AJIMUHUCTPALIUA JIOMOCIH»

CEJILCKOI'O ITTOCEJIEHU A CUKT OBMOJUOMUHCA
«[TOMO3ITHO» AJIMUHUCTPALIA
IMMOCTAHOBJIEHUE
IMyom
25 despans 2021 1. No 16

c. [Tomo3nuno, Ycrb-Kynomckuit p-H, Pecniy6nnka Komu

OO0 yTBepkKACHUHN aIMUHUCTPATUBHOIO PErJIAMEHTa
IIPEAOCTABIEHNS MYHHUIUIIAIBbHOM yCiryru «llepeBon xKumnoro nomenieHus B
HEXMJIO€ WIM HEKWIIOTO OMEIIEHUS B JKHJIOE ITOMEILICHUE)

PaccmotpeB  skcmeptHoe — 3akmoueHne  IKY  «l'ocygapcTBeHHOE
ropuandeckoe 6ropo» MunucteperBa roctuiun Pecny6auku Komu ot 08.07.2020
Ne  02-04/3230/3707, B coorBeTcTBHH ¢ JKmiumHelIM  KojgekcomM Pd,
PYKOBOJICTBYSICh YCTaBOM MYHHUIIMIAILHOTO 00pa30BaHUs CEIIBCKOIO IMOCEICHUS
«IToMo3aMHO», aAMUHUCTpALIUS CEIbCKOro noceneHus «Ilomo3auHo

ITOCTAHOBJIAET:

1. VYTBepauTh  AIQMUHHCTPATHBHBIA  PEMVIAMEHT  INPEIOCTABICHUS
MyHULIMNATBHOU ycnyru «llepeBoa JKWJIOTO TIOMENIEHUS B HEXKWIOE WU
HEXUJIOTO TTOMeIeHUs B sxuiioe nometienuey (Ilpunoxenue).

2. IlocTaHoBNIeHHE aAMUHUCTPALIMK CEILCKOTO noceneHus «lloMmo3auHo» ot
19.10.2015 Ne 191 «OO6 yTBepKIECHWU AAMHUHHCTPATHBHOTO peETJaMeHTa
MpeAoCTaBiIeHUs MyHUIMNaIbHOU yciayru «llepeBoa >KUJIOrOo TOMENIEHUsS B
HEXKUJIOE WM HEXHUJIOTO TMOMENICHUs B JKWIOE TomelnieHue» (B peaakiuu
MOCTAaHOBJICHUM aJMUHHUCTpAIlUM CEJIbCKOTO ToceneHuss «lloMo3auHO» OT
19.07.2017 Ne 150, ot 01.07.2019 Ne 115, ot 29.04.2020 Ne 61) mpusHath
YTPaTUBILIUM CHITY.

3. Hacrosiee moctaHOBICHUE BCTYNAET B CHIIY CO JHS €ro OOHapOI0BaHUS
Ha HWHQOPMAIIMOHHOM  CTCHAC  QJAMHHHUCTPAIIUM  CEIIbCKOTO  ITOCCICHUS
«ITomMO31MHOY.

['maBa cenbckoro moceneHus A .E.Vasaies



YT1BepKICH

IMOCTAHOBJIEHUEM aJIMUHUCTPALUH
ceabCcKoro nocejieHus «lloMo3auHO»
oT 25.02.2021 Ne 16

(ITpunoxenue)

AJIMUHUCTPATUBHBINA PETJIAMEHT
NPeIoCTABJIeHU MyHHIMIIAJbHOM yeayru «Ilepeson kuJioro
NMOMEIEeHHUA B HEeKUJI0€ WM HEKUJIOT0 IIOMELEeHU B )KHJI0€ ITIOMeLIeHue»

1. O01mue mo10KeHUA
IIpeameTt peryJJUpoBaHusl AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. AIMUHUCTpPATHBHBIM pErJlaMEHT NPENOCTaBICHUS MYHHUIIUITATIbHON
ycayru «llepeBos )KHUIIOro MOMEIIEHUsI B HEXKUIIOE WIM HEKWIOTO IIOMEUICHUS B
XKUJIOE TIOMEIIEHHe» (Jajee - aJIMUHHUCTPATUBHBIA pEIrVIAMEHT), OIpEAeIsIeT
NOPSJIOK, CPOKM M  MOCIEAOBATENIbHOCTh  ACHCTBUN  (aAMUHUCTPATUBHBIX
npouenyp) AIMUHUCTpanueil cenbckoro mnoceneHus «llomo3znuHo» (nmanee —
Opran), MHOTO(YHKIIMOHATILHBIX IIEHTPOB MPEAOCTABICHUS TOCYAapCTBEHHBIX U
MYHULIMNAIBHBIX yciuyr (namee — MOILI), ¢opmbl KOHTpoOJsl 3a HUCIOJHEHUEM
aAMUHHACTPATUBHOTO PETJIAMEHTA, OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ OPTaHOB,
MPEIOCTABIISAIONIUX MYHUIIUTIAIBHBIC YCIYTH, 32 HECOOIIOICHHE UM TPeOOBaHUI
pPErJIaMeHTOB TIPU BBITIOJIHEHUH AJMUHUCTPATUBHBIX MPONEAYp (IeHCTBHIA),
MOPSIJIOK O0XaoBaHUs JEHCTBUN (0e3elCTBUs) AOHKHOCTHOTO JIMIA, a TaKkKe
IIPUHUMAEMOTO UM PELIEHHUS IPU MTPEAOCTABICHUU MYHULIMIIAIbHOW YCIIYTH.

Hacrosituit  aqMUHUCTpATUBHBIM  perjamMeHT pa3paboTaH B IEJIX
YHOOPSIAOUEHUS] aIMUHUCTPATUBHBIX MPOUEAYP M aJIMUHUCTPATUBHBIX JICHCTBUU,
MOBBIIEHUS Ka4yeCTBa MPENOCTABIEHUS U JOCTYMTHOCTH MYHULIMIAIBHOU YCIIYTH,
yCTpaHEHUsI HW30BITOYHBIX JACHUCTBUM W  HW30BITOYHBIX aJAMUHUCTPATUBHBIX
MPOLEAYP, COKPALIEHNS KOJIMYECTBA JOKYMEHTOB, MPEACTABIISIEMBIX 3aBUTEISIMU
JUIS MOJTYYEHHUS MYHHIUATTATLHON YCIyTH, IPUMEHEHUS HOBBIX
ONTUMHU3UPOBAHHBIX (POPM JOKYMEHTOB, CHIDKCHHSI KOJIMUECTBA B3aUMOJIEHCTBUI
3asBUTENIEW C JOJDKHOCTHBIMM JIMIIAMH, COKpPAILECHHS CpOKa MPENOCTABICHUS
MYHULMNAIBHOM  YCIYTM, a TaKXe CpPOKOB  HCIIOJHEHUS  OTACJIbHBIX
aAMUHUCTPATUBHBIX MPOUEAYP U aJAMUHUCTPATUBHBIX JIEMUCTBUA B paMKax
MPEIOCTABJICHNUS] MYHULMNAJIBHOW YCIYyTH, €CIM 3TO HE MNPOTUBOPEUHUT
3aKOHOJATEIbCTBY Pocculickon Oenepanun, Pecry6nuku Kowmnu,
MYHHUITUTIATFHOTO 00pa30BaHU.

Kpyr 3asBurenei

1.2. 3asgBurensmu sABSIOTCS  (pusnueckue Jsmna (B TOM  YHUCTE
WHIUBUyaAJIbHbIE TPEANPUHUMATENM) W IOPUIUYECKUE JIMLA, SBISIFOUIUECS



COOCTBEHHUKAMHU MEPEBOAUMOTO MTOMEIIEHUS.

1.3. Ot umeHu 3asBUTENCH, B LEMAX IMOIYyYCHHUS MYHUIMNAIBLHON yCIyrd
MOTYT BBICTYIIaTh JIMIIA, HUMCIOIIME TaKoe IIpaBO B COOTBETCTBUH C
3aKoHOAaTenbCcTBOM Poccuiickori ®enepaiyu, auO0 B CHIYy HaJEIEHUS HX
3aSBUTEISIMH B TOPSJKE, YCTAaHOBJICHHOM 3aKOHOAATENhCTBOM Poccuiickoi
denepaluu, COOTBETCTBYIOIIUME TTOJTHOMOYHSIMH.

TpeGoBanus k nopsiAKy HHGOPMHPOBAHHSA O NMPEIOCTABICHUHU
MYHUIUNAJIBHON yCIyTH

1.4. Topsgok momyudeHuss WUHDOpPMALMM JIMIIAMH, 3aWHTEPECOBAHHBIMHU B
IPENOCTABIEHUN MYHHUIMNAIBHOW YCIYI'M, [0 BOIPOCAM IPEJOCTABICHHUS
MYHUIMOAIBHOM YCIYIM M YCIYT, KOTOpBIE SBIIAIOTCS HEOOXOAMMBIMH U
00s13aTeIbHBIMU JJI1 IPEIOCTABICHUSI MYHULIMIIATBHON YCIYTH, CBEIEHUN O XOe
IIPEIOCTABIICHUSI YKa3aHHBIX YCIyr, B TOM 4HCIE C ucnoJyib3oBanueM I[loprana
rOCyJapCTBEHHBIX M MYHULMINAIBHBIX ycayr (¢pyHkiuil) PecnyOnukun Komu u
EnuHoro mnoprana rocyAapCTBEHHBIX W MYHULUINAIBHBIX YCIyT ((PYHKIMI),
ounmanpHOrOo caiTa oOpraHa HcHoJHMUTENbHOW Biactu PecnyOmuku Kowmu,
IIPENOCTABISIOIIETO MYHULIUITAJIBHYIO YCIIYTY.

1.4.1. Uudopmanmio 1mo Bompocam MperoCTaBICHUS MYHUIUIAIbHON
YCIIyTH, B TOM YHUCJE CBEJCHHS O XOJI€ MPEIOCTABICHUS MyHULMIIAIBHON YCIyru
JUIA, 3aUHTEPECOBAaHHbIE B MPEJOCTABICHUH YCIYTH, MOTYT MOJY4YUTh
HEIMOCPEICTBEHHO:

- B Oprane, M®I] no Mecty cBoero npoxuBaHus (perucTpanun);

- 110 CIIPABOYHBIM TeneoHaM;

- B cetu MHTEepHeT (Ha odunmanbHoM caiite Oprana);

- MIOCPEACTBOM TOCYIapCTBEHHON MH(OpMAIMOHHOM cucTembl PecryOnmku
Komu «Ilopram rocyaapCTBEHHBIX W MYHUIMNAIBHBIX ycIyr ((QyHKIuii)

Pecniyomiuku  Komm» - gosuslugill.ru, denepanpHOil TOCymapCcTBEHHOU
uHopMaIrmoHHOW  cuctemMbl  «EauHBIE ~ mopTanm = TOCYyHapCTBEHHBIX U
MYHULMINAJIBHBIX  ycnayr (dyHkmuii)» - gosuslugiru (mamee — Ilopran

rOCYJapCTBEHHBIX M MYHHUIIMNAIBbHBIX yciayr (¢yHkiui) Pecrybmuku Kowmw,
Enunbiii mopTan rocy1apCTBEHHBIX M MYHUIIUNIAIBHBIX YCIyT ((PyHKITHI);

- HalpaBUB MUChbMEHHOE OoOpalleHne Yepe3 OpraHu3aIuio MOYTOBOW CBSI3H,
100 1O NEKTPOHHOMU MOYTE.

JIuia, 3aMHTEpECOBAaHHBIC B MPEIOCTABICHUU YCIYTH, BIIPaBe MOIYYUTH 11O
TenedoHy HH(pOpPMAITUIO MO BOMPOCAM MPEIOCTABICHUS MyHULIMTIATBLHON YCIYTH B
BEXUTMBOK (hopme, OBICTPO, YETKO M TIO CYIIECTBY MOCTABIEHHOTO Bompoca. [Ipu
KOHCYJbTUPOBAaHUU TIO TeneoHy MobKHOCTHOE nnio OpraHa Has3bIBaeT CBOIO
dbamMuiInio, UMs, OTYECTBO, JOJDKHOCTh, a TaK)K€ HAaUMEHOBAaHHE CTPYKTYpPHOTO
nojpa3fesieHusi, B KOTOpoe OOpaTuiaoch JIMLO, 3aWHTEPECOBAHHOE B
NPEIOCTaBICHUN MyHULUNAIbHOU yciuyru. WudopmupoBanue mno Bompocam
IPEIOCTAaBICHUS! MYHULIMTIATBHON YCIYTH 1O Tese(OoHy He TOKHO MPEBbIMAThH 15
MUHYT.



[Ipu oOpamieHuu 7HI, 3aWHTEPECOBAHHBIX B MPEJOCTABICHUH YCIYTH,
HOCPEACTBOM 3JIEKTPOHHOW MOYTHI OTBETHI HAIIPABIIAIOTCS B (POPME 3JIEKTPOHHOTO
JOKYMEHTa IO aJpecy 3JEKTPOHHOH MOYThl, YKa3aHHOMY B OOpallleHWH, WU B
NUCBMEHHOU (popMe MO MOYTOBOMY aJpecy, yKa3aHHOMY B oOOpalleHuu (eciu
OTBET B COOTBETCTBUU C OOpAIEHUEM JIOJKEH OBbITh HAINPaBJIEH B NMHCbMEHHOM
(dopMe uepe3 opraHu3aliio IOYTOBOM CBA3H).

1.5. Tlopsimok, ¢opMa, MECTO pa3MEIIEHHs U CHOCOObl MOJYyYEHUS
CIpaBOYHON MHGPOpPMAIMU, B TOM YHKCJIE Ha CTEHAAX B MECTaX MpPeJOCTaBJICHUS
MYHUILIMIIAJIBHOW YCAYTH M YCIOYT, KOTOpPBIE SBIAIOTCS HEOOXOIUMBIMH U
00s3aTebHBIMUA  JUISI  MPENOCTABICHUS  MYHUIMOAIBHONM  yCIyru, U B
MHOTO(QYHKIIMOHATBHOM  IIGHTPE  MPEAOCTaBICHUS  TOCYJApCTBEHHBIX U
MYHUIUTNIATBHBIX YCIIYT.

Nudopmanus o nopsake NpeaoCcTaBIeHUs] MyHULIIMITAIBHOW YCIIYTH, a TaKXKe
rpaduK mpueMa TrpakgaH I KOHCYJbTallMd IO BOMNpPOCaM MPEIOCTaBIICHUS
MYHUIIMIIAJIBbHONW YCIIyTW pa3MelleHbl Ha HHQPOpManuoHHOM cTeHjae OpraHa, B
uHOpPMAIIMOHHBIX ~ MaTepuanax  (Opouropax, Oykierax), Ha I[loprane
rOCYyJapCTBEHHBIX W MYHMLMNAJIbHBIX Yyciuyr (¢yHkuuil) Pecny6muku Kowmwu,
EnuHoMm moprane rocygapCTBEHHbIX M MYHUUMNAIbHBIX YCIyr (pyHKuMii), Ha
ounmansHOM caiite Oprasa.

Ha oduumansHom caiite Oprana, Ha EnuHom moprasne rocyJapCcTBEHHBIX U
MyHUIMOANBHBIX — yciuyr  (QyHkuuit), Iloprame  rocyaapCcTBEHHBIX U
MyHUIUOANBHBIX ycayr (pyHkuui) PecnyOonuku Komu, B denepanbHOl
rocyaapcTBeHHo  uH(popmanuoHHOW  cuctemMe  «DenepaibHbBI  peecTp
rOCyAapCTBEHHBIX U MyHUIMNANBHBIX YCIYT ((PYHKIUI)» pa3MelieHa cieayromnas
uH(popmaus:

- TEKCThl 3aKOHOJATENIbHbIX W WHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
COJIepKalllUX HOPMBI, PENIAMEHTHPYIOLIUE NPEJOCTaBICHUE MYHULUIIAIBHON
YCIIyTH;

- HACTOAIIMNN AJIMUHUCTPATUBHBIN PETJIAMEHT;

- cripaBOYHasi HHGOpPMAIIHS:

MECTO HaxOXJeHus, Trpaduk paboTel, HamMeHoBanue OpraHa, ero
CTPYKTYPHBIX MOJPA3IECICHU W TEPPUTOPHUAIBHBIX OpPraHOB, OpraHHU3alui,
YYaCTBYIOIIHX B MPEIOCTABICHUN MyHULIMITAJIIBHON YCIIyTH, a Takxke MOLI;

CIpaBOYHbIE  TelePOHBl  CTPYKTYpHbIX  moapazaenenHuit  Oprana,
OpraHu3allii, Y4acTBYIOUIUX B MPEJOCTABICHUH MYHUIIMNAIbHOW YCIYTH, B TOM
qucie HoMmep TeseoHa-aBTonH(popMaropa;

aapeca o¢uUManbHBIX calWToB OpraHa, opraHu3aluii, y4acTBYIOIIMX B
MPEeI0CTaBICHUN MYHUIUTIATBHOM YCIIyTH, B uH(}OPMAIMOHHO-
TEeJIEKOMMYHUKAITMOHHON cetn  «HTepHeT», coaepkanmx HWHQopMaluo o
NPENOCTABICHUM MYHMIMNAIBHOW YCIYyTM M YCIYI, KOTOpBIE SIBIIIFOTCS
HEOOXOIMMBIMU U 00s13aTENBHBIMU JJIs IPEAOCTABICHUS MYHUIIUTIAIBHON YCIIYTH,
ajipeca ux JIEKTPOHHOM mouThl (WWW.pomozadmin.ru);

aapec carita MOI] (mfc.rkomi.ru);



http://www.pomozadmin.ru/

aapeca EamHOro mopranma rocyJapCTBEHHBIX W MYHHUIUMAIBHBIX YCIYT
(bynkmwmit), Iloprama rocynapCTBEHHBIX W MYHUIIMOAIBHBIX YCAYT ((DYHKIIHI)
Pecniy6nuku Komu.

Ha Egunom mnoprane rocylmapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT
(bynkuuit) u (wim) Ha I[loprame rocyaapCTBEHHBIX U MYHUIUMAIBHBIX YCIYT
(bynkumit) Pecriyonmmku Komu Takke pazmeniaercs cieayromas HHGopMaIus:

a) UCYEPIBIBAIOIIMIA  TI€peUYeHb  JOKYMEHTOB,  HEOOXOIMMBIX  JUJIS
NPEIOCTaBICHUS MYHUIIUNAJIBHOW  yCIyrd, TpeOoBaHUs K  OGOPMIICHHIO
YKa3aHHBIX JIOKyMEHTOB, a TakXKe IMepeueHb TOKYMEHTOB, KOTOpBIC 3asiBUTEIb
BIIPaBE MPEACTABUTH IO COOCTBEHHON HHHUITNATHRBE;

0) KpyT 3asBUTEIEH;

B) CPOK MPEAOCTaBICHUS MyHHUIUIIATLHON YCIIYTH;

T) pe3yabTaThl MPEAOCTABICHUS MYHHUIUNATBHONW  YCIYyTH, TOPSA0K
NPEACTABICHUS JOKYMEHTa, SBJISIONIETOCS  PE3yJbTaTOM  IPEJOCTABJICHHUS
MYHUITUTIATBHOU YCITYTH;

1) pa3Mep TOoCYJapCTBEHHOW MOIUIMHBI, B3UMAEMOW 3a MPEIOCTABIICHUE
MYHUITUTIATBHOU YCITYTH;

€) UCUEPIBIBAIONIUN TepeueHb OCHOBAHUM Jii TPHOCTAHOBJICHUS WIN
OTKa3a B MPEJOCTABICHUN MYHUIIUTIAILHON YCIYTH;

) O TpaBe 3asBUTENsI Ha JocyneOHoe (BHecyneOHOe) oO0KajJoBaHHUE
nedctBuid (0e3A€MCTBUSI) U PELICHUN, NMPUHATHIX (OCYHIECTBISEMBIX) B XOJE
MPEI0CTABICHUSI MYHUIIUTIATBHON YCIYTH;

3) GopMbl 3asBieHHI (YBEIOMJICHHM, COOOIEHWI), WCIOJIb3yeMble IMpHU
NPEI0CTABICHUN MYyHHUIIUITATILHON yCITyTH.

Nudopmarus Ha EquHOM mopTasie TOCYTapCTBEHHBIX U MYHHITUTIATBHBIX
yenyr (pynkumit) u (wim) Ha Iloprame rocyaapCTBEHHBIX U MYHULMMATbHBIX
yeayr (pynknuit) Pecniy6nmku Komu o mopsiike U cpokax npeaoCcTaBiIeHUs YCIyTy
HAa OCHOBAaHUM CBEJICHUH, cojaepKammxcs B (enepanbHO ToOCyIapCTBEHHOMN
uHdopmarmonHor cucteme «®DenepalibHBI  peecTp TOCYJAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIyT (DYHKINA)», MPETOCTABIISIETCS 3asBUTEIN0 OECIIaTHO.

Hoctyn k wHOpMaAIMU O CpoKax W TOPSAKE MPEAOCTaBICHUS YCIYTH
OCYIIECTBIISICTCS 0€3 BBITIOJIHCHUS 3asiBUTEIEM KaKUX-IMOO TpeOOBaHUIA, B TOM
yucie 0e3 MCIOIb30BaHMs MPOTrpaMMHOTO 00ecriedeHus, yCTaHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEACTBA 3asABUTENS TpeOyeT 3aKIIOUCHUS JUIEH3MOHHOTO WU
WHOTO COIVIAlIeHWsl C TpaBooOiagaTreseM MpOrpaMMHOTO  OOEeCIedeHus,
NPEeIyCMAaTPUBAIONIETO B3WMaHHWE IUTATHI, PETUCTPALMI0 WM aBTOPH3AIUIO
3asABUTEIIS WIIN MIPEIOCTABICHUE UM MTEPCOHATIBHBIX TaHHBIX.

II. Cranpapr npeaocraBjaeHUsi MYHULUNAJIBHON YCJIYTH
HaumeHoBaHHe MYHUIIUNIAJIBLHOM YCJIYI'H

2.1. HaumenoBanue MyHuuunanpHoil ycuyru: «IlepeBoxy — kuioro
MOMEIICHHS B HEXXWIIOE WIIH HEKUJIOTO MIOMEILEHUS B KUJIO€ IIOMEILEHUE.



HauMeHoBaHue oprana, npeIocTaBJsIOMIero MyHMIMIAIbHYIO YCJIYTy

2.2. llpemocTraBieHWE  MYHHIMIAIBHOM  YCIYTH  OCYILIECTBIISIETCSA
AJIMUHUCTpanuen cenbcekoro nocesienus «Ilomo3agunoy.

JIist moydeHus: MyHUIIMTAIBHONW YCIYTU 3asiBUTEIb BIPABE OOPATUTHCS B
MOII, ynoaHOMOYEHHBIM HA OPraHU3ALMIO B MPEAOCTABICHUHA MYHHUIUNAJIBbHON
YCIYTM B 4YacTU MpPUEMA M PETHCTPALMU JOKYMEHTOB Y 3asBUTENS, 3alpoca
HEJIOCTAIOMNX  JOKYMEHTOB, HaxOJSAIIUXCS B  PACHOPSIKEHHMM  OPraHOB
rOCyJJapCTBEHHOM  BJIACTH,  OpPraHOB  MECTHOTO  CAMOYIIPABJICHUS U
MMOJBEJIOMCTBEHHBIX 3TUM OpraHaM OpraHu3aldil, YBEIOMIJICHHWS W BbIIAYH
pe3yJibTaTa MyHULIUNIAIBLHON YCIYTH 3asIBUTENIO.

2.2.1. OpraHaMy W OpraHu3alUsIMH, yYacTBYIOIIMMH B IPEAOCTABICHUU
MYHHIUITAUIBHON YCIYTH, SBISIOTCS:

OdenepanpHas Cay)k0a TOCYIapCTBEHHOM perucTpaluu, KajacTpa U
KapTorpaduu — B 4aCTH IPEIOCTABICHUS BBITUCKHU U3 EAMHOro rocy1apcTBEHHOTO
peectpa Henpmwxkumoctu (nanee — EI'PH);

Ouwman OI'BY «DenepanbHas kagacTpoBas najgata GeaepalbHON CITYKObI
roCyapCTBEHHOM perucTpalny, kajactpa u kaprorpadum» no Pecny6nuke Komu
—B 4aCTU IPEJOCTABICHUS IIJIaHA NIEPEBOIMMOIO IIOMEUICHHS C €r0 TEXHUYECKUM
onmucaHueM (B ciydae, €CIM TEPEeBOJAUMOE TOMEUIEHUE SIBJISCTCS KHIIBIM,
TEXHUYECKOTO MaclopTa TAaKOro IOMELIEHHUs); MO3TaXXHOro IUIaHa JoMa, B
KOTOPOM HaXOJHUTCS EPEBOAUMOE TTIOMELIEHNUE;

[IpoekTHbIE OpraHu3alny — B 4aCTU MOATOTOBKH IPOEKTA NEPEYCTPONCTBA U
(W1K) meperuIaHuPOBKU MEPEYCTPAUuBAEMOTo U (WJIHM) MEPEIUIAHUPYEMOTO KUJIOTO
MTOMEIIEHUS.

[Ipu npenocTaBieHMN MYHULIMMAIBHOM YCIYTH 3ampeliaeTcs TpedoBaTh OT
3asBUTEIIA:

- OCYIIIECTBIICHUS JCHCTBHI, B TOM YHCJIE COTJIACOBAaHUM, HEOOXOIUMBIX IS
MOJIYYCHUS] MYHUIIMNAIBHOW YCIYTM M CBSI3aHHBIX C  OOpalleHHeM B
rOCyIapCTBEHHbIE  OPraHbl, MWHBIE OpPraHbl MECTHOI'O  CaMOYIIPaBJICHUS,
OpraHu3alyvy, 32 UCKJIIOUYCHUEM ITOJIYyYEHUs YCIAYTl U MOJYYEHHUS TOKYMEHTOB U
uH(pOpMaIuK, MPEAOCTABIIEMBIX B PE3yNbTaTe MPEAOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B MIEPEUHH, YKa3aHHbIE B yacTu 1 ctatbu 9 deaepabHOrO 3aKOHA OT
27 wmons 2010 1. Ne 210-®3 «OO0 opraHuzalMv MPeAOCTaBICHUS
rOCYyIapCTBEHHBIX M MYHUILIUTIAJIBHBIX YCIYT).

Onucanue pe3yabTara NPeAOCTABJICHUS MYHHMIMIIAJIbHON YCIYyTH

2.3. Pe3ynapTaToOM NpEJOCTABICHHUS MYHUIIMITAIbHON YCITYTH SBIISETCS:

1) pemeHue O TPEIOCTABICHUH MYHULUNAIBHON YCIyrd B ¢opme
YBEJOMIIEHHSI O MEPEBOJIE KHIIOTO (HEKUIIOT0) MOMEUIEHUSI B HEXKHIIOE (FKUIIOE)
nomenieane 1o (opme, mpuBeneHHoil B I[lpmmoxenun Ne 3 k HacTosmemy
aMUHUCTPATUBHOMY pErJaMeHTy (najee — PpEHIeHue O MPEeIoCTaBICHUU
MYHULMOAIBHOW YCIYrH), YBEIOMJEHHE O TMPEJOCTABICHUH MYHULHUIIAIBHON
YCIIyTH;



2) pemieHue 06 0TKa3e B MPEIOCTABICHIN MYHHUITUTIAIBHONU YCIyTH B hopme
YBEIOMJICHHSI 00 OTKa3e B MEPEBOJIC KUJIOTO (HEKHUIIOTO) IMOMEIICHUS B HEXKUIIOE
(kminoe) momerieHue mo ¢opme, npuBeaeHHo B Ilpunoxkennu Ne 3 (manee -
penieHre o0 OTKa3e B MPEIOCTABICHWH MYHHUIIUTIAIBHON YCIYTH); YBEIOMIJICHHE
00 OTKa3e B MPE0CTaBICHIUH MYHUITUIAIBHON YCITYTH.

Cpok npeaocraBjieHUsI MyHUIUNIAJIBbHOMN YCJIYTH, B TOM YHCJIe ¢ Y4eTOM
He00X0AMMOCTH O0palleHNsl B OPraHu3alnu, y4acTBYIOLINeE B

NMPeA0CTABJICHUY MYHHUIIUNIAJIBbHON YCJIYTIH, CPOK NPUOCTAHOBJICHUS

NPeA0CTABJICHUS MYHULIMIIAJILHOU YCJIYIM B CJIy4yae, eCJIM BO3MOKHOCTh

NPUOCTAHOBJICHUS MPeayCMOTPeHa (pelepajJbHbIMU 3AKOHAMU,

NPUHMMAEMbIMH B COOTBETCTBUU C HUMU HHBIMUA HOPMATHBHBIMH

npaBoBbiMHM akTamMu Poccuiickoit @eepanuu, 3aKOHAMHA U HHBIMHU

HOPMATHBHBIMM NPaBOBbIMH akTaMu PecnyOsiukn Komu

2.4. O6mmii CpoK MPEeIOCTaBICHUS MYHUITUTIATBHOM YCIYTH COCTABISIET 45
KUICHIAPHBIX JHEW, WCYUCIAEMBIX CO [JHA PpETrUCTpaldM 3asBICHUA O
MPEAOCTaBICHUHA MYHUIIMIIATBHON YCIIyTH.

Cpok TpUOCTaHOBJIEHUSA NPEAOCTABICHUS YCIYTH 3aKOHOJATEIbCTBOM
Poccuiickoit ®denepanuivi, MPUHUMAEMBIMU B COOTBETCTBUM C HUMH WHBIMU
HOPMATUBHBIMU MPABOBBIMU akTaMu Poccuiickoit denepannu, 3akOHAMA U UHBIMA
HOPMAaTUBHBIMU MPaBOBbIMU akTaMu PecniyOnuku KoMu, He nperycCMOTpEH.

Cpok Bblaud (HampaBlICHHs) JIOKYMEHTOB, SIBIISIIOIIUXCS PE3yJIbTaTOM
MIPEIOCTABIICHUS MYHUITUIIATLHON YCIYTH, COCTABIsACT 3 KaJCHAAPHBIX THS CO JTHS
MOCTYIUICHUSI ~ CHEIUAMCTy, OTBETCTBEHHOMY 3a  BbIJauy  pe3yjbTara
MPEA0CTaBICHUS MYHUITUTIATBLHON YCIIYTH.

B cinydyae oOHapykeHHsI OmedaTK, OIMOKA B TOJYYCHHOM 3asBUTEIIEM
JIOKYMEHTE, SIBIIIFOIIEMCS PE3YJIbTATOM MPEAOCTABICHUS MYHUIIUMIIAIbHON YCIYTH,
CPOK pacCMOTpEHHS 3asBJICHHS 00 WCIpPaBICHUN JOMYIIEHHBIX OINEYaTOK W
OIMOOK B BBIIAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIMITAIBHOW YCIyTH
JIOKYMEHTaX, COCTaBJIA€T / KaJCHAApHBIX AHEH co JHS noctyrieHus B Opran
YKa3aHHOTO 3asBJICHUS.

HopmaTuBHBIE IPaBOBbIE AKThI, PeryJUpYyIolue NpeJocTaB/IeHUe
MYHUIUNAJIbHOM YCJIYTH

2.5. IlepeueHb HOpPMATHUBHBIX TMPABOBBIX aAKTOB, PETYJIUPYIOLIUX
NPEIOCTABICHUE MYHHUIIMNAIBHOW YCIyrM (C yKa3aHUEM HX PEKBU3UTOB U
MCTOYHUKOB  O(UIMAIIBHOTO  OIMYyOJMKOBAHUsA), TMOJUICKUAT  O00A3aTEIbHOMY
pasMenieHui0  Ha ~ ouuMaIbHOM  caliTeé  opraHa,  IpPeIOCTaBIISIIOIIETO
MyHULMOAIBHYIO  yCiIyry, Ha EJMHOM 1oprajse rocyJapCTBEHHBIX U
MYHULIUNAIBHBIX  ycayr (pynkuwmii), Ha Iloprame rocyaapcTBEHHBIX U
MYHULIUNAIBHBIX ycayr (¢pyHkiuii) PecnmyOomuku Komu, B rocymapcTBeHHOM
uHpopmarmonHor cucreme Pecrybnmuku Komm «Peectp rocynapcTBEeHHBIX U
MYHULIUTNATIBHBIX YCIyT (GyHkuuit) Pecyonuku Kommy.



HcuyepnbiBarouuii nepeyeHb 10KYMEHTOB, HEO0OX0IMMBbIX B
COOTBETCTBHUM ¢ HOPMATHUBHBLIMH MPABOBBIMH AKTAMM ISl PEAOCTABJICHUS
MYHHUIHMIAJIbHOH YCJIYTH U YCJIYT, KOTOPbIE ABJIAKTCH HEOOXOAUMBbIMHU 1
00s13aTeIbHBIMHM ISl IPEAOCTABJICHUSI MYHUIUNIAJIBLHON YCJIYTH,
MOAJIe:KAIMX MPeICTABJICHHUIO 3asiBUTEJIeM, CIIOCOOBI MX MOJIYy4YeHHU S
3asiBUTEJIEM, B TOM YHCJIe B JJIEKTPOHHOM opMe, MOPAAOK HUX
MpPeACTABJICHUS

2.6. JIns monydeHUs MYHMIIMIIAIbHOW YCIYTH 3asBUTEIM MPEICTaBISIOT B
Opran, MO®I] cregyronme JOKYMEHTHI:

1) 3asBnenue o nepeBojie nomenieHus (mo gopmam corsacHo Ipunoxenuro
Ne 1 (mna ¢usnyeckux JML, UWHAMBUAYAJIBHBIX  MpPEINPUHUMATENCH),
[Tpunosxxenuto Ne 2 (15 FOpUIUUYECKHUX JIML) K HACTOSILIEMY aIMUHUCTPATUBHOMY
peryiaMeHTy);

2) npaBOyCTAHABIUBAIOLIUE JTOKYMEHThl Ha IEPEBOJMMOE IOMEIECHUE
(MOJIMHHUKYA WM 3aCBUACTEIbCTBOBAHHBIE B HOTAPHAJIBHOM MOPSAKE KOMHH),
€ClIi MPaBO Ha HEro HE 3aperucTpupoBaHO B ENMHOM rocynapCTBEHHOM peecTpe
HEBM>KUMOCTH;

3) MOArOTOBIEHHBI U O(QOPMIICHHBIH B YCTAaHOBJIEHHOM IOPSJIKE MPOEKT
nepeycTpoiicTBa 1 (WIK) MEePEeTUIaHnpPOBKHU MEPEBOANMOTO TIOMEIICHHS (B Cllydae,
€CJIM TEepeyCTPOMCTBO U (WJIM) MEpEeIUIaHUPOBKa TpeOyroTCs sl 00eCreueHUs
UCTIONb30BAaHUSI TAaKOTO TOMEIICHHWS B KAueCTBE OKWIOTO WM HEXHIIOTO
MOMEIICHHUS);

4) mnpotokon oOumiero coOpaHusi COOCTBEHHMKOB TIOMEIIEHHH B
MHOTOKBapTHPHOM JOME, COJAEpX Al pelleHne 00 MX COrjacuu Ha MEepeBOJl
YKUJIOTO TIOMELIEHUS B HEKUJI0€ TIOMEIIEHHUE;

5) cormacue KakJoro CoOOCTBEHHHMKA BCEX IOMEIICHUM, MPUMBIKAIOMNUX K
NEPEeBOJUMOMY TOMEILEHNI0, Ha NEPEeBOJ] JKWJIOIO TOMEIICHHS B HEXUI0e
IIOMEIIICHHE.

B cnyuae HeoOXomMMOCTH TIPOBENECHUS TMEPEyCTPOMCTBA, U (WIIN)
NEPETJIaHUPOBKU MEPEBOIUMOTO MOMEUICHUS, ISl 0OecreueHusl UCIOIb30BaHUS
TAKOrO TOMEIICHUS B KAyeCTBE JKHJIOTO WM HEXHIIOTO IMOMEIICHUS, U €ClIU
NEPEyCTPOICTBO M (MIIN) TIEpEIIAHUPOBKA MOMEIICHUS B MHOTOKBAPTHPHOM JIOME
HEBO3MOXKHBI 0€3 TPUCOEIWHEHUS K [aHHOMY TIOMEIIEHUIO YacTH OOIIero
UMYIIECTBA B MHOTOKBAPTUPHOM JIOME, 3asSBUTENI0 HEOOXOIWMO TMPEACTABUTH
IPOTOKOJN O0IIEro coOpaHusi COOCTBEHHHUKOB MOMEIIEHUH B MHOTOKBapTHUPHOM
JIOM€ O COTJIACHU BCEX COOCTBEHHHUKOB MOMEIIEHUI B MHOTOKBapTUPHOM JIOME Ha
Takhue  MepeycTpoucTBO U (WIM)  NEperuiaHUpOBKY  MOMEIIECHUS B
MHOTOKBApTHUPHOM JOME, MPEayCMOTpeHHOM uacThio 2 ctathu 40 KunuiHoro
konekca Poccuiickon ®@enepanuu.

B mensx ycraHOBNEeHHA JMYHOCTH 3asBHUTENS, 0OpU OOpalleHHH 3a
MOJyY€HUEM MYHULIUTIATBHON YCIYTH 3aBUTENIO U 03HAKOMJICHHUSI HEOOXOIUMO
IPEJICTaBUTh TOKYMEHT, yIOCTOBEPSIOLIUI TNYHOCTb.

B caydyae ecnm oT MMeHH 3asBHUTENS JEHCTBYET JIMIIO, SBISIOLICECS €ro
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IIPEACTABUTENIEM B COOTBETCTBHHU € 3aKOHOAATenbCcTBOM Poccuiickon Denepanun,
TAK)K€ IIPENCTABIIETCS JOKYMEHT, YAOCTOBEPAIOIINN JIMYHOCTD NPEACTABUTENS, U
JOKYMEHT, MOATBEPKAAFOIINI COOTBETCTBYOLIUE TIOJTHOMOYHS.

2.7. B cnydae HampaBiieHUS JTOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6, 2.9
HACTOAILIETO AJMUHUCTPATUBHOIO pErjlaMeHTa (B cllydae, €CIM 3asBUTEIb
OpEJICTaBIsIeT  JIOKYMEHTBI, yKa3aHHble B  MyHKTe 2.9  HacrosIiero
AJIMUHUCTPAaTUBHOIO pErJIaMEHTa IO COOCTBEHHOM HMHMIIMATUBE), MOYTOBBIM
OTHPABJICHUEM, IIOJUIMHHUKU JOKYMEHTOB HE HAIpPaBILAIOTCA, YAOCTOBEPEHUE
BEPHOCTH KOIIMU MPWJIATaeMbIX JTOKYMEHTOB U CBUAETEIbCTBOBAHUE MOJIMHHOCTH
MOJIMCH Ha 3asBJICHUU OCYIIECTBISIIOTCA B YCTaHOBJICHHOM (efepaibHbIM
3aKOHOAATENBCTBOM MTOPSIKE.

2.8. JIOKyMeHTBI, HEOOXOAMMBIC IJsi MPEAOCTABICHHS MYyHHUIUIAIbHON
YCIIYTH, PEJOCTABIISIFOTCS 3asIBUTEJIEM CIIETYIOIIMMHU CIIOCOOaMHU:

- muyHo (B Opran, MOILJ);

- IOCPEACTBOM MTOYTOBOTO OTHpaBieHus (B Opran);

- yepe3 [lopran rocynapCTBEHHBIX U MYHMIMIAIBHBIX YCIYT ((QyHKIUIN)
PecniyOnuku Komu u (unm) Enunelii nopran rocyJapCTBEHHBIX U MyHUIIMITAJIBHBIX

yeuyr (pyHKIui).

HcuepnbiBaomuii nepeyeHb J0KyMEHTOB, HE00X0AMMBIX B
COOTBETCTBHM ¢ HOPMATUBHBLIMH IPABOBLIMH aKTAMHM VISl IPEAOCTABJICHUS
MYHUIMIIAJIBbHOU YCJIYTH, KOTOPbI¢ HAXOAATCH B PACIIOPHAKECHUMN
rocyJapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX
OPraHoOB, YYACTBYIOIIMX B MIPEI0CTABJICHUN MYHHMIMIIAJIbHBIX YCJIYT, H
KOTOpPbIE 3asiBUTE/Ib BIIPaBe NPEACTABUTh, 2 TAKKE CIIOCO0OBI UX MOJIyYeHUS
3asiBUTEJISAMH, B TOM 4YHCJIE B 3JIEKTPOHHOM opMme, MOPAIOK X
NpeaAcTaBJICHUSA

2.9. TlepeueHb NOKYMEHTOB, KOTOpbIE 3asBUTEIb BIIpaBe MPEACTaBUTH IO
COOCTBEHHOW WHHIMATUBE, TaK KaK OHU MOAJIEKAT IPEACTABICHUIO B paMKax
MEKBEIOMCTBEHHOT0 HH(POPMAIIMOHHOTO B3aUMOACUCTBUSA U UX HENPEACTABICHUE
3asIBUTEJIEM HE SIBJISIETCSI OCHOBAaHUEM [UJIsl OTKa3a 3asiBUTENIO B IPEIOCTABICHUN
YCIIYTH:

1) Bemmucka u3 EI'PH;

2) miaH NepeBOAMMOrO TOMEIIEHUS C €ro TEeXHUYECKUM OmHucaHueM (B
cilydae, €Ccii MepeBOJIMMOE TTOMEILICHUE SIBIISICTCS KUJIbIM, TEXHUUYECKUI MaciopT
TaKOro MOMELIEHU);

3) MO3TaXKHBIH IUIaH J0Ma, B KOTOPOM HAXOAMUTCS MEPEBOUMOE MOMEILEHHUE.

JIoKyMeHTBI, yKa3aHHble B MyHKTe 2.9 HaACTOSILEro aJAMHUHUCTPATUBHOTO
perjameHTa, 3assBUTENb BIPaBe MPEICTaBUTh IO COOCTBEHHOM MHUIIMATHUBE.

Yka3anue Ha 3anpeT TPeOOBaHMII U el CTBUI B OTHOIIEHUH 3asiBUTEIS

2.10. 3anpemaercs:



1) TpeGoBaTh OT 3asBUTENS MPEJOCTABICHUS JTOKYMEHTOB W MH(pOpMaIUU
WJIU OCYILIECTBJIEHUS ICUCTBUM, IPEIOCTABICHUE WIIH OCYLIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO  HOPMAaTUBHBIMH  IPAaBOBBIMM  aKTaMH, PETYJIHPYIOIINMU
OTHOILICHHUS], BOBHUKAIOIIHUE B CBSI3U C MPEIOCTABICHUEM YCIIYTH;

2) TpeOoBaTh OT 3asiBUTENIS MPEJOCTABICHUS JOKYMEHTOB U MH(MOpMaIuu, B
TOM YHUCJIE€ MOATBEPKAAIOIINX BHECEHUE 3asBUTEJIEM IUIAThI 3a MPEIOCTABICHHE
MYHULIUNAIBHBIX YCIYT, KOTOPbIE B COOTBETCTBUU C HOPMATUBHBIMU MPABOBBIMU
aktamu  Poccuiickon  @enepanuy, HOPMATUBHBIMHA — IIPAaBOBBIMHA  aKTAMH
PecnyOnuku KoMy, MyHUIMNATbHBIMH TPABOBBIMM aKTaMU HAXOIATCA B
paclopsiKEHUH  OPraHoOB  MCHOJHUTENbHOM  Binactu  PecnyOmuku — Kowmwu,
MPENOCTABISIOMINX MYHULUIIAIBHYIO YCIYTy, HHBIX T'OCYAapCTBEHHBIX OPraHOB,
OpPraHOB  MECTHOTO  caMmoympaBiieHuss W (WiIM)  TOJABEJOMCTBEHHBIX
roCyJapCTBEHHBIM OpPraHaM W OpraHaM MECTHOrO CamMOyIpaBJCHHUsS OpraHU3alui,
YYaCTBYIOIIMX B IPEJOCTABICHUM MYHHUIMNAIBHBIX YCIYr, 33 HCKIIOUYECHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctaTbu 7 PenepanpbHOro 3aKoHa OT 27 WO
2010 r. Ne 210-®3 «OO0 opraHuzanuu MTPENOCTABICHUS TOCYAApCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT»;

3) oTKa3bpIBaTh B MpUEME 3allpOca U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX IJIs
IIPENOCTABICHUSI MYHULIUITAJIBHOM YCIIyTH, B CIy4ae, €CJIM 3alpoC U JOKYMEHTHI,
HEOOXOJUMbIE JJI1 NPEJOCTABICHUS MYHULUINAIbHOM YCIYrH, IIOJAaHbI B
COOTBETCTBUM C HHpOpManuMed O CpOKax U TOpSAIKE MPEJOCTABICHHUS
MYHULIMNAIBHOM  YCIIyTH, onyOJIMKOBaHHOM Ha  EnuHoMm ropraie
rOCYAapCTBEHHBIX U MYHHUIMNAIbHBIX yciyr (pyHkuuid) u (wim) Ha [loprane
rOCyAapCTBEHHBIX M MYHULIMNTAJIbHBIX yCIyT (pyHkuit) PeciyOnuku Komu;

4) oTka3bpIBaTh B MPEJOCTABICHUH MYHHUIIMIAIBHON YCIYTH B CIy4ae, €ClH
3aMpoc M JOKYMEHTbI, HEOOXOAMMBIE [JIsi MPEAOCTABICHUS MYHUIIMIAIbHOU
yCIyTrd, TMOJaHbl B COOTBETCTBUM C HHPOpMAIMEl O cpokax U MOpsIKe
IPEOCTABIICHUS! MYHULIMIIATBHON YCIYTH, OmyOinKoBaHHON Ha ExnHom moprane
TOCYAapCTBEHHBIX U MYHHUIMMNAIBbHBIX yciuyr (dyHkuuil) u (wim) Ha [loprame
roCyJIapCTBEHHBIX U MyHULIMNIATBHBIX YCIyT (pyHKuuit) Pecny6nuku Komu;

5) TpebGoBaTh OT 3asBUTENSI COBEPIICHUS WHBIX JEUCTBHH, KpOMe
OPOXOXKACHUA UACHTU(PUKAIIMM W  ayTeHTU(UKAUUK B  COOTBETCTBHUHM C
HOPMATUBHBIMU NPaBOBbIMU akTaMu Poccuiickoii Denepauuu, ykazaHus LEIH
npuemMa, a TakKe TMPEJOCTABICHUS] CBEJEHUM, HEOOXOAMMBIX JJIs pacuera
JUTUTEIIbBHOCTU BPEMEHHOTO MHTEPBaia, KOTOPbIA HEOOXOAMMO 3a0pOHUPOBATH IS
npuema;

6) TpeboBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB M HH(OpManuwu,
OTCYTCTBUE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCh MIPH
NEepBOHAYAJILHOM  OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX s
OPEJOCTAaBICHUS ~ MYHUIUNAJIbHOM  yciyru, JuMO0 B NPEIOCTaBICHUU
MYHULMOATBHOU YCIIYTH, 38 UCKIOYEHUEM CIIEIYIOLIUX CIIy4aeB:

M3MEHEHHE TpeOOBaHUI HOPMATUBHBIX IPABOBBIX aKTOB, KaCarOIIMXCS
IPENOCTABIECHUS MYHUUMIAIBHOM YCIYrd, IOCJI€ NEpPBOHAYAIBHON MOJauu
3asIBJIEHUS O MPEAOCTABICHUA MyHULUMIIAIbHON YCIIYTH;



HaJIM4ue OMIMOOK B 3asBJICHUH O MPEAOCTABICHUA MYHULIUNAIBHON YCIYTH
Y JTOKYMEHTAaX, MOJAaHHBIX 3asBUTEJIEM II0CIIE IIEPBOHAYAIBHOTO OTKa3a B IIPUEME
JOKYMEHTOB, HEOOXOIUMBIX Ul PEAOCTaBICHUS MyHUIMIAIBHON YCIyTrH, 10O
B [IPEA0CTABICHNN MyHUIIMIIAJIBHOW YCIYTH U HE BKIIFOUCHHBIX B IPECTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

UCTEUEHUE CpPOKa JEHCTBUS JOKYMEHTOB WJIM HM3MEHEHHE HHPOpMaIUu
nocje IMEepBOHAYaJIbHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JJIst
NPEIOCTAaBICHUS  MYyHUIUOAIBHOM  yCIyrd, Jub0O0 B  MNPEAOCTaBICHUU
MYHULANIAIBHOW YCIIYTH;

BBISIBJICHHE JIOKYMEHTAJIBHO TMOATBEPXKIEHHOro  (akra (MPU3HAKOB)
OIIMOOYHOTO WM TPOTHUBOMPABHOTO JeHCTBUs (0e31eHCTBUS) JTOJKHOCTHOTO
JUIa OpraHa, MPEJOCTABIIONIEN0 MYHHLMNAIBHYIO YCIYTy, MYHMIIUMIIAJIBHOIO
CIIy’Kalllero, pabOTHUKAa MHOTO()YHKIIMOHAJIBHOTO IEHTPA, MPU MEPBOHAYATBLHOM
OTKa3e B INpHUEME JOKYMEHTOB, HEOOXOAMMBIX i  MPEJOCTaBICHMUS
MYHHUIIMIIAJIBHON yCIIyTH, TUOO0 B IPEJOCTABICHUN MYHUIIMIIANBHON YCIYTH, O YEM
B IIMCBMEHHOM BHJE 3a IMOIIUCHI0 PYKOBOAMUTENS OpraHa, MpefoCTaBIAIOIIErO
MYHUIIMINAJIBHYIO YCIYTYy, PYKOBOJIUTENSS MHOTO()YHKUMOHAJIBHOTO IIEHTpa IpH
NEpPBOHAYAJIbBHOM  OTKa3¢ B MpPHUEME JOKYMEHTOB, HEOOXOAUMBIX ISt
IIPEJOCTABICHNs MYHMIUIIAJBHON YCIYI'M, YBEIOMIISETCA 3asiBUTEIb, a TAaKKe
IPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa.

HcyepnbiBarouuii nepeyeHb OCHOBAHMH /I 0TKAa3a B IpUeMe
JOKYMEHTOB, HEO0XO0AMMBIX /ISl IPEeI0CTABJICHUSA
MYHUIMIAJIBHOH YCJIYTIH

2.11. OcHoBaHu# 11 OTKa3a B MPHEME JOKYMEHTOB, HEOOXOMMMBIX JIJIs
MPEIOCTABICHUS] MYHUIIMNAIBLHOW YCIYTH, AEHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickoit @eneparuu u Pecnybnuku Komu He npemycMoTpeHo.

HcyepnbiBaInil Nepe4eHb OCHOBAHMH VISl IPUOCTAHOBJICHUS
NPEAOCTABJICHUS MYHULMIIAJIBLHOM YCJIYIM WIHM 0TKA3a B NIPEI0CTABJICHUHU
MYHHUIUIAJIBHON YCJIYTH, YCTAHOBJCHHBIX (peiepaibHbIMU 3AKOHAMH,
NPUHMMAEMbIMH B COOTBETCTBUU C HUMU MHBIMU HOPMATHUBHBIMHU
npaBoBbiMHM akTamMu Poccuiickoit @egepanuu, 3aKOHAMUA U MHBIMHU
HOPMATHBHBIMHM NPaBOBbIMH akTaMu PecnyOsinkn Komu

2.12. OcHOBaHMI 71 IPUOCTAHOBIICHUS MPEAOCTABICHUS MYHULIUITATILHON
yCIIyI'dl 3akoHojaTenbcTBOM Poccuiickoit ®enepaunun u Pecniyonuku Komu He
IPEyCMOTPEHO.

2.13. OcHOBaHMSIMM JIJIs1 OTKa3a B MPEIOCTABICHUN MYHUIIMIIAILHONW YCIIyTH
SBJIFOTCSL:

1) HenpencraBieHHE  ONPENEHEHHBIX  MYHKTOM 2.6  HACTOSILEro
aJIMUHUCTPATUBHOTO PErVIAMEHTA JTOKYMEHTOB, OOS3aHHOCTH IO IPEICTABIICHUIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTEIIS;


consultantplus://offline/ref=971BB25385751601C288800B4CCA807B7A72678DFB457562C133EEE52857CC30C7E99001A67AC2E8c4E3M

1.1) nocrynienue B opras, OCyIIECTBISIOIINNA EPEBOJ MOMEIIEHH, OTBETa
Ha MEKBEJIOMCTBEHHBIN 3aIIPOC, CBUICTEIILCTBYIONIETO 00 OTCYTCTBUU JIOKYMEHTA
u (unu) uHPOpMalMU, HEOOXOAUMBIX Uil TMEpPEeBOJa KUJIOrO0 MOMEIICHHS B
HEXKWJIOE TIOMEIICHUE WA HEXUJIOTO IOMEIICHUS B JKWIOE IIOMENIEHUE B
COOTBETCTBHH C ITYHKTOM 2.9 HACTOSAIIErO aIMUHUCTPATUBHOIO pErjaMeHTa, eCiu
COOTBETCTBYIOIIUNA JIOKYMEHT HE€ TMpPEACTAaBICH 3asiBUTEIEM 10 COOCTBEHHOM
nHunuatuee. OTka3 B MEPEBOAE IMOMELICHHS 10 YKa3aHHOMY OCHOBAaHHIO
JIOMYCKAaeTCcsl B CJy4yae, €CIM OpraH, OCYIIECTBIIONIMI IEpeBOJ MOMEUICHUH,
NOCJIE MOJIYYEHUsI YKa3aHHOTO OTBETA YBEJAOMMJI 3asIBUTENS O MOJYYEHHUHU TAKOTO
OTBETA, MPEAJIOKUI 3aABUTENIO MPEACTABUTh AOKYMEHT W (W) HMH(POpPMAIHIO,
HEOOXOJMMbIE ISl TIEPEBOJA JKHJIOTO MOMEIICHUS B HEXKUJIOE TMOMEIICHUE WU
HEXHJIOTO TIOMEIIEHHSI B JKWJIOE IMOMEIICHHEe B COOTBETCTBHH C MyHKTOM 2.9
aJIMUHUCTPATUBHOTO PErVIAMEHTA, U HE MOJIYYHJI OT 3asSBHUTEIS TAKHE TOKYMEHTBI
U (nan) uHGOPMAIMIO B TEUEHUE MSTHAIATA pabodnX JTHEH CO JIHA HAIpaBJICHUS
YBEJOMIICHHS,

2) npeacTaBieHUE JOKYMEHTOB B HEHAJUIEKAIIUNA OpraH;

3) HecoOmoAeHUE MpeaycMOTpeHHbIX cratbei 22 KumumHoro Kopekca
YCJIOBHM ITEpEBOJa NOMEILIECHNUS:

- IIEPEBOJ KWIOIO IIOMEIICHHS B HEXWIOE IOMEIICHHE M HEXHWIOrO
NOMEILIEHUSI B JKWIOE TIOMELICHHE JOIYCKAaeTCs C Y4eTOM COOJIIOJICHUs
TpedoBanuii KunniHoro Kojekca M 3aKOHOJATENBCTBA O TPaJOCTPOUTENHHOU
NesATEIbHOCTH;

- IEPEBOJI )KUJIOTO MTOMENIEHUS B HEKUIIO€ MMOMEUIEHUE HE JA0MYCKAeTCs, €CIU
JOCTYIl K TIEPEBOJMMOMY TOMEILIECHUIO HEBO3MOXKEH O€3 HCIOJIb30BaHUsA
MOMEIICHH, 00ECIIEeYMBAIOIINX JOCTYI K KUJIBIM OMEIICHHSIM, UIH OTCYTCTBYET
TEXHUYECKasi BO3MOKHOCTh 000PYyJ0BaTh TaKOM AOCTYN K JAaHHOMY MOMEILEHUIO,
€Clii TMEepPEeBOJUMOE IOMEIIEHUE SIBISETCS YacThIO JKUJIOrO IMOMEIEHus: JIu0o
UCIIOJIB3YETCsI COOCTBEHHUKOM JIaHHOTO MOMEILEHUSI WM MHBIM TPaKIAHMHOM B
KayecTBE MECTa MOCTOSIHHOTO MPOYKMBAHUS, a TAKXKE €CJIM NMPaBO COOCTBEHHOCTH
Ha TIEPEBOIUMOE TTOMEIICHHE OOPEMEHEHO MpaBaMH KaKUX-1100 JIUII,

- TEpeBOJ KBAPTUPBI B MHOTIOKBAPTUPHOM JIOME B HEXWIOE IOMELIEHUE
JIOIYCKAETCs TOJBKO B CIlydasX, €CJIM Takas KBapTHpa PACIOJIOKEHAa Ha IEPBOM
JTaXE YKa3aHHOIO JIOMa MWJIM BbIIIE IIEPBOrO 3Ta)ka, HO IOMELIEHUS,
pACIOJIOKEHHBIE HEIOCPEICTBEHHO II0J KBAapTUPOU, NEPEBOAVMMON B HEXUIIOE
MIOMEIICHHE, HE SBJISIFOTCS KUJIBIMU;

- MEepeBOJ SKWJIOrO0 TOMEHIEHHST B HAEMHOM JIOME€ COLHMAJIbHOIO
MCITIOJIb30BAHUS B HEKHUJIO€ MMOMEIIEHUE HE I0ITyCKAETCS;

- IEPEBOJ] HEXKUIIOTO MTOMEIIEHUS B KUJI0€ MOMEUIEHUE HE J0MYyCKAETCs, €CIU
TaKO€ MOMEIICHHE HE OTBEYAET YCTAHOBJIEHHBIM TPEOOBAaHUSM WJIU OTCYTCTBYET
BO3MOXKHOCTh O0ECIIEYUTh COOTBETCTBHE TAaKOTO TOMEUICHUs TpeOOBaHUSIM
ycraHoBieHHbIM [locranoBienuem lIpaButenscrBa Poccuiickorn denepaunu OT
28.01.2006 Ne 47 «O6 yrBepxaeHuu I[lomokeHus O TPU3HAHUK TTOMEIICHHUS
XKUIbIM TMOMELIEHUEM, >KHIJIOTO MOMEIICHHUS HENPUrOJHBIM Uil MPOXKUBAHUSA U
MHOTOKBapTHPHOIO  JIOMa  aBapuMHBIM W  NOMJIEXAIlMM  CHOCY WU
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PEKOHCTPYKIIUM» JHOO €ClIM MpaBO COOCTBEHHOCTM HA Takoe MOMEUICHHE
00OpEMEHEHO MpaBaMu KaKUX-JIHOO0 JINII;

- TEpeBOJ JKWIOIO IIOMEUIEHUS B HEKWIOE IOMEIIEHHE B LEIsX
OCYLIECTBJICHUS PEIMTMO3HON JEATEIbHOCTH HE IOy CKAeTCs;

4) HeCOOTBETCTBUS MPOEKTAa IMEPEYCTPOMCTBA M (WJIM) IEPEIUIaHuPOBKU
MOMEILEHUSI B MHOTOKBaPTUPHOM JIOM€E TpeOOBaHUAM 3aKOHOIaTEIbCTBA.

2.14. 3asBuTenp MMEET MPABO MOBTOPHO OOpPATUTHCS 3a NPEAOCTaBICHUEM
MYHULMNAIBHOM YCIyI'M TIOCJIE€ YCTPAaHEHMS OCHOBAaHMM JUI1 OTKa3a B
NPENOCTABICHUN MYHULMIAIBHON YCIyrd, MNPEeAYyCMOTPEHHBIX IyHKTOM 2.14
HACTOAIIETr0 AIMUHHACTPATUBHOTO PErVIAMEHTA.

Ilepedens yciayr, KOTOpbIe ABJISAIOTCSH HEOOXOAUMBIMHU U
00513aTeIbHBIMM JIJIsl PEAOCTABJIEHUSI MYHHIIUNAJIBHON YCJIYIrd, B TOM YHCJIe
cBeJleHHsI 0 JOKYMeHTe (IOKYMeHTaX), BbIIaBaeMOM (BbIIaBa€MbIX)
OpPraHu3anusiMu, Y4aCTBYIOIIMMH B MPEI0CTABIEHUN

MYHHMIIUNIAJIBHON YCJIYTH

2.15. B cnyuae ecim ns oOecreueHHs MCIOJBb30BaHMUS TIOMEIICHUS B
Ka4eCTBE KUJIOTO WM HEKHUIIOTO MIOMEIICHHUS TPEOYIOTCS MEPEYCTPOUCTBO U (VITH )
neperyiaHupoBKa yCIyroi, HeOOXOAUMOM M 00S3aTeIbHOM IS IPEAOCTABICHUS
MYHHUITUTIATPHOW YCIIYTH, SBISETCS yCIyra IO IOATOTOBKE B YCTaHOBJICHHOM
MOPSIJIKE TPOEKTA MEePEyCTPOICTBA U (WIIH) TIEPETUTAHUPOBKH TIEPEyCTPAUBAEMOTO
u  (WIM) T[epeliaHupyeMoro  Kujaoro  momemieHus. JlaHHas — yciyra
MIPEIOCTABIISACTCS MMPOCKTHBIMU OPTaHU3AIASIMH.

VYcenyra, HeobOxoaumas W oOs3arenpHas Ui [PEJOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, IPEAOCTABIISICTCS] OPTaHU3AIMSIMH TT0 CAMOCTOSTEIIHHBIM
oOpalleHusIM 3asiBUTEIICH.

B pesymbrare mnpemocraBieHHs JaHHOW YCIYTHM 3asBUTEII0 BBIIACTCS
o(OpPMIICHHBI B YCTAHOBJICHHOM TMOPSJKE TMPOSKT MepeycTpoiicTBa U (WJIH)
MeperyIaHupOBKU  TIepeyCcTpauBaeMoro M (Wid) IeperylaHupyeMOTo  KHUJIOTO
MTOMEIICHHS, KOTOPBIN B MOCJIECAYIONIEM YTBEPIKIACTCS 3asIBUTEIIEM.

Iopsinok, pasmMep U OCHOBAHUS B3UMAHUA
rocy1apCTBEHHOM MOMIJIMHBI WM HHOH IUIATHI,
B3MMAaeMOoii 32 NpeoCcTaBJIeHUEe MYHUIIUIIAJIBbHOMN YCJIYT'H

2.16. MyHununaigbHas yciayra npefoCcTaBsaeTcs 3asBUTEISIM OeCIIaTHO.

B ciydyae BHeceHMS W3MEHEHHM B BBIJAHHBIM [0 peE3yJibTaTaM
NPEAOCTaBICHNUS MYHUIMNAIBHON yCIYrM JOKYMEHT, HaIlpaBJICHHbIX Ha
UCIPAaBIEHUE OLIMOOK, IOMYIIEHHBIX MO BHHE OpraHa M (WJM) JOJKHOCTHOTO
mura, MOI] u (nnm) pabotanka M®I, mata ¢ 3asiBUTENS HE B3UMAETCSL.

MakcuMaJbHBIN CPOK OKUAAHMA B OYepeau MPH mojaaye 3anpoca o
NpeIoCTaBJIeHUH MYHHIMIIAJAbHON YCIYIH, YCJIYTH, IPEA0CTABJIAEMOM



OpraHu3anMei, y4acTBYOIIel B IPeA0CTABJIeHMH MYHULUNIAJIBLHON YCJIYIH, U
IPH NMOJYYCHUH Pe3yJIbTaTa NPeJI0CTABJICHUA TAKUX YCIYT

2.17. MakcuManbHbII CpPOK OKHJAHHUS B OUYEpeIu IpU IOJaye 3ampoca o
IOPEJOCTABIICHUN  MYHHULMIIAJBHOW  YCIYIH,  YCIYI'H, MpPeJoCTaBIsieMOn
OpraHu3alMel, y9acTBYIOLIEH B MIPEIOCTABICHUN MYHULIMIIANBHON YCIYTH, U NPU
HOJIyYEHUU pe3yjbTaTa MPEAOCTaBICHUS MYHULUNAIbHON YCIYyTH, B TOM YHUCIE
yepe3 M®LI, coctaBusiet He 60see 15 MUHYT.

Cpok ¥ mMopAA0K perucTpanuy 3anpoca 3asBUTEIs 0 PeJ0CTABJICHUN
MYHULIHMIIAJIBHON YCJIYTH H YCJIYTH, IPEA0CTABISIEMOIl OpraHusanuei,
Y4aCTBYHOILIEH B IPEeAOCTABJICHUM MYHMIMIIAJBHON YCIYyId, B TOM YHCJIE B
3JIEKTPOHHOU popme

2.18. Cpok peructpauuu 3asBICHHUS 3asBUTENs O MPEJOCTABICHUU
MYHHULMIIATBHOW YCIIYTH OCYIECTBIISIETCS:

- B pueMHbIi AeHb Oprana, M®I] - myTeM TU4HOTO 0OpaIleHus;

- B JIEHb UX NOCTyIUIeHUs B OpraH - oCpeaCTBOM IIOYTOBOTO OTIIPABIICHUS;

- B JIeHb HX ©nocTyluieHus - d4epe3 Iloptas rocygapcTBEHHBIX U
MyHUIIUNANBHBIX ycnyr (dynkumii) Pecnyonuku Komu wu Enusblii mopran
roCyJapCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT ((PYHKIUN).

Cpok ¥ TOpANOK pErucTpauuy 3ampoca B ClIydae NPeIOCTaBICHUS
MYHUIMOATBHOM YCIYTH B 3JIEKTPOHHON (POpME ONMUCHIBAETCS B COOTBETCTBUU C
TUMOBBIMU  (DOPMYJIUPOBKAMHU,  YTBEP)KJIECHHBIMH  COBMECTHBIM  IPHUKA30M
Anvunuctpauun ['nmaBel PecnyOnuku Komu u  MuHHcTepcTBa HKOHOMHUKHU
Pecny6siuku Komu ot 21 Hos6ps 2017 1. Ne 321/125-p.

TpedoBaHus K MOMeNIEHUSIM, B KOTOPBIX NMPEI0CTABJIAETCH
MYHHIUIIAJbHAA yCJIyra, yejayra, npeaocrabjisieMasi OpraHusanueit,
Y4YaCTBYHOLIEH B IPEeIOCTABJICHUN MYHUIMNIAJIbHON YCJIYTH, K MECTY
0KMIAHMS M NIPUEMA 3asiBUTeJ e, pa3MELEeHUI0 U 0(pOPMJICHUIO BU3ya/ILHOM,
TEKCTOBOW M MYJIbTUMEIUINHON HHPOPMALIUM O IOPSAAKE MPEAOCTABJICHUS
TaKHX YCJIYT, B TOM YHCJIe K 00eCreYeHUI0 JOCTYITHOCTH JJI1 HHBAJIHU/I0B
YKA3aHHBIX 00bEKTOB B COOTBETCTBHUHM C 3aKOHOATeJILCTBOM Poccuiickoii
denepanyu 0 CONMAIBHOM 3alIMTe HHBAJIU/I0B

2.19. 3panue (momemienne) Oprana oOopyayercs HHGOPMAILIMOHHON
Ta0JIMUKON (BBIBECKOI) C YKa3aHUEM MOJTHOTO HAMMEHOBAHUSI.

[ToMemienusi, B KOTOPBIX MPEIOCTABISIOTCS MYHULMOAIbHBIE YCIYTH,
JIOJDKHBI  COOTBETCTBOBATH YCTAHOBJIEHHBIM 3aKOHOHATEILCTBOM Poccuiickon
®denepanuu TpeOoBaHUSIM oOecTieueHHs] KOMGOPTHBIMU YCIOBUSMHU 3asiBUTETICH U
JIOJDKHOCTHBIX JIMI, CHEUUAMCTOB, B TOM YHCII€ OOECIEUEHHS] BO3MOXKHOCTU
peanu3aluy MpaB WHBAIMWJIOB M JUI[ C OTPAaHUYEHHBIMU BO3MOKHOCTSAMHU Ha
MOJIYYEHHUE 10 UX 3asIBJICHUIO MyHUIIMIIAIbHOU YCIYTH.

B coorBercTBUM ¢ 3akoHOmaresnbCcTBOM Poccuiickont ®enepamuu 0
COLIMAJIbHOM 3alIUTe NHBATUAOB UM, B YaCTHOCTHU, OOECTICUNBAIOTCS:



yCIIOBHSI OECTIPETSITCTBEHHOTO JI0CTyNa K 0OBEKTY (3MaHUI0, TTIOMEIICHHIO),
B KOTOPOM TMpPEIOCTAaBIIACTCS MYHHIMIAJIbHAS yCiIyra, a Takxke s
OecnpensaTCTBEHHOTO  IOJb30BaHUS ~ TPAHCIOPTOM, CPEACTBAMU  CBA3U W
uHpopManuy;

BO3MOXKHOCTh CaMOCTOSITEJIbHOTO TEPEIBUKEHUA MO TEPPUTOPUH, Ha
KOTOpOM  pacroyioeHbl OOBEKTHl  (374aHMS, TOMEHICHHs), B  KOTOPBIX
MPEIOCTABIISIOTCS YCIYTH, a TakXKe BXOJa B Takue OOBEKTHl M BBIXOJA U3 HUX,
MOCAJIKU B TPAHCIIOPTHOE CPEACTBO M BBICAAKH M3 HEr0, B TOM YHCIE C
WCIIOJIb30BAaHUEM KPECIa-KOISACKH;

COTIPOBOXK/ICHHE WHBAIHMJIOB, UMEIOIMHUX CTOWKWE PAcCTpONCTBA (DYHKIIHH
3pEHUS U CAMOCTOATEIBHOIO NEPEABUKEHUS;

HaJyUIeKallee pa3MenieHue oOOpYyJOBaHUS W HOCUTENEeW HMHQPOpMALINH,
HEOOXOJMMBIX JJIsl OOecCIeueHUs] OCECHpEenITCTBEHHOIO JO0CTyla HWHBAIUIOB K
oOBeKTaM (37aHUSIM, MMOMEIICHUSIM), B KOTOPBIX MPEIOCTABISIIOTCS YCIyTd, U K
yCJIyraM ¢ Y4€TOM OTPAaHUYEHUN UX KU3HEAECATEIbHOCTH;

nyOIupoBaHHEe HEOOXOAMMOW JJisi WHBAJIUIOB 3BYKOBOHM M 3pUTEIHLHOU
uHdopMaIuU, a TakXKe HAJIUCeH, 3HAKOB M HMHOW TEKCTOBOM U rpaduyeckoi
uH(pOpMAaIUU 3HaKaMU, BBIMIOJTHEHHBIMH peibe(hHO-TOUCYHBIM pudTOoM bpaiins;

JIOITYCK CYpJIOIEePEBOIUMKA U TU(PIIOCYPIOTIEPEBOTUNKA;

JIOIYCK COOAKU-TIPOBOJTHUKA HA OOBEKTHI (3/1aHUs, IOMEIIEHUS), B KOTOPBIX
IIPEAOCTABISAIOTCS YCIYTH;

OKa3aHWE HWHBAJIWJAM TIOMOIIM B MPEOJOJCHUU OaphepoB, MEIIAIOUIUX
MOJYYEHUIO UMM YCIIYT HapaBHE C IPYTUMH JIUIIAMH.

[lenTpanbHblii BXOA B 3JaHUE JODKEH OBITh OOOpYIOBaH MAaHAYCOM,
yAOOHBIM JIJIsl BbE3/1a B 3/JaHUE KOJISICOK C J€ThbMH M MHBAJIMIHBIX KPECEI-KOJISACOK,
a TaKXe€ BBIBECKOH, COAEpXkallleli HAMMEHOBAHUE, MECTO PACIOJIOKEHUS, PEKUM
paboThI, HOMep TenedoHa Il CIIPaBOK.

IIpueM 3asBUTENEN OCYIIECTBIISIETCS HENMOCPEACTBEHHO B ITOMELICHUSX,
MpEAHA3HAYEHHBIX JUISl MPEIOCTABICHUS MYHUUUIAIBHOW YCIYTH, KOTOpPbIE
JIOJDKHBI OBITH 000PYIOBAHBI CHASTYMMHA MECTAMHU M 00eCIeYeHbl KaHIEISIPCKUMU
MPUHA/JICKHOCTSIMH.

Mecrta oXumaHusi JTOJDKHBI OBITH OOOPYIOBAaHBI CHUASYMMH MECTaMH JJis
nocerutenerd. KonumdecTBO MECT OXHUIAaHUSA  ONPENeNIeTCd  HUCXOAs U3
(hakTUYeCKOM HAarpy3Kd M BO3MOXKHOCTEW JJIsi UX pa3MElIeHUs B 3JaHUU, HO HE
MeHee 3-x MecT. B Mecrax mnOpeaocTaBlIeHUS MYHULMNAIBHOW  yCIyrd
npeaycMaTrpuBaeTca — OOOpyJOBaHUE  JIOCTYNMHBIX  MECT  OOLIECTBEHHOTO
MOJIb30BaHUS (TyaJIETOB) U XpaHEHUS BEPXHEH OJI€K bl TOCETUTENCH.

Mecra 1is 3amojHEHHs 3alpoCcOB O MPEIOCTABICHUM MYHUIUITAIBHOU
YCIYyTH OCHAIIAIOTCS CTOJIaMHU, CTYJbSIMH, KAHIECISIPCKUMU MPUHALJIC)KHOCTIAMH,
pacrnoJiaraloTcs B HEMOCPEICTBEHHOW OJIM30CTH OT MH(POPMAIMOHHOTO CTEH/A C
oOpasllaMi WX 3aloOJHEHUS © TIEPEYHEeM JOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHHUIIUTNIATLHON YCIIYTH.

NudopmarimoHHbie CTEH B TOJKHBI COJIEPIKATh:



- CBEICHHS O MECTOHAXOXJICHUHM, KOHTAKTHBIX TenedoHax, Trpaduke
(pexxume) paboThl opraHa (YUpeKACHHUsS), OCYIIECTBIISIIONICTO MPEI0CTaBICHUE
MYHUIUTIATBHOU YCITYTH;

- KOHTaKTHYIO0 MH(popmanuio (TesnedoH, afpec 3IEeKTPOHHON MOYThI, HOMEP
KaOWHeTa) CIEUAINCTOB, OTBETCTBEHHBIX 32 IPUEM JIOKYMEHTOB;

- KOHTakTHyr wuHpopMamuio (TenedoH, aapec IJIEKTPOHHOM TOYTHI)
CIEIUATNCTOB, OTBETCTBEHHBIX 32 NH(HOPMHUPOBAHUE;

- HTH(POPMAIHIO 110 BOIPOCAM MPEIOCTABICHUSI MyHUIIUNAIBHON ycayru (1o
MEPEYHIO JOKYMEHTOB, HEOOXOIUMBIX Il TPEIOCTABICHUS MYHHUIIUITATLHON
yCIIYTH, TI0 BPEMEHU TpHeMa W BBIIAYU JOKYMEHTOB, IO MOPSAKY 00KaTOBaHUS
neicTBuil (0e3/1eHCTBUS) U PEIICHHUH, OCYIECTBISIEMBIX U IPUHUMAEMBIX B XO7€
MIPEIOCTaBIECHUS MyHUIUTIATBHOM YCIIYTH).

PabGoune mecTta ymoJHOMOYEHHBIX IOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a
MPENOCTABICHUE MYHUIIMMAIBHON YCIyTd, OOOpYAYIOTCS KOMIBIOTEpaMU U
OpPI'TEXHUKOM, TTO3BOJISIONIEH OPraHM30BaTh UCIIOJIHEHUE MYHUIIUTIATBHOM YCIyTH
B IIOJIHOM 00bEME.

TpeboBanusa k nomenieHussiMm M®I] onpenenens! [IpaBuiamu opranuzanuu
JeSATETbHOCTH MHOTO()YHKITMOHAbHBIX I[EHTPOB IPeI0CTaBICHUS
rOCYJapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT, YTBEPKICHHBIMU IOCTAHOBJICHUEM
[TpaButenscTBa Poccuiickoit @enepaunn ot 22.12.2012 N 1376.

IHoka3zaTen JOCTYNHOCTH M KAYeCTBA MyYHHMIMIIAJIbHOM YCJIYTHd, B TOM
YyKcJie KOJIMYeCTBO B3aUMOACHCTBUI 3asiBUTEJIS € JOJKHOCTHBIMU JIULAMM
NPHU NPEA0CTABJICHUM MYHUIMIIAJIbHOM YCJAYTH M UX MPOJOIKUTEIbHOCTD,

BO3MOKHOCTb MOJIYYeHHUS MYHULMIIAJIbHOM YCJIYTH B
MHOTO0(pyHKIMOHAJIBHOM LEHTPE MPEA0CTABJICHUS IOCYAAPCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYT, BO3MOKHOCTH NOJIyYeHUs HH(popMaLuu 0 Xoae

NpeaoCTABJIeHU MYHHIMIIAJIBHOM YCJIYIHd, B TOM YHCJIE ¢ HCII0JIb30BAHHEM
HH(POPMALMOHHO-KOMMYHUKAUMOHHBIX TEXHOJIOI MM

2.20. IToka3arenu TOCTYMHOCTH U Ka4€CTBA MYHULIUITAJIBHBIX YCIYT:

Ilokazarenu Enununa HopmatusHOE
W3MEPEHUs | 3HAYEHUE MoKa3aTess™

|. TToxasaTenu nOCTYIHOCTH

1. Hanuume BO3MOXHOCTM MOJYy4YECHUS
MYHULMNIAIBHON YCIYIM B 3JEKTPOHHOM
BUJIE (B COOTBETCTBHUHM C 3TallaMu MepeBoja |  Ja/HeT hit:}
roCyJapCTBEHHBIX yCIyr Ha
IIPEIOCTABIICHUE B 3JIEKTPOHHOM BHJIE)

2. KonnaecTBo B3anMOACUCTBUI 3aIBUTEISA
Cc JIOJDKHOCTHBIMH JINIIaMH npu
MPEIOCTABJICHUN MYHHUIIUIIAIIBHON YCIyTH
Y UX NPOJOJKUTEIBHOCTh

el./MUH. 2/30




3. Hamuuue BO3MOXXHOCTH TMOJYYECHUS
uHdopMaluu O XOA€ NPENOCTaBICHUS
MYHUIIUTIATBHOMW YCIIYTH

a/HeT

Ja

4. Hanuuue BO3MOXXHOCTU TOJTYYEHUS
uHpopMaluu O XOA€ NPENOCTaBICHUS
MYHHUIUITATBHON YCIIYyTH c
MCIIOJIb30BaHUEM nH(OPMAITMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHIA

JTa/HET

Ja

5. Bo3MOXHOCTH JIHOO HEBO3MOKHOCTH
MOJIYYCHUSI MYHHUIIUNATBHOW YCIYyTH B
MHOTO(YHKIIMOHAIBHOM IIeHTpe (B TOM
YHUCJIe B TTIOJTHOM 00BEME)

a/HeT

Ja

6. Bo3MoxxHocTh 100 HEBO3MOXKHOCTH
MOJYy4YCHUS MYHHUIUMIIAIBHON YCIyTM B
J1000M TEPPUTOPUAIBHOM TOJIpa3/IeICHUH
oprasa, MPEI0CTABJISIONIETO
MYHULIMNAIBHYIO  YCIYTY, TIO BBIOODPY
3assBUTEIIS (9KCTEpPUTOPUAITHHBIN
MIPUHIINI)

Ta/HeT

Ja

7. BO3MOXHOCTh JIMOO HEBO3MOXKHOCTH
MOJYyYEHUs] ~ MYHULIMOAIBHOM  yCIyru
MOCPEACTBOM 3amlpoca O MPEAOCTABICHUU
HECKOJBKHUX MYHUUMNAIBHBIX YCIyr B
MHOT0(YHKITHOHATEHOM LIEHTE,
MPETYCMOTPEHHOTO cTaTbeu 15.1
@enepaibHOTO  3aKOHAa  (KOMIUIEKCHBIN
3a1poc)

a/HeT

Ja

Il. TTokazarenu

KadycCTBa

l. VYnenbHbII BeC 3adBICHHUM TIpa)kIaH,
PacCMOTPEHHBIX B YCTAaHOBJICHHBIN CPOK, B
oO0ILIeM KOJIMYECTBE 0OpallleHni rpak/iaH B
oprase, MIPE0CTABIISIOIIEM

MYHULMNAIBHYIO YCIYT'Y

%

100

2. YaenpHbIl BeC 000CHOBAaHHBIX KaJlo0 B
Oo0IllEM  KOJIWUYECTBE  3asBJIEHHH  Ha
NPEIOCTABIICHUE MYHHUITUIIAIIBHON yCITyTH
B oprase, MIPEI0CTABIISIONIEM
MYHHUITUTIATBHYIO YCIYTY

%

HNuble TpedGoBaHUsI, B TOM YUC/I€ YUUTHIBAIOIIUE 0COOEHHOCTH
NpeaoCcTaBJIeHU MYHMIMNIAJBHON YCJIYTd B MHOTO()YHKIMOHAJIBHBIX
HEeHTPaX NMpeJ0CTABIEHHUS rOCYAaAPCTBEHHBIX 1 MYHUIIUNAJIbHBIX YCJIYT H
0COOECHHOCTH MPeJ0CTABJICHUS MYHUIIUNIAJIBLHON YCJIYTH B 3JIEKTPOHHOM

dpopme




2.21. CaenmeHust O TMPEIOCTAaBICHHWM MYHUIMOAIBHON yciayru u ¢opma
3asiBJCHUS JUISl TPEAOCTaBICHUS MYHMIIMNAIBHOW YCIYyTd HaXOASATCS Ha
Wutepuer-caiite Oprana (Www.pomozadmin.ru), mopTajiax ToCyJapCTBEHHBIX U
MYHULIMIATBHBIX YCIYT (QYHKITUHN).

ConepxaHue AaHHOTO TMOApa3zesia 3aBUCUT OT HAJIWYUS BO3MOKHOCTHU
MOJIYYeHUS] MYHHUIIUNAIBHON YCIYTH B 3JIEKTPOHHOUN (opme, cocTaBa JACHCTBUM,
KOTOPBIE 3asBHUTEIIb BIIPABE COBEPIINTH NPH MOJTYYEHUH MYHULIUIIAIBHONW YCIyTH,
OT BO3MO>KHOCTH NPEIOCTABICHUS] MyHULIMITAJIbHOU yciryrd B M®LI, B Tom yucine
10 3KCTEPPUTOPUATIBHOMY MPUHILIHITY.

B cnywae, eciin MyHULMINaAbHAs yCIyra IMpeIOCTaBISETCA B JIEKTPOHHOM
dbopme, B JaHHOM TOJpa3Jiele YKa3bIBAIOTCS COCTaB, IMOCIEI0BATEIBHOCTh M
CPOKH BBITIOJIHEHUS] JIEWCTBHI, KOTOpbIE 3asgBUTENIb BIPABE COBEPIIUTH B
3JIEKTPOHHOM (popMe IpU MOITYYEHUH MYHULIMIIATBHON YCIYTHU C UCIOJIB30BaHUEM
€IMHOTO MOPTa FOCYAAPCTBEHHBIX U MyHUIIMNAIBHBIX YCIyr ((pyHKUHMI), mopTaia
rOCy/apCTBEHHBIX M MYyHUIMNAIbHBIX yciayr (¢pyHkuuil) Pecnybonuku Komwu, a
TaK)Ke TPeOOBaHUS K MOPSIIKY UX BBIIIOJIHEHUS.

CocraB 1 1OCIIEIOBATENBHOCTD JAEUCTBUI OMMCBHIBAIOTCS B COOTBETCTBUU C
TUNOBBIMU  (OPMYJIMPOBKAMH,  YTBEP)KICHHBIMU  COBMECTHBIM  IPUKa30M
Anmunuctpanuu ThaBel  pecnyOnuku Komu u MuHHMcTepcTBa 3KOHOMUKHU
pecnyonuku Komu ot 21 Hosi0ps 2017 1. Ne 321/125-p ¢ yuerom TpebOBaHM K
dbopmMaMm 3asBIEHMI W HHBIX JOKYMEHTOB, TMPEJOCTABISIEMBIX B (opme
AIEKTPOHHBIX JOKYMEHTOB, HEO0OXOIUMBIX TUTSt PEeI0CTaBICHUS
rOCYAapCTBEHHBIX W MYHHUIMMAIBHBIX YCIYT, YTBEPKICHHBIX MMOCTAHOBJICHUEM
npaBuTenbcTBa Pecryonuku Komu ot 26 cents0ps 2018 r. Ne 415.

[Ipu onpeneneHnn 0COOEHHOCTEN MPEIOCTaBICHUSI MyHULUIIAIBHON YCIyru
B DJICKTPOHHOM (hOpMe yKa3bIBaeTCs Cieayromas naopmaus:

«IIpu obOpaiieHny B 3JIEKTPOHHOW (opMe 3a MOIYyICHHEM MYHHUITUIATBHON
yCIyTry 3asBJICHUE W TpUIaraéMble K HEMY JIOKYMEHTBHI IMOANMCHIBAIOTCS TEM
BHUJIOM  JJIGKTPOHHOM IOJIMCH, JIOIMYCTUMOCTh HCIOJB30BAHMS  KOTOPBIX
yCTaHOBJEHa (enepalibHbIMH  3aKOHAMH, PErJIaMEHTHPYIOIIMMH  TMOPSIOK
IPEIOCTABICHUS! MYHULIUTIATbHON YCIYTH.

B cnyuasx ecnu ykazaHHbIMU (efiepaibHBIMU 3aKOHAMU UCTIOJB3YEeMbIH BU]T
AIIEKTPOHHOM MOJNUCU HE YCTAHOBJICH, BUJ 3JIEKTPOHHON MOJIUCU ONPEHEISIETCS
B COOTBETCTBUM C KPUTEPUSIMH ONpENEICHUS BHUAOB AJIEKTPOHHON IOJIIUCH,
UCIIOJIb30BAaHUE KOTOPBIX JIOMyCKAaeTcsi TMpU OOpalleHuu 3a MOJIyYEHUEM
rOCYAapCTBEHHBIX M MYHHUUHMIAIBHBIX YCIYT, COTJIACHO IOCTaHOBJIECHUIO
[IpaButenscTBa Poccuiickoit @enepannn ot 25 nrond 2012 r. Ne 634.

B cnyuyae ecnu mpu oOpamieHUM B 3JEKTPOHHOW (opme 3a MOJydeHHEM
MYHULIMIIAJBHOW YCIYTH HIECHTUQUKALMA M ayTeHTH(PUKAIUS 3asBUTENS —
($U3MYECKOT0 JMIa OCYUIECTBIAIOTCS C HCIOJb30BAaHUEM €IWHOM CHCTEMbI
UACHTU(DUKAIIMM U ayTEeHTU(PHUKAIMHN, TO 3asABUTEIb UMEET MPABO HCIOIb30BaTh
IPOCTYIO 3JEKTPOHHYIO TMOAMKUCH MpH OOpaIleHUHd B AIIEKTPOHHOM Qopme 3a
MOJlyYEHUEM MYHHUIUMAIBHON yCIyrd TMPU YCIOBUHU, YTO MPH BbAAYe KIIOua
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IPOCTON 3JIEKTPOHHOM MOANUCH JIMYHOCTh (PU3UUECKOTO JIMIla YCTAaHOBJICHA MPHU
JUYHOM IIPUEME.».

2.22. IlpepocraBiieHne MYHHUIIMNAIBHOW YCIYTH IMOCPEACTBOM IMOPTAJIOB
rOCYAapCTBEHHBIX M MYHUIHMIAIBHBIX YCIyT ((QYHKIHI) OCYIIECTBISAECTCA MyTeM
3aMOJHEHUSI U OTIPABKU MHTEPAKTUBHON (DOPMBI 3asiBICHUS Ha MPEIOCTaBICHUE
MYHUIIUNIATBHOW YCIYTM M TPUKPEIJICHUSI AJIEKTPOHHBIX 00pa30B JIOKYMEHTOB,
HEOOXOAMMBIX JIJIS MOJYYSHUS! MyHUITUTAIBHOU YCIIYTH.

2.23. llpenmocraBneHue  MyHUIMDAIbHON  yciayrm  uyepe3  MOI]
OCYULIECTBJISIETCS O MNPUHILMITY «OJHOTO OKHa», B COOTBETCTBHH C KOTOPBIM
IIPEAOCTABICHNE MYHULANIAIBHOW YCIYTM OCYLIECTBIISIETCA IOCIE OJHOKPATHOTO
oOpallieHus1 3asBUTENII C COOTBETCTBYIOIIMM 3asBICHUEM, a B3aUMOJICHCTBUE
MO®I] ¢ OpranoM ocyuiecTBisieTcsi 0€3 ydacTusl 3asBHUTENI B COOTBETCTBUU C
HOPMATUBHBIMHU TPABOBBIMH aKTaMU, TMOPSJIAKOM U CPOKAMH, YCTAaHOBJICHHBIMU
COTJIallIEHHEM O B3aumojiericTBuu Mex1y M®OIL u Opranom.

3asBIIECHME O TPEAOCTABICHUM MYHHIMNAIBHOM YCIYyrd TMOJAETCs
3asBuTeneM uepe3 MOIL nuuno.

B M®I] obecnieunBaroTcs:

a) (OyHKIIMOHUPOBAHUE ABTOMATH3UPOBAHHOW WH(GOPMAIIMOHHONW CHCTEMBbI
M®II;

0) OecriaTHBIM JOCTYN 3asBUTENIEM K TMOpTajlaM TOCYJAapCTBEHHBIX H
MYHUIUNATBHBIX YCIYT (QYyHKIHI).

B) BO3MOXXHOCTh IIPUEMA OT 3aABUTENICH JEHEKHBIX CPEACTB B CUET YILIATHI
rOCYAapCTBEHHOW  NONUIMHBI WM  HWHOW  IUIaThl 32  IPEJOCTaBICHUE
rOCYJJapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT, B3UMAaeMbIX B COOTBETCTBUHU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanuu;

I') MO 3asBJICHUIO 3asIBUTEINSI peructpanus B ¢peaepabHOM rocyJapCTBEHHOM
uHdopmarmonHor  cucreMe  «EmuHas  cucrema — uaeHTUDUKAIMKM U
ayreHTUPUKanuu B UHOPACTPYKType, obOecneunBaromeid HHGOPMAIIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICHCTBUE WH(DPOPMAIMOHHBIX CHUCTEM, HCIIOIb3YEMBbIX
JUISL IPEIOCTaBJICHUSI TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT B 3JIEKTPOHHOU
dhopme» Ha OE3BO3ME3THOM OCHOBE.

I11. CocTas, mocsieq0BaTeIbHOCTH U CPOKH BbINIOJTHEHUSA
aIMUHUCTPATHBHBIX MPOLEAYP, TPEOOBAHNS K NMOPAJAKY UX BbINOJIHEHHS, B
TOM 4K CJie 0COO€HHOCTHU BbINOJHEHNS] AIMUHUCTPATUBHBIX NPoOLEAYP B
3JIEKTPOHHOM (popMe, a TAKKe 0COOCHHOCTH BbINOJIHEHUS
aIMUHUCTPATHBHBIX MPOLEAYP B MHOTO(PYHKIIMOHAJBHBIX IEHTPAX

I11 (1) CocTaB, mociienoBaTeJIbHOCTH M CPOKH BBHITIOJTHEHHS
aIMUHMCTPATHUBHBIX Npouexyp (aeicTBuiil), TpeGOBAHNI K MOPSAKY UX
BBINIOJIHEHHS, B TOM YK cJIe 0COOCHHOCTell BBINOJIHEHU aAMUHUCTPATHBHBIX
npoueayp (AeMcTBMii) B 3JIEKTPOHHOM (popme

3.1 TIlepeyeHp aIMHUHHUCTPATUBHBIX  Opouenyp  (IEHCTBHI)  mpHU
NPEIOCTABICHUH TOCYAApCTBEHHBIX YCIYT B 3JIEKTPOHHOMN (opMme:



1) momaua 3ampoca O NPEIOCTAaBICHUM MYHHUIIMNAIBHOW YCIYI'M U WHBIX
JOKYMEHTOB, HEOOXOJIMMBIX MJI NPEJOCTaBICHUS MYHULMNAIBHON YCIYrW, U
IIPUEM TaKHX 3aIIpoca O IPEJIOCTaBICHUN MYHUIIMIIAIBHON YCIYTH U JOKYMEHTOB;

2) HampaBl€HUE CHENUAINCTOM MEXBEAOMCTBEHHBIX 3allpOCOB B OPIaHBI
rOCyAapCTBEHHOW  BJACTH,  OpPraHbl  MECTHOIO  CaMOYIPABJICHHUS U
IIOJIBEIOMCTBEHHBIE 3TUM OpPraHaM OPraHHU3alUy B CiIydae, €CIU OIpPEICIICHHbIE
JOKYMEHTBI HE OBLIM MPEICTABIICHBI 3asIBUTEIIEM CAMOCTOSITENIBHO;

3) OpuHATHE peumeHuss O NpelocTaBiIeHUuM (peumieHuss o0 OTKa3ze B
IPEIOCTABIECHUHN ) MYHULIUITAJIbHON YCITYTH;

4) yBenoOMIJIEHHME 3asBHUTENII O NPUHITOM PEIICHUH, BblJada 3asBUTEIIO
pe3ysbTara NpeJOCTABICHHS] MyHUIIUITAIBHON YCITYTH.

3.2. IlpenocraBieHne B yCTAHOBIEHHOM MOPSAKEe UH(GOPMALUK 3asBUTEISAM
u olecreueHre J0CTyla 3asBUTEIEH K CBEICHHUSAM O MYHULMIAIBLHOW YCiyre,
NOpSJIKE €€  IPENOCTaBJIEHUs, [0 MHBIM  BOIPOCAaM, CBSI3aHHBIM  C
IIPENOCTABICHUEM MYHHUIMIIAIBHON YCIYTH, B TOM YUCJE O XOJ€ MPEIOCTaBICHUS
MYHHUIUMIAIBHON YCIYTH, YKa3aHO B MyHKTE 1.4 HacTosmero AAMUHUCTPATUBHOTO
peryiaMeHra.

IHomxa4a 3ampoca o nmpexocTaBjJIeHUN MYHHUIMIIAJIbHOMN YCJIYTH U HHBIX
AOKYMEHTOB, HEOOXOAMMBIX /Il NIPeI0CTABJICHU MYHUIIMIIAJIbHOM YCJIYTH, H
NMpUeM TAKHUX 3aNPOCa O NPeA0CTABJIEHUHA MYHHIIUNAJIBLHON YCJIYIY U
JOKYMEHTOB

3.3. OcHOBaHMEM /Ui HadaJla aJMUHHUCTPATHUBHOM MNPOLEAYPHI SBIAECTCS
nojaya OT 3asgBUTENS 3ampoca O MNPEIOCTaBICHUM MYHHUIMNAIbHOW YCIyTH B
(dbopme 3JIEKTPOHHOrO JOKYMEHTA C MCHoJb30BaHueM [loprana rocyaapcTBEeHHBIX
U MyHUIMOAIbHBIX yciuyr (dyuknui) Pecnmyomuku Komu u (wmm) Egunoro
HopTaja rocy1apCTBEHHbIX U MyHULIMMTATIBHBIX YCIYT (QyHKUINN).

3asBUTENIb MOXKET HAIPABUTh 3aIPOC U JOKYMEHTHI, YKa3aHHbIE B MTyHKTaX
2.6, 2.9 Hacrosero AIMUHUCTPATUBHOTO pEryiaMeHTa (B CiIydae, €CIIi 3asiBUTEINb
OpelCTaBIsieT  JOKYMEHTBI, yKa3aHHble B  MNyHKTe 2.9  HacrosImero
AJMUHUCTPATUBHOTO PErJIaMEHTa MO0 COOCTBEHHOW MHULIMATUBE) B AJIEKTPOHHOM
BUJIC TIOCPEACTBOM OTIPABKU HMHTEPAKTUBHON (OpMBI 3ampoca, MOIMHUCAHHOTO
COOTBETCTBYIOILIUM THUIIOM 3JIEKTPOHHOM MOAMKMCH, C NPUIIOKEHUEM 3JIEKTPOHHBIX
o0pa3oB HEOOXOAUMBIX JIOKYMEHTOB dYepe3 Ju4HbI kaOuner Iloprana
rOCYAapCTBEHHBIX W MYHULMMNAIBHBIX ycnyr (pyHkuui) Pecnyonuku Komu u
(unn) Equnoro noprasna rocyAapCTBEHHBIX U MyHUIIMTAIBHBIX YCIYT ((PYyHKIUN).

Nnentuduxanus 3asIBUTENS oOecrieuynBaercs ANEKTPOHHBIM
UJCHTU(UKALIMOHHBIM TPWIOKEHUEM C UCIOJIb30BAHUEM COOTBETCTBYIOIIETO
cepBHCa €ANHON CUCTEMbI HICHTU(UKALIUY U ayTEHTU(UKALIUH.

[Ipy HampaBiaeHUM JOKYMEHTOB uyepe3 [lopTas rocynapcTBEHHBIX H
MYHULIUINAIBHBIX yeryr (pynkumii) PecmyOnuku Komu u (unu) Eaunsiii mopran
TOCY/IapCTBEHHBIX M MYHULIUMAIBHBIX YCIYT ((PYHKLIMIT) JHEM MOTyUYeHHs 3ampoca
Ha [IPEJI0CTaBIEHNE MyHULMIIATBHOM YCIYTH SIBJISIETCA IE€Hb PETUCTPALUU 3anpoca
Ha [lopTane rocyaapcTBEHHBIX U MyHUIIMIAIBHBIX YCIyr (¢yHKuuit) Pecybnuku



Komu n (wnmm) EnuHOM moprajie rocyJlapCTBEHHBIX M MYHUUMIAIBHBIX YCIYTD
(byHKIIMIT).

Cneunanucr Oprana, OTBETCTBEHHBIN 3a IPUEM TOKYMEHTOB:

a) yCTaHaBIMBAaeT IMpeaAMeT  OOpalleHus, MpoBepsieT  JOKYMEHT,
YIOCTOBEPSAIOIINI JTUYHOCTB;

0) mpoBepSIET MOJTHOMOYUS 3aABUTEIIS;

B) IpOBEpsSET HAIU4YME BCEX JOKYMEHTOB, HEOOXOOUMBIX  JUIS
NPENOCTABICHUSI  MYHULMIAJIBHOM  YCIyrd, KOTOpbIE 3asBUTEIb  00sA3aH
IPENOCTaBUTh CAMOCTOATENIBHO B COOTBETCTBHUM C ITYHKTOM 2.6 HacCTOSIIEro
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

T') IPOBEPSIET COOTBETCTBHE MPEICTABICHHBIX TOKYMEHTOB TPEOOBAHUSIM;

1) TPUHUMAET pElIeHWEe O NpHEeME Yy 3asiBHUTENs MPEICTABICHHBIX
JIOKYMEHTOB;

€) pEerucTpupyer 3ampoc M IPEACTaBICHHbIE  JIOKYMEHTHI  I0A
VHIUBUyAJIBHBIM NIOPSIKOBBIM HOMEPOM B JIEHb UX NOCTYIUICHUS;

) BBIJIAET 3asIBUTEIIIO0 PACIIUCKY C OMUCHIO MPEACTABIEHHBIX JOKYMEHTOB U
YKa3aHUEM AaThl UX PUHATHSA, TOATBEPKIAOILYI0 IPUHATUE JOKYMEHTOB;

3) “”HGOPMUPYET 3asBUTENS O XOE BBIIIOJHEHUS 3aIpoca O MIPEIOCTABICHUN
MYHUIUIIAIBHON YCIIYTH.

VYBenomieHue 0 IIpUeMe JOKYMEHTOB HAIIPABIISETCS 3asBUTEIIO HE TO3HEE
JIHS, CIIEAYIOIIEr0 3a JIHEM IOCTYIUIEHUS 3alpoca U JIOKYMEHTOB, CIIOCOOOM,
KOTOPBIN UCIOJIb30BaJl (YKa3al) 3asBUTEIb [IPU 3204HOM OOpalIEHUU.

3.3.1. MakcuManbHbIli CPOK HCIOJHEHHS aJIMUHUCTPATUBHOW IPOLIEAYPHI
COCTaBJISIET 3 KaJEHAAPHBIX JTHA CO JIHSA MOCTYIUIEHHs 3arpoca OT 3asBHUTENA O
MPEIOCTABIEHUN MYHUIIMIAIBHON YCIIyTH.

3.3.2. Pe3ynbraTOM aIMUHUCTPATUBHOW MPOLEAYPHl SBISAETCS OOHO W3
CIEIYIOIINUX ICHCTBUM:

- mpueM u peructpauus B Oprane 3anpoca U JOKYMEHTOB, IIPEACTABICHHBIX
3asiBUTENEM, UX Nepenada crennamucty OpraHa, OTBETCTBEHHOMY 3a IPUHSTHE
PELICHUN O IPEAOCTABICHUNA MYHULIUIIAIBHON YCIYTH;

- mpueM U peructpauus B Oprane 3anpoca U JOKYMEHTOB, IPEACTABICHHBIX
3asBUTENEM, M HX Mnepenada cnepquanucry OpraHa, OTBETCTBEHHOMY 3a
MEXBEJIOMCTBEHHOE B3aUMOJEICTBUE (B Cilydae, €CJIH 3asiBUTEIb CAMOCTOSATEIBHO
HE TPEICTaBWJI JOKYMEHTBI, yKa3aHHble B MyHKTe 2.9 HacToAIIero
AJMUHHUCTPATUBHOTO PETJIAMEHTA).

Pe3ynbTaT aAMUHUCTPATUBHOW MpPOLEAYpPbl (PUKCUPYETCS B CHCTEME
AIIEKTPOHHOTO JOKyMEHTOOOOpoTa crneruanuctoM OpraHa, OTBETCTBEHHBIM 3a
npueM U peructpanuio B Oprase 3anpoca u JOKYMEHTOB.

3.3.3. Hurle JICHCTBUS, HE0OXOqUMBIE IS MPEIOCTABIICHUS
MYHULIMNIAIBHOMN YCIIYTH, B TOM YUCJIE CBA3AHHBIE C IPOBEPKOU IEUCTBUTEIBHOCTH
YCUJIEHHOW  KBaNU(PUIMUPOBAHHOM  DIEKTPOHHOM  MOAMHMCH  3asiBUTE,
UCIOJIb30BaHHOM MPHU 0OpaIeHUH 3a MOJIyYeHUEM MYHHUIIMIIAJbHONW yCIyTH:

- 3asBUTENSIM O00ECHEYMBAETCS BO3MOKHOCTH OIIEHUTH JOCTYIHOCTb H
Ka4eCTBO MYHULHMIAJIBHOW Yyciayrd Ha EnuHOM nopraie (mpu peanu3anuu
TEXHUYECKOU BO3MOXKHOCTH).



HanpasJ/ieHue cnienquaJmcToM Me:KBeIOMCTBEHHBIX 3aIPOCOB
B OPraHbl roCyJAapCcTBEHHOM BJIACTH, OPTaHbI MECTHOI'O CAMOYIIPABJIEHUSA
U NMO/JABEIOMCTBEHHbIE 3TUM OPraHaM OPraHM3alNHU B cJIy4ae,
€cJIM omnpe/ieIeHHbIe TIOKYMEHTbI He ObLIN NMpPeICcTaBIeHbI
3asiBUTEJIEM CAMOCTOAATEILHO

3.4. HanpaBieHue CHEUaINCTOM MEKBEIOMCTBEHHBIX 3alPOCOB B OpraHbI
rOCyJIapCTBEHHOM  BJACTH, Oprabl  MECTHOIO  CaMOYINpPABJICHUSA U
ITOJABEIOMCTBEHHBIE 3THUM OpraHaM OPTraHU3alMU B CIIy4yae, €CIU ONPECIICHHbIC
JOKYMEHTbl ~ HE  OBUIM  MPEACTABJICHBI  3aABUTEJIEM  CaMOCTOSITEIBHO
OCYIIECTBIISIETCA B MOPSAKE, YKa3aHHOM B mnyHkre 3.16 Hacrodiiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpuHsATHE pelieHUus 0 nMpeaocTaBJaeHuN (00 0TKa3e B NPeJOCTABICHUHN)
MYHHUIHMIIAJIbHON YCIYyTH

3.5. Ilpunartue pelieHus o MpeaocTaBieHnu (00 O0TKa3e B MPEAOCTABICHUN)
MYHULIUNAIBHON YCIYTW OCYIIECTBISETCA B MOPSAKE, YKa3aHHOM B IyHKTE 3.17
HACTOAIIET0 AJMUHUCTPATUBHOTO PETIAMEHTA.

YBenomiieHune 3asiBUTEJISA O IPUHATOM pPelICHUH, BbIIA4a 3asBUTEII0
pe3y/ibTaTa NpeAoCTABJICHUS MYHUIMIIAJIbHON YCIyIH

3.6. OcHOoBaHMEM JUIsl HAYaia UCIOJHEHUS aIMUHUCTPATUBHON MPOLELYPHI
ABJIIETCSl TIOCTYIUIEHHE COTpyAHHMKY OpraHa, OTBETCTBEHHOMY 3a BblIady
pe3ynbrara  NPEJOCTABIECHUS  YCIYTHW, pPEIIEHHs O  IPEAOCTaBICHUU
MYHULIMIIAJIBHOW  yCIyTM WM pelieHuss o0 oOTKaze B  IPEJOCTaBICHUU
MYHUIIMIIAJIBHON ycIyTH (Janee - Perienue).

AnMUHHCTpaTUBHAs MpoLEeAypa HCHOJHSAETCS coTpyaHukoMm Oprana,
OTBETCTBEHHBIM 32 Bblauy PerieHus.

Ecnu 3asBuTtens oOpatuics 3a mpenoctaBiieHueM ycinyru depes llopran
rOCyapCTBEHHBIX M MYHULHMMNAIBHBIX ychyr (¢yHkiuii) PecnyOnukun Komu u
(unn) Equnbiii mopTai rocyAapCTBEHHBIX U MyHUITMIANBHBIX yCIyT (QyHKIMIT), TO
MH()OPMUPOBAHKE 3AIBUTENS O pe3yibTaTax NPEIOCTaBICHUS MYHUIIMIAIbHOU
yCIYIM  OCyHIECTBJIsieTcss  Takke uepe3 lloptas  rocynapCTBEHHBIX U
MyHUIUNANBHBIX ycayr (pynkiuit) Pecnyonuku Komu u (wnm) Eauneiii mopran
rOCyAapCTBEHHBIX U MYHULIMIAIBHBIX YCAYT (PYyHKIUMN).

[Ipu npenocraBieHUM MYHULUIAIBHOM YCIYrM B 3JEKTPOHHOU (dopme
3asIBUTENI0 HAIMPABIIECTCA PE3YJIbTAT MPEAOCTABICHUS MyHULIMIIAIBHON yCIyTH B
dbopMe 3IEKTPOHHOTO JOKYMEHTa WM JOKYMEHTa Ha OyMa)KHOM HOCHUTENE B
TEYEHUE CpOKa JEWCTBUS pE3ysibTara MNPEJOCTABICHUS TOCYAapCTBEHHOU
(MYyHUIIUIIAIBHOW ) YCITYTH.

3.6.1. KpurepuemM mNOpHUHATHS pEWIEHUS O HANpaBICHUU PE3YJIbTATA
MYHHUIMIATBHOW YCIIYTH SIBISIETCS TOTOBHOCTh PEILEHUS.



3.6.2. MakcuMalbHbII CPOK HCIIOJIHEHHUS aJIMUHUCTPATUBHON IMPOLIETypPbI
COCTaBISIET 3 KaJIGHAApHBIX JHA CO JHS IOCTYIUIEHMsI PenieHust cOTpyIHUKY
OpraHa, OTBETCTBEHHOMY 3a €T0 BblAauy.

3.6.3. Pe3ynbTaToM HCIIOJIHEHUS aJMUHUCTPATUBHOM MPOIENYpHI SBISETCS
YBEIOMJIEHHE 3asBUTENsS O MNpUHATOM Pemenun u (WiM) BblAaya 3asBUTEIIO
Peienus.

CriocoboMm ¢ukcanuu pe3yapTaTa aAMUHUCTPATUBHON MPOLIETYPHI SBISAETCS
peructpauus Pemenus B )xypHaie HCXOIAIICH TOKyMEHTAIUH.

11 (I11) Oco6enHOCTH BBINOJIHEHUS] AIMUHUCTPATHBHBIX MPOIEAYP
(neiicTBMil) B MHOTOQYHKIMOHAJIBHBIX IEHTPAX NMPEAOCTABJICHHUSA
roCyJAapCTBEHHbIX U MYHUIIHNIAJIbHBIX yCJIYT

3.7. IlpenmocrtaBiieHHEe MyHULMNAIbHOW yciayrun uepe3 MOILI, Bkiroyas
ONKMCAaHUE aIMUHUCTPATUBHBIX Mpoleayp (nehcTBuii), BeinmogHseMbix M®I npu
IIPENOCTABICHUN MYHHIMIIAIBHON YCIYTM MOCPEACTBOM KOMIUIEKCHOTO 3ampoca,
peyCcMaTpUBAET CIAEAYIOIUE aIMUHUCTPATUBHBIE MPOLIEYPhI (ICHCTBUS):

1) mpuem u peructpanus 3amnpoca U JOKYMEHTOB AJi NPEAOCTaBICHHUS
MYHULHUNAIBHOWN YCITYTH;

2) HampaBlieHUE CIEUUAINCTOM MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl
roCyJapCTBEHHOM  BIACTH,  OpPraHbl  MECTHONO  CaMOYIpPABJICHHUS U
MO/IBEIOMCTBEHHbIE 3TUM OpraHaM OpraHU3alUu B ClIydae, €CIu OIpeAeIICHHbIE
JIOKYMEHTBI HE OBbLITM MIPE/ICTABIICHBI 3aBUTEJIEM CAMOCTOSITENIBHO;

3) monydeHWe peElIeHUusT O TMpeAoCTaBiIeHUU (pelieHusi 00 OTKaze B
MPEIOCTABIECHUN ) MYHULIMITAJIbHON YCITYTH;

4) yBenOMIJIEHHME 3asBUTENII O NPUHITOM pPEIICHUH, BblJadya 3asBUTEIIO
pe3ysbTara NpeJoCTABICHNUS] MyHUIIMITAIBHON YCIYTH.

3.8. IlpenocraBienre B yCTAHOBICHHOM MOPsAKEe WHGOPMAIUH 3asBUTEIISIM
U o0ecrieyeHue JOCTyIa 3asBUTENIed K CBEICHUSIM O MYHMIMIIAJIbHOW YCIyTe,
NOpSJIKE €€  IPENOCTaBIEHUS, [0 HMHBIM  BONPOCaM, CBSI3aHHBIM  C
IPENOCTABIEHUEM MYHHULIIMIAIBHON YCIYTH, B TOM YUCJE O XOJI€ MPEIOCTaBICHUS
MYHUIMIAIBHON YCIYTH, YKa3aHO B MyHKTE 1.4 HacTosmero AAMUHUCTPATUBHOTO
perjlaMeHra.

3.8.1. Onucanue aAMUHUCTPATUBHBIX NPOUEAYp (ACHCTBUI), BHITOJIHIEMBIX
MOI] npu npenocTaBIeHUUM MYHUIUNAIBHOW YCIYrM B TOJHOM OOBEME
OCYUIIECTBJISIETCSI B  COOTBETCTBMM C COIVIAIIEHWEM O B3aUMOJCICTBUM,
3aKJIF0O4eHHOM Mexay MOIl u opranom, NpenocTaBiIArOIIMM MYHULUIIAIbHYIO
YCIyTYy.

3.8.2. Tlopsimok mocyneOHOro (BHECYAeOHOTO) OO0KaJOBaHUS PEIICHUM M
nevictBuii (O6e3nerictBusi) M®I] u ero paOOTHHUKOB YCTaHOBJIEHBI pazaesiom V
HACTOSIIIEro AJMUHUCTPATUBHOTO PErVIAMEHTA.

IIpuem u perucrpanus 3anpoca U MHbIX JOKYMEHTOB /IJIfl
NpeaoCTABJIeHUSI MyYHUIIMNIAJIBHOM YCIyr !



3.9. OcHoBaHMEM MJI1 Hayajlla aJIMHUHHCTPATUBHOW MPOLEAYPHI SBISETCA
MOCTYIUIEHUE OT 3asABUTENS 3aIlpoca O MPEJOCTAaBICHUH MYHULHUNAIBHON yCIyTH
Ha OyMa)XHOM HOCHUTEJIE HEMOCPEACTBEHHO B MDI].

[Togaua 3anpoca U JOKYMEHTOB OCYILECTBIIAECTCS B IOpAJIKE 0011l ouepenu
B IIPUEMHBIE YAChl WIH IO MPEIBAPUTENBHON 3aNIMCH. 3asIBUTEIb OJAET 3alpoC U
JIOKYMEHTBI, yKa3aHHble B MyHKTax 2.6, 2.9 HacTosmero AJIMHHUCTPATUBHOIO
periiaMmeHnTta (B ciy4yae €CiM 3asBUTENb MPEJICTABIAECT JOKYMEHTHI, YKa3aHHbIC B
nyHkTe 2.9 HacTosAmero AJIMHUHHCTPATHBHOTO pErJIaMeHTa MO COOCTBEHHOMU
WHUIMATHBE) B OyMa)XHOM BHJE, TO €CTh JOKYMEHTHl YCTaHOBJICHHON (OpMHI,
copMupOBaHHbBIE HA OYMaKHOM HOCHUTETIE.

3anpoc 0 mpeaoCTaBIeHUU MYHUIIUTIATBHON YCIyTH MOXKET OBITH 0(OpMIICH
3asiButesieM B MOII nu6o opopmiien 3apanee.

I[To mpockbe oOpaTuBIIEroCs JUIA 3alpoc MOXKET ObITh o(opMIleH
cnerquanictoM M®LI, 0OTBETCTBEHHBIM 3a IPUEM JOKYMEHTOB, C MCIOJIb30BAHUEM
IPOrpaMMHBIX CPeJICTB. B 3TOM ciyyae 3asBUTEIh COOCTBEHHOPYYHO BIMCHIBAET B
3arpoc CBOIO (haMUIINIO, UMS U OTYECTBO, CTABUT JIaTy U MOJIHUCH.

Cnenuanuct M®L], 0TBETCTBEHHBIN 3a MPUEM JIOKYMEHTOB, OCYILIECTBISET
CJIEIyIOLIME ACUCTBUS B X0/ IpHUEMa 3asIBUTEIIA:

a) yCTaHaBIMBaeT IMpeaAMeT  OOpalleHus, MpoBepsieT  JOKYMEHT,
YIOCTOBEPSAIOIIUI JTUYHOCTB;

0) MpoBepsET MOJTHOMOYUS 3asIBUTEIIS,

B) IpPOBEpAE€T HaJU4YMe BCEX JOKYMEHTOB, HEOOXOOUMBIX IS
NPEIOCTABIECHUS  MYHUUMIAJIBHOM  YCIyrd, KOTOpbIE 3asBUTEIb  00sA3aH
IIPENOCTAaBUTh CAMOCTOSATENIBHO B COOTBETCTBHM C IYHKTOM 2.6 HacCTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

I') IPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JOKYMEHTOB TPEOOBAHUSIM;

1) TPUHUMAET pEIIEHUEe O IpPUEME Y 3asiBUTENS IPEACTABICHHBIX
JOKYMEHTOB;

€) PpEerucTpupyeTr 3ampoc W IPEACTABICHHBIE  JOKYMEHTBl  IOJ
VHUBUYyAJIBHBIM OPSIKOBBIM HOMEPOM B JIEHb UX NOCTYIUICHUS;

) BBIIAET 3asIBUTENIO PACIUCKY C OMHUCHIO MPEICTABIECHHBIX JOKYMEHTOB U
yKa3aHUEM AaThl UX MPUHATHS, TOATBEPKIAOILYIO IPUHATHE JOKYMEHTOB.

I[Ipu  HeoOxomummocTu  crmemuanucT MODI]  wu3roraBnMBaeT  KOIUHU
MPE/ICTABIICHHBIX 3asBUTEIEM JOKYMEHTOB, BBINOJIHAET HAa HUX HAJMUCh 00 MX
COOTBETCTBHUHM MOMJIMHHBIM JK3EMIUIAPAM, 3aBEPSIET CBOEU MOAMMUCHIO C YKa3aHUEM
(baMuUIMM ¥ UTHUIUATIOB.

[Ipn oTCyTCTBHM y 3asBHUTEIS 3AMIOJIHEHHOIO 3alpoca WIM HENPABUIBHOM
ero 3amnojHeHuu crneuuanuctT MOIL[, oTBETCTBEHHBIN 3a IPUEM JOKYMEHTOB,
IIOMOTAET 3asIBUTEIIO 3AIIOJTHUTH 3a1pocC.

JUTMTENbHOCTh OCYILIECTBICHUSI BCEX HEOOXOIUMBIX ACHCTBUIA HE MOMKET
NPEBBILATH 15 MUHYT.

3.9.1. MakcuMasbHbII CPOK HCIIOJIHEHUS aJIMUHHUCTPATUBHOM IMPOLEAYpPbI
COCTaBJISIET 3 KaJEHAAPHBIX JIHSA CO JHS MOCTYIUIEHHs 3arpoca OT 3asBHUTENS O
IPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

3.9.2. Pe3ynbTaTOM aJMUHUCTPATHBHOM NPOLEIYpPHl SBISIETCS OAHO U3



CHEAYIOIINX ICUCTBUM:

- mpueM u peructpanus B M®I] 3anpoca U JOKYMEHTOB, MPEACTaBICHHBIX
3asBUTENIEM, WX Iepenaya crernuaiucty OpraHa, OTBETCTBEHHOMY 3a MPUHSTHE
pelIeHU# 0 MPEA0CTaBICHUH MyHHUITUTIAILHOM YCITYTH;

- mpueM u peructpanus B M®I] 3ampoca U JOKYMEHTOB, MPEACTABICHHBIX
3asgBUTENIEM, U UX Tepenaya crenuanucty Oprana, M®OIL, oTBeTcTBEeHHOMY 3a
MEXXBEJIOMCTBEHHOE B3aUMOJICHCTBHUE (B Clydae, €CIIHM 3asiBUTEIb CAMOCTOSITCIIBHO
HE TIPEICTAaBWJI JOKYMEHTBI, yKa3aHHbIe B TMyHKTe 2.9 HaCTOSIIETro
AJIMUHUCTPATUBHOTO PETIIAMEHTA).

PesynbTaT aaMUHUCTPATUBHOW MPOLEAYPHl (PUKCHPYETCS B CHCTEME
AIEKTPOHHOTO JOKYMEHTO000pOoTa creruaimcToM Oprana.

HanpagieHue cnenuajncToM Me:KBeI0OMCTBEHHBIX 3alIPOCOB
B OPTraHbI FOCYAaPCTBEHHOM BJIACTH, OPTaHbl MECTHOI0 CAMOYIIPABJICHUS
U NMOJIBeIOMCTBECHHbIC 3TUM OPraHaM OPraHu3aluu B cjayvae,
€CJIM OIpe/ieIeHHbIe JOKYMEHThI He ObLIN NPeACTABJIECHbI
3asiBUTEJIEM CAMOCTOSITEIbHO

3.10. HanpaBiieHne cienMancTOM MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPIraHbl
rOCyJapCTBEHHOM  BJIACTH, Opraibl  MECTHOTO  CaMOYIIpaBJICHUA U
ITOABEIOMCTBEHHBIE 3THUM OpraHaM OPTraHU3alMH B CIIy4yae, €CIU ONpPECIICHHbIC
JOKYMEHTbl ~ HE  ObUIM  MPEACTABJICHBl  3aABUTEIEM  CAMOCTOSITEIBHO
OCYIIECTBIISIETCA B MOPSIAKE, YKa3aHHOM B mnyHkre 3.16 Hacrodiiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

IIpuHsATHE pelieHus 0 npeaocTaBJaeHuM (00 0TKa3e B IPEeI0CTABICHUN)
MYHHUIMIIAJIBHON YCIYTH

3.11. IIpunsartue peuenus o nmpeaocTaBieHnu (00 0TKa3e B MPETOCTABICHHH )
MYHULIMNAIBHON YCIYTW OCYIIECTBISETCA B MOPSAKE, YKa3aHHOM B IyHKTE 3.17
HACTOAIIETO AJMUHUCTPATUBHOTO PETJIAMEHTA.

YBenomiieHue 3asiBUTEJISA O IPUHATOM pPeLICHNH, BbIIA4a 3aBUTEI0
pe3y/ibTaTa NpeaoCTABJICHU MYHHMIMIIAJIbHON yCIYyTH

3.12. YBenomiieHue 3adBUTEIISI O MPUHATOM PEUICHUM, BblJaya 3asBUTEIIO
pe3yJibTara Npea0CTABICHUS MYHULIMNIATBHON YCIIYTH OCYLIECTBIIIETCS B OPSAJIKE,
YKa3aHHOM B IyHKTE 3.18 HacTosAmero AJMUHUCTPATUBHOTO PETVIAMEHTA.

11 (111) CocTaB, nocjie10BaTeIbHOCTH H CPOKH BBINOJHEHUSI
aIMMHHCTPATHBHBIX MPOLEAYP, TPeOOBAHNS K MOPAIKY UX BbINIOJHEHHUS B
OpraHe, nNpeaoCTABJISIOIUM MYHUIHMIAJIbHYIO YCIYTy

CocTaB aIMHHUCTPATHUBHBIX NPOLEAYP IO NMPeI0CTABICHHUIO
MYHHMIHNAJIBHON yCJIYTH



3.13. IlpenocrtaBneHue MyHHIMNAIBHOM yciayrd B Oprase BKIHOYAET
CJIeIyIoNUe aAMUHUCTPATUBHBIE MTPOLIETYPHI:

1) mpuemM W peructpanus 3ampoca U JAOKYMEHTOB JUIsl MPEHAOCTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

2) HampaBJ€HUE CIEIHAIMCTOM MEXBEIOMCTBEHHBIX 3allPOCOB B OpraHbl
rOCyJAapCTBEHHOW  BJACTH,  OpraHbl  MECTHOIO  CaMOYINpaBlICHUS U
MOABEIOMCTBEHHBIE 3THUM OpraHaM OpTaHU3alMu B CiIydyae, €ClIu OMNpEe/ICIICHHbIC
JIOKYMEHTBI HE OBLITH TIPEICTABIICHBI 3aBUTEIIEM CAMOCTOSITEIIBHO;

3) npUHATHE PEIICHUsI O TPEIOCTABICHUN MYHULIUIAIBLHON YCITyTH;

4) yBeAOMIJICHHE 3asBUTENII O MPUHITOM pPEIICHWH, BbIJaua 3asBUTEIIO
pe3yJabTara Npe0CTaBICHUS MyHUIIUITAIBHONW YCIYTH.

3.14. IlpenocraBieHre B YCTAaHOBJIEHHOM MOpsAAKe HHPOpManuu
3asIBUTENSM U 00€ecTieueHre J0CTyTa 3asBUTEICH K CBEICHHUSIM O MYHUIIUITAILHON
yciyre, MOpSAKE €€ NPEeAOCTAaBICHUS, [0 HHBIM BOMNPOCAM, CBS3aHHBIM C
MPEAOCTaBICHUEM MYHULIMNIAIBHON YCIYTH, B TOM YHCIIE O XOJI€ MPEAOCTABICHUS
MYHUITUTIATBHOM YCIIyTH, BKIto4Yas nHpopmupoanue B M®I], ykazaHo B IMyHKTE
1.4 Hacrosero AAMUHACTPATUBHOTO PETIIAMEHTA.

HpI/IeM H perucrpanus 3anpoca 1 HHbIX JOKYMEHTOB IJIs1
npeaocraBJICHUA MyHl/IHHHaJILHOﬁ YCayru

3.15. OcHoBaHnueM Uil HadaJla aJMUHHUCTPATHUBHOM INPOLEIYPHI SBISETCS
MOCTYIJIEHUE OT 3asiBUTEJIS 3a1poca O MPEI0CTaBICHUN MyHUIIMTAIbHON YCIIYTH:

Ha OYMa)KHOM HOCHTEJIE HEMOCPECTBEHHO B Opray;

Ha OyMaxxHOM Hocutesne B OpraH uepe3 OpraHU3alMI0 MOYTOBOM CBS3H,
VHYI0 OPraHU3alMIo, OCYIIECTBIISIIOLIYIO JOCTaBKy KOPPECIIOHICHIINY;

1) Ounas ¢opma nogauu JOKYMEHTOB — MOJjaua 3anpoca 1 JOKyMEHTOB NpU
JUYHOM IIpHeMe B MOpsiaAKe oOwel odepenu B TNPUEMHBIE Yackl WIH IO
npeaBaputensHoil 3anucu. [Ipu ouHo#l dopMe mojgaum JTOKYMEHTOB 3asiBUTEINb
MOJIaeT 3ampoc U JOKYMEHTHI, YyKa3aHHble B MyHKTax 2.6, 2.9 HacrosIero
AJMUHHCTPAaTUBHOIO perjiamMeHTa (B ciydae €ciM 3asBUTEIb MPEICTaBIsAET
JOKYMEHTBI, yKa3aHHble B MmyHKTe 2.9 Hacrosmero AJIMHUHUCTPATUBHOTO
peryiaMenTa 1no coOCTBeHHOW MHUIIMATUBE) B OyMaXXHOM BHUJE, TO €CTh JOKYMEHTBI
YCTaHOBJIIEHHOU (hOpMBI, ChOpMUPOBAHHBIE HA OYMa)KHOM HOCHUTEJIE.

IIpu ounoit QopMe mnomauu MAOKYMEHTOB 3allpoc O MPEAOCTaBICHUU
MYHUIIUNIATBHOM YCIYTHM MOKET ObITh O(OpMIJIEH 3asBHUTENIEM B XOJ€ MpUeMa B
Oprane, 1100 odopmIIeH 3apaHee.

I[To mpockbe oOpaTuBIIEroCs WA 3aMpoc MOXKET ObITh O(opMIIeH
cnequanictoM  OpraHa, OTBETCTBEHHBIM 32  NPHUEM  JIOKYMEHTOB, C
UCIIOJIb30BAaHUEM  MPOTrpaMMHBIX CpeACTB. B 3ToM ciaydae 3asBUTENb
COOCTBEHHOPYYHO BIKCBHIBAET B 3aMPOC CBOIO (paMIIMIO, UMSI U OTUECTBO, CTABUT
JaTy U MOAMUCH.

Cneunanuct Oprasa, OTBETCTBEHHBIN 32 IPUEM JOKYMEHTOB, OCYILIECTBIISET
CJIEIyIOLIME ACUCTBUS B XO/I€ TPHUEMA 3asIBUTEIIA:



a) yCTaHaBIMBaeT TMpeaAMeT  OOpamieHus, MpoBEpsSeT  JOKYMEHT,
YIOCTOBEPSIONINN JTUYHOCTB;

0) mpoBepsIeT MOTHOMOYUS 3asIBUTEIIS;

B) TpoBepseT HaJIM4Me€ BCEX JOKYMEHTOB, HEOOXOAMMBIX  JJIs
NPENIOCTaBIICHUs ~MYHUIMIAIBHON  yCIyTH, KOTOpbIe 3asBUTENb  00s3aH
MPEIOCTABUTh CaMOCTOATENHO B COOTBETCTBHUM C IYHKTOM 2.6 HAaCTOSIIETO
AJMUHHUCTPATUBHOTO PETIaMEHTa;

T') IPOBEPSIET COOTBETCTBUE MPEICTABICHHBIX TOKYMEHTOB TPEOOBAHUSIM;

1) TPUHUMAET pElIEHWE O NpHEeME Yy 3asiBUTENS MPEICTABICHHBIX
JOKYMEHTOB;

€) PpErucTpupyer 3ampoc W IPEACTABICHHbIE  JOKYMEHTBl  TOJ
WHIUBUYAJIbHBIM OPSJIKOBBIM HOMEPOM B JIEHb UX MOCTYIUICHUS;

) BBIIAET 3asIBUTENIO PACIUCKY C OMHUCHIO MPEICTABIEHHBIX TOKYMEHTOB U
YKa3aHUEM AaThl UX PUHATHS, TOATBEPKIAIOILYIO IPUHATHE JOKYMEHTOB.

[Ipu HeoOxomumoctu crenuanuct OpraHa, H3rOTaBIMBAET  KOIUU
IPEJICTABICHHBIX 3asBUTEIEM JOKYMEHTOB, BBINOJHIET HA HUX HAaJIUCh 00 MX
COOTBETCTBUM IOJJIMHHBIM IK3EMIULIPAM, 3aBEPSAET CBOEH IMOJAIUCHIO C YKa3aHUEM
(baMuIMK U UHUIHAJIOB.

IIpy oTcyTCTBUHM y 3asBHUTENS 3alOJHEHHOTO 3alpoca WM HENpaBUIbHOM
€ro 3amnojiHeHuu crennanuct OpraHa, OTBETCTBEHHBIM 3a IMPUEM JOKYMEHTOB,
MIOMOTaET 3asiBUTEIIO 3alIOJHUTH 3aIpOoC.

JIMUTENBbHOCTh OCYIIECTBICHUS BCEX HEOOXOIUMBIX ACHCTBUM HE MOXKET
MpEBBIIATEH |5 MUHYT.

2) 3aouHas ¢QopMa moJayuM JAOKYMEHTOB — HaIpaBJeHHE 3ampoca o
MPEIOCTABIEHUN MYHHUIMIAIBHOM YCIYTM M JOKYMEHTOB Y€pe3 OpraHu3aluio
MOYTOBOM  CBSI3W, HHYI0  OpraHW3alyi0, OCYIIECTBIISIIOUIYI0  JOCTAaBKY
KOPPECTIOHAEHIUH.

[Ipu 3aouHOl (popme momaunm JOKYMEHTOB 3asBUTEIb MOXET HANpPaBUTh
3ampoc W JOKYMEHTHI, YyKa3aHHble B MyHKTax 2.6, 2.9 HacTofIiero
AJIMUHHUCTPATUBHOIO perjiaMeHTa (B ciydae, €CIM 3asBUTENb MPEACTABISAET
JOKYMEHTBI, yKa3aHHble B MmyHKTe 2.9 Hacrosmero AJIMHUHUCTPATUBHOTO
perjaamMeHTa mo coOCTBEHHOW MHUIIMATHBE) B BUJAE OPUTMHAJA 3ampoca W KOMUN
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE Yepe3 OpraHU3alMI0 MOYTOBOM CBS3H, HHYIO
OpraHu3alrio, OCYIIECTBIISIIOUIYIO JOCTaBKY KOppecnoHAeHIIMU. B 1aHHOM ciiydae
yIOCTOBEPEHUE BEPHOCTH KOMHUM JOKYMEHTOB OCYIIECTBISIETCS B MOPSIKE,
YCTaHOBJIIEHHOM (heJiepaibHbIM 3aKOHOJATENbCTBOM, JTHEM PETUCTpAIMU 3ampoca
SBJISIETCS JIEHb MOCTYIUICHUS 3apoca U JOKYMeHTOB B OpraH;

Ecnu 3agBuTtens oOparuics 3a04Ho, crienranuct Oprana, OTBETCTBEHHbBIN 3a
MIPUEM IOKYMEHTOB:

a) yCTaHaBIMBaeT IMpeaAMeT  OOpalieHus, MpoBepsieT  JOKYMEHT,
YAOCTOBEPSIOIINT JTUIHOCTb;

0) mpoBepsIET MOJTHOMOYUS 3aABUTEIIS;

B) TMpOBEpseT HaIWYMe BCEX JOKYMEHTOB, HEOOXOIWMBIX IS
NPEIOCTABICHUS MYHULMIMAIbHOW  YCIYTH, KOTOpbIE 3asBUTENb  00s3aH
IPENOCTABUTh CAMOCTOATENIBHO B COOTBETCTBHUM C ITYHKTOM 2.6 HacCTOSIIErOo



AJMUHUCTPATUBHOTO PETJIaMEHTAa;

I') IPOBEPSET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB TPEOOBAHUAM;

1) TPUHHMAET pelIeHHEe O TMpUeMe Yy 3asBUTEN MPEJCTaBICHHBIX
JIOKYMEHTOB;

€) pEerucTpupyer 3ampoc M IPEACTaBICHHbIE  JIOKYMEHTHl  I10A
WH/IMBU1yaJIbHBIM MOPSIIKOBBIM HOMEPOM B JIEHb UX MOCTYIICHUS;

) BBIJIACT 3asIBUTEIIO PACIUCKY C OIUCHIO MPEACTABIECHHBIX JOKYMEHTOB U
yKa3aHHUEM JaThl X MPUHATHSA, TOITBEPKIAIOIIYIO IPUHATHE TOKYMEHTOB.

VYBenomieHue o mpuemMe JOKyMEHTOB HAIIPaBJISETCS 3asBUTEIIO HE MO3/IHEE
JIHS, CIIEAYIOIIEr0 3a JIHEM IOCTYIUIEHUS 3alpoca U JIOKYMEHTOB, CIIOCOOOM,
KOTOPBIN UCIIOJIb30BaJT (YKa3all) 3assBUTEIb ITPU 3a09YHOM OOPAIICHUU.

3.15.1. MakcuManbpHbBI CPOK UCITOIHEHUS aAMUHUCTPATUBHOM MPOLEAYPHI
cocTaBisieT 4 KaJeHIApHBIX JHSA CO JHS MOCTYIUIEHHS 3alpoca OT 3asBUTENS O
IPEIOCTABIIEHUU MYHULIUIIATBHON YCIYTH.

3.15.2. Pe3ynbraToM aAMHHHUCTPATUBHOW IPOLIETYpPbl SBISETCS OJHO U3
CIEYIOIIUX ICHCTBUM:

- mpueM u peructpauusa B Oprase 3amnpoca U JOKyMEHTOB, ITPEICTaBICHHbBIX
3agBUTENEM, UX Mepeaaya crnenuanucty OpraHa, OTBETCTBEHHOMY 3a MPUHSATHE
pEelIeHUH O MPeIOCTaBICHUN MYHUIIUIIAIbHON YCIYTH;

- mpueM u peructpauusa B Oprase 3amnpoca U JOKyMEHTOB, NPEACTABICHHBIX
3asiBUTENEM, M HUX Mnepenaya coenquanucty OpraHa, OTBETCTBEHHOMY 3a
MEXBEJJOMCTBEHHOE B3aUMOICHCTBHUE (B Cllydae, €CIIH 3asiBUTENb CAMOCTOSITEIIBHO
HE TpPEACTaBWI JIOKYMEHTHI, YyKa3aHHblE B TMyHKTe 2.9 HacTOSIIEro
AJMUHHUCTPATUBHOTO PETJIAMEHTA).

Pesynprar aaMuHHCTpaTHBHOW mpomenypbl (UKCHpPYEeTCS B CHCTEME
AJEKTPOHHOTO JOKYMEHTO00O0poTa ceruainuctoM Oprasa.

HanpaB.JIeHne CIICHMAJIUCTOM MECKBEAOMCTBCHHBIX 3aIIpoCoOB
B Opra’bl FocyﬂapCTBeHHOﬁ BJIACTH, OPraHbl MECTHOI'0 CaMOYIIPaABJICHUA
U MOABCAOMCTBCHHBIC OTUM OpraHaM OpraHu3anuu B ¢Jy4dae,
€CJIA OIIPECAC/ICHHBIC TOKYMCHTDBI HE ObLIU NMpeaAcTaBJICHDI
3adgBUTEJIEM CAaMOCTOATC/IBHO

3.16. OcHOoBaHueM [Uisi Havajla aJAMUHHUCTPATHUBHOM INPOLEIYpPHI SBIAECTCS
nonydeHue cnenuannuctoM Oprana, M®ILI, 0oTBETCTBEHHBIM 3a MEKBEJOMCTBEHHOE
B3aUMOJICUCTBUE,  JOKYMEHTOB M  HH(OpManuMud Uil HampaBlEeHUs
MEXBEJJOMCTBEHHBIX 3allPOCOB O MOJYYEHUU JOKYMEHTOB (CBEACHUN W3 HHX),
yKa3aHHBIX B MyHKTe 2.9 HacTosmiero AJIMUHUCTPAaTUBHOTO perjiaMeHTa (B
Clly4yae, €CJM 3asBUTENb HE MPEICTaBWI JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.9
HACTOALIET0 AJIMUHUCTPATUBHOTO PErjaMeHTa, 0 COOCTBEHHOW MHUIIUATUBE).

Cnemmanuct Oprana, M®I], OTBETCTBEHHBIM 3a MEXKBEIOMCTBEHHOE
B3aMMOJICHCTBHUE, HE TIO3/IHEE [THS, CICAYIOLIEro 3a JHEM ITOCTYIUIEHUS 3aI1poca:

- 0(OpMIISIET MEKBEJJOMCTBEHHBIE 3aPOCHI;

-TIOANKCHIBAET OPOPMIICHHBIN MEXBEIOMCTBEHHBIN 3alPOC y PYKOBOIUTEIS
Oprana, MOI];



- PETUCTPUPYET MEKBEIOMCTBEHHBIH 3alpOC B COOTBETCTBYIOIIEM PEECTPE;

- HampaBJsieT MEKBEJOMCTBEHHBINM 3allpOC B COOTBETCTBYIOLIUNM OpraH Wiu
OpraHU3alHIo.

MexBeOMCTBEHHBIH 3arpoc ohopMIIsieTcsl U HAIPaBJISIETCS] B COOTBETCTBUU
C TOPAIKOM  MEXKBEJIOMCTBEHHOTO  HMH(GOPMAIIMOHHOTO  B3aUMOJCHCTBUS,
MPEAYCMOTPEHHBIM JIEHCTBYIOIINM 3aKOHOIATEIbCTBOM.

Hanpasnenue 3amnpocoB, KOHTPOJIb 3a MOJIYYEHUEM OTBETOB Ha 3aIlpoChl U
CBOEBPEMEHHOI Tepeayell yKa3aHHBIX OTBETOB B Opran oCyIIeCTBISET
cnenuanuct  Oprana, MOI[, OTBEeTCTBEHHbIH 3a  MEXKBEJIOMCTBEHHOE
B3aMMO/JICHCTBHE.

B nenp momydeHmsi Bcex TpeOyeMBIX OTBETOB Ha MEXBEIOMCTBEHHBIC
3anpocel crnenuanuct Oprana, M®ILI, OTBETCTBEHHBIA 3a MEKBEIOMCTBEHHOE
B3aMMO/ICHCTBUE, TIEPEAACT 3apETrUCTPUPOBAHHBIE OTBETHI M 3alPOCHI BMECTE C
MPEACTABICHHBIMH 3aBUTEIEM JOKyMEHTaMu B Opra I NPUHATHUS PEIICHUS O
MPEAOCTABICHUN YCIYTH.

3.16.1. Kpurepuem IIPUHSTUSA pelLIeHUs 0 HaIlpaBJICHUU
MEXBEJIOMCTBEHHOT'O 3aIrpoca SIBJISETCS OTCYTCTBUE JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEOCTAaBJICHUS MYHMIIMIAIBHOW YCIyTH, YyKa3aHHBIX B TMyHKTe 2.9
HACTOALIET0 AJMUHHUCTPATUBHOTO PETVIAMEHTA.

3.16.2. MakcuManbHbI CPOK UCIIOJIHEHUS aAMUHUCTPATUBHOUN MPOLEAYPHI
COCTaBJIsIeT / KAJCHAAPHBIX JHEW CO JHSA TOoJydeHus creunaninuctom Oprana,
M®II, OTBETCTBEHHBIM 3a MEKBEIOMCTBEHHOE B3aMMOJICHCTBUE, JOKYMEHTOB U
uH(popMaIuu 1151 HapaBJIeHUs MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.16.3. Pe3ynpTaToM MCHOJHEHUS aIMUHUCTPATUBHON NPOLIEAYPHI SBISAETCS
MOJIy4YeHHE JOKYMEHTOB, U MX HampayieHue B OpraH JJis NPUHATHUS PELICHUS O
MpEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

CnocoboM ¢ukcanuu pe3ysbrata aIMUHUCTPATUBHON TIPOLIEYPHI SBIISICTCS
perucTpanus  3amnpamivMBaeéMbIX  JOKYMEHTOB B JKypHaje  HMCXOIALIEH
JOKYMEHTAIlMW, BKJIKOYasg CUCTEMY  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO
B3aUMOJICHCTBUS crienranucToM Oprana

IIpuHsATHE pelieHus 0 nMpeaocTaBjaeHuN (00 0TKa3e B IPeJOCTABICHUN)
MYHHUIUIAIBHON YCJIYTH

3.17. OcHoBaHueM I Havajla aJIMUHHUCTPATUBHON MPOLEIYPHI SBISCTCS
Hanuuue B OpraHe 3aperucTpUPOBAHHBIX JOKYMEHTOB, YKa3aHHbIX B MTyHKTax 2.6,
2.9 Hacrosiero AIMUHUCTPATUBHOTO PETIaMEHTA.

[Ipyu paccMOTpeHHH KOMIUIEKTAa JIOKYMEHTOB JUJIl MPEJOCTABICHUS
MYHUIUNIATBHON yCiyTH cneruanuct OpraHa:

- OIpeAeNsieT COOTBETCTBHE NPECTABICHHBIX JOKYMEHTOB TPEeOOBaHUIM,
YCTaHOBJICHHBIM B MyHKTax 2.6 u 2.9 AAMHUHUCTPATUBHOTO PETJIaMEHTa;

- QHAIM3UPYET CoJAepXkallhecss B  MPEACTABICHHBIX JOKYMEHTax
uHGOPMAIIMIO B IESAX MOATBEPKIACHHS CTaTyca 3asBUTENS M €ro MOoTpeOHOCTH B
MOJyYeHUU MYHULMIAIbHON YCIYTH, a TakKe€ HEOOXOJMMOCTH MPEIOCTaBICHUS
OpranoM MyHUIIMNIAIBHON yCIIYTH;
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- ycTaHaBiIMBaeT (HaKT OTCYTCTBUS WJIM HAJIWYMs OCHOBAaHUM ISl OTKas3a B
MPEIOCTABICHUNM MYHUIUIIAIBLHON YyCIyrd, MNPeayCMOTPEHHBIX MyHKTOM 2.13
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

YCTaHABJIMBAET COOTBETCTBHE 3asBUTEINSI KPUTEPHUSIM, HEOOXOIUMBIM IS
MPEAOCTABICHNUS MYHUUUIAIBHOW YCIYyTH, a TakKK€ HaJIM4YME€ OCHOBAHUW IS
OTKa3a B MPEIOCTABICHUN MYHULIMNAIBHON YCIIyT'H, IPEAYCMOTPEHHBIX ITYHKTOM
2.13 nacrosiero AIMUHHUCTPATUBHOTO pPerjlaMeHTa.

Cneunammer OpraHa B TEYEHUMM 3 KaJCHAAPHBIX JHEM C MOMEHTa
perucrpauuMyd JOKYMEHTOB, YKa3aHHbIX B MyHKTax 2.6, 2.9 HacTodero
AJMUHHCTPAaTUBHOIO PErJIAMEHTA, MO PE3yJbTaTaM MPOBEPKH T'OTOBUT OJHMH M3
CJIEIYIOUX JIOKYMEHTOB:

- IPOEKT PEIICHUS O MPETOCTABICHUN MYHUIIMTAIIBHON YCITyTH;

- IPOEKT penieHust 00 0TKa3e B MPEJOCTABICHUN MyHUIIMIAIBHON YCIYTH (B
cllyua€ HaJIW4Yus OCHOBAHUM, NPETyCMOTPEHHBIX MYHKTOM 2.13 HacTOsIIEro
AJIMUHUCTPATUBHOTO PETIIAMEHTA).

Crnenunanucr OpraHa B TeYEHMH 2 KaJCHJAPHBIX JHEW mocie ohopMieHUs
IPOEKTa PELICHUs O MPEAOCTaBICHUN MYHMIIUIIAJIbHONW YCIYry JIMOO peieHus 0o
OTKa3e B IPEAOCTABICHUA MYHULMIIAJBbHOW YCIYrHM NEpEeNacT €ro Ha IOJAIHCH
pykoBoaureito Oprasa.

PykoBogutens Oprana MOANMCBHIBAET MPOEKT PELICHUS O NMPEIOCTABICHUU
MYHUIMOAIBHONU yCayru (pemenust 00 0TKa3e B MPEA0CTaBICHUA MYHULIUITAIEHON
YCIIyT'H) B T€UEHUE 2 KaJEHAAPHBIX THEN CO JIHA €r0 MOTYyUYEHUS.

Cneunanucr OpraHa HampaBisieT MNOANUCaHHOE pykoBoauteneM Oprana
pemienne cotpyaHuky Oprana, M®L], oTBETCTBEHHOMY 3a BbIJA4y pE3yJbTaTa
MPEIOCTABIEHUS YCIIYTH, JUISl BBIIAYU €TI0 3asiBUTEINIO.

3.17.1. KputepueM NpuUHATHS PELIECHUs O NPEIOCTABICHUN MYHULIMIAJIbHON
YCIIYI'H SIBJISIETCS COOTBETCTBUE 3alpoca W INPWIAraeMbIX K HEMY JIOKYMEHTOB
TpeOOBaHUSAM HACTOSIIETO AIMUHUCTPATUBHOTO perjlaMeHTa.

3.17.2. MakcuManbHbIii CPOK UCIIOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI
cocTaBisieT He Oosiee 29 KaleHIapHBIX JHEW co aHs noaydeHus u3 Oprana, MOI]
MOJIHOTO  KOMIUJIEKTa JOKYMEHTOB, HEOOXOAMMBIX JJIi  MPEJOCTaBICHUS
MYHULIUNIAIBHOU YCIIYTH.

3.17.3. Pe3ynbTaToM aJIMHUHUCTPATUBHON MPOUEAYPHl SBIACTCS MPUHSITHE
pelIeHus 0 MPEeA0CTABICHUU MYHUIIMTIATBLHON yCiayru (1100 pemieHus: o0 0Tkas3e B
MPEIOCTABICHUN MYHUIMINIAIBHOM YCIYrHM) M Iepegadya MPUHATOIO PEIICHUs O
MPEIOCTABICHUN MYHUIMNAIBHOW yciuyrd (aubo pemieHuss o0 OTKaze B
NPEIOCTABICHUM MYHUIUNAIBHOW  yciayru) coTpyaHuky Oprana, MOILI,
OTBETCTBEHHOMY 3a BbIJIauy pe3yjibTaTa MPeA0CTaBICHUS YCIYTH, IS BbIAAUU €ro
3asIBUTEIIO.

Pe3ynbrar aaMUHUCTPATUBHOM mpouenypsl (UKCUPYETCSs B CHCTEME
AJIEKTPOHHOTO JOKYMEHTOO0OpOTa C TOMETKOM «HCIIOJHEHO» CHEeHATUCTOM
Oprana.

YBeaoMiieHne 3asiBUTEJISA O IPUHATOM PelIeHUH, BbI1a4a 3asiBUTEJII0
pe3yJbTaTa NnpeJocTaBJIeHUs MyHUIIMNIAIBLHOH YCIyTrH
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3.18. OcHoBaHMEM JyId Hayajla UCIIOJTHEHUS aIMUHUCTPATUBHOMN NPOLIETyphI
ABIIIETCS MOCTYIUIEHHE coTpyaHUKYy Oprana, M®LIl, oTBeTcTBEHHOMY 3a BblIauy
pe3yibraTa  NpPEAOCTaBICHUs  YCIyTHW, peUleHuss O  NPeAOoCTaBICHUU
MYHULIMIIAJbHOW yCIyTM WJIM pelieHus o0 oOTKa3e B  IPEJOCTaBICHUU
MYHUIIMIIAJIBHON yCIyTH (Janee - Pemienue).

AJMUHMCTpaTUBHAS IpoLEAypa UCTIONHIEeTCA coTpyaHuKoM Oprana, M®L],
OTBETCTBEHHBIM 32 Bblauy PerieHus.

[Ipu nocrymennn Pewenus cotpyanuk Oprana, M®LI, oTBETCTBEHHBIN 32
ero BblAauy, HHPOPMHUPYET 3asBUTENS O HAJIWYUM TPHUHATOTO pPEIICHUS |
COTJIacyeT CIoco0 MOTy4YeHHs TpakJaHMHOM JaHHOTO Perenus.

NudopmupoBanue 3asBUTEN OCYLIECTBISETCA MO TenedoHy u  (WIM)
MOCPEJICTBOM OTIIPABJIEHUS 3JIEKTPOHHOTO COOOIIEHUS HA YKa3aHHBIN 3asBUTEIEM
aapec AMEKTPOHHOM MOYTHI.

Ecnu 3asButens oOpartuics 3a mpenocraBiieHueM ycinyru depes llopran
rOCyJapCTBEHHBIX M MYHULMINAIBHBIX ycayr (¢pyHkiuil) PecnyOnukun Komu u
(wnn) Eaunbiii mopTai rocyAapCTBEHHBIX U MyHUITUNAIBHBIX YCIyT ((PyHKIMIT), TO
MHGOPMUPOBAHUE 3asBUTENSI O pe3yjbTaTax MPEAOCTaBICHUS MYHULUIAIbHON
YyCIYyI'M  OCYHIECTBISeTCs  Takke uepe3 lloptas  rocygapCTBEHHBIX U
MyHUITUNANBHBIX yeiayr (pynkiuit) Pecnyonuku Komu u (wnm) Eaunsiii mopran
rOCYJapCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT () yHKIIH).

[Ipn npenocraBieHHMM MYHULUIIAIBHOM YCIYrM B 3JEKTPOHHOU (dopme
3asIBUTENIO HAMPABISETCA PE3YyJbTAT MPEJOCTABICHUS MyHULIUIAIBHOW yCIyru B
(dbopMe 3NEKTPOHHOIO JOKYMEHTa WM JOKyMEHTa Ha OyMa)KHOM HOCHUTEJE B
TEUEHUE CpoKa JCUCTBUS pe3ysibTara MNPEJOCTABICHHUS TOCYIapCTBEHHOU
(MYyHUIIUTIAJIBHOW ) YCITYTH.

B ciywae nuuHoro oOpaiiieHust 3assBUTENS Bblaauy PerieHus ocyliecTBiser
cotpyaHuk OpraHa, M®I], oTBETCTBEHHbIN 3a BblAauy PemnieHus, moa pocHuch
3asIBUTENS, KOTOpask IPOCTABIIACTCA B JKypHAJIE PETHCTPALMU, IIPHU NPEAbIBICHUN
UM JIOKYMEHTa, YAOCTOBEPSAIOIIErO JIMYHOCTh, & MPU OOpaIeHUH MPEeICTaBUTENs
TaK)Xe JTOKYMEHTA, IOATBEPKAAIOIIET0 OJTHOMOYUS PEACTABUTEIS.

B cinydae neBo3moxkHoctu nHpopmMupoBanusi cneruanuct Oprana, M®I],
OTBETCTBEHHBIM 3a BbIAUy pPE3yJIbTaTa NPEIOCTABICHUS YCIYTH, HAIMpaBISET
3assBUTENI0 PelieHne yepe3 opraHu3aliio Mo4YTOBOM CBSI3U 3aKa3HBIM MHUCHMOM C
YBEIOMIICHHEM.

3.18.1. Kpurepuem mpuHATHS peEUIEHUWS O BbIJAYE  pe3yJbTara
MPEIOCTABIECHUS MYHULMUINAIBHON yCIyrM WIM HalpaBIeHUH pe3yJbTaTa
MYHUIIMNIATBHOM YCIIYTU MOYTOBBIM OTIIPaBJICHUEM SIBJISIETCS BHIOOP 3asiBUTENIEM
cnocoba €ro yBEJOMIIEHHS O TMPUHSATOM pEIIEHWH, BbLIAYM pe3ysbTaTa
MPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

3.18.2. MakcumanbHblii CPOK MCHOJHEHUSI aJIMUHUCTPATUBHOM MPOLIEAYPbI
COCTaBJISIET 3 KaJEHJAPHBIX JHS CO JHS MOCTyIUIEHHs PelieHus cOoTpyaHUKY
Oprana, MO®LI, 0TBETCTBEHHOMY 3a €ro BblIayy.

3.18.3. Pe3ynpTaToM MCHONHEHHS aAMUHUCTPATUBHON MPOLEAYPHI SBISETCS
YBEJOMIICHHE 3asBUTENII O MNpUHATOM PemeHun u (Wiau) BblAaya 3asiBUTEIIO



Penrenus.
CnocoboM ¢ukcaruu pe3ysbrara aIMUHUCTPATUBHON MPOLICTYPHI SBISCTCS
peructpanus PemeHus B )KypHajie UCXOASIIIEN TOKYMEHTAIUH.

HNcnpaienue onevyaTok v (WiH) OIIMOOK, JONMYIIEHHBIX B JOKYMEHTAX,
BbIIAHHBIX B pe3yJbTaTe NpeJ0CTABJIEHUsI MyHUIMIAILHON yCIyru

3.19. B ciiydae BBbISBIEHUS 3asBUTEIEM ONEYATOK, OMIMOOK B MOJYyYEHHOM
3asBUTEJIEM  JIOKYMEHTE,  SIBISIIOIIEMCS  PE3YyJbTaTOM  MPEeAOCTaBICHUS
MYHHUITUTIATFHOM YCITYTH, 3aIBUTENb BIIpaBe oOpaTuThesi B OpraH ¢ 3asBICHHEM 00
WCITPABJICHUM JIOMYIICHHBIX OIEYAaTOK W OIMOOK B BBIJAHHBIX B PE3ybTaTe
MPE0CTaBICHUS MYHUITUIIAIBHON YCIYTH JOKYMEHTAX.

3.19.1. OcHoBanueM g Havyana MpOUEAYPhl MO UCIPABICHUIO OMEYATOK U
(unu) omuOOK, JOMYIIEHHBIX B JOKYMEHTAaX, BBIJAHHBIX B pe3yjbTaTe
MPENIOCTaBIICHUS MYHHUIIMNAIBHOW ycIyru (manee — TMpolenypa), sBIsSeTCs
noctyrienue B Opran 3asBiieHUs 00 MCIPABICHUU OINEYaTOK W (MJIU) OIMHUOOK B
JIOKyMEHTaX, BBIIAHHBIX B PE3YJIbTaTe MPEAOCTABICHUS MYHHUIIMIAIBHOU YCIyTH
(manee — 3asiBIeHUE 00 UCIPABJICHUH OMEYATOK U (WJIM) OIIUOOK).

3.19.2. 3asBnenue 06 UCIPABICHUH ONEYATOK U (MJIU) OIIMOOK C yKa3aHUEM
crocoba MHPOPMUPOBAHUSI O PE3yJIbTaTax €ro PacCMOTPEHHS] U JOKYMEHTHI, B
KOTOPBIX COJACPKATCS ONEYATKU U (WJIM) OIIMOKHU, MPEACTABISAIOTCS CIEAYIOMIMMU
crocobamu:

— JIMYHO (3asBUTEIEM MPEACTABISIOTCS OpPUTHMHAIBI  JTOKYMEHTOB C
ornevyaTkamMu W (WiK) ommOkamu, crennaniuctoM OpraHa JenaroTcsl KOMUU ITHUX
JIOKyMEHTOB);

— yepe3 OpPraHMu3aIMio TIOYTOBOUM CBSA3M (3asIBUTEJIEM HAIPABIISIIOTCS KOMUU
JIOKYMEHTOB C OTe4YaTKaMu 1 (W) OIIMOKaMHu).

[Ipuem u peructparusi 3asBieHUS 00 HCIPABICHUU OIMEYATOK U (WIJIH)
OIIMOOK OCYIIECTBISAECTCS B COOTBETCTBUM C MYHKTOM 3.3 HACTOSIIEro
AJIMUHUCTPATUBHOTO PErJIaMeHTa, 3a HCKIIOUYECHHUEM IOJIOKEHUM, KacaroIuXCs
BO3MOXXHOCTH MPEICTABIATh JOKYMEHTHI B 3JIEKTPOHHOM BH/JIE.

3.19.3. Cunemumanuct OpraHa T1ocie perucTpanuy  3asBICHUS 00
WCIIPABJICHUH OMEYaTOK U (WJIM) OITMOOK TiepeaaeT pykoBoauTento Oprana Jyisi ero
paccmotpenus. [lo pesynabTaTaM pacCMOTPEHHsSI 3asBJICHUS 00 UCIPaBICHUU
omeyaTtok u (wim) omubok crenpaymct OpraHa, OTBETCTBEHHBIM 3a
MPEIOCTaBICHNE MYHUITUTIATHFHOM YCIIYTH, B TEYCHHUE 2 KAJICHIAPHBIX THEH CO THS
MOJIYYCHHS IOKYMEHTOB C OTle4aTKaMu U (UJTK) OITMOKAMH:

— MPUHUMAET pelIeHne 00 UCHPaBICHUU OMNEYaToK M (WIM) OIIMOOK,
JOMYIIEHHBIX B JIOKYMEHTaxX, BBIIAHHBIX B pe3yibTaTe MPEAOCTABICHUS
MYHHUITUTIATBHOW YCIYTH, M YBEIOMJISET 3asBUTCIISI O TPHHATOM pCEHICHUH
CrIoco0OM, YKa3aHHBIM B 3asBJICHUM 00 MCIPABJICHUH OMEYaTOK W (MJIHM) ONMTMOOK
(c ykazaHueM CpOKa UCTIPABJICHUS JOMYIICHHBIX ONIEYaTOK U (MJIM) OLIHNO0K);

— MPUHUMAET peuieHue 00 OTCYTCTBUU HEOOXOAMMOCTH HCHPABICHUS
OIEeYaToK M (WJIM) OIIMOOK, AOMYIIEHHBIX B JOKYMEHTaX, BbIJJAHHBIX B pe3yjbTaTe



MPEIOCTABIECHUSI MYHUIIMNAIBHOW YCITyTU, U TOTOBUT MOTUBHUPOBAHHBIM OTKa3 B
WCIIPABJICHUM ONEYaTOK U (WJIM) OMIMOOK, TOMYIIEHHBIX B TJOKYMEHTAX, BhIIAHHBIX
B PE3YJIbTATE MPEJOCTABICHUS] MYHUIIMITAIbHON YCITYTH.

Hcnpasnenue omedaTtok W (WiM) OMIMOOK, JOMYIIEHHBIX B JIOKYMEHTaX,
BBIJIAHHBIX B pe3yJbTaTe  MPEJOCTABJICHHUS  MYHUILMUIAIBHONW  YCIYTH,
ocyllecTBIsIeTCsl cnenuanuctoM OpraHa, OTBETCTBEHHBIM 3a NPEIOCTaBICHUE
MYHUIIUNIATBHOM YCIYTH, B TE€UEHUE TPEeX KaJCHIAPHBIX JHEW CO JIHA MPUHATHUS
pemieHus 00 WCOpaBICHUM OlNeyaroKk M (Wiau) OmMOOK, JOMYIICHHBIX B
JIOKYMEHTAaX, BbIJTAaHHBIX B PE3YJIbTATE MPEAOCTABICHUSI MyHUITUIIAIbHON YCIIYTH.

[Ipu ucnpaBiaeHUU ONevaToK U (MJIK) OMIMOOK, TOMYIEHHBIX B JOKyMEHTAaX,
BBIJJAHHBIX B  pe3yJbTaTe MPEJOCTABICHUS MYHULMNAIBHOM YyCIyrH, He
JOIYCKaeTCs:

— U3MEHEHUE COJIEpkKAHUA JOKYMEHTOB, SIBISIOIIMXCS  PE3YJIbTATOM
MPEAOCTABICHNS MYHUIIUTIAJIbHON YCIIYTH;

— BHECEHHWE HOBOM MH(OpMallUU, CBEACHUN W3 BHOBb IOJYYECHHBIX
JIOKyMEHTOB, KOTOpbI€ HE OBLIM TMPEJCTaBIEHbl MpU ToJaue 3asBICHUS O
MPEeA0CTaBICHUNA MYHUIIUTIATLHON YCIIyTH.

3.19.4. KputepueMm npuHATUS pelieHUs] 00 UCIPABICHUM ONEYaTOK U (UJIN)
OMMOOK SIBISICTCS HAJIW4YME ONeYaTOK U (WiIM) OIIMOOK, JOMYIICHHBIX B
JOKYMEHTaX, SIBJISIIOUIMXCSA PE3yJbTaTOM TMPEAOCTABJICHUS MYHUIIUNAIBHOM
YCIIyTH.

3.19.5. MakcuManbHbIi CPOK UCIIOJIHEHUS aAMUHUCTPATUBHON MPOLEAYPHI
COCTaBJISIET HE OoJjiee 7/ KaJCHIApHBIX JHEH cO JHS mocTymieHus B Oprad
3asiBJICHUS] 00 UCIIPABJICHUH OINEYaTOK U (MJIM) OIIHNOOK.

3.19.6. Pe3ynbTaToM mpoueayphl SIBISETCS:

— UCIPaBIICHHbBIE JOKYMEHTHI, SIBIISIFOIIMECS PE3YyIbTATOM MPEAOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;

— MOTHUBHPOBAHHBIN OTKa3 B HCIPABJICHHH OINEYaTOK W (WJIHM) OIIMOOK,
JONYIICHHBIX B JOKYMEHTaX, BBbIJAHHBIX B PE3yJbTaTe€ NPEAOCTABICHUS
MYHULMUIIAJIIBHON YCIIYTH.

Brijiaua 3asBUTENI0 UCTIPABICHHOTO JTOKYMEHTA MPOU3BOIUTCS B TOPSIIKE,
YCTaHOBJIEHHOM NYHKTOM 3.18 HacTosimero Pernamenra.

3.19.7. Criocobom (ukcaruu pe3yibTaTa mpoieyphl IBISETCS PErUCTpaIis
WCIIPABJIICHHOTO JIOKYMEHTa WJIM MNPHUHSATOTO PEIICHUSI B KypHale HMCXOIAIIEH
JOKYMEHTAIUU.

JIOKyMEHT, coaepXaluii ome4aTku u (WIM) OIMUOKU, TOCTE 3aMEHbI
MOJICKUT YHHUTOKECHHIO, (DAKT KOTOPOTO (PUKCHUPYETCS B € MO PACCMOTPEHUIO
oOpaleHus 3assBUTEIS.

IV. ®opMbI KOHTPOJISA 32 UCIIOJTHEHHEM
aIMMHMCTPATUBHOIO pPerjiaMeHTa



IHopsinok ocyecTBIECHUS] TEKYIIEr0 KOHTPOJISI 32 COOJII0eHNEeM U
HCIOJIHEHHEM OTBETCTBEHHBIMH J10JIKHOCTHBIMU JIMIAMH IO0JIOKEHUH
aJIMMHHMCTPATHBHOIO PerjiaMeHTa NMPeA0CTABJICHUSI MyHMIUNIAJIbHON YCIyIH
U MHBIX HOPMATHBHBIX NPABOBBIX AKTOB, YCTAHABJIMBAKIIHUX TPeOOBAHUS K
NPeI0CTABJICHUI0 MYHUIUNIAJIBHOMN YCJIYIH, a TAK/Ke IPUHATHEM UMM
pemeHu i

4.1. Texkyuuid KOHTPOJb 3a COOJIOJICHHEM M HCIOJHEHUEM MOJIOKEHUN
HACTOSAIETO aAMUHUCTPATUBHOTO PErJIaMEHTa U UHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, YCTAHABJIMBAIOIIUX TPEeOOBaHUS K MPEIOCTABICHUI0 MYHUIIMIATBLHON
YCIIYTH, OCYIIECTBISET pyKoBoAuTe s Oprana.

4.2. Kontpons 3a pgesarenbHOCThI0O OpraHa mno MNPeIOCTABICHUIO
MYHHIMIIAUTBHON YCIYTH OCYILECTBISIETCS pyKoBoauTesneMm Oprana.

KoHTposb 3a HUCMOJHEHHEM HACTOAIIETO AJIMUHUCTPATUBHOTO PETJIAMEHTA
cotpyaankamu M®I] ocymecTBisiercss pykoBoauteiaem MOLI.

Iopsinok ¥ NEPUHOAUYHOCTH OCYIIECTBJICHHS MJIAHOBBIX M BHEIJIAHOBBIX
NMPOBEPOK MOJHOTHI H KA4eCTBA MPEA0CTABJICHUSI MyYHMIUNIAJIbHON YCJIYyIH, B
TOM 4HCJIe OPAIOK U (GOPMbI KOHTPOJISI 32 MOJTHOTONH M KA4eCTBOM
Npea0CcTABIEHUA MYHMUMNIAJIBHON yCIyTru

4.3. KOHTpoJIb TONMHOTBI M KAa4eCTBAa MPEIOCTABICHUS MYHMIMIIAJIbHOU
YCIIYTH OCYIIECTBIISIETCS ITyTEM MPOBEACHUS TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

[InaHOBBIE MPOBEPKU MPOBOASATCS B COOTBETCTBUM C IUIAHOM PabOTHI
Oprana, HO He pexe | pa3a B 3 roza.

BHemiaHoBbIE TPOBEPKH MPOBOAATCS B ciy4yae noctyruieHuss B Oprad
oOparieHnii GU3NIECKUX W IOPUAMYECKHUX JIUI[ C >Kajo0aMu Ha HapYIICHUS UX
MIpaB U 3aKOHHBIX UHTEPECOB.

4.4. BHeINJIaHOBBIE TPOBEPKH TMPOBOAATCS B (PopMe JTOKYMEHTapHOM
NpOBepKM ¥ (WJIM) BBIE3JHOM TMPOBEPKU B TMOPSAKE, YCTAHOBICHHOM
3aKOHOJATEIbCTBOM.

BHennanoBble TPOBEPKU MOTYT MPOBOJUTHCS HA OCHOBAaHUU KOHKPETHOTO
oOpamieHusi 3asBUTENss O (akTax HApPYIICHWs €ro TNpaB Ha TMOJIy4YeHUE
MYHULHUIIAJIBHON YCIIYTH.

4.5. Pe3ynbTaThl IJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK O(POPMIISIIOTCS B BUE
aKTa, B KOTOPOM OTMEUAIOTCSI BBISIBJICHHBIE HEIOCTATKA U TMPEUIOKEHUS MO UX
YCTPaHEHHUIO.

OTBeTCTBEHHOCTD I0JIKHOCTHBIX JIMI 32 PellICHUs U JeiiCTBUSA
(0e3neiicTBHUE), NPUHUMAEMBbIE (OCYIIECTBJIAEMbIe) HMHU B X0/1€
NMPeA0CTABJIEHUS] MYHULIMIIAJIBLHOU YCIAYITH

4.6.  Jlo)KHOCTHBIE  JMIA, OTBETCTBEHHbIE 33  MPEJOCTABJICHHUE
MYHUIIUIIAJIBbHON YCIYTH, HECYT MEPCOHATIbHYI0 OTBETCTBEHHOCTh 32 COOJIIO/IEHUE
NOpsJIKa U CPOKOB IIPEIOCTABIECHUS MyHULIMIIATBHOU YCIIYTH.



MO®I[ wm ero paOOTHUKM HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO
3aKOHOJATENLCTBOM Poccurickon denepanuu:

1) 3a monHOTYy mepenaBaemMbix OpraHy 3ampocoB, HHBIX JIOKYMEHTOB,
MPUHATHIX OT 3asiBUTEINsI B MOLI;

2) 3a CcBOEBpEeMEHHYI0 Tnepenadyy OpraHy 3ampocoB, HWHBIX JIOKYMEHTOB,
NPUHATBIX OT 3adABUTENSA, a TaKXKE 3a CBOEBPEMEHHYIO BBIIAUy 3asBUTEIIO
JOKYMEHTOB, MepeIaHHbIX B 3TUX Lesix M®PL[ Opranom;

3) 3a cobmrofeHNE TpaB CyOBEKTOB MEPCOHABHBIX JTAHHBIX, 32 COOIIOCHUE
3aKoHoAaTenbcTBa Poccuiickoil ®enepanuy, yCTaHABIMBAIOIIETO OCOOEHHOCTHU
oOpamieHusi ¢ uH(poOpManuen, JOCTYNl K KOTOPOW OrpaHU4YeH (QenepaabHbIM
3aKOHOM.

Kanoba Ha HapyllIeHUE TOPsIIKA MPEJOCTABICHUS MYHHUIIUIIATBLHON YCIYTH
M®II paccmarpuBaercss OpranoM. Ilpu 3TOM CpoK paccMOTpeHHs KajJoObl
UCYHCIISIETCS CO JIHSI pETUCTpaIiy kaioobl B Opraxe.

Honoxkenus, xapakrepusywinue Tpe0OBaHUA K MOPSAKY U (popMmam
KOHTPOJISI 32 MPeA0CTaBJIeHHEeM MYHUINIIAJIbHOMN yCIyTH
CO CTOPOHBI IPAKIAAH, HX 00beIUHEHN U OPraHu3auuin

4.7. KoHTponb 3a  NOPEAOCTABICHUEM  MYHHIMNAIBHONW  yCIyIH
OCYHIECTBJISIETCS. B (opMe KOHTpOJIS 3a COOJIOJICHUEM TOCJIEA0BATEIbHOCTH
JICVCTBHM, OMPEICICHHBIX aIMUHUCTPATUBHBIMU IMPOLEAYPAMHU IO HCIOJTHEHUIO
MYHUIUMIIAIBHON YCIYTH U MPUHATUEM PEIICHUN JTOKHOCTHBIMM JIMLAMU, TTyTEM
MPOBEJICHUSI TPOBEPOK COOJIOJCHUS U UCIOIHEHHUS JIOJDKHOCTHBIMM JIMIIAMU
Oprana mpaBoBbIX akTOB Poccuiickoii @enepanuu, a Takke MNOJI0KEHUN
HACTOSIEr0 AIMUHUCTPATUBHOTO PETJIAMEHTA.

[IpoBepka Takke MOXKET MPOBOJAUTHCS IO KOHKPETHOMY OOpallleHUIO
rpakJaHUHa UM OpTaHU3allH.

4.8. Ilpu oOpamieHuu TpakaaH, WX OOBESAWHCHHH M OpraHU3alMi K
pykoBoautento OpraHa MoOXET OBbITh CO37jJaHa KOMHCCHS C BKJIIOYEHHEM B €€
COCTaB TPaXKJlaH, MPEACTABUTEIICH OOICCTBEHHBIX OOBECIUHEHUN M OpTraHU3aIHil
JUIs TIPOBEACHUSI BHEIUIAHOBOW IMPOBEPKU TOJHOTHI M KAa4eCTBA MPEAOCTABICHUSA
MYHULIUNIAIBHOU YCIIYTH.

V. MocyneOHblii (BHeCYy1eOHbIH) MOPSIA0K 00KAJTOBAHNS pPelieHU U
aercTBUil (0e31eicTBHS) OPraHa, NpeA0CTABJISIONIEr0 MYHUIUNIATbHY IO
YCJIYTY MHOTO(pYHKIMOHAJBHOI0 HEHTPA, OPraHu3aluil, YKa3aHHbIX B YACTH
1.1 cratbu 16 @eaepanbHOro 3akona ot 27 urogas 2010 r. Ne 210-P3 «O0
OPraHM3aluy MPEAOCTABJICHHUS IOCYAAPCTBEHHbIX H MYHHMIHMIIAJIbHBIX YCJIYD»,
a TaKsKe MX J0JKHOCTHBIX JIMI, MyHHIMIIAJbHBIX CJIYKalUX, PA0OTHUKOB

VYka3aHHas B HACTOsILEM pasiesie HHPopMaIus MOMJICKHUT Pa3MEIICHUI0 Ha
opunmansHoM Oprana, Ha EquHoM nmoprase rocygapCTBEHHBIX U MYHULIUTIATbHBIX
yeayr (pynkuwmii), Ha IlopTame rocyaapCTBEHHBIX M MYHULUMAIBHBIX YCIyT
(pynkumii) Pecnnybnuku Komwu, B rocynapcTBeHHON WH(OPMALMOHHONW CHCTEME



PecnyOnuku Komu «Peectp TOCYymapCTBEHHBIX M MYHHMIMINAIBHBIX — yCIyT
(bynkuuit) Pecriyonmuku Komm.

Nudopmanus 1Jis1 3asiBUTENS 0 €ro Npase NoAaTh 7KaJ100y Ha pelleHus U
neicTBus (0e31eliCTBHE) OPraHa, NPeIoCTABJISIIONIET0 MYHUIIMIIAJIbHY IO
YCJIYTY, €ro J0/JLKHOCTHOIO JIMIA JTM00 MYHHUIMIIAJIBHOIO CJIY/KALIero,
MHOTO()YHKIMOHAJIBLHOI'0 LIEHTPA, ero pa00THHUKA, a TAK/Ke OPraHu3aluii,
yka3aHHbIX B yacTH 1.1 crarbu 16 ®@enepaibHoro 3akona ot 27 urous 2010 r.
Ne 210-®3 «O06 opranu3zanum NpeaoCTABJCHUS TOCYIapPCTBEHHbIX U
MYHUIHUIAJIBHBIX YCJIYI», HJIM HX PA00THUKOB NPH NPEA0CTABJICHUH
MYHUIUNAJIbHOM YCJIYTH

5.1. 3asgBUTENN UMEIOT IPABO HA 00KAJTOBAHUE PEUICHUH, TPUHATHIX B X0OJ1€
MPENIOCTaBIICHUS MYHULMIIANBHON yciyru, nedctBuil (Oes3nmeiictBuii) Oprana,
JOJDKHOCTHBIX Jul] Oprana 5m0o MyHUIUNaidbHOro ciyxamiero MO®IL], ero
paboTHMKA, TPU TNPEIOCTABICHUM MYHUIIMIIAIILHON YCIyrd B J0CyAeOHOM
HOPSIZIKE.

Opranuzanuu, ykazanuble B yactu 1.1 ctateu 16 denepanbHOro 3aKkoHa OT
27 wons 2010 1. Ne 210-@3 «OO06 opraHuzanuu  MpeaOCTaBICHUS
roCyapCTBEHHBIX M MYHUIIMITAIBHBIX YCIyr» B Pecriybnuke Komu oTCyTCTBYIOT.

IIpeamer xan00b1

5.2. 3agBUTENIb MOXET OOPATUTHCS C KAJIOOOW, B TOM YHCIIE B CIAEAYIOIIHNX
CIIyYasx:

1) HapylmieHue cpoka permcTpanuy 3amnpoca 3asBUTENs O MPEeA0CTaBICHUN
MYHULIMNIAIBHON YyCIIyTH, 3ampoca, ykazaHHOro B cratbe 15.1 DenepanbHOro
3akoHa OT 27 wurons 2010 r. Ne 210-d3 «OO0 opraHuzanuu TpeaoCTaBICHUS
rOCyAapCTBEHHBIX U MYHULIUITAJIBHBIX YCIIYT»;

2) HapylleHHWE CpoKa MpEeAOCTaBICHNWs MYyHULUNAIBHOW yciyrn. B
yKa3aHHOM cllydyae JocyneOHoe (BHecyaeOHOe) o0)KaloBaHHE 3asBUTENIEM
pemennii u nevictBuii (6e3aeiicTBus) M®DILI, paboramka M®I[ Bo3MOXHO B
ciydae, ecnmu Ha MOI, pemenus u nelictBus (0e3AEUCTBHE) KOTOPOTO
00XayloTcsl, BO3JOKE€HA (YHKUMA MO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MYHUIUNIATBHOW YCIYTH B MOJHOM OOBEME U B MOPSIAKE, ONPEIECIECHHOM YaCThIO
1.3 crarbu 16 ®epepanpHoro 3akoHa oT 27 wuronsgs 2010 r. Ne 210-d3 «O6
OpraHu3alliy MPEeA0CTABICHUS FTOCYJaPCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT»;

3) TpeOoBaHue Yy 3adBUTENS JOKYMEHTOB WM HHPOpMaLUU JTUOO
OCYUIIECTBJICHUSI JEHUCTBUM, MPEICTABICHUE WU OCYIIECTBICHUE KOTOPBHIX HE
MIPEyCMOTPEHO HOPMATHUBHBIMU NPaBOBbIMU akTamMu Poccuiickon ®enepauuu,
HOPMAaTUBHBIMU TpaBoBbIMU akTamu PecryOnuku Komu, MyHuLMNanbHBIMU
IIPaBOBBIMH aKTaMU I PEJOCTABICHHUS] MyHULIMITAIBHON YCITYTH;

4) oTka3 B pueMe JOKYMEHTOB, IPEIOCTABIECHUE KOTOPBIX MPESYCMOTPEHO
HOPMAaTUMBHBIMM IIPAaBOBBIMU akTamu Poccuiickon Penepanuy, HOPMATHUBHBIMU
npaBoBbIMU akTamMu PecnyOnnku Komu, MyHUIIMTIATbHBIMU TPABOBBIMU aKTaMU



JUISL TPEAOCTABICHUS MYHUIIMNIATBLHOM YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MNPEAOCTaBICEHUM MYHUIMIAIBLHON YCIYrd, €Clidi OCHOBaHUS
OTKaza HE MNPeIycMOTpeHbl (deaepalibHbIMA 3aKOHAMU U MPUHATHIMHA B
COOTBETCTBUM C HUMHM MHBIMH HOPMATUBHBIMH MPABOBBIMU akTamu Poccuiickoit
denepanuu, 3aKOHAMHU U HHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMu PecryOnuku
Komu. B ykazanHom cnydae pgocyneOHoe (BHecyneOHOe) oO)kajloBaHUE
3asBUTENIEM perieHuid u aerictBui  (Oe3aeiictBus) MOPII, paborHuka MOI]
BO3MOXXHO B ciydae, eciu Ha MODII, pemenus u neiictBus (Oe3neiicTBre)
KOTOPOro  OOXAaJIyIOTCS,  BO3JIO)K€HAa  (QYHKIMS  TO  MPEJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUITUIIATBHBIX YCIYT B TIOJTHOM O0BEME B TMOPSIKE,
onpenesieHHOM 4yacThio 1.3 crateu 16 denepanbHoro 3akona ot 27 urois 2010 r.
Ne  210-®3 «OO0 opraHu3auuyd MNOPEJOCTABICHHUS TOCYAApPCTBEHHBIX U
MYHULUTIAIBHBIX YCITYT;

6) 3arpeboBaHHME C 3asBUTENS MPU TPEIOCTABICHUU MYHUIIUITATIBHON
YCIYTM TUIaThl, HE MPEAYyCMOTPEHHOW HOPMAaTUBHBIMU IIPABOBBIMH aKTaMU
Poccuiickoit denepainyivi, HOpMaTUBHBIMU MPAaBOBbIMU akTamu Pecry6nuku Komu,
MYHUITUTIATBHBIMU ITPABOBBIMU aKTAMH;

7) otka3 Oprana, ero JoJpkHOCcTHoro juia, M®IL], paborauka MOII,
OpraHu3alui, IpeayCMOTPEHHBIX YacThio 1.1 ctaTeu 16 denepanbHOro 3aKoHa OT
27 wons 2010 1. Ne 210-@3 «OO6 opraHuzanuu MpeaOCTaBICHUS
rOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT», WA UX PAOOTHUKOB B UCIIPABIICHUU
JOMYIIEHHBIX WMHK ONEYaTOK U OMHOOK B BBIJAHHBIX B pe3yjbTare
NPEIOCTABICHUS MYHUIUIAIBHOM YCIYrM JOKYMEHTax JHOO0 HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKMX MCHpaBiIeHH. B ykazaHHOM ciydae gocyaeOHoe
(BHECYIeOHOE) 00XajoBaHWE 3asBUTENIEM pelIeHUM U JercTBuil (Oe37aeicTBUS)
M®II, pabotHuka M®I] Bo3MOxkHO B ciydae, eciu Ha MOIL], pemenus u
nevctBus (Oe3neicTBUE) KOTOPOro OOKamyroTCs, BO3JOKE€Ha (YHKIHMS TIO
MPEIOCTABICHUIO COOTBETCTBYIOIINX MYHUIIUIIATBHBIX YCIYT B TIOJIHOM O0OBheME B
MopsiJIKe, ONpeeICeHHOM YacThio 1.3 cratbu 16 denepanbHOro 3akoHa oT 27 UIOJIA
2010 r. Ne 210-®3 «OO6 opraHuzanuu TPENOCTaBICHUS TOCYAApPCTBEHHBIX U
MYHUITUTIATBHBIX YCITYTY);

8) HapylleHuE CpOKa WM MOPSAKa BbIIAYM JIOKYMEHTOB IO pe3yJibTaTam
MPEAOCTaBICHUS MYHHUIIUTIAILHON YCIIYTH;

9) mnpuoCTaHOBJIEHHE TNPEIOCTABICHUS MYHULMUIAIBHON YCIyTH, €cld
OCHOBAaHMSI MPUOCTAHOBJICHUS HE NPETyCMOTPEHbI (eAepabHbIMU 3aKOHAMH H
MPUHATHIMA B COOTBETCTBUM C HUMHU MHBIMHU HOPMATHUBHBIMHU MPABOBBIMU aKTaMU
Poccuiickon denepanuu, 3aKOHAMU U UHBIMU HOPMATUBHBIMU [IPAaBOBBIMU aKTaMHU
Pecnyonukun Komu. B ykazanHom cnydae jgocyneOHoe (BHecyneOHOE)
oOxanoBaHMe 3asiBUTENIEM pellleHui u neictBuil (6e3aeiictBust) ML, paboTHuka
M®I] Bo3moxkHO B city4ae, eciau Ha M®II, pemenus u neiictBus (6e3meiicTBue)
KOTOPOro  OOXaJIyIOTCS,  BO3JIO)K€HAa  (QYHKUMS  TO  MPEJOCTaBICHUIO
COOTBETCTBYIOIIUX MYHUIIUTIATBHBIX YCIYT B TIOJTHOM OO0BEME B TMOPSIKE,
onpeneneHHoM 4acThio 1.3 ctateu 16 ®enepanbHoro 3akona ot 27 urong 2010 r.
Ne  210-®3 «OO opraHu3auuyd MNPEJOCTABICHHUS T'OCYAAPCTBEHHBIX H
MYHULIUOATbHBIX YCIYT».



10) TpeboBaHue y 3asBHTENS MIPH MPEIOCTABICHUN MYHHUIIATIATBHON YCITYTH
JIOKYMEHTOB WJIM UH(OpMAIIUU, OTCYTCTBUE U (WJIH) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIUCh MIPHU MEPBOHAYAILHOM OTKa3€ B MPUEME JIOKYMEHTOB, HEOOXOMMBIX
JUISL TIPEIOCTaBICHUS MYHULMIAIBHON yCIyrH, JU0O0 B MPEeAOCTaBICHUU
MYHUIIUTIATBHOM YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEyCMOTPEHHBIX TyHKTOM
4 yactu 1 crateu 7 deaepanbpHoro 3akoHa ot 27 urong 2010 r. Ne 210-d3 «O6
OpraHu3alluyd MPEJOCTABICHHS TOCYJAAPCTBEHHBIX U MYHUIMIAIBHBIX yciIyr». B
yKa3aHHOM clly4ae JocyneOHoe (BHecynmeOHOe) o00XKaJOBaHHWE 3asBUTEIIEM
pemienuid u nevictBuil (0e3gerictBusi) M®II, paborHuka M®I[ Bo3MOXHO B
ciyyae, ecnu Ha MOII, pemenus u geidctBus (0e3eiCTBUE) KOTOPOTO
00XaTylOTCsl, BO3JIOKCHA (YHKIUS 110 TMPEAOCTABICHUIO COOTBETCTBYIOIINX
MYHHUIMIAIBHBIX YCIYT B MOJHOM OOBEME B MOPSAIKE, ONMPEAEICHHOM YacThio 1.3
cratbu 16 @epepanpHoro 3akoHa or 27 wurwona 2010 r. Ne 210-®d3 «O6
OpraHu3alliy MPEeA0CTaABICHUS TOCYJaPCTBEHHBIX U MYHUITUTAIBHBIX YCIYT.

Opran, npeaocTaB/silOIIAil MyHHIHUNIAJBHYIO YCJIYTy, OPraHU3aAlUH U
YIIOJITHOMOYEHHBbIE HA PACCMOTPEHHE KAT00bI J0/ZKHOCTHbIE JINIIA,
PadOTHUKH, KOTOPHIM MOKeT ObITh HANIPABJICHA KAJ100a

5.3. Kanoba nogaercst B NMCbMEHHON (opMe Ha OyMa)KHOM HOCHUTENE, B
anexkTpoHHoit ¢opme B Opran, M®I[ mubo B MHUHUCTEPCTBO HSKOHOMUKHU
PecnyOoiinku Komu — oprad rocyaapCTBEHHOW BIACTH, SIBISIOIIMNACA YUpeAUTEIEM
M®II (nanee - MuHUCTEPCTBO).

[Ipuem xano®0 B mNHUCbMEHHOW (OpME OCYHIECTBISIETCS OpraHaMH,
MPEAOCTABISAIOIIMMIA MyHULUNIAIBbHBIE yCiuyrd, M®L] B mecte nmpenocTtaBieHUs
MYHUIMNAIBHOM YCIYTH (B MECTE, TJ€ 3agBUTENb MMOJaBajl 3alpoc Ha MOJyYEeHUE
MYHULIMIIAJIbHONW YCIYTH, HapylIeHHE MOpsJiKa KOTOpO oOxamyercs, Judo B
MECTe, I/I€ 3asiBUTENIEM NOJyUeH pe3yIbTaT YKa3aHHONH MYHUIIMIIAIIBHOMN YCIIYTH).

[Ipuem xano6 B muchMeHHOUN (opMme ocyliecTBisieTcss MUHUCTEPCTBOM B
MECTe €ro (PaKTHUECKOTro HaX0XKICHUSI.

XKanobst  Ha  pemieHusi, NOpuUHATBIE  pykoBoguTeneM  Oprana,
IPENOCTABIISIOIIETO MYHULUIATBHYIO yCIIyTY, paccMaTpHUBaOTCA
HEIOCPEICTBEHHO pyKoBoauTesneM OpraHa, nIpeIoCTaBiIsoOMEro MyHUIUIAIbHYO
YCIIYTY, B CBSI3U C OTCYTCTBHEM BbIlIECTOSIIErO OpraHa.

Kanobw! Ha pernienus u aeictus (6e3neiicTBue) pabotHuka M®II monarorcs
pykoBoautento 3troro M®II. XKanoOwl Ha pemenus u AeicTBus (Oe3aeiicTBHE)
MOII nogarorcst B MUHUCTEPCTBO.

Iopsaok mogaym U paccMOTPEHUS KAJT00bI

5.4. Kanoba Ha pewmenus u aeiicteus (0e3neiicteue) Oprana, pyKOBOIUTENS
OpraHa, HMHOrO JOJKHOCTHOTrO juua OpraHa, MYHHIMIQJIBHOIO CIIY>KalllEero
MOXET OBbITh HalpaBJIEHa Yepe3 OpraHU3alHI0 I[OYTOBOM CBSI3H, HHYIO
OpraHu3alyio, OCYILIECTBISIONIYI0 JOCTAaBKY KoppecnonaeHunu, depes MOILI, ¢
UCIOJb30BaHUEM HH(DPOPMAIIMOHHO-TEJICKOMMYHUKAIMOHHON cetn « HTepHeT»,



opunmansHoro cairta Oprana, EamHoro mnoprama rocygapCTBEHHBIX U
MyHUIUNANBHBIX  ycuyr  (pynkuuit), Iloprama  rocyaapcTBeHHBIX U
MyHULIMNATBHBIX ycayr (pynkumii) Pecnyonmuku Komu (nmamee — mopTaisl
rOCYJAapCTBEHHBIX U MYHMIIMNAIBbHBIX yCIyr ((GyHKIMI), a TakKe MOXKET ObITh
MIPUHATA MIPU JTUYHOM IIPUEME 3aIBUTEIS.

Kanoba Ha pemenus u aeiictBus (6esnericteue) M®PII, ero paGoTHHUKOB
MOXET OBbITh HampaBlieHa Yepe3 OpraHu3allli0 IMOYTOBOM CBSI3M, HHYIO
OpraHU3aluIo, OCYLIECTBIISIOLIYIO JIOCTABKY KOPPECIIOHIEHIIUH, C
UCIIOJb30BaHUEM HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW ceTH «HTepHeT»,
opunmansHoro caiita M®L, mopTasoB TOCYJapCTBEHHBIX W MYHHULUIMATBHBIX
yeayr (hyHKIU), a TAaK:Ke MOKET ObITh IPUHSATA MPU JTUYHOM IIPUEME 3asIBUTEIIS.

XKanoba paccmarpuBaercs MODL[, npenOCTaBUBIIMM MYHHUIHMIIAIBHYIO
yCIIyTY, MOPSI0K IPEIOCTaBICHUSI KOTOPOM OBl HAPYILIEH BCJIEICTBUE PEIICHUN U
nevctBuii (6e3neiictus) MOLI, ero 10KHOCTHOTO JHila U (WJIM) paOOTHUKA.

[Tpu nmocTynneHuu xaio0bl Ha pelieHus u aeicteus (oe3aeiictsue) Opraxa,
JoJKHOCTHOTO Juiia Oprana, MyHULIMINAIbHOTO ciyxaiiero M®L] obecnieunBaer
ee nepenavy B Opras, B IOPSAJIKE U CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAIIEHUEM O
B3auMoielicTBuU Mexx 1y M®IL] u OpranoM, HO He MMO3AHEE CISAYIOIIETO pabovero
JIHS CO JHSI IOCTYIUIEHUS 5KaI00Bbl.

5.5. Peructpanus xano0sl ocymiectsisiercss Opranom, M®I] cooTBeTcTBEHHO
B JKypHaJIe yuyera Xajio0 Ha pemeHuss u aeictBusa (Oe3peiictBue) Oprana, €ro
JOJDKHOCTHBIX JIMI] M MYHUUMIAIBHBIX CIy’KalUuX, >KypHaJle ydeTa kajnod Ha
pemienus u aeiictBus (6ezaeiicteue) M®LI, ero pabotaukoB (nanee — XKypHan) He
MO3/HEE CIICAYIOIIETO 3a IHEM €€ MOCTYIUIEHUSI padoydero JHs C MPUCBOECHUEM €i
PErHCTPALlMOHHOTO HOMEpa.

Benenne JKypnana ocymectBisiercas 1o ¢GopMe U B THOpPSAJIKE,
YCTaHOBJIEHHBIMH MPAaBOBBIM akToM OpraHa, JoKajbHbIM akToM MOLI.

Opranom, M®II BblgaeTcs pacnucka 3asgBUTEII0 B IOJYYEHUU OT HETO
XKaJoObl M MHBIX NPEJICTABICHHBIX JIOKYMEHTOB B IHUCbMEHHOW ¢opMe Ha
OyMa)XHOM HOCHUTENE C YKa3aHMEM PETUCTPALMOHHOIO HOMEpa *KajloObl, JaThl U
BPEMEHHU €€ IpUEMa, MEepPeyHsl MPEICTABIEHHBIX JTOKYMEHTOB HENOCPEICTBEHHO
IIPU JINYHOM NpUEME 3asIBUTENS.

Pacmcka o peructparuu kajaoObl Ha pelIeHus U aeicTBus (0e3aeicTBue)
OpraHa ¥ ero JOJDKHOCTHBIX JIMI, MYHUIIMIAIbHBIX CIYKAIUX W MOJTYyYECHUU
JIOKYMEHTOB C YKa3aHUEM PErucTPallMOHHOTO HOMEpa >KaJloObl, 1aThl U BPEMEHU
ee Mpruema, IepeyHs IPeACTaBICHHBIX JOKYMEHTOB, HallpaBJIeHHbIX yepe3 MODL], ¢
UCIOJIb30BaHUEM WH(OPMAIIMOHHO-TEIEKOMMYHUKAUOHHON cetu «HTepHeTY,
oduimanbHoro caiita Oprana, mopTajbl TOCYJApCTBEHHBIX M MYHHUIMIAIbHBIX
yciyr  (GyHKUMIA), OpraHu3alyio TOYTOBOM CBSI3U, WHYIO OpraHU3alluio,
OCYLIECTBIISIIOLIYIO JOCTaBKY KOPPECIOHACHIINY, HAMPABISAETCS 3asBUTEII0 YEPE3
OpraHU3alyI0 TOYTOBOM CBSA3M, HHYIO OPraHU3aLUI0, OCYIIECTBISIIOUIYIO JOCTaBKY
KOPPECIOHICHIINH, B Te€UeHHE 3 pabOUYuX JHEH CO IHA UX PETUCTPALHH.

XKanoba B TeueHne ofHOTO paboOUEro JHS CO THS €€ PETUCTPALUU TOJJICKUT
nepesavye JIO0JDKHOCTHOMY JIHILY, PaOOTHHKY, HAJEICHHOMY IOJTHOMOYHUSMHU IIO
PaCCMOTPEHUIO 3KaJo0.



5.6. JKayoba nomkHa coaepKarth:

1) mnammenoBanue Oprana, pgokHOocTHoro Jjuna Oprana, U060
MyHUIIUNaNbHOTO ciyxkamiero, M®II, ero pykoBogutens u (wid) pabOTHHKA,
pelieHust U 1ercTBUs (0e31eCTBUE) KOTOPBIX 00KATYIOTCS;

2) dbaMmiIiio, UMs, OTYECTBO (TTOCIeAHEE - IPH HAJIMYWH ), CBEICHUS O MECTe
KUTEIHCTBA 3asABUTENA - (PU3MUYECKOro JHIa JMOO HAMMEHOBAaHME, CBEJEHUS O
MECTE HaXOXACHHS 3asBHUTEINA - IOPUAMYECKOrO JIUIA, a Takke HoMmep (Homepa)
KOHTaKTHOTO TenedoHa, ampec (aapeca) 3JICKTPOHHOW MOYTHI (MPU HAIWYUHU) U
MOYTOBBIN a/ipec, M0 KOTOPBIM JIOKEH OBITh HAIPABJIECH OTBET 3asIBUTEIIIO;

3) cBeneHus 00 OOXKalyeMbIX pEIICHUSX W JNEUCTBUAX (0e31elcTBUN)
Oprana, nomkHOCTHOTO Jia Oprana, 1100 MyHHIIMIIAIBHOTO ciryxariero, M®OI]|
VI ero pabOTHUKA;

4) noBO/BI, HA OCHOBAHUH KOTOPBIX 3aABUTENIb HE COTJIACEH C PEIICHHEM U
nevcteuem (OesneiictBuem) Oprana, gopKHOCTHoro Jmna Oprada, Jau0o
MYHHUIIUTIATBHOTO citysxaiiero, M®ILI ninu ero paboTHUKA.

3asBuTEIEM MOTYT OBITH TPEICTABICHBI JOKYMEHTHI (MpU HAJTUYHH),
MOATBEPKIAIONIME JOBOJIBI 3asIBUTEIIS, JINOO UX KOIHUU.

5.7. B cnywae ecnu >xamoba mojaeTcss yepe3 MPEeACTaBUTENS, UM TaKkKe
MPEACTABIACTCS JTOKYMEHT, MOATBEPKAAIOIIUNA MOJIHOMOYHUS Ha OCYIIECTBICHUE
COOTBETCTBYIOIIME JI€MCTBUA. B KayecTBe [TOKyMEHTa, IOJATBEPKIAIOIIETO
MOJTHOMOUYHSI PEJICTABUTENS, MOKET OBITH MPEJICTABJICHA!

a) odopmiieHHasT B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi
®denepauuu JOBEPEHHOCTD (11 PU3NYECKUX JIMIL);

0) odopMieHHass B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepauuy J10BEPEHHOCTb, TOJIMCAHHAA PYKOBOJUTENIEM 3asABUTENS WM
YIOJIHOMOYEHHBIM 3TUM PYKOBOJUTEINIEM JIULIOM (1Sl FOPUIUYECKUX JIUIT);

B) KOMNUS pEIICHHS O Ha3HAYeHWW WM 00 Hu30paHuu 1TuOO0 mMpuKaza o
Ha3HauYeHUU (HU3HUECKOTO JIHIA Ha JIOJDKHOCTh, B COOTBETCTBUH C KOTOPBIM TaKOe
dbusnyeckoe aMIO O0JamaeT TNPaBOM JCHCTBOBATH OT HMMEHH 3asBUTENS 0e3
JIOBEPEHHOCTH.

5.8. IIpu nocrymiennn xkano0wl yepe3 M®DII, obecrieunBaercs ee nepenaya
Mo 3alUIICHHOW WH(POPMAIIMOHHON CHUCTEME WM KypPbhEpCKOW TOCTaBKOU
JOJDKHOCTHOMY — JIMIYy, paOOTHHUKY, HAJICIEHHOMY  IOJHOMOYHUSMU  TI0
PACCMOTPEHHUIO K100 B MOPSIKE U CPOKHU, KOTOPBIE YCTAHOBJICHBI COTJIAILICHUEM O
B3auMoJiericTBuU Mexxy M®I[ u OpranoM, HO He MMO3AHEE CIEAYIONIET0 pabovero
JTHSL CO JTHS TTOCTYTUICHUS YKaJTOOBbI.

[Tpu mocrymienuun xanodsl yepes MOII, cnenuanuct M®I] peructpupyet
xano0y B wuHpopmanmonHo cucreme MODI[ ¢ npucBoenuem xanode
PEruCTPAallMOHHOTO HOMEPA U BBIJIAET 3asIBUTEIIO PACIIUCKY B MOTYUYEHUU KaAIOOBI,
B KOTOPOM yKa3bIBAETCS:

- MECTO, J1aTa U BpeMs MpUeMa KanoObl 3asIBUTEIIS;

- (hammmst, UMsI, OTYECTBO 3asIBUTEIIS;

- IEPEUYCHb NPUHATHIX JOKYMEHTOB OT 3asIBUTEJIS;

- (hammmst, UMsI, OTYECTBO CTICIIMAIINCTA, IPUHSIBIIIETO KAIO00Y;

- CPOK pacCMOTPEHHsI JKAJIOObI B COOTBETCTBUM C  HACTOSALIUM



aAMUHUCTPATUBHBIM PETJIAMEHTOM.

5.9. B cnyuae ecimu xanoba mnomaHa 3asButreneM B Opran, M®ILI, B
MUHHCTEPCTBO B KOMIETEHUHUIO KOTOPOTO HE BXOIUT MPHUHATUE PELICHHS 10
*anobe, B TeueHue 3 pabouux JHEW co JTHS €€ pPerucTpanuy yHnoJHOMOYEHHOE
JOJDKHOCTHOE ~ JIMII0O  YKa3aHHOTO opraHa, pabotHuk MOILl, corpyaHuk
MuHnucrepcTBa  HampaBisieT — Kajio0y B opraH,  IpeIoCTaBJISIOIIMNA
MYHULUNAIBHYIO YCIYTy W YIOJHOMOYEHHBI B COOTBETCTBHHM C KOMIIETCHIIMEN
Ha €€ pacCMOTpEHHE, W B THUChMEHHOH ¢opMe HHOOPMHUPYET 3asIBUTEIS O
NepeHaNpPaBICHUN KATOOBI.

[Ipu 3TOM CpPOK paccCMOTpPEHUS KalOOBl UCUUCISETCS CO JTHS PETHCTPAINH
Kajno0bl B OpraHe, TNPEIOCTABISAIONIEM  MYHUIIMNAIBHYIO  YCIYIy U
YIOJITHOMOYEHHOM B COOTBETCTBUM C KOMIIETECHIIMEH HA €€ PaCCMOTPEHUE.

5.10. B cnydae yCTaHOBIIEHHs B XOJI€ WM IO PE3yJIbTATAM PAaCCMOTPEHHMS
Kano0bl TMPU3HAKOB COCTaBa QJMHUHHCTPATHBHOIO IPABOHAPYIIECHUS WIIU
MIPU3HAKOB COCTaBa MPECTYIJICHUSI UMEIOITUECS MaTepraiibl HE3aMEUIUTEILHO (He
no3aHee 1 pabodero JHS €O JHS YCTAHOBJIGHMSI YKa3aHHBIX OOCTOSITEIHCTB)
HaIIpaBIISIIOTCSA JOJKHOCTHBIM JULOM, pPabOTHUKOM, HaJICJICHHBIMU
MOJITHOMOYMSIMH TI0 PACCMOTPEHUIO 3Kajio0, B OpraHbl MPOKYPATYPHI.

Cpoku paccMoTpeHus Kajnoo

5.11. Kano6a, mocrynupmass B Opran, M®Il, MunucrepctBo, Jmb0
BBIIIECTOAILMI OpraH (IIpU €ro HaJIU4KH ), TOJJIEKUT PACCMOTPEHHUIO B T€UEHHE 15
pabounx JgHEN CO JHS €€ pEerucTpaluu, a B ciiydae oOxanoBaHus oTkaza OpraHa,
ero JAoJKHOCTHOro Jywmia, M®I[ B mpueme ITOKYMEHTOB y 3asBUTENs JHUOO B
WCIIPABJICHUM JOMYIIEHHBIX OINEYaTOK M OMMUOOK WIM B ciiydae 00KaJlOBaHUS
HapYIIEHUsI YCTAaHOBJIEHHOTO CPOKA TaKWUX WCIIPABIEHUHN - B TeueHUe 5 paboumx
JTHEH CO JIHS €€ PEerucTpalliu, eciu 00Jee KOPOTKHE CPOKH PACCMOTPEHHUS JKaTT0ObI
HE YCTAHOBJICHBI OPTaHOM, IPEIOCTABISAIONIMM MYyHULIMNAIbHYIO yciyry, M®OII,
MUHHCTEPCTBOM, YIIOJTHOMOYEHHBIMU HA €€ PACCMOTPEHUE.

B ciydae ymoBieTBOopeHus kanoObl B (popMe HMCTIPABICHUS JTOMYIIEHHBIX
OTIEYaTOK ¥ OIMIMOOK B BBIAAHHBIX B PE3yJIbTATE MPEIOCTABICHHUS MYHUITUTIATHLHOM
YCIYTH JOKYMEHTaX, OTBETCTBEHHOE JIUII0 B TeUCHHE 5 pabouymx AHEH cO JHSA
perucTpanyu *aiaoO0bl TOTOBUT MPOEKT MOTUBUPOBAHHOTO OTBETA O pe3yJibTaTax
paccMOTpeHusl KajoObl, B TOM 4YHUCJE MPOEKT TOKYMEHTa C HCIPaBJICHHBIMU
JOMYIIEHHBIMU OTIeYaTKaMH M OIIUOKaMHU.

Pe3yabTaT paccMoOTpeHHs KaJI00bI

5.12. Tlo pe3ynbTataM paccCMOTPEHHUs MPUHUMAETCS OAHO U3 CIEAYIOLIUX
peLIeHuN:

1) xanoba ynoBieTBOpsieTCs, B TOM 4Huclie B ()OpME OTMEHBI MPUHSATOTO
pellieHusi, HCIPABICHUsS JOMYIICHHBIX OMNEYaTOK M OMIMOOK B BBIIAHHBIX B
pe3ynbpTaTe MPEAOCTaBICHHUS MYHHUIUMNAIBHON YCIyrW TOKyMEHTax, BO3Bparta
3aABUTENIO0 JICHEKHBIX CPEJICTB, B3UMAaHHE KOTOPBIX HE MPEILyCMOTPEHO



HOPMAaTUMBHBIMM IPaBOBbIMH akTamu Poccuiickonn dPenepanuy, HOPMATHUBHBIMU
npaBoBbIMU akTamu PecnyOinku Komu;

2) B yIOBJIETBOPEHHUH KaI0Obl OTKa3bIBAETCH.

B cnyuyae ynoBnerBopeHMs kajgoObl B (pOpME MCIPABIICHUS JOIYIIEHHBIX
OIE€YaTOK M OLIMOOK B BBIJAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MyHULUIAIBHOMI
yCIyTU JTOKYMEHTaX, OTBETCTBEHHOE JIMIO B TE€YEHHE 5 pabouux AHEW cO JHSA
perucTpanuu xano0bl TOTOBUT IMPOEKT MOTMBUPOBAHHOIO OTBETa O pe3yJbTaTax
paccCMOTpEHHUs KajaoObl, B TOM YHCJIE MPOEKT JOKYMEHTa C HCIpPAaBICHHBIMU
JOMYUIEHHBIMH OIEYaTKAMH U OIIMOKaMHU.

IHopsinox nHGpoOpMUPOBAHNS 3aIBUTEJIS 0 Pe3yJIbTATAX PACCMOTPEHUS
KAJT00BI

5.13. He mno3nHee nHs, CIERYIOLIEro 3a JHEM IPUHATUS YKa3aHHOIO B
nyHKTe 5.12 HacTosero AAMUHUCTPATUBHOTO PETJIAMEHTA PELICHUS, 3aIBUTEIIO
B TUCBMEHHOM ¢opMe U MO >KEJIAHUIO 3asBUTENS B JIIEKTPOHHOU (opme
HaIpaBJISIETCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATaX PACCMOTPEHUS KATOOBI.

B MOTHBUpPOBaHHOM OTBETE€ IO pE3YJIbTaTaM PACCMOTPEHUS KATOOBI
YKa3bIBAIOTCS:

a) HauMmeHoBanue Oprana, MO®ILI, paccMoTpeBiiero xano0y, AOTKHOCTD,
dbamunus, uMs, OTYECTBO (MOCIENHEE — MPU HAJUYUHU) AOJKHOCTHOIO JIUIIA,
pabOTHHKA, MPUHSBILETO PEUIEHUE MO Kanooe;

0) HOMep, Jndara, MECTO NPHUHATHS pEUIeHUs, BKJIOYas CBEACHUS O
nOoJbKHOCTHOM Jyinile  Oprana, pabotHuke MOIl, pemieHue win AeUcTBUA
(6e3nelicTBUE) KOTOPOTO 00XKATYIOTCS,

B) (damunus, wuMsa, OTYECTBO (MOCIeIHEE — TIPU HAJIUYUHU) WIH
HaMEHOBAHUE 3asBUTEIIS;

') OCHOBAHUS JUIsl IPUHATHS PEIISHUS TI0 Kajao0e;

1) TPUHATOE MO 3Kajlobe pelnieHue ¢ YyKa3aHhueM apryMEHTHUPOBAHHBIX
Pa3bSICHEHU O TPUYMHAX IPUHATOTO PELICHUS;

€) B CiIy4ae €Cld jkajio0a MOJJIEKUT YAOBIECTBOPEHUIO - CPOKU YCTPaHEHUs
BBISIBJICHHBIX HApyIIEHUWH, B TOM YHUCJIE CPOK MPEIOCTaBICHUSI pe3yibTaTa
MYHUITUTIATBHOW YCIYTH, HHGOPMAIIHS O JEHCTBUSIX, OCYIIECTBISIEMBIX OPTaHOM,
MPEIOCTABISAIONIUM MYHULIUNIANBbHYIO yeiayry, M®L, B ensix He3aMeIuTeIbHOTO
YCTpaHEHUsI BBIABICHHBIX HAPYIICHWM MPU OKa3aHWUU MYHMIUTIAIBHOW YCIyTH, a
TaK)K€ TPUHOCSATCS HW3BUHEHHUS 3a JIOCTaBJIEHHblE HEYJ00CTBa M YKa3bIBaeTCs
uHhopMalusi O JaNbHEUIIUX JEHCTBUAX, KOTOpble HEOOXOJIMMO COBEPUIUTH
3asIBUTENIO B LEJSAX MOTYYEHUs MyHUIUTIATBHON YCITyTH;

) CBEACHUS O MOPSIIKE 00kKaTOBAHUS MPUHSTOIO IO KaJl00e perieHusl.

IMopsaok 00:xan0BaHUs pelIeHHs IO Kaj100e
5.14. B cimydae Hecoriacusi ¢ pe3ysibTaTaMH J0CyAeOHOTO 00KaIOBaHUs, a

TaK)Ke Ha JIO0OW CTaJud PACCMOTPEHHUsSI CIOPHBIX BOIPOCOB 3asABUTENb HMEET
IpaBo OOpPaTUTBHCS B Cyd B COOTBETCTBUM C YCTAHOBJICHHBIM JCHCTBYIOLIUM



3dKOHOAATCIILCTBOM ITOPAIKOM.

IIpaBo 3asiBUTE/IA HA NOJIyYeHHe HHPOPMALIMU U IOKYMEHTOB,
HE00XO0AUMBIX /IJIsl 000CHOBAHMSI M PACCMOTPEHMS KAJT00bI

5.15. 3agBuTenp BIpaBe 3ampaliMBaTh W MOJdydaTh HHPOPMALMIO U
JIOKYMEHTBI, HEOOXOAUMBbIE /ISl 0OOCHOBAHMS K PACCMOTPEHHUSI 5KaI00BbI.

3asBuTenb oOpamaercss B Opras ¢ 3asBJICHHEM Ha MOJTy4YeHUE WHPpOopManuu
U IOKYMEHTOB, HEOOXOUMBIX /I 0OOCHOBAHUS M PACCMOTPEHUS KAI00BI (J1aee
— 3asBJICHHE) B MUChbMEHHOW (opMe Ha OyMa)kHOM HOCHUTENE, B DJICKTPOHHOI
dbopme.

3asiBJI€HUE MOKET OBITh HANPABICHO Y€pe3 OPraHU3alMI0 MOYTOBOU CBS3H,
WHYI0 OpraHHu3alyio, OCYIIECTBIIIONIYIO JOCTABKY KOPPECIOHIAEHUUHU, 4Yepe3
MO®II, ¢ wucnonap3oBaHUEM HWHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON —CETU
«HTepHEeT), OdunmansHOro caiita Oprana WWwW.pomozadmin.ru, a Takxe MOKeT
OBITH IPUHSTO MPHU JIMYHOM IIPUEME 3aBUTEIIS.

3asBIIEHHE JIOJHKHO COJEPKATh:

1) HaumenoBanue Oprana, €ro JIOJBKHOCTHOTO JIUIA TUO0 MYHUIIMITAIIBHOTO
CJIy’Kalllero OpraHa UCIOJIHUTENbHON BiacTu Pecryonuku Komu, B KOMIETEeHITUU
KOTOPOT0 HaxXoAUTCst HGOPMAIIUS U JOKYMEHThI HEOOXOIUMBIE JIsi 000CHOBAHUS
U PacCCMOTPEHUS KaJIOOBI;

2) dbamMminio, uMs, OTYECTBO (MOCTIEAHEE - IPU HAJIMYUH ), CBEICHUSI O MECTE
JKUTEJIbCTBA 3asABUTENS - (PU3MYECKOTrO JUIla JMO0 HAaWUMEHOBAaHUE, CBEIACHUS O
MECTE HAXOXIACHUS 3asBUTENS - IOPUAMYECKOro JUIa, a Takke HoMep (Homepa)
KOHTaKTHOro TesnedoHa, ajapec (aapeca) 3JIEKTPOHHOW MOYTHI (MpU HAIMYUU) U
MOYTOBBIN a/Ipec, O KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIIO;

3) cBemeHus 00 wuHPOPMANMM U JOKYMEHTaX, HEOOXOIUMBIX IS
00OCHOBaHUS U PACCMOTPEHUS KAIOOBI

Cpox mpenoctaBieHusT MHPOPMAIUU U JTOKYMEHTOB, HEOOXOIUMBIX JIsi
000CHOBaHMSI M PACCMOTPEHMS JKAJIOOBI COCTaBIIICT 5 paboyux IHEH cO JHS
pETUCTpaliU 3asiBJICHUSI.

OcHoBaHu 1Sl OTKa3a B IPUEME 3asiBIICHHS] HE TIPEAYCMOTPEHO.

Cnoco0b1 uHGOpMHUPOBAHNS 3aAIBUTEJIS 0 MOPSAKE MOAAYU U
PaccMoOTpeHHU KAJI00bI

5.16. Wundopmauuss o TmOpsAKE TOJAYU M PACCMOTPEHHS KaIoObI
pa3Menaercs:

- Ha UH(OPMAIIMOHHBIX CTEH/IaX, pacronoxeHHbIX B Oprane, B M®I];

- Ha ouImanbHbIX caiitax Oprana, M®II;

- Ha [loprane rocyaapcTBEHHBIX U MYyHUIIMIAIbHBIX YCIYT (QyHKUINN)
PecnyOnuku Komum wu  (wnm) EnuHom moprane  TrocyJapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (QYHKIUHN);

5.17. UapopMaruio o mopsiike Mojauyd U pacCMOTPEHUs KaloObl MOYKHO
HOJIyYUTh:
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- oCpeICTBOM TeneOHHOU cBsi3u 1o HOMepy Oprana, M®I];
- MOCPEICTBOM (haKCUMUIBHOTO COOOIIIECHNUS;

- npu JuyHOM oOpamenun B Opran, MOIL], B TOM uyucne 10
AIIEKTPOHHOM IIOYTE;

- Ipy NMCbMEHHOM oOpatuennu B Opran, M®II;
- nyTeM yOIMYHOTr0 HUHPOPMHUPOBAHUS.

| Ne 3anpoca | |

Opran, 06pabaThIBArOIIHi 3aIIpOC Ha
PEIOCTaBICHUE YCIYTH

[Tpunoxenue Ne 1

K aJIMUHUCTPATUBHOMY PETJIAMEHTY

MPE0CTaBICHUS MYHUITUTIAILHON YCIIyTH

«ITepeBoa KUIOT0 MOMEIICHUS

B HEXKUJIOE MJIM HEXKUIIOTO MOMENICHUS B JKHJIOE TTOMEIIICHHUE)

JlanHble 3asBUTEIA ((PU3NIECKOT0 JINIA, MHAMBHIYAJIbHOTO
NnpeAnpUHUMATEJIS)

damumus

Nwms

OT14ecTBO

Jlarta
POXKICHUS

IlomHOE
HAaUMCHOBAHUC
I/IHILI/IBI/II[yaJ'II)HOFO
HpeI[HpI/IHI/IMaTeJ'Iﬂl
OI'PHUIT

JTOKyMeHT, y10CTOBePSAIOLIUN JJUYHOCTDH 3aABUTEJIS

! Ilone 3aIlOJIHACTCA, €CJIU TUII 3adBUTCIISA «I/IH,HI/IBI/IL[yaJ'IBHHﬁ NpeANpHUHUMATECIIb)
2 Iloine 3aIlOJIHACTCA, €CJIU TUII 3asABUTCIIA «I/IH[[I/IBI/I,HyaHI)HHﬁ OpeANPpUHUMATCIIbY




Bun

Cepust ‘Homep

Brinan Hara
BBIa9H

AZipec perucTpanum 3assBUTeJIA /
IOpuanyecknii aapec (agpec perucTpanum) MHIAMBUAYAJIbHOIO

npeAnpUHUMATEJIS
Hunexc Peruon
o Hacenennsbiit
Pation
MYHKT
Vauna
Hom Kopnyc Ksaptupa

AJZIpec MecTa KUTeJIHLCTBA 3asiBUTEJIS /
" 4
IMouToBbIii apec MHANBUAYAJIHLHOTO MPeANPHHHUMATEIS

Hunexc Peruon
o Hacenennsrit
Pavion
MYHKT
VYuma . . .
JTom Kopnyc Ksaprupa
KonrakrTHble
JTAHHBIE
3AABJIEHUE

[Ipomry mepeBecTu xuioe (HEXKUIOE) MOMeuieHue (Hy>KHOE MOAYEPKHYTh),
PacroJI0KEHHOE 0 apecy: ,
IpUHAJIeKALIEe

((1).1/1.0./ HaMMEHOBAaHUE UHAUBUYAIBHOTO HpC}IHpI/IHI/IMaTeJ'lﬂ)
B HEXWIoe (KWJIOE TIOMEIIEHHE) IOMeIIeHHe (HY)KHOE TMOJYEPKHYTh) s
JaJTbHEUIIIETO UCIIOJb30BaHUSA ero B KauyecTBe

(yKa3aTI) BUJ I/ICHOJ'II)3OBaHI/I$I)
OO0s3ytoch TIpU  UCTIOJB30BAHUM TIOMEIICHHS TIOCJE TepeBojaa CoOJ01aTh
TpeOOBaHMS MOKapHOM 0e30macHOCTH, CaHUTAPHO-TUTUEHUYECKHUE,
HKOJIOTUYECKUE U MHBIC YCTAHOBJICHHBIC 3aKOHOIATEILCTBOM TPEOOBAHUS.

IIpencraBiieHnbl ciieayromme T0KYMeHTbI

3

3aroJIoBOK 3aBHCHUT OT THIIA 3asIBUTEIIS
4

3aroJIoBOK 3aBHCHUT OT THIIA 3asIBUTEIIS




2

3

Mecro nosydeHus pesyibTaTa
IIPEIOCTABIIEHUS YCIIYTH

Crnoco6 nomyyeHus

pe3yJbTaTa
Jlannbie npeacrtaBuTes s (YHOJTHOMOYEHHOTO JIMIIA)

damunust

Nms

Ot4ecTBO

Jara poxxnenus

JIOKyMEHT, y10CTOBEPSIOIIMHA JUYHOCTH NpeAcTABUTES (YIIOJTHOMOYEHHOT0

JIMLA)
Bun
Cepust Howmep
aTta
Brrnan A
BBIJIaYU
AJZlpec perucTpanum npeacTaBuTes s (ynoJTHOMOY€HHOTO JINIA)
Nupexc Pernon
. Hacenennsblii

Pation

MYHKT
VYiuua
Hom Kopnye Ksaptupa

AJpec MecTa JKUTEJbLCTBA NMPeAcTABUTENS (YITOJTHOMOYEHHOT0 JIMIA)
Nupexc Pernon
. Hacenennplii

Parion

MYHKT
Ynuna

Kopn
oM . pry Kgaptupa
KonrakTHbIC
JTaHHbIE

Jlata [Hoamcs/DUO




[Tpunoxenue Ne 2

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

MPEAOCTABICHNS MYHHUIIUIIAbHON YCIIYTH

«ITepeBop KMIOTO0 NOMEIICHUS

B HEXKWUJIOE WJIM HEXKUIIOTO TOMEUIEHUS B J)KHIIOE IOMEILICHHE

| Ne 3ampoca

Opran, oOpabaThIBaIOIINI 3aIpoC Ha
NPEI0CTaBICHUE YCIYTH

JlanHblIe 3asiBUTEIIS (IOPUANMYECKOT0 JIUIA)

[ToHOE HAaMMEHOBaHUE
IOpUIMYECKOTO Ul (B
COOTBETCTBHH C
YUpEIUTEIbHBIMU
JOKYMEHTaMH )

OpraHu3anoHHO-
npaBoBas ¢popma
IOPUTUYECKOTO JTUIA

damMmunms, uMs, OTYECTBO

PYKOBOAUTEIS
FOPUANYECKOTO JIIIA
OI'PH
FOpuanueckuii aapec
Hnnexc Peruon
Parion Hacenenublii myHKT
VYnuna
Jlom Kopnyc KBaptupa




ITouToBbIi agpec

Hunexc Peruon
Pation Hacenenublii myHKT
Yuna
Jlom 'Kopmyc 'Kpaprupa
KonrakTtHbIe
JAHHbIE
3ASBJIEHUE

[Ipomy mepeBecTd XWioe (HEXWIOE) MOMEIIeHUE (HY>XHOE MOAYEPKHYTH),
PaCIOJIOKEHHOE 110 aAPECY:

MpUHaJJIeXKaIIee

(HaI/IMeHOBaHI/Ie IOpUINYCCKOTO J'H/Hla)
B HeXuioe (KWioe TOMENIeHHE) IMoMelleHne (HYy)KHOe TMOMYEpPKHYTh) s
JaJIbHEUIIIETO UCIIOJIb30BaHUsA ero B Ka4yeCTBE

(yKaSaTb BUJ I/ICHOHLSOBaHI/Iﬂ)
OO0s3yr0Ch TP MCIOJIB30BAHUHM TIOMEIICHHUST IIOCJIE IepeBoja COOI0IATh
TpeOOBaHUS MOYKapHOU 0€30I1acHOCTH, CaHUTAPHO-TUTUEHUYECKHUE,
HKOJIOTUYECKHE U MHBIC YCTAaHOBJICHHBIC 3aKOHOAATEILCTBOM TPEOOBAHUS.

IIpencraBiieHnbl ciaeayromme J0KYMeHThI

2

3

MecTo nonydenus
pe3ynbTaTa npeIoCTaBICHUS
YCIIyTH

Crnoco6 nomxyyeHus

pe3yibTrara

Jlannblie npeacraBuTe s (YIOJHOMOYEHHOTO JIMIIA)

damumus

Nwms

OT14ecTBO

Jata
POXICHUS

JIOKYMEHT, yI0CTOBEPAIOLIUI JUYHOCTD NpeacTaBuTeNs (YIOJHOMOYEHHOI0



JINIA)

Bun
Cepus 'Homep
ara
Breigan A
BBLIAYU
Anpec perucTpanuu npeacraBuresis (YIoJHOMOYEHHOT0 JINIA)
Hunexc Peruon
o Hacenennsblit
Paiion
MYHKT
VYauna
Jom Kopmyc Ksaptupa
Anpec MecTa JKUTeJIbCTBA MpeAcTABUTE A (YIIOJJTHOMOYEHHOI0 JINIA)
Nunexc Pernon
. Hacenennsblit
Paiton
MYHKT
Yauna
Jlom Kopnyc Ksaptupa
KonTakTHBIE
JaHHbIE

JlaTa I[Hoamucs/DUO



[Tpunoxenue Ne 3

K a/IMUHUCTPATUBHOMY PETJIAMEHTY

MPEAOCTABICHNS MYHHUIIUIIAJbHON YCIIYTH

«ITepeBop KMIOT0 NOMEIICHUS

B HEXKWUJIOE WJIM HEXKUIIOTO TOMEUIEHUS B KHIIOE IOMEILICHHE

Komy

(pamunus, ums, OTYECTBO —

ISt GU3UYECKOTO JIUIIA)

IMMOJIHOC HAUMCHOBAHUEC OpraHU3alluu —

(7S FOPUIMYECKUX JIHIT)

Kyna

(TOYTOBBIM UHJIEKC U aJIpec

3asABUTCIIA COTTIACHO 3aABJICHUIO

0 TepeBo/Ie)

YBEJOMJIEHUE
0 nepesoje (0TKa3e B NepeBo/ie) KUJI0ro (HeKnJoro)
NMoMellleHUsI B He:KIJ10€e (FKHJ10€e) MoMellleHue

(moTHOE HAaMEHOBaHWE OpPTraHa MECTHOTO CaMOYITPABJICHUS,
OCYILIECTBIISIOLIETO NIEPEBO/] IOMEIIECHNS )
pPaccMOTpEB MpPEACTaBICHHbIE B COOTBETCTBUU C 4acThio 2 craThu 23 JKWIMIIHOTO KOJeKca

Poccutiickoit denepary TOKYMEHTHI O IEPEBOJIE TTOMEIICHUsI O0IICH IO b0 KB. M,
HaXOJIAIIErocs 1Mo aapecy:

(HauMeHOBaHKE TOPOACKOTO UM CEJIbCKOTO TTOCEJICHHUS )



(HaMMEHOBaHUE YIHIIBI, IUTOMIAIN, IPOCIIEKTa, OyIbBapa, mpoe3a u T.11.)
JOM , Kopiyc (BiIaJicHHe, CTPOCHHUE) , KB. y W3 KWIOTO (HEXKUIIOT0) B HEXMII0E (SKHII0C)
(HEeHY>KHOE 3a4EpKHYTh) (HEeHY>XHOE 3a4EpKHYTh)
B LEJIAX UCIIOJIb30BaHUS IIOMEIICHUSA B KAYECTBE

(BI/I)I HCIIOJIB30BAaHUA IIOMCHICHUA B COOTBECTCTBUU C 3asBJICHUEM O HepeBOIle)

PELLINJI (

(HauMeHOBaHUE aKTa, JaTa ero NPUHATUS U HOMED)
1. Ilomenienrie Ha OCHOBaHUU MPUIIOKEHHBIX K 3asBICHUIO JOKYMEHTOB:
a) IEPEBECTH U3 JKWJIOTO (HEKMIIOTr0) B HEXMII0e (KIII0e) Oe3 ImpeaBapUTEIbHBIX YCIOBUM;
(HEHY>XKHOE 3a4epPKHYTh)




0) mepeBecTd U3 JKUIOTO (HEXKHIIOTO) B HEXUIIOe (KHIIOE) MPH YCIOBHH NPOBEICHUS B
YCTaHOBJICHHOM MOPSIKE CIECAYIOIINX BUAOB padoT:

(mepeueHb pabOT MO MEPEYCTPOUCTBY

(meperuiaHupOBKE) TOMEIICHUS

WM UHBIX HEOOXOIUMBIX padOT IO PEMOHTY, PEKOHCTPYKIIMH, PECTaBpAI[UH ITOMEIICHHUS)

2. OTKazaTh B MEpeBOJIC YKA3aHHOTO IMOMEIEHUS W3 JKUJIOTO (HEXHIOT0) B HEXHIIOE
(>KUJI0€) B CBSI3H C

(ocHOBaHMeE(s1), yCTAaHOBIIEHHOE YacThio 1 crarhu 24 XXunumniHoro koaexca
Poccuiickoit denepariun)

(TOIKHOCTD JIUIA, IO CABIIIETO (monmuce) (pacurupoBKa MOITUCH)
YBEJIOMJICHHE)

« ” 20
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