) yBenOMIIEHHME 3asBHUTENII O NPUHITOM PEILICHUM, BblJadya 3asBUTEIIO
pe3ysbTara NpeJOCTABICHHUS] MyHUIIMITAIBHON YCITYTH.

3.8. [IpenocTaBienue B yCTAaHOBIECHHOM MOPsAKE UHDOPMALIUK 3aBUTEIISIM
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U olecredyeHre AOCTyINa 3asBUTENeH K CBEACHUSIM O MYHMIIMIIAJbHOW YCIyTE,
MOPSIAKE €€  MPENOCTaBJICHHs, [0 HHBIM  BOIIpOCaM, CBSI3aHHBIM €
MPEAOCTaBIEHUEM MYHULIMIIAIBHON YCIYTH, B TOM YUCIE O XOJ€ NPEAOCTABICHUS
MYHULIMNAIBHOMN yCIIYTH, YKa3aHO B MyHKTE 1.4 HacTosmero AZMUHUCTPATUBHOTO
periamMeHTa.

3.8.1. Onucanue aIMUHUCTPATUBHBIX TpOLEAYp (IEHCTBUIA), BHIMOTHIEMBIX
M®Il npu npeaocTaBiICHUM MYHHUIUMIIAJBHOW YCIAYTH B TIOJHOM O0BeMe
OCYLIECTBJISIETCSI B COOTBETCTBMM C COIVIAIUEHWEM O B3aUMOJCICTBUM,
3aKI04eHHOM Mexay MOIL[ um opranom, npeaoCTaBISIOIIMM MYHULMNAIbHYIO
YCIyTYy.

3.8.2. Tlopsgok pocyaebHOrO (BHECYIEOHOTO) OOKAJIOBAHUS PEIICHUN W
nevictBuit (0e3neiictBus) MO®I[ u ero pabOTHUKOB yCTaHOBJIEHBI pazaenomM V
HACTOSIIIEr0 AJIMUHUCTPATUBHOTO PErJIAMEHTA.

IIpuem u perucrpanus 3anpoca U MHbIX JOKYMEHTOB ISl
NpeaoCcTABIEHUA MYHMUIMNIAJIBHON yCIyTru

3.9. OcHoBaHMEM [JIs Havyala aIMUHHUCTPATUBHON MPOLEIYpPHI SIBISAECTCS
IOCTYIUICHUE OT 3asBUTENS 3alpoca O MPEIOCTABICHUN MYHULIMIAJIBHOU YCIYTH
Ha OyMa)XHOM HOCHUTEJIE HEMOCPEACTBEHHO B MDI].

[Togaua 3anpoca U JOKYMEHTOB OCYILECTBIISIETCS B MOPsIIKE OOUIEH ouepean
B IIPUEMHBIE YAChl WIH T10 MPEIBAPUTENBHOMN 3aNIMCH. 3asIBUTEIb OAAET 3a1POC U
JOKYMEHTBI, yKa3aHHble B ITyHKTax 2.6, 2.10 Hacrosmero AIMHUHHCTPATUBHOIO
perjsaMeHTa (B Cily4yae €cld 3asiBUTEJIb MPEJCTaBIsAET JOKYMEHTHI, YKAa3aHHbIC B
nyHkte 2.10 HacTodmero AJAMUHUCTPATHUBHOIO pErjaMeHTa MO COOCTBEHHOM
WHUIIMATUBE) B OyMa)XHOM BHJI€, TO €CTh JIOKYMEHTHI YCTaHOBJICHHOU (hOPMBI,
chhopMHUpOBaHHBIC HA OyMaKHOM HOCHUTEJIC.

3anpoc o0 NpeaoCTaBICHUN MyHUITUTIATBHON YCIIYTH MOXKET ObITH 0(OpMIICH
3asBuTesieM B ML 1u6o oopmiien 3apanee.

[To mpockbe oOpaTtuBIIETOCS JMIA 3aMpoc MOXKET ObITh odopmIiIeH
crienuanuctoM MO®L], OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB, C UCIIOJIb30BAHUEM
IPOrpaMMHBIX CpeJCTB. B 3TOM ciyyae 3asBUTEIh COOCTBEHHOPYYHO BIHCHIBAET B
3anpoc cBOw0 (aMUIUIO, UMS U OTYECTBO, CTABUT AATy U MOJINMKCH.

Cnenumanuct M®IL], OTBETCTBEHHBIN 32 IPUEM JTOKYMEHTOB, OCYILIECTBISET
CIIEAYIOIIMNE ACHUCTBHS B XOJI€ PUEMA 3asIBUTEIA:

a) yCTaHaBIMBaeT NpeaAMeT  oOpalleHusi, MpoOBepsSET  JOKYMEHT,
YIAOCTOBEPSIOIINN JINYHOCTD;

0) MpoBepsIET MOJTHOMOYHS 3asIBUTEJIS,

B) TMpOBEpseT HaJIWYhMe BCEX JOKYMEHTOB, HEOOXOIMMBIX  JJIst
NPEIOCTABICHUS MYHULMIAIBHOW  yCIyrd, KOTOpbIE 3asBUTENb  0053aH
IPENOCTABUTh CAMOCTOATENIBHO B COOTBETCTBHUM C ITYHKTOM 2.6 HacTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM;

1) TNPUHUMAET pELlIEHWEe O NpHEME Yy 3asiBUTENS NPEICTABICHHBIX



JIOKYMEHTOB;
€) pEerucTpupyer 3ampoc W  TPEACTABICHHbIE  JOKYMEHTBI  T0]I
WHJMBUAYAJIBHBIM IMOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

) BBIJACT 3asIBUTENIO PACIIUCKY C OMHUCHIO MPE/ICTABICHHBIX JOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHATHS, HOATBEPKAAIOUTYIO TPUHATHE TOKYMEHTOB.

I[Ipu  HeoOxogmmocTu  crneruanucT M@OI] W3roTaBIMBaeT  KOIHUU
MPE/ICTABIICHHBIX 3asBUTEIEM JOKYMEHTOB, BBIMOJIHAET HAa HUX HAJMUCh 00 MX
COOTBETCTBUM ITOJJIMHHBIM JK3EMIUIIPAM, 3aBEPSAET CBOEH MOANMUCHIO C YKa3aHUEM
bamMuIMM 1 UHUIHAIOB.

IIpn oTcyTCTBHM y 3asBHUTEINSI 3AMIOJIHEHHOIO 3aIpoca WIM HENPAaBUIBHOM
€ro 3aloJHEHUM ClenuaInucT MPI], OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB,
ITIOMOTAET 3asIBUTEIIO 3AIIOJHUTH 3a1poC.

JIMUTENBbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX JCHCTBUM HE MOXKET
MpEBBIIATE 15 MUHYT.

3.9.1. MakcuManbpHbIil CPOK HCIIOJHEHHUS aJIMUHUCTPATUBHOM ITPOLIETYpPbI
COCTaBJISIET 3 KaJCHIAPHBIX IHS CO JHS IOCTYIUIEHHs 3allpoca OT 3asiBUTENS O
IIPEAOCTABICHUN MYHHULIUIIAIBHON YCIIyTH.

3.9.2. Pe3ynpTaTOM aJMUHUCTPATHUBHOM IIPOLIEAYPHI SIBISETCS OOHO U3
CJIEIYIOIIUX JICHCTBUM:

- mpueM U perucrpauus B M®@I] 3anpoca U TOKYMEHTOB, IIPEACTABICHHBIX
3asBUTENIEM, MX Iepenaya crnenuanucty OpraHa, OTBETCTBEHHOMY 3a NPHUHSTHE
pEelIEHN O TPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH;

- IpueM U peructpauns B M®I] 3anpoca u TOKYMEHTOB, ITPEACTABICHHBIX
3asiBUTENIEM, U UX nepenada cneuranucty Oprana, M@I], OTBETCTBEHHOMY 3a
MEXBEJJOMCTBEHHOE B3aUMOICHCTBHUE (B Cllydae, €CIIH 3asiBUTENb CAMOCTOSITEIBHO
HE TMpENCTaBUI JOKYMEHTHI, YyKa3aHHble B IyHkTe 2.10 HacTosmero
AJIMUHUCTPATUBHOT'O PETIIAMEHTA).

Pe3ynbprar aaMHHUCTPATUBHOM Mpouenypsl (UKCUPYETCSs B CHUCTEME
3JIEKTPOHHOT'O JOKYMEHT0000poTa ceruanuctoMm Oprasa.

HanpaBJIeHne CIICHUAJIUCTOM MECKBCAOMCTBCHHBIX 3aIIpoOCoOB
B Opra”bl FocyI[apCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'O CAMOYIIPpaBJICHUSA
U IIOABCIOMCTBCHHBIC OTUM OpraHamM opraHm3anui B ¢jy4ae,
€CJIN OMPEACJTCHHBIC JIOKYMCHTDBI HE ObLIN NMpeacTaBJICHbDbI
3asiBUTEJIEM CAMOCTOATEJIbHO

3.10. HampaBiieHHe CieNHAINCTOM MEXBEIOMCTBEHHBIX 3alIPOCOB B OPTaHbI
rOCyAapCTBEHHOW  BJAcTH,  OpraHbl  MECTHOIO  CaMOYINpaBJICHUS U
IIOJIBEJOMCTBEHHBIE 3TUM OpPraHaM OpraHU3allM B CIIydae, €ClIU OIpeNeICHHbIE
JOKYMEHThl ~ HE€  OBUIM  TPEICTaBJICHbI  3asBUTEJIEM  CAMOCTOSITEIHHO
OCYLIECTBJISIETCS. B NOpAJKE, YyKa3aHHOM B myHKTe 3.16 Hacrosumiero
AJMHUHHCTPAaTUBHOI'O PETJIAMEHTA.

IIpunsiTHe pelieHns 0 NpeAoCTaBJIeHUH (00 0TKa3e B MPeI0CTABICHUHN)
MYHHUUIMIAIBHON YCIYTH



3.11. [Ipunsartue peuienus o nmpeaocTaBieHuu (00 0TKa3ze B MPEAOCTABICHUN)
MYHUIIUTIATBHOM YCIIYyTU OCYLIECTBISIETCS B MOPSIKE, YKa3aHHOM B myHKTe 3.17
HACTOSIIET0 AJIMUHUCTPATUBHOTO PErJIAMEHTA.

YBenoMiieHne 3asiBUTEJISA O MPUHATOM pPellIeHUH, BbIIa4a 3asiBUTEJII0
pe3yJibTaTa NMpeIoCcTaBJIeHNs] MYHUIUIIAJIbHON yCIyri

3.12. YBenomiieHue 3asBUTENS O MPUHSATOM PEIICHUH, BblIaya 3asBUTEIIO
pe3yapTara NpeIoCTaBICHUS] MyHULIIMIIAIBHOW YCIIYTH OCYIIECTBISIETCS B IMIOPSAIKE,
yKa3aHHOM B MyHKTe 3.18 HacTosuiero AAMUHUCTPATUBHOTO PETJIAMEHTA.

11 (111) CocTaB, nocjienoBaTe IbHOCTh H CPOKH BBINOJTHEHUSI
AIMHHUCTPATHBHBIX MPOIEIYP, TPEOOBAHHUSI K MOPSIAKY UX BHINOJTHEHHS B
opraHe, NpeI0CTABJISIIONIAM MYHUIHIAJIBHYH YCJIYTy

CocTaB aIMHUHHUCTPATHUBHBIX NPOLEYP MO MPEI0CTABICHHUIO
MYHUIUNAJIbHON yCIyTH

3.13. IlpenocraBneHue MyHHMIMNAIBHOM yciayru B Oprase BKIHOYAET
CJIEAYIOIINE aIMUHACTPATUBHBIE NIPOLIETYPBI:

1) mpuem u peructpaums 3ampoca MU JAOKYMEHTOB Uil MPENOCTaBICHUS
MYHULANAIBHOWN YCITyTH;

2) HamnpaBJICHHE CIICIUAIMCTOM MEXBEIOMCTBEHHBIX 3allPOCOB B OPTaHBI
rOCyJapCTBEHHOM  BJAaCTH,  OpPraHbl  MECTHOIO  CAaMOYNpABJIECHUS U
IIOZBEIOMCTBEHHBIE 3TUM OpraHaM OPraHU3allMu B CIIy4ae, €CiIu ONPEEIICHHbIC
JIOKYMEHTBI HE ObUIH MPEICTABIEHBI 3asIBUTENIEM CAMOCTOSITENIBHO;

3) NpUHATHE PELICHNS O PEIOCTaBICHUN MYHUIIMIIAIBHON YCIIYTH;

4) yBenOMIICHME 3asBHUTENI O NPHUHITOM pPELICHUM, BbIIadya 3asBUTEIIO
pe3yapTara NpeIoCTaBICHUS MyHULIUITAIBHON YCIIYTH.

3.14. TlpenocraBieHrie B YCTAaHOBJIEHHOM TOpsAAKEe HHPOpMAIIUU
3asgBUTEISIM U 00ECIICUCHUE IOCTYIIA 3asBUTENECH K CBEICHUSIM O MYHUIIUIIAIbHON
yciIyre, MOPSAKE €€ NPEAOCTaBIEHUsA, 10 HHBIM BONPOCAM, CBA3AHHBIM C
MPEAOCTaBIEHUEM MYHULIMIIAIBHON YCIYTH, B TOM YUCIE O XOJ€ MPEAOCTABICHUS
MYHUIIUNIATBHON YCIIyTH, BKItoYas nHpopmupoBanue B MOIL], ykazaHo B MyHKTE
1.4 HacTosiero AJIMUHUCTPATUBHOTO PETVIAMEHTA.

IIpuem u perucrpanus 3anpoca U MHbIX JOKYMEHTOB [IJIfl
NpeI0CTABJICHUA MYHMIMIIAIBHON yCIyTIH

3.15. OcHoBaHueM ajisi Havaja aJIMHHHCTPATUBHOM MPOLEAYPHI SBISETCS
MOCTYIUIEHUE OT 3asABUTES 3allpoca O MPeI0CTaBICHUN MyHHUIIUIIAIbHON yCIyTH:

Ha OyMa)>XHOM HOCHTEJIE HEeMOCPeACTBEHHO B OpraH;

Ha OymakHoM HocuTene B OpraH depe3 OpraHM3allio MOYTOBOM CBS3H,



WHYI0 OpPraHU3alHIo, OCYILIECTBIISIIOLIYIO TI0CTaBKY KOPPECTIOHIEHLINN;
1) Ounast popma nojgaun JOKYMEHTOB — M0Jlaya 3arnpoca U JOKyMEHTOB IpH
JUYHOM TIpUeMe B TMOpsAKe oO0Iell odepeau B MPUEMHBIE Yachl WU 110
npeaBapurenbHoi 3anucu. [Ipu ouHolt ¢dopme mogayn JTOKYMEHTOB 3asiBUTEIh
MOoJIaeT 3alpoCc W JOKYMEHTHI, yKa3aHHble B TyHKTax 2.6, 2.10 Hacrtosiiero
AJMUHHUCTPATUBHOTO perjamMeHTa (B ciydae ecid 3asBUTEIb MPEJICTaBIsAET
JIOKYMEHTBI, yKa3aHHble B myHKTe 2.10 Hactosmero AJIMUHUCTPATUBHOTO
perJamMeHTa 1o COOCTBEHHOW MHUIIMATHBE) B OyMa)KHOM BHUJIE, TO €CTh JOKYMEHTBI
yCTaHOBJIEHHON (OpMbI, chOPMHUPOBAHHBIE HA OyMa>KkHOM HOCHUTEIIE.

[Ipu ouHoli (opmMe mOmAYM JOKYMEHTOB 3alpoCc O MPEIOCTABICHHUH
MYHUIIUIIAJIBHONW YCIYTH MOKET ObITh O(pOpMIIEH 3asBUTENIEM B XOJ€ MpHEMa B
Oprane, 1100 odopmIIeH 3apaHee.

I[To mpockbe oOpaTuBIIErOCs JHUIA 3alpoCc MOXKET ObITh O(opMIleH
cnequanictoM  OpraHa, OTBETCTBEHHBIM 32  IPHUEM  JIOKYMEHTOB, C
UCIIOJIb30BAaHUEM  IPOTPaMMHBIX  CpeACTB. B 3ToM ciydae 3asBUTENb
COOCTBEHHOPYYHO BIIMCBHIBAET B 3alPOC CBOK (paMMIIMIO, UMSI M OTYECTBO, CTABUT
JIaTy ¥ TOAMNUCH.

Cneunanucr Oprasa, OTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB, OCYILIECTBIISET
CJIEIyIOLIME ACUCTBUSA B XO/I€ IpHEMa 3asiBUTEIIA:

a) yCTaHaBIMBaeT TMpeAMET  OOpalleHusi, MpoOBEpsSET  JOKYMEHT,
YAOCTOBEPSIOIINI JTUIHOCTB;

0) MpoBepsEeT MOJTHOMOYMS 3asIBUTEIIS,;

B) TIpPOBEpsSE€T HaJU4YMe BCEX JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTAaBIECHUS  MYHULMIAIBHONM  yCIyT'H, KOTOpbIE 3asBUTENb  00s3aH
MPEIOCTaBUTh CAMOCTOATENIBHO B COOTBETCTBHUM C IYHKTOM 2.6 HacCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JOKYMEHTOB TPEOOBaHUSIM;

1) TNPUHUMAET PENIEHUE O TMpUEME Y 3asBUTEN MPEICTaBICHHBIX
JOKYMEHTOB;

€) PpEerucTpupyeTr 3ampoc W IPEACTABICHHBIE  JOKYMEHTBl  IOJ
WHIMBUAYAJbHBIM IMOPSIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHHUS;

) BBIJIACT 3asIBUTEII0 PACIUCKY C OMKCHIO MPEACTABICHHBIX TOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHATHS, TOATBEPKIAIOUTYIO TPUHATHE TOKYMEHTOB.

[Ipu HeoOxomumoctu crneunanuct OpraHa, H3roTaBIMBAET  KOIMHHU
MPE/ICTABIICHHBIX 3asBUTEIEM JOKYMEHTOB, BBINOJIHAET HAa HUX HAJMUCh 00 MX
COOTBETCTBHUH MOJJMHHBIM SK3EMIUISIPAM, 3aBEPSET CBOCH MOJIHUCHIO C YKa3aHUEM
(baMUIMM ¥ UTHUIUATIOB.

[Ipu oTCcyTCTBUU y 3asBUTEJIA 3alOJHEHHOTO 3alpoca WX HEelmpaBUIbLHOM
€ro 3amnojiHeHuu creuranuct OpraHa, OTBETCTBEHHBIM 3a MPUEM JOKYMEHTOB,
IIOMOTaeT 3asiBUTEIIO 3aII0OJHUTH 3aIpOoC.

JITUTETEHOCTh OCYIIECTBICHUSI BCEX HEOOXOAMMBIX ICHCTBUN HE MOXKET
NPEBBILATH 15 MUHYT.

2) 3aoynas ¢Qopma momayM JOKYMEHTOB — HaIpaBJIEHHWE 3ampoca O
IPENOCTABIECHUN MYHHULMIAIBHON YCIYTM M JOKYMEHTOB YE€pe3 OpraHUu3aluio
IIOYTOBOM  CBSI3W, HHYI0  OPraHU3alyi0,  OCYIIECTBISIIOUIYI0  JOCTABKY



KOPPECIIOHAEHIIUH.

[Ipu 3ao4HOI (QopMe Mmojauu TOKYMEHTOB 3asBUTEIb MOXKET HAMPABUTH
3apoC M JOKYMEHTBI, YyKa3aHHble B myHKTax 2.6, 2.10 HacTosmero
AJMUHHUCTPATUBHOTO periiaMeHta (B cCiy4ae, €CJIM 3asgBUTENIb MPEJCTaBIsSET
JIOKYMEHTBI, yKa3aHHble B myHKTe 2.10 HacTosmero AJIMUHUCTPATUBHOTO
periiaMeHTa mo cOOCTBEHHOW MHMIIMATHBE) B BHJIE€ OpUTMHANA 3alpoca U KOIMUU
JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE Yepe3 OpTraHU3AIMIO MOYTOBOU CBS3H, UHYIO
OpraHu3alrIo, OCYIIECTBISIIOUIYIO JOCTaBKy KOpPpECIOHACHIIMU. B 1aHHOM citydae
YAOCTOBEPEHUE BEPHOCTH KOMUW JIOKYMEHTOB OCYILECTBIISIETCSI B MOPSIKE,
YCTaHOBJICHHOM (he/IepaibHBIM 3aKOHOJATEIHCTBOM, JTHEM PETHUCTpAIlMH 3aImpoca
SABJISIETCA JICHb MOCTYIJICHHUS 3aripoca U JOKyMeHTOB B OpraH,;

Ecnu 3asButens oOpaTuics 3a04Ho, crienrainucT OpraHa, OTBETCTBEHHBIN 3a
pueM JOKYMEHTOB:

a) yCTaHaBIWBaeT TMpeAMET  OOpallleHus, TPOBEpPAET  JOKYMEHT,
YAOCTOBEPSIONINNA TMYHOCTB;

0) MpoBepsIeT MOJTHOMOYHS 3asBUTEIIS,

B) TpoOBEpseT HaJIMYME€ BCEX JOKYMEHTOB, HEOOXOAMMBIX s
MPENOCTABICHUS ~ MYHUIMIAIBLHOM  YCIyrd, KOTOpbIE 3asBUTEIb  00s3aH
MPEAOCTaBUTh CAMOCTOSATENIBHO B COOTBETCTBUHM C MYHKTOM 2.6 HACTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

T') IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX JJOKYMEHTOB TPEOOBAHUSIM;

1) TNpUHUMAET pEIIeHue O TMpUeMe Y 3asiBUTENS MPEeCTaBICHHBIX
JIOKYMEHTOB,;

€) PpEerucTpupyeT 3ampoc ©  NPEACTaBICHHbIE  JOKYMEHTBI O]
WHMBUAYAJbHBIM MOPSIKOBBIM HOMEPOM B JICHb WX MOCTYIUICHHUS;

) BBIJIACT 3asIBUTEIIIO PACIIUCKY C OMKCHIO MPEACTaBICHHBIX JTOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHATHS, TOATBEPKIAIOUTYIO TPUHATHE TOKYMEHTOB.

YBenomileHHe 0 MpueMe TOKYMEHTOB HAIPABIISIETCS 3asIBUTEIIO0 HE TO3HEE
JTHSI, CIIEYIOIIETO 3a JIHeM TMOCTYIUIEHHUSI 3alpoca W JIOKYMEHTOB, CIOCOOOM,
KOTOPBIN MUCTOJIb30Bal (YKa3al) 3asBUTEIb IIPU 3209HOM OOpaIeHUH.

3.15.1. MakcuManbHbI CPOK UCIIOIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI
COCTaBJISIET 2 KaJCHIAPHBIX JTHS CO JHS MOCTYIUICHUS 3alpoca OT 3asSBUTEIS O
MPEAOCTaBICHUN MYHUIIMTIATBHON yCIIyTH.

3.15.2. Pe3ynbratOoM aJIMHHUCTPATUBHOW MPOLEAYPHI SBISETCA OOHO H3
CIEIYIOLIUX ICHCTBUMN:

- mpueM U peructpanus B Oprade 3anpoca U JOKYMEHTOB, ITPEACTaBICHHBIX
3asBUTENIEM, WX Tepenaya crneruaiucty OpraHa, OTBETCTBEHHOMY 3a MPUHSITHE
pelIeHU 0 TPEOCTaBICHUN MYHHITUTIAILHON YCITYTH;

- mpueM U peructpanus B Oprade 3anpoca U JOKYMEHTOB, ITPEACTaBICHHBIX
3asBUTENIEM, M UX MOepeaada croenuanucty OpraHa, OTBETCTBEHHOMY 3a
MEKBEJJOMCTBEHHOE B3aUMOJEHCTBHE (B Cily4ae, €CJIM 3asBUTENIb CAMOCTOATEIIHHO
HE TMpEICTaBUI JOKYMEHTHI, YyKa3aHHble B mnyHkTte 2.10 Hacrtosuero
AJIMUHUCTPATUBHOTO PETIIAMEHTA).

PesynbraT aaMUHUCTPATUBHOW TPOLEAYPHl (PUKCHUPYETCS B CHCTEME
3JIEKTPOHHOTO IOKYMEHT0000poTa cnernuanuctom Oprasa.



HanpasJ/ieHue cnienquaJmcToM Me:KBeIOMCTBEHHBIX 3aIPOCOB
B OPraHbl roCyapcTBEHHOM BJIACTH, OPraHbl MECTHOI'O CAMOYIIPABJICHUS
U NMO/JABEIOMCTBEHHbIE 3TUM OPraHaM OPraHM3alNHU B cJIy4ae,
€cJIM omnpe/ieIeHHbIe TIOKYMEHTbI He ObLIN NMpPeICcTaBIeHbI
3asiBUTEJIEM CAMOCTOAATEILHO

3.16. OcHoBaHuEeM nJisl Hayaja aJIMHUHHCTPATUBHOM MPOLEAYPHI SBISETCA
noiyuyeHnue cnenuanucroM Oprana, M®I], OTBETCTBEHHBIM 32 MEKBEJOMCTBEHHOE
B3aMMOJICHCTBHE,  JOKYMEHTOB W  HMHpOpMAnuu A1 HaIpaBlICHUS
MEXBEJJOMCTBEHHBIX 3alIPOCOB O IMOJYYEHUU JOKYMEHTOB (CBEAEHUN W3 HHX),
yKa3aHHbIX B nyHKTe 2.10 Hacrosmero AJIMHHHCTPATMBHOIO perjiamMeHTa (B
Clly4yae, €Cly 3asBUTENIb HE NPEACTaBUIl JOKYMEHTHI, YKa3aHHbIE B IyHKTe 2.10
HACTOSAIIETO AJIMUHHUCTPATHBHOTO PETrJIaMEHTa, TI0 COOCTBCHHOW NHHUIIUATUBE).

Cneuupanmuct Oprana, M®PI], OTBETCTBEHHBIH 3a MEXBEIOMCTBEHHOE
B3aMMO/ICHCTBUE, HE TIO3/IHEE [IHS, CIEAYIOLIEro 3a JHEM IOCTYIUICHUS 3alpoca:

- 0(OpMIISIET MEKBEJJOMCTBEHHBIE 3aIPOCHI;

-TIOANMCHIBAET O(POPMIICHHBIN MEXBEIOMCTBEHHBIN 3alpOC y PYKOBOIUTEIS
Oprana, M®I],

- PETUCTPUPYET MEKBEIOMCTBEHHBIHN 3alpOC B COOTBETCTBYIOLIEM PEECTPE;

- HaIpaBJsieT MEKBEJOMCTBEHHBIN 3alpOC B COOTBETCTBYIOIINN OpraH Win
OpraHU3aLHIo.

MexBeIOMCTBEHHBIH 3arpoc 0(hOpMIISIETCS. U HAPABIIIETCS B COOTBETCTBUU
C TOpPAJKOM  MEXKBEJIOMCTBEHHOIO  HMH(MOPMALIMOHHOTO  B3aUMOJICUCTBHUS,
IIPEAYCMOTPEHHBIM JIEUCTBYIOIINM 3aKOHOIATEIbCTBOM.

Hanpasnenue 3ampocoB, KOHTPOJIb 3a MOJIYYEHUEM OTBETOB Ha 3alpoChl U
CBOEBPEMEHHOW mepenayell yka3aHHbIX OTBETOB B Oprad OCYLIECTBISET
cienmanuct  Oprana, M®I], OTBETCTBEHHBII 3a  MEXKBEJOMCTBEHHOE
B3aMMO/JICHCTBHUE.

B nenp mnomyueHuss Bcex TpeOyeMbIX OTBETOB Ha MEKBEIOMCTBEHHbIE
3anpockl cnenuanuct Oprana, M®I], OTBETCTBEHHBI 3a MEKBEIOMCTBEHHOE
B3aMMOJICHCTBHUE, NEPENACT 3apErUCTPUPOBAHHBIE OTBETHI M 3aIIPOCHI BMECTE C
IIPEICTABICHHBIMU 3asBUTENEM JOKyMeHTaMu B OpraH AJid MPUHATUS PELICHUS O
MPEAOCTABIEHNUN YCIYTH.

3.16.1. Kpurepuem IIPUHATHUSA pelLIeHus 0 HaIlpaBJICHUU
MEXBEJJOMCTBEHHOT'O 3arpoca SIBISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOIUMBIX
JUIS. TIPEJOCTABICHUS MYHULHNAIBHOW YCIyI'M, yKa3aHHbIX B myHkTe 2.10
HACTOAIIET0 AIMUHHACTPATUBHOTO PETJIAMEHTA.

3.16.2. MakcumanbHbI CPOK MCIOJHEHUS aAMUHUCTPATUBHOUN MPOLEAYPHI
cocraBisier 10 kameHOapHBIX JIHEW CO JHS NOJydeHHs crennanrcrom Oprana,
M®I], OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aUMOJAECHCTBHE, JOKYMEHTOB U
uH(bOpMaIUK AJIs1 HApaBJIeHUS MEKBEIOMCTBEHHBIX 3aPOCOB.

3.16.3. Pe3ynpTaToM MCIONHEHHS aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
NOJIy4YeHHE JOKYMEHTOB, MU MX HampasieHue B OpraH A OPUHATUS PELIEHUs O
IIPEAOCTaBICHUNA MYHUIIMIIAIbHON yCIIyTH.



Crniocobom ¢ukcanuu pe3yapTaTa aAIMUHUCTPATUBHON MPOLIETYPHI SBISETCS
perucrpauus  3anpalivBaeMbIX  JOKYMEHTOB B JKypHalle  MCXOIALIEH
JOKYMEHTAllUY, BKJIKOYasg  CUCTEMY  MEKBEJOMCTBEHHOIO  3JICKTPOHHOIO
B3aUMOJICUCTBUS, crienuanucToM Oprasa.

IIpunsiTue pemieHusi 0 MpeaoCcTaBJIeHUH (00 0TKa3e B MPeA0CTABICHHUHN)
MYHUIIUNAJIbHOM YCJYTH

3.17. OcHoBanueM /i Havaja aJIMHUHHCTPATUBHOW MPOIEAYPHI SBISCTCS
Hanmnuue B OpraHe 3aperucTpUpOBaHHBIX JOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.6,
2.10 Hacrosiero AAMUHUCTPATUBHOTO PETJIAMEHTA.

[Ipy paccMOTpeHHH KOMIUIEKTAa JIOKYMEHTOB JUISl IPEAOCTABICHHUS
MYHUIMNAIBHON yCiyrH cnenuanuct OpraHa:

- OIpeAeNsieT COOTBETCTBUE NPEJCTABICHHBIX JOKYMEHTOB TpeOOBaHUM,
YCTAaHOBJICHHBIM B MyHKTax 2.6 u 2.10 AIMHUHUCTPATUBHOI'O PETJIaMEHTA;

- QHAIM3UPYET COoJAEpXkKaluMecs B  IPEACTABICHHBIX  JOKYMEHTAX
UHGOPMAIMIO B IEJAX MOATBEPKICHHUS CTaTyca 3asBUTENS U €ro NOTpeOHOCTH B
NOJyYEHUU MYHULUINAIbHON YCIYTH, a TaKK€ HEOOXOJUMOCTH MHPENOCTaBICHUS
OpranoM MyHUIIMNIAIBHON YCIIYTH;

- ycTaHaBiIMBaeT ()aKT OTCYTCTBUS WJIM HAJIWYMsI OCHOBAHUM JUIsl OTKas3a B
IIPEAOCTABICHUA MYHULMIIAJIBHOW YCIYyTH, NPEAYCMOTPEHHBIX ITyHKTOM 2.14
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

YCTaHABJIMBAET COOTBETCTBUE 3aABUTENISI KPUTEPUSAM, HEOOXOAUMBIM JJIs
MPEIOCTABIECHUS MYHULMIIAIBHON YCIyrd, a TakKe HajJu4yhe OCHOBAHWUW ISt
OTKa3a B MPEIOCTaBICHUU MYHUIMNAIbHOW YCIYTH, IPEIyCMOTPEHHBIX MYHKTOM
2.14 nacrosmero AAMUHACTPATUBHOTO PETVIAMEHTA.

Cnenuanuct Oprana B TedeHun 10 KajneHIapHBIX JHEW MO pe3ysbTaTaM
IIPOBEPKHU T'OTOBUT OJIMH U3 CIAEAYIOIINUX JOKYMEHTOB:

- IPOEKT PELICHU O MPEIOCTaBICHUN MYHUIIMIIAIIBHON YCIyTH;

- IPOEKT pelIieHust 00 0TKa3e B MPEJI0CTABICHUN MYHUIMITAILHON YCIIyTH (B
cllydae HaJIW4Ws OCHOBAaHWW, MPEAYCMOTPEHHBIX IyHKTOM 2.14 HacTosIero
AJIMUHUCTPATUBHOTO PETIIAMEHTA).

Cnemmamuct Oprana mociie  odopmileHHsT TIPOEKTa  peIIeHUus O
MPEOCTaBICHUU MYHUIUNAIBHOW yCciayru JmbOO pelleHuss o0 OTKaze B
MPEIOCTABIICHUM  MYHMIIMNAIBHOW  yCIyI'M TMepeJaeT ero Ha  MOJIHUCh
pykoBoautento Oprana B TEYEHUU 2 KAJIEHIAPHBIX THEM.

PykoBogutens OpraHa MoJNUCHIBAET MPOEKT PEIICHUS O MPEJOCTABICHUU
MYHUIIUNIATBHON yCIyru (peiieHust 00 0TKa3e B MPEA0CTaBICHUNA MYHULIUTTAIbLHON
YCIIyT'H) B T€UEHUE 2 KaJCHAAPHBIX THEN CO JIHA €T0 MOJTYyYEHUS.

Cnenuanuct OpraHa HampaBiisieT MOAINUCAHHOE pykoBoautTeneM Oprana
pemienre coTpyaHuky Oprana, M@I], OTBETCTBEHHOMY 3a BblJady pe3yJibTara
IIPEIOCTABIIEHUS YCIYTH, JUISl BBIIAYU €0 3asiBUTEINIO.

3.17.1. Kpurepuem npuHATUS PELIEHHS O IPEIOCTABIEHUN MyHULUIIATbHOM
YCIIYTH SIBJSIETCS COOTBETCTBUE 3alpoca M NPHJIAraéMbIX K HEMY JIOKYMEHTOB
TpeOOBaHUSIM HACTOSIIETO AIMUHUCTPATUBHOTO pErjlaMeHTa.


consultantplus://offline/ref=6064F8DFD93374F550D0DE7BB4D83E98F6322D1C07F0B42FC6444979F12707E00FCE604DAF5BFE1FD14D27g228F

3.17.2. MakcumanbHblii CPOK MCHOJHEHUSI aJIMUHUCTPATUBHOM MPOLEAYPbI
coCTaBJIsieT He Oosee 29 kaneHJapHbIX AHEW co JHA nonydenus u3 Oprana, MDL]
IOJHOTO  KOMIUJIEKTAa JIOKYMEHTOB, HEOOXOAMMBIX I  IPEIOCTaBIICHUS
MYHUIUIIAIBHON YCIIyTH.

3.17.3. Pe3ynbTatoM agMMHUCTPATUBHOW MPOLEAYPHI SABISIETCS INPUHATHE
pELICHUs O IPEIOCTABICHUU MYHUIIMIIAJILHON YCIIyTH (JIM00 pelieHust 00 0TKase B
IPEJOCTABIICHUN MYHULMIAIBHOM YCIYrHM) U Iepejfadya MPUHIATOIO PELIECHUs O
MPEIOCTaBICHUH MYHHUIIUNANBHOW yCiuyru (aubo pemeHnss o0 OTkasze B
NPENOCTAaBICHUM MYHULMNAIBHOW yciayru) corpynHuky Oprana, M®I],
OTBETCTBEHHOMY 34 BbIJady pe3yJibTaTa IIPEAOCTaBICHUs YCIYTH, JUIsl BBIIAYU €T0
3asIBUTEIIIO.

Pe3ynpTaT aaMHHUCTPAaTHBHOW NpOLEAYypbl (PUKCHUPYETCS B CHCTEME
AIEKTPOHHOTO JIOKYMEHTOOOOpOTa € TMOMETKOW «HCIOJIHEHO» CHEUATHCTOM
Oprana.

YBenomiieHne 3asiBUTE/IS O IPUHATOM PelIeHNH, BbIIA4a 3aBUTEII0
pe3yJbTaTa NpeaocTaBjleHuss MYHUIUNAJIbHON yCIyTH

3.18. OcHoBaHueM Jyid Hayalla UCIIOJTHEHUS aIMUHUCTPATUBHOM MPOLIETyphI
ABJIAETCS MTOCTYIIEHUE COTpYAHUKY Oprana, M®I], OTBETCTBEHHOMY 3a BBIJIayy
pe3yiapTaTa  NPEAOCTaBICHMsS ~ yCIyrd, pemleHuss O  NPEeAOoCTaBICHUU
MYHUIUOAIBHOM YCIYrM WM pelleHus o0 OTKa3e B MPeIOoCTaBICHUHU
MYHUIUNIATBHON yCIIyTH (najnee - Pemienue).

AJIMMHUCTpaATUBHAS MPOLENYPA UCTIONHAETCA cOTpyaAHUKOoM Oprana, MPI],
OTBETCTBEHHBIM 32 Bblauy Perienus.

IIpn moctynnenun Pemenns corpyanuk Oprana, M®IL], OTBETCTBEHHBIN 3a
ero BblAauy, HHGPOPMUPYET 3asBUTENS O HAJIWYUM NPUHATOIO pEIICHUS WU
COIJIacyeT Croco0 MOIYUYEHUS TpakJaHUHOM JaHHOTro Pemenus.

NupopmupoBanue 3asgBUTENS OCYIIECTBISETCS MO TeiaepoHy U (WIn)
NOCPEACTBOM OTIPABJIEHUS 3JIEKTPOHHOTO COOOIICHUS Ha YKa3aHHBIM 3asBUTENEM
aZpeC JIEKTPOHHOM MTOYTHI.

Ecnu 3asButens oOpartuics 3a mpenocTaBiieHueM ycinyru depes llopran
rOCyJapCTBEHHBIX M MYHULMMNAIbHBIX ychyr (¢yHkiuil) PecnyOmukun Komu u
(unn) Equnbiii mopTai rocyAapCTBEHHBIX U MyHUITMIANBHBIX yCIyT (QyHKIMIT), TO
WH()OPMUPOBAHKE 3ASIBUTENSL O pe3yibTaTax MpPEIOCTaBICHUS MYHULMIATIbHON
yCIYIM  OCyHIeCTBiIsieTcss Takke uepe3 [lopTas  rocygapCTBEHHBIX U
MyHUIUNANBHBIX ycayr (pynkiuit) Pecnyonuku Komu u (wnm) Eauneiii mopran
rOCyAapCTBEHHBIX U MYHULIMIAIBHBIX YCAYT (PYyHKIUMN).

[Ipu npenocraBieHUM MYHULUIAIBHOM YCIYrM B 3JEKTPOHHOU (dopme
3asIBUTENIO HAIIPABJISIETCS:

Ha aJpec AIEKTPOHHOM MOYTHI WM C MCHOJB30BAHHEM cpencTB EanHoro
nopTaja TOCYNAapCTBEHHBIX W MYHUUMOANbHBIX yciuyr (¢pyskmwuii), [loprana
TOCY/IapCTBEHHBIX U MYHULUMNANBHBIX yciuyr (pynkuwmii) Pecny6omukun Komu wmnm
o(puManbHOTO caiTa Mo BbIOOPY 3asBUTEIS.

B ciywyae nuunoro oOpaieHust 3assBUTENS Bhlgauy PerieHus ocyiiecTBiser
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cotpyauuk Oprana, M®I], oTBETCTBEHHbIN 3a BblAauy PemieHus, moj pocHuch
3asBUTEIISI, KOTOpas MPOCTABIISIETCS B JKYpPHAJIE PETUCTPALMH, IPH NPEIbIBICHUN
UM JIOKYMEHTa YJOCTOBEPSIOIIETO JIMYHOCTh, a MPU OOpaIIeHUH MPEeCTABUTENS
TaKXe JOKYMEHTA, TOATBEPKAAIOIIETO MOJTHOMOYMS MTPEACTABUTEIIS.

B ciydae HeBo3MoxkHOCTH HMH(pOpMuUpoBaHus cnenuaiuct Oprana, M®@I],
OTBETCTBEHHBII 3a BbIJAUy pe3yJbTara MPEJOCTABICHUS YCIYTd, HalpaBisieT
3asBUTENIO Pellienne yepe3 opraHu3aluio MOYTOBOM CBSI3M 3aKa3HBIM MHCHbMOM C
YBEIIOMJIEHHAEM.

3.18.1. Kpurepuem mnpuHATHA pemieHUs O  BblJade pe3ysbTara
NPEAOCTABICHNS MYHULHWNAIBHOW YCIyIM WM HAIpaBJICHUH pe3ysbTaTa
MYHHUITUTIATFHOW yCIIYTH TOYTOBBIM OTIIPaBJICHUEM SIBJISIETCS BHIOOD 3asBUTEIIEM
cnocoba €ro yBEJOMIIEHHS O TMPUHATOM pELIEHWH, BbLAAYM pe3yibTaTa
NIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

3.18.2. MakcuManbHbIi CPOK UCIIOTHEHUS aAMUHUCTPATUBHOUN MPOLEAYPHI
COCTaBIIsIET 3 KaJEHIAPHBIX JHA CO JHS NOCTYIUICHHS PemeHus coTpymaHUKY
Oprana, M®I], OTBETCTBEHHOMY 3a €T0 Bblauy.

3.18.3. Pe3ynpTaToM UCHOJHEHUSI AIMUHUCTPATUBHOM NIPOLIEAYPHI SIBISAECTCS
YBEJOMJIICHHE 3asBUTENIA O MNpUHATOM Pemenun u (Wiau) BbIIaya 3asBUTEIIO
Pemenust.

CnocoboM ¢ukcanmu pe3ysibrata aIMUHUCTPATUBHON MPOIEAYPHI SBISETCS
peructpanusa PemieHnss B KypHaJIE MCXOMSIIIEH JTOKYMEHTAMU CHEHAAIMCTOM
Oprana.

HUcnpaiienue one4yaTok M (Win) OIIMOOK, JONYIHEHHBIX B JOKYMEHTAX,
BbIIAHHBIX B Pe3yJIbTATE MPEI0CTABJICHUA MYHULMIIAJIbHOU YCJIYTIH

3.19. B cnydae BBISBICHUS 3asBUTEIIEM OINEYATOK, OIIMOOK B MOJYYEHHOM
3asiBUTEJIEM  JOKyMEHTE,  SBJISIONIEMCS  pe3yJbTaTOM  MPEAOCTaBIICHUS
MYHUITUTIATLHOM YCIIYTH, 3aIBUTENb BIIpaBe oOpaTuthes B Oprau ¢ 3asBiaeHUEM 00
UCITPaBJICHUM JIOMYIICHHBIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B pE3yibTaTe
MIPEIOCTABIICHUS MyHUITUTIATLHOM YCIIYTH TOKYMEHTAX.

3.19.1. OcHoBaHuEeM MJi1 Hadasla MPOUEAYPHI 10 UCIPABICHUIO ONIEYaTOK U
(wnn) ommOOK, JOMYIICHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pe3yjibTaTe
MPEIOCTaBIICHUS MYHUIIMNAIbHOW ycIyru (manee — TMpolenypa), sBIseTcs
noctymiaeHue B Opran 3asBiieHUs 00 MCMPABICHUU ONEYaTOK W (MJU) OIKOOK B
JIOKYMEHTaX, BBIJAHHBIX B pPe3yJbTaTe MPEAOCTaBICHUS MYHUIMOAIBHON yCIyru
(manee — 3asBJIEHUE 00 UCIIPABICHUM OTEYATOK U (M) OIIHOOK).

3.19.2. 3asBieHue 00 UCTIPABICHUU OMEYaTOK U (MJIM) OMMOOK C yKa3aHUEM
criocoba MHPOPMHUPOBAHUSI O pe3yJbTaTax €ro PacCMOTPEHUS W JOKYMEHTHI, B
KOTOPBIX COACPIKATCS OMEUaTKH U (WJIM) OMUOKH, TTPEACTABIISIOTCS CICTYIOITUMU
cnocobamu:

— JIMYHO (3adBUTEIEM MPEACTABISIOTCS OpPUTHMHAIBI JTOKYMEHTOB C
ormeyaTkamMu W (WiIn) omuOKamu, crienuanuctoM OpraHa JemaroTCsi KOMWU ITUX
JIOKYMEHTOB);

— yepe3 OpraHu3aluio MOYTOBOM CBSA3M (3asgBUTENIEM HANPABISIIOTCS KOMHUU



JIOKYMEHTOB C OlleYaTKaMu U (KUJu) OIHOKaMu).

— Ilpuem u peructpainusi 3asBiCHHS 00 HCHPABJICHUM ONEYATOK U (WJIM)
OIIMOOK OCYIIECTBISACTCS B COOTBETCTBUM C MYHKTOM 3.3 HACTOSIIEro
AJMUHHUCTPATUBHOTO PErJIaMeHTa, 3a HCKIIOUYEHHEM IOJIOKEHHM, Kacaroluxcs
BO3MOYKHOCTH MPEJCTaBIATh JOKYMEHTHI B AJIEKTPOHHOM BHUJIE.

3.19.3. Cnemmamuct OpraHa TIOCJI€ PETUCTPAIMKM  3asBJICHHUS 00
VCITPaBJIEHUH OIEYaTOK U (WJIM) OIIMOOK NepeaeT pykoBoauTento Oprana s ero
paccmotpenus. [lo pesynbTaTaM paccMOTpeHHs 3asiBICHHs 00 WCHpaBICHUU
omeyatrok u (uinu) ommOok  crmenmanucT OpraHa, OTBETCTBEHHBIA  3a
IIPEAOCTABICHNE MYHUIUIIAJIBHON YCIYTH, B TEUEHUE 2 KAJICHIAPHBIX JHEN CO AHSA
MOJYYEHHUSI TOKYMEHTOB C Olle4aTKaMH U (WJIM) OITMOKaMMU:

- TMPUHUMAET pEIIeHHEe 00 UCHPaBICHUH OINe4YaTOK W (WIh) OIIMOOK,
JONYIICHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pPE3yJbTaTe€ MPENOCTaBICHUS
MYHULUNAIBHON YCIyT¥M, W YBEIOMJSIET 3asBUTENS O MPHUHATOM PEUICHUU
CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUM 00 MCIIPABJICHUH ONEYaTOK W (MJIHM) OUIMOOK
(c ykazaHueM cpokKa MCHPAaBIICHUS JTOMYIIEHHBIX ONEYaTOK U (MJIM) OIIMOO0K);

— MIPUHUMAET pelieHne 00 OTCYTCTBUU HEOOXOIUMOCTH HCIHPABICHHUS
omnevaTok U (i) omubOoK, JOMYIICHHBIX B IOKYMEHTaX, BIJAHHBIX B PEe3yJibTaTe
MPEeAOCTaBICHNUS MYHUIIMIAIBLHON YCIYTH, U TOTOBUT MOTHBUPOBAHHBIM OTKa3 B
UCITPaBJICHUM OMEYaTOK U (WJIK) OMMOOK, TOMYIIEHHBIX B JOKYMEHTAX, BHIJJAHHBIX
B pe3yJbTaTe MPeI0CTABICHUS MYHUIIUITAIbHOW YCITYTH.

UcnpaBnenue omevyatok W (Wiu) OIMIMUOOK, MOMYIIEHHBIX B JOKYMEHTaX,
BBIJJAHHBIX B pe3yjbTaTe  MPEAOCTaBICHUS  MYHMIIMINAIBLHOM  YCIIYTH,
OCYILIECTBIISIETC crenraucToM OpraHa, OTBETCTBEHHBIM 3a MPEIOCTABICHUE
MYHHUITUTIATBHOW YCIIYyTH, B TCUYCHHE 3 KaJICHAAPHBIX THEW CO JHS TPUHATHS
pelieHuss 00 WCOpaBICHUM OleYaToKk MW (Wiau) OIMOOK, JOMYIIEHHBIX B
JIOKYMEHTAaX, BbIJIaHHBIX B PE3YJIbTATE MPEIOCTABICHNUS MyHULIUIIAIIbHOW YCIYTH.

[Ipu ucnpaBiaeHUU onevaToK U (WIM) OIIMOOK, AOMYIIEHHBIX B TOKYMEHTAX,
BBIJJAHHBIX B pE3yJIbTaT€ MPEAOCTABICHUS MYHULUINAIBHOW YCIyTH, HE
JOMyCKaeTCs:

— U3MEHEHHE COJIEpKaHUS JOKYMEHTOB, SIBISIIOIIMXCS  PE3yJIbTaTOM
MPEeA0CTaBICHNS MYHUITUTIATLHON YCIIYTH;

— BHECEHME HOBOM WHQOpMaIMU, CBEJACHUNA U3 BHOBbL IOJYYEHHBIX
JIOKYMEHTOB, KOTOpbIE€ HE OBUIM MPEACTaBICHbI NPH TOJayve 3asBJICHUS O
MPEAOCTaBICHUNA MYHUIIMNIATLHON YCIIyTH.

3.19.4. Kputepuem NpuHATHS PEIICHUs] 00 UCTPABICHUN OTEYATOK U (WJIN)
OIMMOOK SBISETCS HAJIMYME OMeYyaToK ¢ (Wiau) OmMOOK, JJOMYIICHHBIX B
JOKYMEHTaX, SIBIISIIOLIIMXCS PE3yJbTaTOM MPEIOCTABICHUS MYHHUIUIIAIBHOU
YCIIYTH.

3.19.5. MakcumanbHbIi CPOK HUCIIOJHEHUS! aJMUHUCTPATUBHON MPOLIETYPHI
COCTaBJISIET He OoJjiee 5 KaleHJIapHBIX JOHEW co JHsA mnocTymieHus B Opran
3asBJIEHUs 00 MCIIPABJICHUH ONEYaTOK U (MJIM) OIITHOOK.

3.19.6. Pe3ynbTatoM npoueaypsl SBISETCS:



— WCIIPaBJICHHbIE JTOKYMEHTBHI, SIBISIIOIIMECS PE3yJbTaTOM IPEIOCTaBICHUS
MYHUIIUIIAJIbHON YCIIYTH;

— MOTHUBUPOBAaHHBIM OTKa3 B MCIPABICHUM ONEYATOK W (WJIK) OLIMOOK,
JONYIIEHHbIX B JOKYMEHTaX, BBIJAHHBIX B pe3yJbTaTe MpPeIOoCTaBICHUS
MYHULANAIBHON YCIIYTH.

Bblgaya 3asBUTENI0 UCHPABICHHOIO JOKYMEHTA MPOU3BOAUTCS B IMOPSJIKE,
YCTaHOBJIEHHOM NYHKTOM 3.18 HacTosimero Pernamenra.

3.19.7. CnocoOom ¢uKcanuu pe3ynbrata Ipoueaypbl SIBISETCS perucTparys
WCIIPABJICHHOTO JOKYMEHTa WM HPHUHSITOTO PEHIEHUS B JKypHAJIE HCXOISALIEH
JIOKyMEHTALUH.

JIoKyMeHT, cojepKaluii omeyaTku u (Wiu) OIIMOKH, MOCIe 3aMEHBI
NOJIEKUT YHUUTOKEHUIO, (DAKT KOTOPOTO (PUKCUPYETCA B AEJNIE 10 PACCMOTPEHHUIO
oOpalleHus 3asBUTEI.

IV. ®opMbI KOHTPOJISI 32 UCIIOJTHEHHEM
aJMHUHUCTPATUBHOI'O perjiaMeHTa

IHopsimok ocymecTBICHUS TEKYIIEro KOHTPOJISI 32 COOJIIOACHUEM H
HCIIOJIHEHHEM OTBETCTBEHHbIMH I0JIKHOCTHBIMU JIUIAMH T0JI0KESHU
aJMUHUCTPATUBHOIO PerjiaMeHTa MPeA0CTABJIEHHSI MYHUIMIIAJIbHOU YCJIYTH
U MHBIX HOPMATHBHBIX MPABOBbIX AKTOB, YCTAHABJIMBAKOIIUX TPEOOBAHMS K
NPeA0CTABJICHNI0 MYHUIIUNIAJIBbHOMN YCJIYI'H, 4 TAK/Ke IPUHATHEM UMHU
peleHuni

4.1. Texkymmuid KOHTpPOJb 3a COOJIIOJCHHUEM M HCIOJHCHHEM IOJIOKCHUN
HACTOSIIET0 aAMUHUCTPATUBHOTO PErVIAMEHTAa U WHBIX HOPMATHMBHBIX IMPABOBBIX
aKTOB, YCTAHABJIMBAIOUIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHUIUIIAIHLHOM
YCIIYTH, OCYIIECTBISET pyKoBoAuTENs Oprana.

4.2. KouTposib 3a pesaTenbHOCThIO OpraHa 1m0 MPEIOCTABICHUIO
MYHULUNAIBHON YCIYTH OCYHIECTBIIAETCS pyKoBoauTenemM Oprana.

KoHTposb 3a UCMOMHEHHEM HACTOAIIET0 AJIMUHUCTPATUBHOTO PErJIaMeHTa
corpyaaukamu M®IL] ocymecTBisiercs pykoBoauteaem MOL.

IHopsigok ¥ NEPUHOAUYHOCTH OCYLECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI H KAYeCTBA NMPEA0CTABJICHHS MYHUIMIIAJIbHOMN yCIYyT4, B
TOM 4HCJIe OPAAOK U (GOpMbI KOHTPOJISI 32 OJTHOTON M KA4eCTBOM
NPeAoCTABJICHUS MYHUIMIIAJIBbHON YCIYyIH

4.3. KoHTposib TOJHOTHI M KayecTBa MPEJOCTABJICHHUS MYHHUIIUMIATHLHON
YCIIYTH OCYIIECTBIISICTCS ITyTEM MPOBEACHUS TIIAHOBBIX M BHETUTAHOBBIX MPOBEPOK.

[[naHOBBIE TPOBEPKH MPOBOASITCS B COOTBETCTBUM C IUIAHOM pPaOOTHI
Oprana, HO He pexe | paza B rof,.

BremtaHoBbIE TIPOBEPKH MPOBOAITCS B Ciiydae moctyruieHuss B Oprad
oOpamennii GU3NIECKUX W IOPUAMYECKHUX JIMI[ C JKajo0aMu Ha HAPYIICHUS WX



IpaB U 3aKOHHBIX HHTEPECOB.

4.4. BHeIIaHOBBIE MPOBEPKU MPOBOAIATCS B (PopMe JTOKYMEHTapHOM
OpoBepKM M (WJIM) BBIE3JHOM TMPOBEPKU B TMOPSAKE, YCTAHOBICHHOM
3aKOHOJIaTEIHCTBOM.

BremianoBbie MPOBEPKH MOTYT MPOBOJUTHCS HA OCHOBAHUM KOHKPETHOIO
oOpamieHust 3asBUTENss O (akrax HapylIeHUsT €ero TMpaB Ha MOJy4YeHUE
MYHUIUNIATBHON YCIIYTH.

4.5. Pe3ynpTaThl MJIAHOBBIX U BHEIUTAHOBBIX MTPOBEPOK O(QOPMIISIOTCS B BUJIE
aKTa, B KOTOPOM OTMEUAIOTCSl BBISIBJICHHBIE HEIOCTATKU U MPEIIOKEHUS MO UX
YCTPaHEHHUIO.

OTBETCTBEHHOCTD JOJI)KHOCTHBIX JIMII 32 pellleHUus U JAeicTBHS
(0e3neiicTBHeE), MPpUHUMAaeMble (OCYLIeCTBIIsIEeMbIe) UMM B X0/1€
NPeAoCTABJICHNS MyYHHMIMIIAJIbHON yCIYyTH

4.6. JIOJDKHOCTHBIE  JMIA, OTBETCTBEHHBIE 3a  MPEIOCTAaBJICHUE
MYHUITUTIATBHOM YCIIYTH, HECYT NIEPCOHAILHYIO OTBETCTBEHHOCTH 3a COOJI0/IEHUE
MOPSAKA U CPOKOB MPEIOCTABICHHUSI MyHULIUTIAIBHOW YCITYTH.

MO®OI[ u ero pabOTHHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOIaTenbCcTBOM Poccuiickon Penepanuu:

1) 3a monHOTy mnepenaBaeMbix OpraHy 3ampocoB, HHBIX JIOKYMEHTOB,
IIPUHATBIX OT 3asBUTENs B MOILJ;

2) 3a cBoeBpeMeHHYyI0 mnepeaady OpraHy 3amnpocoB, HHBIX JIOKYMEHTOB,
MPUHATBIX OT 3asABUTENS, a TAaKXKE 3a CBOCBPEMEHHYIO BbIJA4y 3asBUTEIIO
JIOKYMEHTOB, NepeAaHHbIX B 3TUX Hensix M®OL] Opranowm;

3) 3a cobusrofeHue MpaB CyOBEKTOB MEPCOHANBHBIX JIAHHBIX, 32 COOIIO/ICHHE
3akoHogaTenbcTBa Poccuiickoii deneparnu, ycTaHaBIMBAIONIETO OCOOCHHOCTHU
oOpamienusi ¢ wuHPOpMaIuen, TOCTYNl K KOTOpOW orpaHuyeH QenepaibHbIM
3aKOHOM.

XKanoba Ha HapylieHHE TIOPAJIKA MPEJOCTABICHHUS] MYHUIIMITAILHON YCITyTH
MOI] paccmarpuBaercss Opranom. [lpu 3TOoM Cpok paccMoTpeHHus KajoObl
HCYHCIISIETCS CO JTHSI PETUCTpaIiy kaoobl B Oprane.

Honoxkenus, xapakrepusywiue TpedOBaHUA K MOPAAKY U (popMam
KOHTPOJISA 32 PEeA0CTABJICHHEM MYHMIMIIAJIbHOMN yCIyIH
CO CTOPOHBI IPAKIAH, UX 00beJUHEHUA U OPraHU3ALMH

4.7. KoHTpoib 3a  NOPEAOCTABICHUEM  MYHMIIMIAIBLHONW  yCIYTH
OCYUIECTBJISIETCS. B (opMe KOHTpOJII 3a COOJIIOJIEHUEM MOCIEI0BaTEIbHOCTH
JEUCTBUM, ONMpPEACICHHBIX aAMUHUCTPATUBHBIMU MPOLEAYPAMHU IO HCIOJHEHUIO
MYHULMNAIBHON YCIYTH U NPUHSATUEM PELICHUN TOTKHOCTHBIMU JIMI[AMU, TyTEM
MIPOBEICHUSI TPOBEPOK COOMIOJCHUS W WCIOJHEHUS JOJKHOCTHBIMU JIHIIAMHU
Oprana mnpaBoBbix akTOB Poccuiickoii @Dexaepaiuu, a TakkKe MNOJOKEHUN
HACTOAIIET0 AJMUHUCTPATUBHOTO PErJIAMEHTA.

[IpoBepka Takke MOXKET MPOBOAUTHCSI IO KOHKPETHOMY OOpallleHUIO



rpakJIaHuHA WU OpraHU3alUu.

4.8. Ilpu oOpamieHuu TpakaaH, WX OOBEIWHEHHH M OpraHu3alMil K
pykoBoauTento OpraHa MOXKET OBITh CO3/1aHa KOMHCCHS C BKIIOYCHHEM B €€
COCTaB TpaXKJlaH, MPEJACTABUTEIICH OOIICCTBEHHBIX OOBECIUHEHUN M OpTraHU3aIuil
JUIS TIPOBECHUS BHEIUIAHOBOM MPOBEPKH IMOJHOTHI W KauecTBa MPEIOCTABICHUS
MYHULIUAIBHON YCITyTH.

V. locyneOHblii (BHeCyAeOHbIN) MOPSAA0K 00:KAJTOBAHNS PelICHUI U
peiicTBuii (0e3eiicTBUsI) OPraHa, NPeA0CTABJISIIOIEr0 MYHUIIUIIATbHYIO
YCJIYTY MHOTO(pYHKIMOHAJBHOI'0 HEHTPA, OPraHu3aluil, YKa3aHHbIX B YaCTH
1.1 cratbu 16 @exepaibHoro 3axkona ot 27 urwias 2010 r. Ne 210-®3 «O06
OPraHM3aluy MPeA0CTABJICHUSA IOCYAAPCTBEHHbIX U MYHHUIMIIAJIbHBIX YCIYD»,
a TaKsKe X J0JKHOCTHBIX JIML, MyHUIMIIAJIbHBIX CJIYKALIUX, PA0OTHUKOB

VYkazaHnHas B HACTOAILIEM pazjesie MHPopMalus MOMJICKUT Pa3MEIICHUIO Ha
odurmanpHoMm OpraHa, Ha EnuHOM mopTase rocy1apCTBEHHBIX M MYHUIIMITAIbHBIX
yeiayr (dbyukuuii), Ha IlopTane rocyaapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT
(pynknuit) Pecmyomuku Komu, B rocynapcTBEHHON WHMOPMAIMOHHOW CHCTEME
Pecniyoiiuku Komu «PeecTp rocyJapcTBEHHBIX M MYHUIUMIAIBHBIX —YCIYT
(pynxuuit) Pecrrybmuku Kommy.

Nudopmanus 1Jis 3asiBUTENIS 0 €r0 NPaBe MoAATh KaJ100y HA pelIeHus1 1
nercTBus (0e31eliCTBHE) OPraHa, NPeI0CTABISIIONIET0 MYHUIIMIIAJIbHY O
YCJIYTY, €ro J0JLKHOCTHOTO JIMIA JTU00 MYHUIMIIAJIBHOIO CJIYKALIero,
MHOTO0(YHKIMOHAJIBHOI0 LIEHTPA, ero pa00THUKA, a TAKJKe OPraHu3aluii,
yka3aHHbIX B yacTH 1.1 crarbu 16 ®@enepaibHoro 3akona ot 27 urous 2010 r.
Ne 210-®3 «O0 opranu3anum NpeA0CTABICHUS TOCYAAPCTBEHHBIX U
MYHULIHMIAJIBHBIX YCJIYI», HJIM HX PA00OTHUKOB NPH NPEAOCTABJICHUH
MYHUIUNIAJIBHON YCIYTH

5.1. 3asgBUTENN UMEIOT MPABO HAa 00KaJTOBaHUE PELICHUH, MPUHATHIX B XOJ€
IPEIOCTaBIICHUS] MYHMIIMIIAJBbHOW yciyru, AeuctBuil (Oe3geiictBuii) Oprana,
JTOJDKHOCTHBIX JuI] Oprana im0 MyHHUIIUNANbHOTO ciyxamero MOIL], ero
paboOTHHMKA, TpU NPEJOCTABICHUM MYHULIMIAIBHON YCIyrd B JA0CyAeOHOM
MOPSAKE.

Opranuzanuu, ykazansble B yactu 1.1 crtaten 16 denepanbHOro 3akoHa OT
27 wmons 2010 1. Ne 210-@3 «OO0 opraHuzalMu —MPeAOCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMIAJIBHBIX YCIyr» B Pecriybnuke Komu oTCyTCTBYIOT.

IIpeamer :xan00b1

5.2. 3agBUTENb MOXET OOPATUTHCS C KAIOOOW, B TOM YHCIIC B CIEAYIOIINX
CITyJasix:

1) HapymieHrue Cpoka pPEerucTpaldy 3ampoca 3asBUTENS O MPEI0CTaBICHUN
MYHULIMNAIBHOM YCIIYI'H, 3ampoca, yka3aHHoro B crarbe 15.1 denepanbHOro



3akoHa or 27 wutons 2010 r. Ne 210-d3 «O6 opraHuzanuu MpenaoCTaBICHUS
rOCyapCTBEHHBIX M MYHUILIUITAJIBHBIX YCIIYT»;

2) HapylleHHWE CpoKa MpeAOCTaBICHUs MYyHUIMNAIBHOW yciuyru. B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyaeOHoe) oOKajJoBaHUE 3asBUTEIEM
pemennii u naeiictBuit (6e3nerictBus) MOPI], paGotnuka M®I] Bo3MOXkHO B
ciydae, ecnu Ha MO, pemenus u gedctBus (0e3leicTBHE) KOTOPOTO
00XanyloTcsi, BO3JOK€HA (YHKIHUA MO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHULMOATBHOW YCIYTd B IOJHOM OOBEME W B MOPSAKE, ONPEIEICHHOM YacThbIO
1.3 craten 16 denepansHoro 3akona ot 27 wutons 2010 r. Ne 210-®3 «O6
OpraHu3aliy MPEA0CTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT»;

3) TtpeboBaHue Yy 3asgBUTENS JAOKYMEHTOB WIM HMHpOpMAIMH JHOO
OCYULIECTBJIECHHUSI JEUCTBUM, MPEICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE
MPETyCMOTPEHO HOPMATHUBHBIMU NpPaBOBbIMU akTamu Poccuiickoit denepanun,
HOPMATUBHBIMH TIPaBOBbIMU akTamMu PecrnyOmukun Komu, MyHULIUNIANbHBIMU
MPABOBBIMH AKTaMH JIJIs1 IPEOCTABIICHUS] MyHUIIUIIAIbHOW YCIIYTH;

4) oTka3 B IpUeMe JIOKyMEHTOB, NPEAOCTaBICHHE KOTOPBIX MPETYCMOTPEHO
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamu Poccuiickoii Penepanuu, HOPMATHBHBIMU
npaBoBeIMU akTamu PecnyOnuku Komu, MyHHIIMNAIbHBIMU MPABOBBIMU aKTaMHU
JUISL TPEAOCTABJIECHUS MYHULIMNIATBHOM YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MpPEAOCTaBICHUM MYHULIMINAIBHOW YCIYTH, €CIM OCHOBAHMUS
OTKa3a HE MNpPeIyCMOTpPeHbl (eaepalibHbIMA 3aKOHAMU M MPUHIATHIMA B
COOTBETCTBHUM C HUMHM MHBIMH HOPMATHBHBIMHM MPABOBBIMU aKkTamH Poccuiickoii
denepauuu, 3aKOHAMU U HHBIMA HOPMAaTUBHBIMH MPABOBBIMU aKTamMu PecryOnuku
Komu. B ykazanHom cnydae jgocyaeOHoe (BHecyneOHoe) oOxkajloBaHUE
3asiBUTENEM pelieHuid u aedctBuid (OeznpeiictBusi) MOLI, pabotHuka MOL]
BO3MOXXHO B ciy4ae, ecaiu Ha MODII, pemenus u neiictBus (Oe3aeiicTBue)
KOTOpOro  OOXalyroTcsi,  BO3JOXeHa  (QYHKIUS 1O  MPEJOCTABICHHIO
COOTBETCTBYIOILIMX MYHUIMNAIBHBIX YCIYT B TMOJHOM OOBEME B NOpPSIKE,
onpenesieHHOM 4yacTbio 1.3 craten 16 denepanbHoro 3akona ot 27 urons 2010 r.
Ne  210-®3 «OO6 opraHuzanud MPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHULIUNAIBHBIX YCIIYT;

6) 3aTpeboBaHME C 3asBUTENS NPU MPEIOCTABICHUU MYHHUIUIAIBHOM
yCIYTM TUIaThl, HE MPEAYyCMOTPEHHOW HOPMATUBHBIMU MPABOBBIMU aKTaMHU
Poccuiickoit ®denepaiyivi, HOpMaTUBHBIMU MPAaBOBbIMU akTamu Pecryonuku Komu,
MYHULIMTIATHHBIMU TPABOBBIMU aKTaAMU;

7) otka3z Oprana, ero aoJpkHOocTHOro juna, M®Il, pabornuka MOII,
OpraHu3alui, IPeayCMOTPEHHBIX YacThio 1.1 cTaTen 16 denepanbHOro 3aKoHa OT
27 wons 2010 1. Ne 210-®3 «OO0 opraHuzalMu — MOPEeAOCTaABICHUS
rOCyAapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT», WA UX PAOOTHUKOB B UCTIPABIICHUN
JOIYLIEHHBIX UMH OIEYaTOK U OHMOOK B BBIIAHHBIX B pe3yjbTare
IPEIOCTABICHUS! MYHUIMINANbHONM YCIYIH JOKYMEHTax Ju00 HapylleHue
YCTaHOBJICHHOTO CpPOKa TaKUX HCIpaBieHUW. B ykazanHoMm ciydae pocyneOHOe
(BHECYmeOHOE) OOKalOBaHWE 3asgBUTENIEM DPEIICHWN U AeicTBUi (Oe31eicTBHSN)
M®II, pabornuka M®I] Bo3moxxkHO B ciydae, eciu Ha MOILI, pemenus u
neiictBust  (0e37eiicTBHE) KOTOPOro OOXKaMyIOTCs, BO3JIOXKEHa (yHKUUSA TIO



MIPETOCTABICHUIO COOTBETCTBYIOIINX MYHUITUTIATBHBIX YCIYT B TIOJIHOM O0OBEME B
MOpsJIKE, ONPEACTICHHOM YacThio 1.3 cratbu 16 denepanbHOro 3akoHa OT 27 UIOJIA
2010 r. Ne 210-®3 «OO0 opraHuzanuu MPEeIOCTaBICHUS TOCYAapCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT»);

8) HapylleHuEe Cpoka WIHM TOpSAIKAa BbIIayd JOKYMEHTOB IO pe3yjibTaTam
MPEIOCTABIICHUSI MYHUIIUTIAILHON YCIYTH;

9) mnpuOCTaHOBJIIEHHE TPEIOCTABICHUS MYHHUIMIAIBLHON YCIyTH, €cld
OCHOBAHWsI TIPUOCTAHOBJICHUS HE TPETyCMOTPEHBI (efepalbHBIMU 3aKOHAMH H
MNPUHATHIMA B COOTBETCTBUM C HUMHU MHBIMU HOPMATUBHBIMHU MPABOBBIMHU aKTaMHU
Poccniickon ®enepannn, 3aKOHAMU ¥ HHBIMA HOPMATUBHBIMU IIPABOBBIMU aKTaMU
Peciyoimkn  Komu. B ykazanHom ciydae gocyaecOHoe (BHecyaeOHOE)
o0O>kaJloBaHME 3asiBUTENIEM pellieHUi u neiictBuit (0e3neiicteus) M®II, paboTHuka
M®II Bo3moxHO B ciydae, eciu Ha M®DII, pemenust u nerictBust (0e3aeiicTBre)
KOTOpOro  OOXalyroTcsi,  BO3JOXeHa  (GYHKIUS [0  MPEJOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIMIAIBHBIX YCIYr B TMOJHOM O0bEME B TMOPSIKE,
onpenesieHHOM 4yacTbio 1.3 ctateu 16 denepanbHoro 3akona ot 27 urons 2010 r.
Ne  210-®3 «OO06 opraHuzanMd MPEJOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT».

10) TpeboBaHue y 3asBUTEISA PU MPEIOCTABICHUNA MYHUIUIIAILHOW YCIIyTH
JIOKYMEHTOB WJIM UH(POpMAIUU, OTCYTCTBUE U (WIJIH) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIMCh MIPU MEPBOHAYAIIBHOM OTKa3€ B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX
JUIS.  TPEIOCTaBIICHUS] MYHUIMOAIBHOM yCiIyru, Ju0O0 B NPeAOCTaBICHUU
MYHULIMIATBHON YCITYyTH, 3a UCKIIFOYEHUEM CITy4aeB, MPEAYCMOTPEHHBIX MTyHKTOM
4 gyactu 1 crateu 7 ®@enepanbHoro 3akoHa oT 27 utons 2010 r. Ne 210-®3 «O0
OpraHu3allMyd MPEIOCTABJICHUS] TOCYJIapCTBEHHBIX M MYHULMNAIBHBIX yciayr». B
yKa3aHHOM ciy4ae JocyjaeOHoe (BHecyAeOHOe) oOKajloBaHHE 3asiBUTENIEM
pemennii u nectBuil (Oe3meiictBusi) M®DILI, paboranuka MO®I[ Bo3MOXHO B
cnydae, ecnu Ha MO, pemenus u geidctBus  (0e3neCcTBHE) KOTOPOTO
00XaTyloTCs, BO3JIOK€HA (YHKIMS 1O TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUITUTIATBHBIX YCIYT B TIOJIHOM O00BEME B MOPSIAKE, ONPEACICHHOM YacThio 1.3
cratb 16 @DepepanpHoro 3akoHa oT 27 wutona 2010 r. Ne 210-d3 «O6
OpraHU3allly MMPEJOCTABICHHS TOCYJAPCTBEHHBIX U MYHULIUTTAIIBHBIX YCIIYT.

Opran, npeaocTaBasilOUi MyYHHIHMIIAJIbHYIO YCJIYTy, OPraHM3aluH U
YIOJTHOMOYEHHbIE HA PACCMOTPEHHE KAJ100bI 10JKHOCTHBIE JINIIA,
PadOTHUKH, KOTOPHIM MOKET ObITh HAIIPABJICHA KaJ100a

5.3. XKanoba nonmaerca B mUchbMeHHOM (opMme Ha OyMa)XHOM HOCHUTENE, B
anexkTpoHHoit ¢opme B Opran, M®I[ mubo B MHUHUCTEPCTBO HSKOHOMUKHU
Pecniy6iuku Komu — oprad rocyapCTBEHHOW BJIACTH, SIBISIOMIUNACS YUpPEAUTEIEM
MO®I] (nanee - MuHUCTEPCTBO).

[Ipuem >xano0 B mNHCbMEHHOM (OpME OCYIIECTBISIETCS OpraHaMu,
IIPEAOCTABISAIOIIMMY MyHULMNIAIbHBIE yciuyrd, M®L] B mecte npemocraBieHus
MYHULMIAIBHOW YCIYTH (B MECTE, [J€ 3asABUTENb MOJABAJ 3aPOC Ha MOJyYEHUE



MYHUIIMIIAJBbHONW YCIYTH, HapylIeHHE MOpsIKa KOTOpOil oOxamyeTcs, Jub0o B
MecCTe, TJIe 3asIBUTEJIEM MOJYUYEH PEe3yJIbTaT YKa3aHHOW MYHUILIUIIATILHON YCIyTH).

[Ipuem xano6 B muchMeHHON (Gopme ocyliecTBisieTcss MUHUCTEPCTBOM B
MecTe ero (PaKTHYeCKOTO HaXOXKIACHUSI.

XKanoObl Ha pemieHust u naeiictBus (Oe3aeiicTBue) pykoBoautenss Oprana
MOJAIOTCS  HEMOCPEACTBEHHO pyKoBoAuTeno Oprana W paccMaTpUBaIOTCS
pykoBoautenieM Oprana. Beliectosiuii oprad 1o OTHOUIEHUIO K aAMUHUCTPALINH
cenbckoro moceneHus «[loMo3nMHO», MPENOCTaBISIIONIEH MYHUIMIATBHYIO
YCIyTY, B COOTBETCTBHMM C 3aKOHOJATENbCTBOM Poccuiickoint @Denepanuu,
OTCYTCTBYET.

XKanoOb1 Ha pemenus u AeiicTBus (Oe3nericTBrue) pabotanka ML mogarorcs
pykoBoautento 3roro M®II. XKanobwl Ha pernieHus u AeicTBus (Oe3aeiicTBHE)
M®I] nogarorcs B MUHUCTEPCTBO.

IHopsinok mogavu U pacCMOTPEHHS KATO0bI

5.4. Kanoba Ha pemenus u aectus (6e3aeiicteue) OpraHa, pyKOBOAUTESA
Oprana, HMHOro JIOJDKHOCTHOTO muua OpraHa, MYHHIMIAJIBHOIO CIIY>Kalllero
MOKET OBITh HallpaBJI€Ha Yepe3 OpraHMu3ali0 I[OYTOBOW CBS3U, HWHYIO
OpraHU3allii0, OCYLIECTBISIOLIYIO JOCTAaBKY KoppeclnoHieHuuu, yepes ML, c
UCIIOJIb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHON cetn «HTepHeT»,
opunmanbHoro caiita Oprana, EnuHOoro moprana TOCyIapCTBEHHBIX H
MyHUIMOANBHBIX  yciuyr  (pyHkuuit), Iloprama  rocyaapCTBEHHBIX U
MyHUIUOANBHBIX yciuyr ((ynkuuii) Pecnybmukun Komu (mamee — mnopraisl
rOCYAApCTBEHHBIX U MYHMIMNAIbHBIX YCIyr ((YHKLHI), a TakKe MOXKET OBbITh
IPUHSATA IPU JTUYHOM [IPUEME 3asIBUTEINS.

XKanoba na pemenus u aeiictBus (6e3neiicteue) M®PII, ero paboTHUKOB
MOKET OBITb HalpaBjJ€Ha Yepe3 OpraHu3alUi0 IOYTOBOM CBS3HU, HHYIO
OpraHU3aLuIo, OCYLIECTBIISIOLLYIO JOCTABKY KOPPECIIOHIEHIINH, C
UCIIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «V HTepHeT»,
odurmanpHoro caiita M®II, mopTamoB TOCYTapCTBEHHBIX M MYHUIIMITAIBHBIX
ycayT (GyHKIHiT), a TaKKe MOXKET OBbITh IPUHATA IPU JIMYHOM NPUEME 3asIBUTEIIS.

XKanoba paccmarpuBaercs MODIL], npemoCTaBUBIIMM MYHUIIMITAIBHYIO
yCIIyTY, MOPSA0K NPEIOCTaBICHUSI KOTOPOH ObLI HAPYILIEH BCIEICTBUE PELICHUHN U
nevictBuit (6e3nericteusi) M®II, ero 1omKxHOCTHOTO JuIa U (MiIM) paOOTHHUKA.

[Ipu noctynneHnun xanoOsl Ha peleHus u aeicteud (0e3aeiicteue) Oprana,
JTOJDKHOCTHOTO Jiniia Opra"a, MyHUIUnainsHoro ciyxamiero M®I] obecnieunBaer
ee nepenauy B Opras, B HOPSAJIKE U CPOKH, KOTOPbIE YCTAHOBJIEHBI COTJIAIIEHUEM O
B3auMoJiericTBuU Mexx 1y M®IL] u OpranoM, HO He MMO3AHEE CIEAYIONIET0 pabovero
JTHS CO JHSI TIOCTYTUICHUS 5KaJI00BI.

5.5. Peructpanmst sxano6s1 ocymectsisiercs Opranom, M®I] cooTBeTcTBEeHHO
B JKypHaje yuyera *ajnob Ha pemieHus u aevictBusa (OesneiictBue) OpraHa, €ro
JOJKHOCTHBIX JIMII U MYHHUIMNAIBHBIX CIyXalllUX, >KypHaje ydyeTa jkajno0 Ha
pemienus u aeiictus (Oezaerictue) M®DLI, ero pabotHukos (nanee — XKypnan) ue



MO3/IHEE CJIEAYIOIIErO 3a JHEM €€ MOCTYIUICHHsI padodero AHs ¢ MPUCBOCHHUEM €l
PETUCTPALlMOHHOTO HOMEpA.

Benenne JKypnana ocymectBiusercs 1o ¢dopMe U B TOpPSJIKE,
YCTaHOBJICHHBIMH NMPAaBOBBIM akToM OpraHa, J0KajabHbIM akToM MOLI.

Opranom, M®II BbeigaeTcs pacnucka 3asBUTEN0 B MOJYYEHUU OT HETO
XKanoO0bl W WHBIX MPEJCTaBICHHBIX JIOKYMEHTOB B MHUCbMEHHOW ¢dopme Ha
OyMa)KHOM HOCHUTEJIE C YKa3aHUEM PETUCTPALMOHHOIO HOMEpa KayloObl, AaThl U
BPEMEHHU €€ IpHueMa, MEepPeYHsl MPEACTABIECHHBIX JTOKYMEHTOB HENOCPEICTBEHHO
IIPU JINYHOM MPUEME 3asIBUTEIIS.

Pacmcka o peructparuu kajaoObl Ha pemIeHus U aeicTBus (0e3aeicTBHE)
OpraHa v €ro JOJDKHOCTHBIX JHL, MYHHUIMNAIbHBIX CIYXAIIUX U NOJYYECHHH
JIOKYMEHTOB C yKa3aHUEM PEruCTPallMOHHOTO HOMEpA >KaJo0bl, 1aThl U BPEMEHU
€€ IIpueMa, NepeyHs MPeACTaBICHHBIX JOKYMEHTOB, HallpaBjIeHHbIX yepe3 MOIL], ¢
UCIOJIb30BaHUEM HMH()OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «/HTepHeT»,
odurmanpHoro caiita Oprana, mopTajbl TOCYJAapCTBEHHBIX U MYHUIIMITAJIBHBIX
ycayr  (pyHKuuMii), OpraHu3alMio IOYTOBOW CBSI3W, HHYI0 OpraHU3aluIo,
OCYLIECTBIISIOLLYIO JOCTaBKY KOPPECIOHACHIIMH, HAMPABIISAECTCSA 3asBUTEIIO YEPE3
OpraHU3alI0 IOYTOBOM CBSA3HM, MHYIO OPraHU3aLNI0, OCYILECTBIIIIOUIYIO JOCTaBKY
KOPPECHOHICHIINH, B Te€UeHHE 3 pabOUyuX JHEH CO IHSA UX PETUCTPALUH.

XKanoba B TeueHne 01HOTO paboyero JHs CO JHS €€ PETUCTPALUU TOJJIEKUT
nepenaye JOJDKHOCTHOMY JIMIY, paOOTHUKY, HAJECJICHHOMY MOJHOMOYMSIMH I1O
PacCMOTPEHUIO KaJ00.

5.6. XKanoba nomkHa colepKaTh:

1) nammenoBanue Oprana, pomxkHOcTHoro Jjuna Oprana, Ju00
MyHULUNAIBHOTO ciyxaiero, M®II, ero pykoBoautens u (win) pabOTHHKA,
pelieHus u 1eucTBus (0e31eMCTBUE) KOTOPBIX 00KaTYIOTCS;

2) ¢amunmio, UMsi, 0TYECTBO (TIOCIIETHEE - TTPU HAIUYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3NYECKOro JHIa JUO0 HAaUMEHOBAHME, CBEACHUS O
MECTE HaXOXJCHUsS 3asgBUTENS - IOPUAMUYECKOro JIMIA, a TaKkke HoMmep (HoMmepa)
KOHTaKTHOTO TenedoHa, anpec (aapeca) dJACKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/Ipec, MO KOTOPHIM JO0KEH ObITh HANpPaBJIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 OOXKayeMbIX PEIICHUSIX W JEUCTBUSX (Oe3neicTBUN)
Oprana, nomkHocTHOrO juna Oprana, 1100 MyHUIIMIAIBHOTO ciayxaiiero, MOIL]
WM ero pabOTHUKA;

4) noBO/BI, HA OCHOBAaHUM KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHUEM U
nevicteueM (GesneiictBueMm) Oprana, nompkHOocTHoro juna Oprana, aubo
MyHHUIUNIATBHOTO citysxaiiero, M®LI ninu ero paboTHUKA.

3asBuUTENEM MOTYT OBITH NPEACTABICHb JOKYMEHTHl (MpU HAJUYHH),
MOATBEPKIAIOIIME JOBOJIbI 3aBUTES, JIMOO X KOIHUU.

5.7. B cnywae ecnm >xamoba mopaeTcs depe3 MPEeACTaBUTENS, UM TaKkKe
NPEACTABIIAECTCS AOKYMEHT, MMOJATBEPKIAIOIMIMI MOJIHOMOYHS Ha OCYLIECTBIEHUE
COOTBETCTBYIOIIME JEUCTBUHA. B KayecTBe [OOKyMEHTa, IOATBEPKIAIOIIETO
MIOJIHOMOYHSI PEICTABUTENS, MOKET OBITH MPECTaBJICHA:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOAATENbCTBOM Poccuiickoii
®enepanyu J0BEepeHHOCTD (1151 (PU3MUYECKUX JIUIT);



0) odopmiieHHAasE B COOTBETCTBUM C 3aKOHOAATENIbCTBOM Poccuiickoi
denepau  1OBEPEHHOCTb, IOANUCAHHAS PYKOBOJWUTEIEM 3asBUTENS WIU
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTENEM JIUIIOM (JIJIs1 FOPUAMUECKUX JIUIT);

B) KOIMHS PEIICHUS O Ha3HAYCHUM WM 00 u30paHuu JubOO TpHKa3za o
Ha3HauYeHUU (HU3HUECKOTO JHIA HA JIOJBKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOe
dbusnyeckoe aMIO OO0JaJaeT NpPaBOM JEHCTBOBATH OT MMEHHU 3asBUTEN 0e3
JIOBEPEHHOCTH.

5.8. Ilpu mocrymienuu xano0bl yepe3 M®DIL], obecrieunBaeTcs ee nepegada
0 3allMIICHHOW HWH(POPMAIMOHHON CcHCTeME WIH KyphepCKOM JIOCTaBKOM
JTOJDKHOCTHOMY  JIMIYy, paOOTHHKY, HAJEJIECHHOMY  IOJHOMOYHUSMU  IIO
PACCMOTPEHHUIO KaJI00 B MOPSAKE U CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIAIEHUEM O
B3aumoaencTeu Mexxay M®@LI u Opranom, HO He MO3/IHEE CIAEAYIOMIET0 pabovero
JTHSL CO JHS TTOCTYTUICHUS KaloO0Bbl.

[Tpu mocrymienuun xkanodsl yepes MOPILI, cnenuanuct M®I] peructpupyet
xano0y B wuHbopmanmonHo cucreme MODI[ ¢ mnpucBoenuem xanobe
PErUCTPALIMOHHOTO HOMEPA U BBIJIAET 3asIBUTEIIO PACITUCKY B MOTYUYEHUU KATOOBI,
B KOTOPOH yKa3bIBaETCA:

- MECTO, JIaTa U BpeMs MpueMa KauoObl 3asiBUTEIIS;

- (hammust, UMsI, OTYECTBO 3asIBUTEIIS;

- IEPEYCHb NPUHATHIX JOKYMEHTOB OT 3asIBUTEIIS;

- (pamusus, UMsi, OTUECTBO CHEIUATIMCTA, IPUHSABIIETO kKaao0y;

- CPOK pacCMOTpEHHUs KajdoObl B COOTBETCTBUM C HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

5.9. B cayuae ecnu xanoba mopaHa 3asButeneM B Opran, MOI], B
MUHHCTEPCTBO B KOMIETEHIIUIO KOTOPOTO HE BXOJUT MPUHSITUE PEIICHUS IO
*anobe, B TeueHue 3 pabouux AHEH CO THSA €€ PerucTpaluyd YHOJIHOMOYEHHOE
JOJDKHOCTHOE ~ JIMII0  YKa3aHHOTO opraHa, pabotHuk MOIL[, corpyanuk
MunucrepcTBa ~ HampaBisieT ~— Kajlo0y B OpraH,  MNPeIOCTaBIISIONIUIN
MYHULIMNAIBHYIO YCIYTy W YIOJHOMOYEHHBIN B COOTBETCTBHM C KOMIIETCHIIUEN
HAa €€ pacCMOTpEHHE, W B THUCHbMEHHOW ¢Gopme HHPOPMUPYET 3asIBUTEIS O
nepeHanpaBICHUN KATOOBI.

[Ipu 5TOM CpPOK paccCMOTpPEHHUS >KaIOObl UCUUCISETCS CO JTHS PErUCTPAINH
’Kajno0bl B OpraHe, TNPEIOCTABISIONIEM  MYHUIIMNAIBHYIO  YCIYIy U
YIIOJTHOMOYEHHOM B COOTBETCTBUU C KOMIIETEHIIMEHN HA €€ pACCMOTPEHHUE.

5.10. B ciy4yae ycTaHOBIIEHHS B XOJA€ WM MO PE3yJbTaTaM PaCcCMOTPEHUs
’KajmoObl TMPU3HAKOB COCTaBa AJMUHHCTPATUBHOIO TMPABOHAPYIICHUS  WJIU
MPU3HAKOB COCTaBa MPECTYIUICHUS UMEIOIIMECs] MaTepralibl He3aMeIJTUTEIBHO (He
no3nHee 1 pabouero AHS CO JIHS YCTAHOBJICHUS YKa3aHHBIX OOCTOSITEILCTB)
HaMpaBJISIOTCA JIOJKHOCTHBIM JIUTOM, pabOTHUKOM, HaJIeJICHHBIMU
MOJITHOMOYHSIMH TI0 PACCMOTPEHUIO 3Kajio0, B OpraHbl MPOKYPATYPHI.

Cpoku paccMoTpeHus Kajunod

5.11. XKanob6a, moctynusmas B Opran, M®I], MunucrepctBo, 160
BBILIECTOSIMNA OpraH (IpH €ro HAJIMYKHU ), TOJICKUT PACCMOTPEHHUIO B TeueHue 15



pabouux AHEN co HS ee perucTpauuu, a B ciydae oOxanoBaHus oTka3a OpraHa,
ero JOJLKHOCTHOro ymuna, M®IL[ B mpueMe TOKYMEHTOB y 3asBUTENs JUOO B
UCIPABJICHUHU JONYILIEHHBIX ONEYaTOK U OIIMOOK WIKM B Ciay4yae 00KaJOBaHMS
HapyIlICHHUs YCTAHOBJIEHHOTO CpPOKa TaKWX MCIPABICHUH - B T€UEHHE 5 paboumx
JTHEH cO JAHS €€ PETUCTpaLuU, €Cli 00Jiee KOPOTKUE CPOKU PACCMOTPEHUS Kal0Obl
HE YCTaHOBJIEHBl OPraHOM, MPEAOCTABISAIONINM MyHUIHUNAIbHYIO yciyry, M®L],
MuHHICTEPCTBOM, YIIOJTHOMOUYEHHBIMU Ha €€ pACCMOTPEHHUE.

B cnyuae ynomnerBopeHus kanoObl B ¢opMe UCHpPaBICHUS IOMYIIEHHBIX
OIIEYaTOK M OIIKMOOK B BBIAAHHBIX B PE3YJIbTATE MNPEIOCTABICHUS MyHULUITIAIbHOM
yCIyTU JTOKYMEHTaX, OTBETCTBEHHOE JUII0 B TE€UYCHHE 5 pabouyux AHEW CO JHSA
pPErucCTpaluy kajJo0bl TOTOBUT MPOEKT MOTUBHPOBAHHOTO OTBETa O pe3yjbTaTax
pacCMOTpPEHHUs KajJoObl, B TOM 4YHUCJIE MPOEKT JOKYMEHTa C HCHPABICHHBIMU
JOMYUIEHHBIMH ONEYaTKaMH U OIIMOKaMHU.

Pe3yabTat paccMOTpeHHS KAJI00bI

5.12. Tlo pe3ynbraraMm paccMOTPEHUS NMPUHUMAETCA OJHO M3 CIEAYIOIINX
pELICHUN:

1) xanoba ynoBieTBOpsieTCsl, B TOM 4ucie B (OpPME OTMEHBI MPHUHITOIO
pElIeHUs, HUCHPABIEHUS JONYLUICHHBIX OINEYaTOK M OIIMOOK B BBIAAHHBIX B
pe3yapTare MNpPEeNOCTAaBICHUS MYHHLMNAIBHOM YCIYrM IOOKYMEHTAaX, BO3Bparta
3aSBUTENII0 JICHE)KHBIX CPEACTB, B3UMAHHE KOTOPBIX HE IPELYCMOTPEHO
HOPMAaTMBHBIMM MpPAaBOBbIMM akTaMu Poccuiickon denepanuy, HOPMATUBHBIMHU
npaBoBbIMH akTaMu Pecryonnku Komu;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBAECTCS.

B ciywae ynoBieTBOpeHHs KaloObl B (pOpME MCIPABICHUS JTOMYIIEHHBIX
OTE€YaTOK M OLIMOOK B BBIJAHHBIX B PE3yJIbTATE MPEIOCTABICHUS MyHUIIUIAIBHOMN
yCIyTd JIOKYMEHTaX, OTBETCTBEHHOE JIMIO0 B Te€YeHHE 5 pabouux AHEW cO JHsA
pPErucTpaluy kajo0bl TOTOBUT MPOEKT MOTUBHPOBAHHOTO OTBETa O pe3yJbTaTax
paccMOTpEHHUs KajloObl, B TOM YHCJIE MPOEKT IOKYMEHTAa C HUCIHpPaBIEHHBIMU
JIOTIYIIIEHHBIMH ONE€YaTKaMH U OIINOKaMHU.

Iopsinox nHGOPpMHUPOBAHUS 3aABUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHUSA
JKAT00BI

5.13. He mo3nHee AHsA, CIEAYIOMIETO 3a JTHEM NPUHATHS YKA3aHHOTO B
nyHKTe 5.12 HacrosAmero AAMUHACTPATUBHOTO PETJIAMEHTA PELICHHMS, 3aIBUTEIIO
B MHUChbMEHHOW (opMe W TIO0 JKEJIaHWIO 3asBUTENIS B DJEKTPOHHOU (opme
HaIpaBJISICTCSt MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX pacCMOTPEHUS JKATOOBI.

B MOTHBHUpOBaHHOM OTBETE€ IO pE3yJbTaTaM PACCMOTPEHUS IKATOOBI
YKa3bIBAKOTCH:

a) HanMmenoBanne Oprana, M®I], paccmoTpeBiiero xano0y, AOIKHOCTD,
dbaMuus, UM, OTYECTBO (MOCIEAHEE — TPHU HATUYHH) JOJDKHOCTHOTO JIUIIA,
paboTHHKA, MPUHSBIIIETO PEIIEHUE TI0 Kaao0e;

0) HOMEp, mara, MECTO NPHHATHS pEIICHUs, BKJIOYAs CBEACHUS O



noipkHOCTHOM Juiie  Oprana, pabotanmke MOII, pemieHne wunu JeiCTBUA
(6e3nelicTBUE) KOTOPOTO 00XKATYOTCS,

B) (damwmius, uMsA, OTYECTBO (MOcieaHee — TP HAJIUMYUH) WA
HAaMMEHOBAHUE 3asIBUTEIIS;

') OCHOBAHUS JUIsl PUHATUS PEUISHUS TI0 )Kajao0e;

1) TPUHATOE MO 3Kajobe penieHue ¢ YyKa3aHHueM apryMEHTHUPOBAHHBIX
Pa3bICHEHUI O MPUYUHAX MPUHATOTO PEUICHUS;

€) B ClIy4ae €ClIM Kajlo0a MOJIEKUT yIOBIETBOPEHUIO - CPOKH YCTPAHEHHUS
BBISIBJICHHBIX HApyIICHWH, B TOM 4YHCIE€ CpPOK TPEIOCTAaBICHUS pe3yibTara
MYHUIIUIIAJIBHON yCITyTH, HHPOPMAIUSI O JEHCTBUSIX, OCYIIECTBIIIEMBIX OPTaHOM,
IIPEAOCTABISAIOIIMM MyHUIUNIAIBHYIO yenyry, MOLI, B nensx HezameymmTenbHOro
YCTPAaHCHHS BBISBIICHHBIX HApYIICHUN MPH OKAa3aHWW MYHUIIUITAIILHON YCIIyTH, a
TaKk)Ke TPUHOCITCS WM3BMHEHHUS 3a JOCTaBJICHHBbIE HEYJOOCTBA M YKa3bIBa€TCA
uHdopMaIusl O JaNbHEUIIUX JEHCTBUAX, KOTOpbIE HEOOXOJMMO COBEPIIUTH
3asIBUTEINIO B LEJISAX MOTYUYEHUSI MyHUITUTIATBLHOM YCITYTH;

) CBEJICHUS O MOPAJKE 00XkKaJIOBAaHUS MPUHATOTO T10 5Kaj00e pelIeHHUs.

Iopsimok 00:xaT0BaHNSI peLIEHUS IO KAJI00e

5.14. B ciy4ae Hecorjacusi ¢ pe3ysibTaTaMH J0CyAeOHOro 00KaloBaHus, a
TaKke Ha JI000N CTaguu pPacCMOTPEHHUS CIIOPHBIX BOMPOCOB 3asBUTEIL HUMEET
MpaBO OOpaTUTHCS B CYJ B COOTBETCTBUU C YCTAHOBJICHHBIM JEHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM MOPSIKOM.

IIpaBo 3asiBUTE/IA HA NOJIyYeHHe HHPOPMALMH U JOKYMEHTOB,
HEO0XOAMMBIX JIf1 000CHOBAHUA U PACCMOTPEHUS KaJI00bI

5.15. 3asgButenp BIpaBe 3ampalivBaTh W MOJy4aTh UHPOpPMALUIO U
JIOKYMEHTBI, HEOOXOAUMBbIE JUIsl 0O0OCHOBAHUS | PACCMOTPEHHUSI >Kai00BbI.

3asBuTenb oOpamaercss B Oprat ¢ 3asBJICHUEM Ha MOJTy4YeHue MHGOpMAaIIu
U JIOKYMEHTOB, HEOOXOUMBIX JIJII OOOCHOBAHUS M PACCMOTPEHUS KaJI00bI (J1amee
— 3asBJICHHE) B MUCbMEHHOU (opme Ha OyMa)KHOM HOCHUTENE, B DJICKTPOHHOU
dbopme.

3asiBiieHNE MOKET OBITh HAMpaBJICHO Yepe3 OpTraHU3aIlMI0 MTOUYTOBOW CBSI3H,
WHYIO OpTraHM3alfi0, OCYIIECTBISIONIYI0 JOCTaBKY KOPPECHOHICHIINH, Yepe3
MO®II, ¢ wucnonap30BaHUEM HWH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON —CETU
«HHTepHeT», odurmansHoro caiita Oprana WWw.pomozadmin.ru, a Takke MOKeT
OBITH TIPUHSATO MPH JIMYHOM IIPHEME 3aIBHTEIIA.

3asiBIIeHUE TOJDKHO COACPIKATh:

1) nanmenoBanue OpraHa, €ero JOJKHOCTHOT'O JIMIIA JTHOO MYHHUIUITAIBLHOTO
CIIy’Kalllero OpraHa UCIIOTHUTENbHON BiaacTu PecnyOnuku Komm, B KoMmeTeHIMm
KOTOPOTO HaxOAUTCS MHPOPMAITUS U JOKYMEHTBI HEOOXOIUMBIE JJIsi 00OCHOBAHUS
U PACCMOTPEHUS KAIOObI;

2) haMuiHro, UMsI, OTYECTBO (ITOCIICTHEE - PU HATWYHH ), CBEACHHS O MECTE
KUTEIHCTBA 3asABUTENS - (PU3MUECKOTO JHIAa JTUOO HAWMMEHOBAaHWE, CBEJCHUS O
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MECTe HaXOXIACHHS 3asBHUTEINS - IOPUAMYECKOTO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ajapec (ampeca) dJIEKTPOHHOW MOYTHI (MPH HAJUYUHU) U
TIOYTOBBIN a/IpeC, M0 KOTOPHIM JOKEH OBITh HAMPABIICH OTBET 3asSBUTEIIIO;

3) cBeaenus 00 wuHGOPMAIMM M JOKYMEHTaX, HEOOXOAUMBIX JIJIS
00OCHOBaHUS U paCCMOTPEHUS HKaTTOOBI

Cpok mpenocTaBieHdss HHPOPMAIMK U JOKYMEHTOB, HEOOXOTUMBIX IS
O00OOCHOBaHHUSI M PACCMOTPEHHUsS JKaJoOBl COCTaBIseT 5 pabouux IHEH co JHS
pPETHCTpAIUU 3asIBJICHUSI.

OcHoBaHu# U1 0TKa3a B IPUEME 3asBJICHUS HE MIPEAYCMOTPEHO.

Cnoco0bl uHGOPMUPOBaHMS 3asIBUTEJIA O MOPSIAKE MOAAYU U
PaccMOTpEeHU KAJIO00bI

5.16. Hudopmanuss o mOpsAKE MOJAYM U PACCMOTPEHUS KaJlOObI
pa3Meraercs:

- Ha UH(GOPMAIIMOHHBIX CTEHJIaX, pacoioxeHHbiXx B Oprane, B M®II;

- Ha ouImanbHbIX caiitax Oprana, M®II;

- Ha [lopTasie rocyjapCTBEHHbIX U MYHUIIMNAIbHBIX YCIYT (PyHKIHUN)
Pecnyosiukn Komu wu  (uimm) EnuHOM — moprane  TOCyAapCTBEHHBIX U
MYHUITUTATBHBIX YCIYyT (QyHKINM);

5.17. Nudopmanmio o mopsaKe MoJadyd U PacCMOTPEHHS KaIOObl MOXKHO
MOJTYYHUTh:

- nocpeacTBoM TeaedoHHOH cBs3u o HoMmepy Oprana, M®I];

- NOCPEICTBOM (haKCUMUIBHOTO COOOIIECHNUS;

- npu JudHOM oOpamenun B Opran, MO®IL, B TOM umuciae 1o
AJIEKTPOHHOM IOYTE;

- pu nucbMeHHOM obpamenun B Opran, M®II;

- MyTeM IMyOJIMYHOTO HH(POPMUPOBAHHUS.



[Ipunoxenune Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MPEN0CTABIECHUS MyHUIIUIIATBHOU YCIIYTH

«CoriacoBanue nepeycTpoicTBa 1 (Win) neperuiaHuPOBKYA OMEIICHUS B

MHOT'OKBAPTUPHOM JOMCH»

B
(HauMeHOBaHME OpraHa MECTHOTO
CaMOyIIPaBICHUS
MYHHITUTIAIEHOTO 00pa30BaHMUs)
3ASBJIEHUE

0 MEepPEeyCTPONCTBE U (MIJIH) MEPEITIAHUPOBKE KUJIOTO IIOMEIIECHUS

oT

(yKa3pIBaeTCsi HAHUMATEIb, JINOO apeHAATOP, TMO0 COOCTBEHHUK KHUJIOTO MOMEIIEHHS, TM00 COOCTBEHHUKH

JKMJIOTO TIOMEIIEHHMSI, HAXOSIIErocs B 0011el COOCTBEHHOCTH JIBYX U OoJiee JIuIl, B CIy4yae, eCJId HU OJIUH

13 COOCTBEHHHUKOB JIHOO MHBIX JIUL HE YIIOJHOMOYEH B YCTAHOBICHHOM HOPSIIKE NPEICTABIIATh UX HHTEPECHI)

Hl!HMe‘{aHI/Ie. JIJ'ISI (I)H3H‘JCCKI/IX JIMII  YKa3bIBAKOTCS: (baMI/IIII/Iﬂ, nMA, OTYECTBO, PEKBU3UTHI JOKYMCHTA,

YAOCTOBEPSIONIETO JIMYHOCTh (Cepusi, HOMEp, KeM M KOTJa BbIIaH), MECTO JKUTEJIbCTBA, HOMEpP
TeiaeoHa; IS TpeACcTaBUTENsT (U3MUYECKOTO JIMIA YKAa3bIBAIOTCSA: (HaMUIus, WMs, OTYECTBO
MPEJCTaBUTENS, PEKBU3UTHI IOBEPEHHOCTH, KOTOpAs MPIJIATACTCS K 3asBICHHIO.

JUIs FOpUIMYEeCKUX JIMI YKA3bIBAIOTCS: HAMMEHOBAaHHWE, OpraHU3AIlMOHHO-TIpaBoBas (opMma, aapec
MECTa HaxOXICHHUS, HoMmep TenedoHa, ¢ammiusa, WMs, OTYECTBO JIMIA, YIOJIHOMOUYECHHOTO
MpEICTaBIsATh HMHTEPECHl IOPUIWYECKOro JIMIA, C YKa3aHUEM pPEKBU3UTOB

JAOKYMCHTA,
YAOCTOBEPSAIOLICTO 3TU MIPAaBOMOYHUA U IPUJIAracMoro K 3asiBJICHUIO.

MecTo HaX0XKIESHHUS KUJIOTO IOMEIICHUS .

(yka3wIBaeTcs MOJHBIHN afipec: cyobekT Poccuiickoit @eneparnumy,

MYHHUIUITaJbHOE 00pa3oBaHue, MOCEICHUE, YIIUIA, I0M, KOPITyC, CTPOSHHE,

KBapTUpa (KOMHATa), IIObE3I, ITAXK)



CoOCTBEHHHK(H) KUJIOTO TTIOMECIIICHHS .

[Ipomry paspemurs

(mepeycTpOHCTBO, IIEPEIUIAHMPOBKY, MIEPEYCTPONUCTBO U MEePEILIaHUPOBKY —
HYXHOE yKa3aTb)
KHJIOrO MOMECIICHHUA, 3aHUMAacEMOI'oO Ha OCHOBaHHUHU

(mpaBa cOOCTBEHHOCTH, OTOBOpPA HalMa,

JIOTOBOPA apeH/Ibl — HY’)KHOE yKa3aTh)
COIJIACHO MpPHUJIaraéMoMy TMPOEKTy (MPOEKTHON JOKYMEHTAIMH) TIepeycTpoicTBa U (MIIn)
MEePETUIAHUPOBKH >KHIJIOTO TTOMEIICHHUS.

Cpok nmpon3BOACTBa PEMOHTHO-CTPOUTENIBHBIX paboT ¢ ” 20
o “ ” 20

PexxuM nipon3BoACTBa PEMOHTHO-CTPOHUTEIBHBIX PadOT C 1o
4acoB B TTHH.

O0s13y10Ch:

OCYIIECTBUTH PEMOHTHO-CTPOUTEIbHBIE Pa0OTHI B COOTBETCTBUU C MPOEKTOM (IIPOEKTHOM
JIOKyMEHTauei);

o0OecreunTh CBOOOAHBIA JOCTYN K MECTY MPOBEACHHUS PEMOHTHO-CTPOUTEIBHBIX pPabOT
JOJDKHOCTHBIX JIMII OpraHa MECTHOTO CaMOYIPAaBJICHUS MYHHIUIAIBHOTO OOpa3oBaHHs JHOO
YIIOJTHOMOYEHHOTO UM OpraHa Jjisi IPOBEPKHU Xo/a padoT;

OCYIIECTBUTH pabOTHl B YCTAHOBJIEHHBIE CPOKH W C COOJIOJICEHHEM COTJIACOBAHHOTO
peXrMa poBeeHUS padoT.

Cormacue Ha TMEpeyCcTpOWCTBO M (WIHM) TEPEIUIAaHUPOBKY TIOJY4Y€HO OT COBMECTHO
MPOXKUBAIOIINX COBEPIIEHHOIETHUX YJICHOB CEMbH HAHHMATENs J>KUJIOr0 TOMEHICHHs TI0

JIOTOBOPY
COLMaJILHOrO HaMa oT ” r. Ne
Ne ®damMunus, UM, OTIECTBO JloxyMeHT, [Moxmucek * OtmeTKa o
n/n YAOCTOBEPSIOIIUI HOTapUAIbHOM
JUYHOCTH (cepusi, HOMep, 3aBEpEHUU
KEM ¥ KOTJIa BBIJIaH) MMOAITHCEH JIHI]
1 2 3 4 5

*HOIIHI/ICI/I CTaBATCA B NPUCYTCTBUU OOJLDKHOCTHOI'O JIMIA, IMMPUHHUMAIOMICTO JOKYMCHTHI. B nHoMm ciy4dae
npescTaBisiercss oQOpMIICHHOE B MHUCbMEHHOM BHJE COIJIaCHE 4ICHAa CEMbH, 3aBEPEHHOE HOTApHAIbHO, C
MPOCTaBJICHUEM OTMETKH 00 3TOM B rpade 5.

K 3asgBnenuro npujiararoTcsd CJICAYHOINC JOKYMCHTHI:
1)

(yxa3bIBaeTcsi BUJ M PEKBU3HUTHI IPABOYCTAHABIMBAIOLIETO IOKYMEHTA Ha IIepeycTpauBaeMoe u (Min)
Ha JINCTAaX;

HeperuiaHupyeMoe XKHUJI0e MoMelleHne (C OTMETKO#M: MOTMHHUK WK HOTApHUAIbHO
3aBEPEHHAsT KOTH))




2) mpoeKT (IMpOeKTHas IOKYMEHTAIUs) MEepeyCTPOMCTBa W (WJIM) MEperIaHUPOBKU JKUIIOTO
IIOMEIIECHUS Ha JMCTax;

3) TeXHUYECKU MACHOPT MePEyCTpanBaeMoro u (MWJn) MeperyiaHupyeMOro KHIOTO TTOMEIICHHUS
Ha JIUCTaxX;

4) 3aKJII0YCHUE OpraHa 10 OXpaHe MaMSITHUKOB apXHTEKTYPbl, HUCTOPUU H KYJIBTYPHI O
JOITYCTUMOCTH TPOBEACHUS NEPEYCTPOMCTBA U (WMJIM) MEPEIIAaHUPOBKHU JKUJIOTO IOMEIICHHUS
(mpeacTaBisieTcss B CIIy4asX, €CIM TaKoe >KHJIOE€ MOMEIIEHUE WM JOM, B KOTOPOM OHO
HAXOJUTCS, SBJIAETCS MAMATHUKOM apXUTEKTYPBhI, HCTOPHHU MJIH KYJILTYPbI) Ha JIUCTax;

5) MTOKYMEHTBI, MOATBEP)KIAMONIME COIJaCcHe BPEMEHHO OTCYTCTBYIOUIMX UICHOB CEMbH
HAHUMATENd Ha TEepeyCTPOWCTBO W (WJIM) TEPEIUIAHUPOBKY  JKHIJIOTO  MOMCIICHUS,
Ha naucTax (Mpu He0OXOAUMOCTH);

6) UHBIE JOKYMEHTBI:

(I[OBepeHHOCTI/I, BBIIIUCKHU U3 YCTABOB U I[p)

IMoamnucy NHIL, TOJABIINX 3asBICHHE *:

“ ? 20 1

(mata) (moanuch 3asBUTEI) (pacumppoBKa NOANUCH 3asIBUTEIIS )
[13 29 20 L T.

(mata) (moanuch 3asBUTEIS) (pacumppoBKa NOANUCH 3asIBUTEIIS )
[13 29 20 L T.

(mata) (moanuck 3asBUTEIS) (pacumppoBKa NOANUCH 3asIBUTEIIS)
[13 29 20 L T.

(mata) (TmoanuCH 3asBUTETIS) (pacmmdpoBKa MOANNCH 3asIBUTENS)

*IIpn TOJB30BaHUM JKHJIBIM IIOMEUIEHHEM Ha OCHOBAaHHH JIOTOBOpAa COLMAILHOTO HalMa 3asBJIECHHE
MOJANUCHIBACTCA HAHUMATENIEM, YKa3aHHBIM B JIOTOBOPE B KayeCTBE CTOPOHBI, IIPU IIOJI30BAaHUU
MOMEIIEHUSI B MHOTOKBAPTHPHOM JOME Ha OCHOBAaHHM JIOTOBOPA apeHIsl — apeHJaTOpOM, IpH IOJIb30BaHUH
MOMEIEHUEM B MHOTOKBapTHPHOM JIOME Ha IpaBe COOCTBEHHOCTH — COOCTBEHHUKOM (COOCTBEHHUKAMH).

(CJ'ICI[yIOH.[I/IC O3 HUHU 3AMMOJTHAIOTCA JOJPKHOCTHBIM JIMIIOM, TPUHABIIUM 3a$IBJ'IeHI/I6)

JIOKyMEHTHI TIpeICTaBICHBI HAa TpueMe ? 20 T

Bxopsimuit HoMep perucrpanuu 3asBICHUs

Bbi1ana pacnucka B MOJy9IeHAN
JIOKYMEHTOB « ” 20 T.

Pacrimcky momyann “ ? 20 T

(TIoATHCH 3asIBUTES)

(MOIKHOCTB,

@.1.0. 10/KHOCTHOTO JIMLA, TPUHSBIIETO 3asiBJICHHUE) (monnuce)



